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PART I: BACKGROUND
A. Background

The Riviera Beach Housing Authority ("RBHA?”) is interested in the review and selection of a firm
or firms (“Respondent(s)”) interested in serving as a Co-Developer partner to the RBHA and
requests the submission of qualifications (“Response(s) to this RFQ™) for consideration. The
RBHA is a public housing authority (PHA) created pursuant to Chapter 421 of the Florida Statutes.

The RBHA is looking at options for New Construction in the immediate vicinity of the City of
Riviera Beach, and is seeking a partner or partners that can assist with options for moving forward
in creating new rental the communities in Riviera Beach.

The RBHA desires to develop mixed-income communities, including providing additional housing
opportunities that include low- and moderate-income participants in Riviera Beach, Palm Beach
County located in South Florida. It will leverage access to land and proximity to healthcare, jobs
and other services and amenities in the Riviera Beach area of Palm Beach County in a
public/private partnership with a qualified Co-Developer(s).

The RBHA will consider utilizing multiple debt and equity instruments including tax exempt
bonds, low income housing tax credits, conventional mortgage financing, limited partnerships,
SAIL funds, HOME funds, SHIP funds, CDBG disaster recovery funds, County funds, any other
public or private funding source, and public/private collaborations as its principal forms of
financing to develop additional affordable housing and potentially address other income ranges up
to 80% of the Area Median Income. A major role of the selected Co-Developer will be to identify
adequate development funds from available sources and to provide guarantees during the
development period.

B. Request for Qualifications

The RBHA is inviting qualifications from experienced developers to participate in the
development activities as described herein. The RBHA's development activities may utilize a
mixed-finance methodology resulting in a viable mixed income residential community containing
affordable housing, which may include elderly and family units.

In keeping with the RBHA's current development plan, the RBHA is considering new construction
as the method to provide housing on the sites that the RBHA intends to acquire in this Request for
Qualifications (“RFQ”).

C. SITES

The RBHA intends to acquire properties/sites to develop over the next two years and expects each

development to be a minimum of 50 units. The RBHA is planning to construct 200 new units over
the next few years.
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The RBHA wishes to encourage high quality architectural design for all work which will revitalize
the area. The developments will provide amenities commensurate with market rate properties in
accordance with state and local ordinances and any requirements of applicable funding
applications. These amenities may include a clubhouse with leasing office, “well-care” center,
business center, etc.

The RBHA seeks to incorporate Green Building techniques, increase community safety through
environmental design, with ample green space and parking in the design.

The RBHA has well established relationships with local governments and local officials.

The RBHA is also interested in acquiring and developing additional properties within Riviera Beach
and Palm Beach County.

PART Il: SCOPE OF SERVICES
A. Scope of Work

The selected Co-Developer shall act in a full-service capacity, advising the RBHA on the
development of all sites. This will include programs of work involving the development of
affordable housing assets designed to provide long lasting affordability at these sites and other
product mixes that would produce the optimal financial return from development and operations
to sustain the affordability and capital improvements of low or moderate-income housing in
perpetuity.

Responsibilities of the Co-Developer will include but may not be limited to:

» Identify and apply for project funding, as needed.

* Provide development and operating budgets

» Work with an architect on undertaking and conducting environmental and geotechnical
testing and an analysis of the condition of existing utilities at the site.

* Work with an architect on a plan including street layout and common area facilities
based on the Master Plan.

» Create neighborhood support.

» Design and construction of all infrastructure and site improvements.

* Provide opportunities for training and employment of Section 3 individuals to the
greatest extent possible.

* Provide opportunities for participation by DBE/MBE/WBE and Section 3 firms
throughout the development by making efforts to ensure that the DBE/MBE/WBE and
Section 3 requirements set forth in Exhibit B to this RFQ are satisfied wherever
possible.

» Develop a construction strategy and a development implementation schedule.

* Work with the RBHA and its development team & development consultant ("TAG
Associates, Inc.") to create detailed development and operating budgets. The selected
Co-Developer will be required to expand and to update the budgets throughout the
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development process, and respond in detail to any Point of Contact, or RBHA Project
Manager inquiries.

* Provide monthly reports, or more often as requested, to the RBHA on the progress,
material selections, and means of construction to include all development efforts, and
work already completed that reflect associated costs, schedule, and budgetary
requirements.

*  Work with the RBHA and its legal team to create an ownership structure for the
development which will include an affiliate of the RBHA as a general partner or
managing member. It is expected the selected Co-Developer affiliate will exit the GP
at the end of the development obligation period.

» Obtain financing, through the use of Low-Income Housing Tax Credits ("LIHTC"),
HOME Funds, Community Development Block Grant Funds, State Housing Initiatives
Partnership ("SHIP™) program funds, State Apartment Incentive Loan ("SAIL")
program funds, and other public or private funding sources, to develop the property.

