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Sip & Sample Social
2025




Exhibitors
Manual

Information to help you plan 
your participation in this 
premier tastings event!







 







Event Date & Hours
Tuesday, April 8, 2025
6 – 9 p.m.

Location
[bookmark: _Hlk117006876]Oxford Auditorium
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]875 Nellis Street
Woodstock, ON, N4V 1A3

Admission
[bookmark: _Hlk159497956]No persons under 19 years of age will be admitted.  The event is marketed to Chamber Members as well as general public.  Admission price includes 10 beverage and food tokens to be redeemed for samples. Additional samples will be available for sale to attendees during the event.

Attendance
To help you plan your provisions, we aim to have approximately 275+ people attend this event. The Chamber office will be in contact with Exhibitors leading up to the event and will share information on ticket sales numbers up to the last minute to ensure Exhibitors can accurately plan food/beverage quantities.  

Set-up/Tear-down Schedule
The hall will be available to Exhibitors to set-up at 4pm on the Event day.   Please allow yourself enough time to decorate your display table/area and organize your fare before doors open to the public at 6 p.m.

Tear-down of Exhibitor tables/areas can begin at 9:00 p.m.  Please do not begin your tear-down until this time.  


Contact Information
Mike Crabbe General Manager
gm@woodstockchamber.ca

Phone: 519-539-9411


Important Details:
Exhibitor Inclusions
There is no charge to the Exhibitor to participate in the Sip & Sample Social.  The following services will also be provided compliments of the Woodstock District Chamber of Commerce:
· 8’ display table, dressed with black table cloth (floor length)
· Hydro connection (if needed & by request on a first come first served basis at least 3 weeks prior to the event)
· Ice
· Glasses

Table Displays
You are encouraged to decorate your display area to enhance the image of your product and attract attendees to visit your table.  Feel free to get creative!  i.e. flower arrangements, fruit displays, tabletop props.

Signage
Your table will have signage to identify your business at your table.  It is your responsibility to ensure the correct spelling and name of the company are given to the chamber at least four weeks before the event. Your company signage can also be displayed either on your tabletop, table front, or using a small floor easel.  NO large awnings or signage that blocks other exhibitors is allowed.

Marketing
The sample will have them remembering the taste… your marketing materials will have them remembering your name!  Please bring sufficient marketing materials to display/hand out at your table.  Business cards, brochures, menus, magnets, key chains etc, are all great to use.

Board of Health Forms
Food and Hot Beverage exhibitors need to fill out the board of health forms link https://app.swpublichealth.ca/Forms/SpecialEventVendorNotificationForm and submit to the Southwestern Public Health at least 14 days prior to the event. Southwestern Public Health Guidelines-for-organizers-and-workers-at-Special-Events is attached.

Show Guidelines


Tokens
Tokens are required for all beverages and food item samples. One token = One sample.

Staffing
Exhibitors are required to maintain a staff member (18 years of age+ and preferably with smart Serve Certification) at their table at all times during the show.



Alcoholic Beverage Samples
To ensure compliance with LCBO regulations, we will be issuing beverage tickets to our patrons to exchange for samples of alcoholic beverages.  One token = One Alcoholic Serving (as outlined below in Serving Sizes)

Serving Sizes
Alcoholic products poured for the public must adhere to the following maximums.  Maximum servings are based on alcohol content (by volume) of the product. Please ensure you use an accurate measuring device before pouring your product into the glasses provided (as they will all be standard size stemware).

	23% or greater maximum serving 15ml.
	7% to 23% maximum serving 30 ml.
	Less than 7% maximum serving 60ml.

Liquor License
The Woodstock District Chamber of Commerce is responsible to obtain the Special Occasion Permit for the event and display it at the venue.  Prior to the event date, we will forward the liquor license number to you.  All alcohol brought to the event must be accounted for under that license number.  

Liquor Control Board
Exhibitors at consumer show should be aware that all products shown at consumer show, whether brought in through the Private Stock system or drawn from current LCBO listings, must be purchased through the Liquor Control Board of Ontario.  An exception is made to this policy for Ontario wineries who may purchase their stock through their own retail outlet.

Exhibitors are strongly advised to check with the LCBO Purchasing Department and the LCBO Laboratory to determine the lead time necessary to have products available for any given consumer show.  Exhibitors should also contact the LCBO Merchandising Department for detailed ordering instructions for currently available items.

[bookmark: _Hlk179883998][bookmark: _GoBack]LCBO: 1-800-668-5226 https://www.agco.ca/

Proof of Insurance
Do you have business insurance?  Yes  ___  No __

Proof of Smart Serve
Do each of your servers have their Smart Serve?  Yes  ___  No __
Please ensure they bring their proof to the event.
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