
Deactivate a Member

1. Click on SECRETARY tab and go to C007 – Members

2. Use search bar to find member

3. Click the purple options button

4. Select INACTIVATE MEMBER
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Reactivate a Member

1. Click on SECRETARY tab and go to C007 – Members

2. Click the box below Status and select INACTIVE

3. Click the green filter button

4. Click the red options button and select REACTIVATE MEMBER
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