» The Co-Developer shall guarantee to RBHA the lien free completion of construction
of the Development in compliance with the Development Schedule and the
Development Budget. The Co-Developer, and not RBHA or any RBHA affiliate, shall
be responsible to the LIHTC investor for all construction cost overruns, timely
completion of construction or the recapture of any LIHTCs.

» The Co-Developer shall provide all guarantees required by the LIHTC investor and any
lender.

» The Co-Developer shall be responsible for any adjustment to the equity provided by
the LIHTC investor arising out of an adjustment in basis, or timing or delivery of units.

* In cooperation with a RBHA Project Representative oversee the design, construction,
and quality control of the development.

* Procure the construction contractor with the participation and concurrence of the
RBHA.

» Select subcontractors.

» Provide all required operating and financing guarantees to the RBHA and other lending
institutions.

» Obtain all required building permits and zoning approvals.

* Work with the RBHA and its staff, as applicable, to undertake all marketing and lease
up efforts.

» Attend meetings with residents, Local Government, and Community.

The selected Co-Developer will cause the formation of a separate owner entity to manage the
Development. RBHA or an affiliate or instrumentality will be a general partner or non-
managing member of such owner entity. RBHA will have the option to replace the Co-
Developer or its affiliate as the managing general partner or managing member following
project stabilization. RBHA will also have the option, but not the requirement, to become
the property manager for the Development at any time following project stabilization. Such
rights shall be set forth in the Partnership Agreement or Operating Agreement of each owner
entity.

Additionally, RBHA shall have an option and right of first refusal to acquire the
Development in the event a bona fide offer, to purchase the Development, is received by the
owner entity or at any time after the expiration of the LIHTC compliance period. Such right
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and option shall be for a purchase price equal to the minimum required pursuant to Section
42 of the Internal Revenue Code. Such rights shall be set forth in the Partnership Agreement
or the Operating Agreement for each owner entity.

B. Minimum Qualifications

Co-Developers must have, or within its team provide, the following:

» Experience developing communities that contribute meaningfully to their
neighborhoods.

» Experience developing, constructing, and operating affordable housing.

» Experience in Green Building techniques.

» Experience developing housing for families, the elderly, and the disabled.

» Experience in site preparation and infrastructure development.

» Expertise in regulatory compliance issues.

» Expertise with Housing Choice VVouchers, other HUD funding (RAD, HOME, CDBG,
etc.) and FHFC and County funds including 4% and 9% LIHTC and bonds

» Expertise with local government authorities which regulate the permits and utilities
necessary for the Revitalization.

C. Compensation Qualifications

As a Co-Developer with the selected party, RBHA expects to receive a share of all fees including
development fee, property management fees, asset management fees, incentive management fees
and cash flow. Ata minimum, RBHA expects at least a 25% share of Developer fee, 50% of all
other earnable fees (e.g. asset management, incentive management, construction cost savings,
etc.) and 50% of cash flow, unless and until the Co-Developer affiliate exits the project.
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PART I11: SUBMISSION

A.

Response Due Date

Responses must be submitted by 3pm on October 19, 2019 to be eligible for
consideration. Respondents should make early submission of the materials to avoid any
risk of loss of eligibility brought about by unanticipated delays or other delivery related
problems. Facsimile and e-mail responses will not be accepted. Responses received after
the deadline for receipt will be deemed unresponsive and will be disqualified.

Receipt of Responses

An original and five (5) copies of the response in 3-ring binders to this RFQ shall be
submitted in sealed packages and marked "*Qualifications for RBHA Co-Developer ™.
Only one set of audited financials per submission is required and should be in a
separate envelope contained within the original submission. All material must be
submitted in an 8 %2" x 11" format. All submissions must be received at the following
address:

Riviera Beach Housing Authority
2001 Broadway, Suite 101

Riviera Beach, FL 33404-5002
Attn: John W. Hurt

The RBHA reserves the right to reject any or all responses wherever it is in the best interest
of the RBHA.

All RFQ submissions will be opened after 3 p.m. time on the October 18, 2019 date.
Master Plan

RBHA'’s s vision for Development is to create vibrant, attractive, communities, where
people from a range of economic strata, races and cultures will live, learn, work, and play
in close proximity to employment, retail, job, and cultural opportunities

Scope of Services

The RBHA's goal is to have the development(s) more forward as expeditiously as possible.
Responses that demonstrate an ability to complete Developments on the earliest possible,
realistic schedule will be favorably received by the RBHA. The Respondent shall certify
its ability to start work immediately, and should propose a staffing plan that describes the
existing time commitments of the staff proposed to be assigned to the project and whether
any of the staff will be locally based.

This RFQ is intended to procure a Co-Developer for Development. Respondents are
encouraged to present to the RBHA a complete team, including the trades, Architectural &
Engineering, legal representation, Property Management Company and other team
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members deemed critical to timely completion and post stabilization transition required for
the success of the Development. RBHA reserves the right to change team members as it
deems necessary for the success of the development(s).

