COVID-19 SOCIAL DISTANCING and SAFETY GUIDELINES: May 5, 2021 [image: ]

SunCoast MCC Guidelines for Keeping You and Others Healthy and Safe
Area:  Meetings (up to 15 persons)

OVERVIEW
These are intended to provide general instructions on our current practices. They are not all inclusive but are meant to provide general guidance and to serve as a reference. 

GENERAL GUIDANCE
SunCoast MCC is open for day-to-day business and hosting meetings and activities in the library, volunteer room or sanctuary as needed. 

RESPONSIBILITIES
The ministry lead or designee that is hosting the meeting is responsible to:
· Determine the best room to conduct the meeting.
· Ahead of time, inform attendees on which room will be used, the guests who have been invited and what safety steps are expected, e.g., masks, seating arrangement, etc.
· Take attendance at the meeting.
· Sanitize the table, any equipment, including restrooms and/or kitchen if used before and at the end of the meeting.
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· Ensure attendees wear masks. (Note: There may be situations where masks may not be needed. The ministry or team leader will determine those circumstances.)
· Maintain 6 feet distancing as appropriate. (Note: There may be situations where 6 feet distancing may not be needed. The ministry or team leader will determine those circumstances.)
· Ask attendees to minimize congregating in the lobby and visiting with staff and other people who may be in the building.  

Other Considerations

· Ahead of time, request meeting space from Office Manager to ensure availability and coordination of room space.
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