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INSITE ~~ How Do New Users Register?

For Faith & Nonpmm Groups

Username & Missioninsite PEOPIEViEWTM SYStem

Welcome to Missionlnsite, where faith-based and nonprofit leaders are using

Password @
Q‘ demagraphic analysis tools to bridge the gap from data to decision.

P Remember Me
Login with your credentials, using any modern browser and begin exploring, interacting

and learning. Using always current community information as well as your own agency

“ data, Missionlnsite assists you to better understand your community and the people
you serve.

Forgot your password? Engagement begins here.

Register as a new user? Click ”Register as a nhew user?”

MNeed Help with Registration? Contact: misupport@missioninsite.com or Live Chat

Or Sign-In Using

00

Before Registering, New Users MUST have

their unique Agency Account # available
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How to Register

1. Open Your Browser

=g
Google. Mic r-:s:'ﬂ or Amazon.
I Registering as a new user - Enter Your Unique AGENCY ACCOUNT ID#:
Begin the New User Registration Process

valid for 24 hours. Check your SpamiJunk bax i the email does not appear in your Inbox:.
e. Following your email confinmation, your new account MUST be approved by your Agency Admini: You wil ke notified by email once your account has been
proved.

ap .

. For future bogins, hover over Client Center button on the Missioninsite Home Page and s in” from the drop-down menu.

g. Dovnot make multiple attempts at registration. If 3 problem occurs, please contact us for 1011 or mrsl.q:-p:n@m insi O l I r I I 1 l I e e I l ‘
. Only one User Namee and Password per user. For users with muliple agency relationships (Le. ), please contact your

administrator to add additional study ars; o your bogin.

“—M Account # Appears
on the

“How to Register”
iz e e Document

iscoveries and leamings from Coreiew
diversity. :nd Ccmn'l.rl"ul’d'm ist in development of
strategic solutions for mission.

organization - these are your
core assets

Essential

Vs, Contact U s, = the Feedbac 0;- . Review each tab to discover the wealth of matenal
avalable to assist you in your use of the Peoplelfiew

users in rapid and easy creafion & customization, for 3l ge
te™, Fulinsite™ or Cuad ™ Reports such as Ministryinsite and
Fﬂhg usinsite.
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After selecting “Register as a new user?” this window will open

INSITE

Community Engagement Specialists
For Faith & Nonprofit Groups

PeopleView™ Registration

submit and the name

District/Agency Account Number Enter Agency Account # Here

SUBMIT
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PeopleView™ Registration

. Organization Details

First, we need a bit gore information about your Agency. You can use the selection boxes below to select the city and organization you work with.
Select your city

Select Your City .

Select your organization

Borea Select Your Church

Broac
Christ
Christ
Colleg
Conw
Emm:
Faith
First |
First |
Solid
Korez
LifeSc
New |
Pine (

-

Reeve
A .
| Sprint
—{StLul
_Peacs
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s : A e After selecting your church, create your own Missioninsite

Community Engagement Specialists ; . . X N

for Faith & Nonprofit Login OR create your MissionlInsite login using an External
Provider such as Google, Microsoft or Amazon.

Using an external provider means you will be using an
already established username and password from another
PeopleView™ Registration provider such as Amazon for example, when logging in to
Missioninsite. Less usernames and passwords to
remember and enhanced security!
~—— Church Details

First, we need a bit more information about your Agency. You can use the selection boxes below to select the city and church you work with.

Select your city

Columbus v
Select your church

[ ] '

A A

— Login Setup

You can create a Missionlnsite account using your email Use an external provider to create your account.
address. After clicking the provider option below, you will be redirected to that providers login. Once you've
Email ogged in, we'll return here to complete your registration.
= ©
Password
-

Confirm password
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Commuinity E'“J:'j-‘r“l'h_‘;'ftri‘: E:’Fr’*;’“n'zlr'oén Complete the General Information section, read the important
S .
Authorized User information and Location Advisory Information
in the top blue box. If you agree, check the Accept Terms box.

Read the information about Authorizing Missioninsite to Send
Emails. We hope you DO NOT OPT OUT of emails, because we
Now, let's collect some additional information about you. want you to be aware of system updates and new features!

First Name

—— General Information

Last Name

Be B

Role/Position

| use or use for a business or another

Authorized Church/Organization User: Licensed access 1o this site is for the exclusive use of this Church/Organization and exclusi 18
these terms will be a violation of this license

organization other than the licensing agency is expressly forbidden. User also agrees not ta share h
agreement and may result in the revocation of access to this user.

for its mission planning. Person
is/her username or password with anyone else. Failure to abide by

Organization Location Advisory The first step after completing the registration process is to login to your local organization. The current location was provided by your agency and in some cases the address
informatian is incomplete and does not allow an accurate :)Iac-"mcr“t of your organization. (This is more likely to happen for locations in rural areas.) There is no cause for alarm. It is an easy process to move your
organization's geographic location on the map once we receive audltl,r“ﬂl information from you. Norm this change can be made within 48 hours. Simply send an email to your Agency Administrator or to
Missionlnsite at misupport@missioninsite.com with additional information on your organization's loca Please note: Though your crganization may be temporarily in the wrong location, the demographic

information is accurate for the area. Individual organization locations are an added overlay and do not influence how the underlying demographic data is stored and reported.

Accept Terms

Authorize to Send Emails: From time to time, Missioninsite adds new features, updates the system or introduces new resources to support you in ministry. Our primary mode of communication is your email
address. However, by law, we must give you the option to not receive such correspondence. If you do not want to receive these updates, check the box below. Remember, if you choose to check the box opting out
of future emails, we will not be able to inform you of changes.

| do not want to receive any email correspondence about system enhancements and special feature opportunities.