E. Instructions to Respondents:

1. Submission and Content of Responses

Inquiries: The intent of this RFQ is to establish the general Scope of Services
needed and to provide prospective Respondents with sufficient information to
enable them to provide an acceptable response to this RFQ. Every effort has been
made to outline requirements, and to provide information in a format that is clear
and concise. Nevertheless, questions may arise, or additional information may be
needed. Questions and inquiries regarding this RFQ must be submitted in writing,
(email is permissible) to:

Riviera Beach Housing Authority
2001 Broadway, Suite 101

Riviera Beach, FL 33404-5002
Email: John W. Hurt

All inquiries must be in writing and received according to the instructions above no
later than October 9th at 5 p.m. eastern time.

Answers will be provided on the RBHA website and be considered a written
addendum to this RFQ on October 11, 2019. Respondents are responsible for
insuring receipt of any addendum to this RFQ.

2. Submission Requirements

Responses that do not include all required information will be deemed
unresponsive and may be disqualified.

Submissions must comply with the requirements of this RFQ. The completed and
signed off checklist attached to this RFQ is a mandatory submission requirement.

No qualifications shall be withdrawn for a minimum period of ninety (90) days
following the qualifications deadline without the consent of the RBHA.

Disadvantaged, minority and women-owned businesses are encouraged to respond
to this solicitation.

Respondents must address their plan to meet the specific requirements of the Scope
of Services by including, at a minimum, the following:

a. Letter of Interest: Respondent's submittals shall be accompanied by a
Letter of Interest on the Respondent's letterhead. This letter should include
the Respondent's statement of understanding for the scope of work outlined
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in this RFQ, the commitment to perform the work expeditiously, a brief
statement indicating why the Respondent believes itself to be best qualified
to perform the engagement, and a statement that the response is firm and
irrevocable for ninety (90) days.

b. Respondent’s Qualifications:
The Respondent shall submit the following information within the
qualifications:

Section
Header

Requirement

Details

3.E2b1

Organizational
Structure and
Staffing

Provide a detailed description of the organizational structure
and staffing of the Respondent. List the members of the
Respondent's team; indicate their areas of specialization and
specific contribution to the team. Provide a brief description of
previous collaboration among the members of the Respondent's
team. Additionally, for each discipline represented on the
Respondent's team, indicate if familiarity with state or local
rules, practices or conditions is important to the effective
accomplishment of the development and, if so, indicate the
extent of and basis for the team's familiarity. Firms that will be
using subcontractors to meet qualifications must be specific as
to whom has the experience on behalf of the team.

3.E.2.b.2

Profile of
Principals and
Key Staff

Provide profiles of the principals and key staff to be involved in
the development effort. This information should specify their
roles, their existing time commitments, their previous
development experience, and whether the staff will be locally
based. ldentify the individual who will serve as the project
manager and who will direct and coordinate the Project to
completion. Fill out Exhibit C — Profile of Firm form for each
Prime Firm and Subcontracting Firm that the respondent is
providing in its response to receive experience and scoring
consideration of.

3.E.2.b.3

Termination

Indicate whether the Respondent or any Respondent team
member has been terminated from a contract, and if so, describe
the circumstances and outcome.

3.E2b4

Litigation

Indicate whether the Respondent or any Respondent team
member has ever sued or been sued by a public agency, and if
so, describe the circumstances and outcome. See Exhibit C #14.

3.E.2.b.5

Eligibility to
Bid and
Contract

Any Respondent who has been disbarred from bidding on
projects by any federal, state, or local government agency, must
fully disclose to the RBHA the details of such disbarment.
Further, any person or affiliate who has been placed on the
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convicted vendor list following a conviction for a public entity
crime may not submit a qualifications on a contract to provide
any goods or services to a public entity, may not submit a
qualifications on a contract with a public entity for the
construction or repair of a public building or public work, may
not submit qualifications on leases of real property to a public
entity, may not be awarded or perform work as a contractor,
supplier, subcontractor, or consultant under a contract with any
public entity, and may not transact business with any public
entity in excess of the threshold amount provided in Section
287.017, Florida Statutes, for CATEGORY TWO, for a period
of thirty-six (36) months from the date of being placed on the
convicted vendor list.

3.E.2.b.6

Previous
Housing
Development
Experience

Provide information on residential rental development projects
in which the Respondent has participated. Focus on the five
most recently completed developments, if applicable, Florida
affordable partnerships with public housing authorities for
which the Respondent was procured should be emphasized.
Information should list the project name, location, project size,
project completion date or current status, funding sources and
amounts, ownership type, public programs utilized, income
levels served (very low, moderate, market rate, or mixed), type
of development (high, mid or low-rise, walk-ups, townhouses,
etc.), extent of community and/or resident participation, and
total development cost.

In addition, complete the attached Exhibit C “References” for
four projects most comparable to this RFQ.

Finally, include the name of a contact at each housing authority
that you have prior experience with and their phone number and
e-mail address.

