Adelante Hispanic Achievers is hiring!

Adelante is a nonprofit, volunteer-based organization serving Louisville’s Latinx youth with educational programs and
resources beginning in middle school and continuing through high school graduation. Our mission is to empower
Hispanic/Latinx youth to achieve their dreams and contribute as creative, educated world citizens. We are seeking a
creative, dedicated, and passionate individual with strong organizational skills and attention to detail to serve as our
College and Career Readiness Program Manager. This position leads our GET READY program and plays a key role in
advancing our mission and supporting our students’ college and career pathways.

Title: College and Career Readiness Program Manager

Job Category: Part Time, Programmatic

Salary Type: Hourly; $20/hr.

Brief Description: As Adelante’s College and Career Readiness Program Manager, you will

work directly with Latinx students and families, contribute to a culturally
rich community, and oversee the development and evaluation of the
GET READY program. You will manage curriculum, ensure consistent
program quality, and collaborate closely with program staff and the
Executive Director. This role also builds and sustains school, college,
and workforce partnerships and helps cultivate a strong sense of
belonging among Adelante students and parents.

Duties: Program & Partnership Management

e Oversee and implement year-long college and career readiness
programming, including curriculum, development and the GET
READY calendar

e  Establish and sustain collaborative partnerships with colleges,
universities, trade/vocational programs, workforce
development agencies, and scholarship providers

e  Recruit mentors and coordinate field trips, campus visits, job
site visits, and career fairs

o Create ACT/SAT prep offerings and introduce
workforce/vocational pathway opportunities

Student Advising & Support

e  Conduct student intake interviews and maintain advising
records, progress tracking, and parent communication

e Provide students and families with resources on
FAFSA/financial aid, scholarships, dual enrollment, and
postsecondary options

e Support students applying for scholarships and financial aid

e Develop strategies to engage Adelante alumni for ongoing
support

Scholarship & Financial Aid Development

e Identify scholarship opportunities
Duties, Cont. e  Assist with financial aid processes and explore internal
scholarship program design (eligibility, tracking, reporting)




Data, Evaluation & Administration

e  Oversee data collection, evaluation, and reporting for GET
READY program

e Assist in preparing grant reports by compiling and analyzing
program data, outcomes and impact metrics

e Manage the GET READY program budget and maintain weekly
inventory and site organization

Professional Collaboration & Community Engagement

e Collaborate with the Executive Director and Program Managers
on planning, training, and strategy

e Attend College & Career Collective and LLEO youth
development trainings

e  Support outreach and community events (orientation,
educational events, graduation)

e Represent Adelante in community settings with youth-serving
partners

Qualifications:

We are seeking an energetic, creative problem-solver with excellent
follow-through --someone who can initiate projects and carry them
from start to finish. The ideal candidate values interpersonal
relationships, communicates clearly, and takes the lead on important
conversations concerning students’ participation and futures.

We are looking for a strong leader who steps up where needed and
delegates effectively. A passion for and commitment to the Latinx
community and youth is essential. Experience advocating for immigrant
and/or refugee youth is preferred.

Education / Requirements
e Bachelor's Degree
Preferred Qualifications

Master’'s Degree

English/Spanish bilingual

Excellent written and verbal communication skills

Organized and self-motivated; able to manage multiple projects

at once

¢ Non-profit experience and/or experience in the education field

e Management or supervisory experience

e Understanding of higher education systems, college access, or
workforce pathways

e Willingness to work non-traditional hours, including Saturdays
and occasional evenings

e Personal and professional integrity

e Commitment to Adelante’s mission and purpose




