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	No.
	Check
	Results
	Action?

	1
	Check that the internal audit schedule is developed on a risk basis – taking into account the history and importance of the subject matter, quality objectives, customer feedback, and any changes
impacting on the organisation
	
	

	2
	Verify that internal audits are appropriately assigned to independent auditors to ensure objectivity and the impartiality of the audit process
	
	

	3
	Verify that internal auditors are competent for the role – having been provided with the necessary training
	
	

	4
	Verify that the results of the audits are reported to management responsible for the relevant area / process
	
	

	5
	Check that prompt action is taken to correct detected nonconformities
	
	

	6
	Verify that audit and action records are retained in the approved manner
	
	

	7
	Check that internal audit results and resource needs are considered at management review
	
	

	8
	Verify that any documented procedure for internal audits reflects the current practice (where a procedure is applicable)
	
	

	9
	Verify that those involved in the process have access to any documented procedures (where a procedure is applicable)
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