3.E.2.b.7

Financing
Experience

Describe new and innovative financing techniques for raising
capital that the Respondent has employed. Describe
Respondent's approach to managing the financial risk
associated with affordable housing development.

In the event tariffs; lower than anticipated equity prices;
construction or permanent loan interest rate rises stand to
impact design, finishes, amenities, or reasonably anticipated
fifteen year operating projections, please indicate those
concerns and the ability to cure, preserve quality, and
successfully close.
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Demonstrate that the Respondent possesses an understanding of
state and local requirements and procedures that will enable
necessary equity to be raised and the effort to be efficiently
completed.

Describe the financing strategy of the Respondent and the
proposed methods that will be utilized to identify and obtain the
maximum financial funding needed to complete the
development effort while minimizing the amount of RBHA
funds required to successfully complete the project. Describe
what funds the Respondent will commit, what other private and
public funds will likely be necessary, and from what sources
and when these funds will likely be available.

Respondent shall provide their approach to the division of work
and responsibility between them and the RBHA, as well as their
requirements with regard to advance funding, compensation
and similar issues. The RBHA is interested in a financial
structure that allows it to participate in the financial benefits of
the development.

3.E.2.b.8

Green
Building
Experience

Provide information on all green building development projects
in which the Respondent has participated. An important goal of
the RBHA is to develop an environmentally responsible
development on the site(s) that can serve as a model for
residential construction in Palm Beach County and the State of
Florida. It is the intent of the RBHA to implement financially
feasible, technologically sound strategies to conserve energy
and to surpass current norms for water conservation, waste
management/recycling and the quality of the indoor
environment. The RBHA will require that such strategies and
all efforts to reduce tenant expenses, e.g. utilities, be fully
explored in the development of the site(s).

3.E.2.b.9

Capacity

Respondent shall certify that the Respondent and all team
members are available to start immediately. The Respondent
should describe any existing time commitments of the proposed
team members or their proposed staff which would impair the
Respondent ability to proceed expeditiously.

3.E.2.b.10

Financial
Statement

Provide current financial statements of the Respondent prepared
by a Certified Public Accountant.

3.E.2.b.11

Insurance
Requirements

The Respondent for this project must have the following
minimum insurance coverage or include plan to acquire such
coverage prior to execution of a contract. Please note that any
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additional premiums required for this coverage will be at the
expense of the Respondent in submitting an RFQ qualifications
to the RBHA.

e Professional liability insurance in the amount of $1,000,000
per occurrence for the Respondent and any other
professionals used by the Respondent, with respect to
negligent acts, errors or omissions in connection with
professional services to be provided in connection with the
development project. The RBHA must be added as an
"additional insured".

e Workers' compensation insurance and employer's liability
insurance in the maximum statutory liability amount,
naming the RBHA and its affiliate nonprofit as additional
insured.

e Business automobile liability insurance.

3.E.2.b.12

References

Provide the name, mailing address, and telephone number of
two community partner references, two housing authority
references (if the Respondent has housing authority
experience), two tax credit investor references, and one
Housing Finance Agency reference. References must verify
Respondent's representations. The RBHA reserves the right to
check other references as well.

3.E.2.b.13

Certifications

Provide the following signed Certifications in substantially the
forms attached to this RFQ:
e Certification Regarding Lobbying,

e Conflicts Certification, and

e Certification of Priority, and

e Certifications and Representations of Respondents Non-
Construction Contract HUD-5369-C

C. Proposed Development Methods and Strategy: Provide a narrative
description of the Respondent's methods and strategy for the development
of this project. Illustrate this approach with descriptions of up to four such
developments, including one well established development and one recently
completed development.
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d. Utilization of Disadvantaged (*'DBE""), Minority (""MBE"") and Women
(""WBE"") Business Enterprises and Section 3: Describe Respondent's
approach and process to promote DBE, MBE, WBE, and Section 3 business
participation in the development effort, to the greatest extent possible.
Respondent must show proof of a good faith effort to obtain 20% minority
participation in the execution of the development effort. The Respondent
must comply with the requirements set forth in Exhibit A. The requirements
set forth in Exhibit A must be addressed with in Respondent's Response to
this RFQ.

e. Understanding Local Requirements: Demonstrate that the Respondent
possesses an understanding of local (County and City) requirements and
procedures that will enable the Development to be completed efficiently.

f. Project Budget: Propose a budget for predevelopment and development
activities and the source of payment of such costs and sharing of costs.

3. Evaluation Factors

A committee will evaluate the Responses to this RFQ received under this
solicitation in accordance with the minimum information requirements and the
Qualifications Preparation and Submission Outline below. The evaluation process
will be based on a weighted point system with the evaluation factor or sub-factor's
relative weight listed immediately following each factor/sub-factor. The RBHA
urges all interested Respondents to carefully review the requirements of this RFQ.

