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This workshop, designed for experienced Google users, will help

you develop a workflow to improve efficiency, cut down on clutter,
and get stuff done.

Instructor Eric Santos will teach you strategies to prioritize tasks,

organize files, manage emails, collect and analyze data, and run
efficient meetings.

Most of the focus will be on Google Workspace tools such as
Drive, Gmail, Calendar, Keep, Tasks, and Chrome.

November 30,
2022
or January 17, 2023
2-4 pm | Online



https://register.dupageroe.org/Public/CourseDetails.aspx?XParm=WfcxbXX746bUNDaqcM7Y77p4vrSRDetPaMy6ouVAsG6ijtG44frPJSRSVTXx3%2FiJCTKkzIocEcCZti3KV49gMpblPoaU3hbEDiSNh3Qamsfn4N%2BT9iid%2F71wVAavmRD9