REGISTER
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A New User Approval Process

We are pleased to have more than 5 million people
plotted on the MissionInsite PeopleView!™ System.
Confidentiality continues to be increasingly more
important to MissionInsite clients. As such,
MissionInsite is instituting an opt-in requirement for
each new user.

When a new user registers for an account, an "agency
admin" must approve that account before the user is
granted access to the PeopleView'™ System. This is to
ensure users can't simply register for use of
MissionInsite and receive immediate access without
some level of oversight.
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A Brief Explanation of the “Approval Process”

MNEWRPESIE o User Enters the Agency ID Code and Selects

Registers Their Faith Based/Nonprofit Organization

"Confirm Your e The new user retrieves their new user email
- from Missionlnsite and confirms their email
Email" is Sent
address

"Approval Required"

. * An Agency Administrator
Ema" Is sent to a” Approves or Denies the New User

Agency Administrators Registration

Useris * Email is Sent to New User
Approved Confirming Approval for

or Denied IRRCLL

The entire approval process can be completed

in under a minute!
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New User Confirmation of Their Email Address

s Estimated from Header RCPT TO that Do Not Appear in To or CC fields.
@ decisioninsite.com
“onfirm Your Email

HTML View

Community Engagement Specialists
for Faith & Nonprofit

Dear Test Testerson,

‘Thank you for registering as a user of the MissionInsite PeopleView System T ate your accou validate your email add

Confirm My Email Address and Activate My Account

Jpgkr7YpWZn X i 3 ) ] V OnCIesaDFO NuQ 3n3Ur7ulOin

The Missionlnsite Team
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“Approval Required” Email Sent to
All Administrative Users

To: Test68(@decisioninsite.com

CcC:

Bcec: * Note: BCC is Estimated from Header RCPT TO that Do Not Appear in To or CC fields
From: DISupport@decisioninsite.com

Subject: DecisionInsite - New User Needs Access Approval

Attachments: None

HTML View

Dear PeopleWiew ™' Admin User,

Test Test (test108@decisioninsite.com) has just registered for the the Missioninsite PeopleView System and
needs approval before they will be given access to log in.

The registrant's email is test108@decisiginsite.com.

Agency Administrator Selects Approve or Deny

To check registration information and us3g, please view the Registered User Report.

Thank you,

The Missionlnsite Team

Note: New Users will not have access to the PeopleView'™
System Until Approved by their Agency Administrator
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So, what happens after a New User registers...
but before they're approved by Agency Administrator?

Immediately upon registration, a nhew user is granted
access to the User Portal. The new user may then:

1) Resend the email confirmation link to their Agency
Administrators (to remind them to grant approval)

2) Check their access approval status
3) Setup 2 Factor Security Authentication for login

4) Configure external login providers such as Amazon,
Google or Microsoft

These features will be available to the new user in the User
Portal before being granted access by their Agency
Administrator to the MissionInsite PeopleView'™ System.
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“Account Approved” Email Sent to New User
after Agency Administrator approval.

To: test108@decisioninsite.com

ated from Header RCPT TO that Do Not Appear in To or CC fields
1s10ninsite.com
- StudentView™ Account Approved
Attachments: None

HTML View

INSITE

Community Engagement Specialists
for Faith & Nonprofit

Test Test,
Your Missionlnsite' PeopleView account request has been approved

You can now log in to PeopleView' at maps.di-test com:59286.

Thank you,

The Missionlnsite Team

Note: New Users will now have access to the PeopleView'™ System
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How Do | Manage My Missioninsite Profile?

@+ INSITE

o i'I El"ﬂ CIEMENT Spec
f B Hanprofit Guup:

Click on the User Icon on the
Control Center HOME Screen

< HOME

(You May personalize the button
with a photo if you choose)

© MissionlInsite, LLC
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How Do | Manage My Missioninsite Profile?

& INSITE

Community Engagemant Specialksts
Far Faith & Nanprofit Groups

ft & 7

After clicking on the User Icon

, My Profile a dropdown menu appears and
- (= Logout then CIiCk “My PrOfiIe,’

Save and Load

My Account

© MissionlInsite, LLC
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How Do | Manage My Missioninsite Profile?

us ‘ Active Sessions
@ Logout of All Sessions
Email
User Management
> v Portal

Manage your account

Profile

Wi ws 1 rome
Usemname .- Windows 10 & Chrome
Last Active 1 second Ago
A~
== Phenix City AL US (75.57.16.54)
First Name
. . StudentView/PeopleView
huc
=- Windows 10 & Chrome
Last Name - Last Active 4 minutes Ago
& == Phenix City AL US (75.57.16.54)

Role/Position

b

SAVE

In the "Manage your account” window you may change your
email, username and other account information. It also displays

your “active sessions”. In this case my “active sessions” are the
PeopleViewt™ System and the User Management Portal.

© MissionlInsite, LLC
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How Do | Manage My Agency Users?

P INSITE

,_.-¢mm|,|-|'|i'|5- El"ﬂ gemean Spec
f & Hanprofit Gwp

ﬂ¢?—'

) My Profile

Agency Administrators will be
able to access management of
— & Manage Users their users from this same

& Log in As menu by clicking on “"Manage
My Account . Lo Users”. We will cover the

Administratic Manage Users process in
another presentation.

Import and Upload

© MissionlInsite, LLC
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Michelle Saxon

Client Relations Manager

misupport@Missionlnsite.com

877-230-3212 Ext. 1011

FaithConnect
for faitl and

© MissionlInsite, LLC

£ —

—

NPConnect
for nonprofits
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