All Responses to this RFQ will be evaluated by an Evaluation Committee
comprised of consultants and/or staff. Written Responses to this RFQ containing
the requested information will serve as the initial basis for the evaluation of
responses. Each written Response to this RFQ has a possible score of one hundred
(100) points as set forth in Section 3.E.3.a. below.

A short list of finalists will be established based upon the written Responses to this
RFQ. Interviews may or may not be conducted with the finalists. The interviews
of the finalists will be used to further evaluate the respondents and ultimately
identify the top-rated Respondent utilizing the same point system as described in
Section 3.E.3.a. below. The finalists may be required to present their Responses to
this RFQ to the RBHA Board of Directors and respond to inquiries that may be
central to the preparation of a master development agreement.

The initial rankings following the review of the written Responses to this RFQ will
be used to establish finalists for interviews. Following interviews, all finalists shall
be fully reviewed, taking into account all information from both the written
Responses to this RFQ and interviews. The Evaluation Committee shall then meet
and discuss the Respondents and come to a consensus ranking based on the criteria
set forth in Section 3.E.3.a.
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Following the Evaluation Committee review of written Responses to this RFQ and
interviews, if any, the consensus ranking shall be provided as a recommendation to
the RBHA Board of Commissioners for approval. Upon RBHA Board approval,
the RBHA will enter contract negotiations with the highest-ranked Respondent. If
negotiations between the RBHA and the highest-ranked Respondent fail to produce
a mutually-acceptable master development agreement, the RBHA will terminate
those negotiations and proceed with contract negotiations with the second highest
ranked Respondent. At the RBHA's sole discretion, the RBHA may continue that
process until a mutually-acceptable agreement is reached between the RBHA and
a Respondent.

The RBHA reserves the right to reject any and/or all Responses to this RFQ.

The RBHA further reserves the right to negotiate with the Respondent
selected and to accept the Responses to this RFQ which are in the best interest
of the-RBHA as determined by the RBHA in its sole and absolute discretion.

In the event that after selection of a Co-Developer a master development
agreement cannot be reached, the RBHA reserves the right to move on to
negotiations with the next highest-rated bidder.

a. Quialifications Preparation and Submission Outline

The Respondent shall submit its Response to this RFQ in accordance with the
following outline to receive the maximum points (100) under this solicitation.
Items which are not addressed within the Response to this RFQ will be given a
score of zero (0).

1.1 | Evidence of the Respondent’s ability to perform the work as | 20

indicated by profiles of the principals, Key Personnel, staff, and | points
team members and explanation of their professional and
technical competence and relevant experience with projects of
similar size and scope. Please identify which team members will
be assigned to this project and include their location and resumes.

1.2 | Describe methods for deriving best possible terms from both | 15
lenders and equity investors whether value per credit, timing, | points
interest rate, basis points or other factors; and describe
construction management successes in efficiently reducing waste
and assuring energy efficiency and low maintenance

1.3 | Firm’s proposed project approach and demonstrated ability to | 15
meet established deadlines. points
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1.4 | Demonstration of the Respondent’s financial capacity and ability | 20
to provide guarantees and adequate assurances for completion of | points
the development.

1.5 | Responses to Exhibit B-2 a through e 15
points

1.6 | Provide evidence of demonstrated knowledge and familiarity of | 10
applicable governmental regulations and codes as required by the | points
U.S. Department of Housing and Urban Development, State of
Florida, Palm Beach County and any other agencies having
authority or jurisdiction.

1.7 | DBE/WME/MBE/Section 3 included in the development plan 5
points

Firms that will be relying on subcontractors to increase their point scores for
specific expertise must provide a Profile of Firm form for each subcontractor.
It is expected that these subcontractors will be a part of the team for the
duration of the contract. This form is not applicable to the overall
development team participants which include Property Management
Companies, General Contractors, Attorneys, Architects or Engineering Firms
unless that participant has explicit expertise that the respondent is wanting to
acknowledge and receive consideration for.

4. Acknowledgement of Amendments

The Respondent shall acknowledge in its Response to this RFQ, receipt of any
amendment(s) or FAQs provided by the RBHA. The Respondent's failure to
acknowledge an amendment may result in rejection of the response.

5. Complete and Accurate Submission

A Respondent's failure to provide accurate information in response to this RFQ may
disqualify the Respondent from further participation in the selection process.

Qualifications may be corrected, modified, or withdrawn, provided that the
correction, modification, or request for withdrawal is made by the Respondent, in
writing, and is received by Riviera Beach Housing Authority; prior to the date and
time designated in the RFQ for final receipt of Responses to this RFQ. After such
date and time, the Respondent may not change any provision of its Response to this
RFQ in a manner prejudicial to the interest of the RBHA and/or fair competition.
Respondents are solely responsible for ensuring timely delivery by courier services;
The RBHA will not accept any responses to this solicitation, after the final deadline.
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6. Retention

All Responses to this RFQ are the property of the RBHA and shall be retained by
the RBHA. Responses will not be returned.

7. Cancellation/Waiver

The RBHA reserves the right to cancel this RFQ or to reject, in whole or in part,
any and all Responses to this RFQ upon its determination that such cancellation or
rejection is in the best interests of the RBHA. The RBHA further reserves the right
to waive any nonconformity, minor informality, or the failure of any Respondent
to fully comply with this RFQ in any Response to this RFQ that it receives, if the
RBHA determines, in its sole and absolute discretion, that it is in its best interests
to do so. The decision as to who shall receive a contract award, or whether or not
an award shall be made as a result of this RFQ, shall be at the sole and absolute
discretion of the RBHA Board. In addition, multiple awards may be made.

8. Key Personnel

The Key Personnel specified by the successful Respondent will be considered
essential to the work to be performed by the successful Respondent. Prior to
diverting any of the Key Personnel for any reason(s), the contractor shall notify the
RBHA in writing, at least thirty (30) calendar days in advance, and shall submit
justification (including proposed substitutions) in sufficient detail to permit
evaluation of the impact on the contract. The Respondent shall not change Key
Personnel or hours to be devoted, before or after contract award, without written
authorization from the RBHA.

9. Part of Contract

The contents of the Response to this RFQ submitted by the successful Respondent
shall become part of any contract award.

10. No Compensation for Response

The Respondents will not be compensated for work or costs related to preparation
and submission of their Responses to this RFQ. Respondents selected for further
interviews and negotiations will also be responsible for all expenses incurred during
these processes.

F. Initial Review

All responses will be initially reviewed to determine compliance with the response format
requirements specified within this RFQ. Responses that are not complete and accurate; and,
do not comply with these requirements may result in disqualification from the solicitation
without further review.
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G. Amendments

The RBHA will endeavor to provide copies of applicable amendment or addenda to all
potential Respondents to whom this Request for Qualifications has been transmitted.
However, it will be the responsibility of each Respondent to make inquiry as to the
existence and content of amendment or addenda, as the same shall become part of this RFQ
and all Respondents will be bound thereby, whether or not the amendment or addenda are
actually received by the Respondent.

H. RBHA'’s Options

The RBHA reserves the right to cancel this RFQ, or to reject, in whole or in part, any and
all submissions received in response to this RFQ, upon its determination that such
cancellation or rejection is in the best interest of the RBHA. The RBHA further reserves
the right to waive any minor informality, or the failure of any Respondent to comply
therewith, if it is in the public interest to do so. The RBHA will pay no compensation to
any Respondent for any costs related to preparation or submittal of the qualifications.

The RBHA will reject the qualifications of any Respondent who is suspended and/or
debarred by HUD from providing services to public housing authorities, and reserves the
right to reject the qualifications of any Respondent who has previously failed to perform
any contract properly for the RBHA, or any Affiliates thereof.

The determination of the criteria and process whereby submissions are evaluated and the
decision as to whom shall receive a contract award shall be at the sole and absolute
discretion of the RBHA.

By submitting a response to this RFQ, Respondent acknowledges and agrees to the
following conditions:

e All submissions in response to this RFQ become the property of the RBHA. As
such, all submissions are public records, subject to public review.

e The RBHA will make no determination as to the adequacy or accuracy of any
system, process, procedure or representation made by any Respondent. As such,
pre-qualification does not infer approval of any such systems, processes,
procedures or representations.

e No Respondent shall initiate contact with any employee of the RBHA, or
member of the RBHA board (except in writing to the RBHA contact person
pursuant to FAQs) whether reqarding this RFQ or otherwise, until after the
selection process is complete, the RBHA Board has approved the selection of
a Respondent and an agreement with a Respondent has been executed. If any
Respondent has any reason, not related to this RFQ, to contact any of the
above parties, they will be required to disclose to that party that they are a
Respondent in this solicitation. Failure to adhere to these requirements may
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result in disqualification from the solicitation, in the sole and absolute
discretion of the RBHA.

e Respondent shall not have employed or retained any company or person, other
than a bona fide employee working solely for the Respondent to solicit or
secure the execution of a contract through the RBHA. The Respondent
certifies that it has not paid or agreed to pay any person, company,
corporation, individual or firm other than a bona fide employee working solely
for the Respondent, any fee, commission, percentage, gift or any other
consideration, contingent upon or resulting from the award of or the making
of a contract from this solicitation.

l. Anticipated Schedule (subject to change) TBD

ANTICIPATED SCHEDULE FOR
PROCUREMENT

Advertised September 27,2019
RFQ Available September 27, 2019
Site Visit N/A
Questions Due October 9, 2019
Q&A issued October 11, 2019
Submittals Due October 19, 2019
Shortlist of Respondents
Interviews
Decision to Board
Announcements
Kick off meeting
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EXHIBIT A

Use of Disadvantaged Business Enterprises (DBEs), Minority Business Enterprises (MBES),
and Women's Business Enterprises (WBESs) and Section 3

A. REQUIRED EFFORTS

1. Consistent with Presidential Executive Order 11625, 12138, and 12432, and
Section 3 of the HUD Act of 1968, the RBHA shall make efforts to ensure that small and minority-
owned businesses, women's business enterprises, disadvantaged business enterprises, labor surplus
area businesses, and individuals or firms located in or owned in substantial part by persons residing
in the area of an RBHA project are used when possible. Such efforts shall include, but shall not be
limited to:

a. Including such firms, when qualified, on solicitation mailing lists;

b. Encouraging their participation through direct solicitation of bids or
qualifications whenever they are potential sources;

C. Dividing total requirements, when economically feasible, into
smaller tasks or quantities to permit maximum participation by such firms;

d. Establishing delivery schedules, where possible, which encourage
participation by such firms;

e. Using the services and assistance of the Small Business
Administration, and the Minority Business Development Agency of the Department of
Commerce;

f. Including in contracts a clause requiring contractors, to the greatest

extent feasible, to provide opportunities for training and employment generated from the
expenditure of Section 3 covered funds to Section 3 residents in the order of priority
prescribed in 24 CFR 135.34(a), and to award Section 3 covered subcontracts to Section 3
business concerns in the order of priority set forth in 24 CFR135.36(a), requiring prime
contractors, when subcontracting is anticipated, to take the positive steps listed herein.

2. Goals may be established periodically by the RBHA for participation by
small businesses, minority-owned businesses, women's business enterprises, disadvantaged
business enterprises, labor surplus area businesses, and business concerns which are located in, or
owned in substantial part by persons residing in the area of an RBHA project, in the RBHA's prime
contracts and subcontracting opportunities.

B. DEFINITIONS

1. A small business concern is defined as a business which is independently
owned and operated, not dominant in the field of operation in which it is bidding on government
contracts, and qualified as a small business under the criteria and size standards in 13 CFR Part
121.
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2. A minority-owned business is defined as a business which is at least 51%
owned by one (1) or more minority group members; or, in the case of a publicly-owned business,
one (1) in which at least 51% of its voting stock is owned by one (1) or more minority group
members, and whose management and daily business operations are controlled by one (1) or more
such individuals. Minority group members include, but are not limited to Black Americans,
Hispanic Americans, Native Americans, Asian Pacific Americans, Asian Indian Americans, and
Hasidic Jewish Americans.

3. A women's business enterprise is defined as a business that's at least 51%
owned by a woman or women who are U.S. citizens and who also control or operate the business.

4, A labor surplus area business is defined as a business which, together with
its immediate subcontractors, will incur more than 50% of the cost of performing the contract in
an area of concentrated unemployment or underemployment, as defined by the U. S. Department
of Labor in 20 CFR 654, Subpart A, and in lists of labor surplus areas published by the
Employment and Training Administration.

5. A Section 3 Business concern is defined as one (a) that is 51% or more
owned by Section 3 Residents; or (b) whose permanent, full-time employees include persons, at
least 30% of whom are currently Section 3 Residents, or within three (3) years of the date of first
employment with the business concern were Section 3 Residents; or (c) that provides evidence of
a commitment to subcontract in excess of 25% of the dollar award of all subcontracts to be awarded
to business concerns that meet the qualifications set forth in paragraphs (a) or (b) in this definition
of "Section 3 business concern."

6. A Disadvantaged Business Enterprise is a small business concern that is
certified as being (a) at least 51 percent owned by one (1) or more socially and economically
disadvantaged individuals or, in the case of any publicly owned business, at least 51 percent of the
stock of which is owned by one (1) or more socially and economically disadvantaged individuals;
and (b) whose management and daily business operations are controlled by one (1) or more of the
socially and economically disadvantaged individuals who own it. "Socially and Economically
Disadvantaged individuals" means those individuals who are citizens or lawfully admitted
permanent residents of the United States and who are minorities or individuals found by the Small
Business Administration pursuant to Section 8(a) of the Small Business Act to be disadvantaged.

C. SECTION 3 REQUIREMENTS

1. Section 3 Purpose - Section 3 of the Housing and Urban Development Act
of 1968, as amended (12 U.S.C. 1701u) (Section 3) requires the RBHA to ensure that employment
and other economic and business opportunities generated by HUD financial assistance, to the
greatest extent feasible, are directed to public housing residents and other low-income persons,
particularly recipients of government housing assistance, and business concerns that provide
economic opportunities to low- and very-low income persons.

2. Section 3 Contracting Policy and Procedure - All contractors/businesses
seeking Section 3 preference must complete certifications, as appropriate, as acknowledgement of
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the contracting and employment provisions required by Section 3. Such certifications shall be
adequately supported with appropriate documentation.

3. Resident Hiring Requirements - The RBHA has included the following
minimum threshold for resident hiring that is to be used for this RFQ on all construction contracts,
service contracts and professional service contracts that contain a labor component. It is expected
that an appropriate number of Section 3 persons with particular qualifications or a willingness to
begin unskilled labor will be able to participate in the RBHA's contracted labor efforts. A prime
contractor may satisfy the RBHA's resident hiring requirements through its own work force, its
subcontractors, or any combination thereof.

CONTRACT THRESHOLD AMOUNT FOR | SECTION 3 INVOLVEMENT AS A %
CONSTRUCTION OR SERVICE OF TOTAL LABOR DOLLARS
CONTRACTS
$25,000 or more 5% of the labor dollars
4. It is expected that an appropriate number of Section 3 persons with

particular qualifications or willingness to begin unskilled labor will be able to participate in
contracted labor efforts. If that does not occur, a prime contractor, on its own or through its
subcontractor(s), may satisfy the Section 3 requirement set forth above by doing the following:

a. Subcontracting or joint venturing with a resident owned business.
The business must be 51% or more owned by public housing residents, or subcontract/joint
venture with a business that employs full-time, 30% or more public housing residents, or
low and very-income individuals within Riviera Beach or other qualified low-income
persons, or

b. Direct hiring of public housing residents and/or low and very low-
income neighborhood residents, or

C. Incurring the cost of providing skilled training for public housing
residents in an amount commensurate with 5% of the total contract amount.

CERTIFICATION OF RESPONDENT REGARDING SECTION 3 REQUIREMENTS
Respondent hereby acknowledges the contracting and employment provisions

required by and set forth in Section 3. Appropriate supporting documentation is
attached hereto.

Date:

Signature of Principal of Respondent
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EXHIBIT B

For each project described in Section 3.E.2.b.6. put an "x" in the box if the Respondent performed
the function or utilized the described financing. For DBE/MBE/WBE/Section 3, insert the

appropriate numbers.

Project 1

Project 2

Project 3 Project 4

NAME:

Real Estate

Development Feasibility Studies

Sale of Real Estate

Real Estate Redevelopment

Zoning Approval

Subdivision Approval

Site Preparation Work

Environmental Work

Dedicated Infrastructure

Other (specify)

Financing Employed

Financial Feasibility Studies

LIHTC

HOPE VI

CDBG (also HOME, RHF, etc.)

FHA Multi-Family Insurance

Fannie Mae DUS

Federal Home Loan Bank

Other Insurance Programs

County Financing Programs

Bank Financing

Bond Financing

Bond Underwriting

Tax Credit Syndicator

Personal Guarantees

Corporate Guarantees

Construction Services

Construction Contractor

Construction Manager

Infrastructure Construction

Design Services

Property Management

Marketing Plans

Property Manager

Site Maintenance

Site Security

Riviera Beach Housing Authority
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Project 1 Project 2 Project 3 Project 4

DBE/MBE/WBE/Section 3

Dollars Paid as % of Total
Development Cost

# of Persons Employed

Miscellaneous

Mixed Finance Qualifications

Supportive Services

d)

Describe new and innovative financing techniques for raising capital that the
Respondent has employed.

Describe the approach to managing the financial risk associated with each
Development.

Describe how each Development was kept on budget and on schedule. Describe
any impediments that occurred and how they were handled. Describe interactions
and involvement of non-employees, such as a PHA Project Manager employed by
the RBHA.

Provide a statement of how you will honor all financial guarantees, should the need
arise. The statement should include more than a reference to the financial
statements.

Describe prior Public Housing Authority developments; including the financing
structure and the Developer fee structure for each.
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CERTIFICATION REGARDING LOBBYING

, hereby certify on behalf of

(insert name of Respondent) and its key

principals that:

1.

No Federal appropriated funds have been paid or will be paid, by or on behalf of
the undersigned, or any person for influencing or attempting to influence an officer
or employee of an agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with the
awarding of any Federal contract, the making of any Federal grant, the making of
any Federal contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid
to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this Federal contract, grant,
loan, or cooperative agreement, the undersigned shall complete and submit
Standard Form LLL, "Disclosure Form to Report Lobbying,” in accordance with
its instructions.

The undersigned shall require that the language of this certification be included in
the award documents for all sub-awards at all tiers (including subcontracts, sub-
grants, and contracts under grants, loans, and cooperative agreements) and that all
sub-recipients shall certify and disclosure accordingly.

This certification is a material representation of fact upon which reliance was placed when
this transaction was made or entered into. Submission of this certification is a prerequisite for
making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person
who fails to file the required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

Signature of Key Principal of Respondent
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CONFLICTS CERTIFICATION

I, , hereby certify on behalf of
(insert name of Respondent) and its key principals that:

(i) No actual or apparent conflict of interest exists with regard to the RBHA,

(if) No actual or apparent conflict exists with regard to Respondent's or its key principal's
possible performance as Co-Developer under this Request for Qualifications, and

(iii) No actual or potential claim exists against the RBHA.

Signature of Key Principal of Respondent
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RESPONDENT APPLICATION PRIORITY CERTIFICATION

I, ,  hereby certify on behalf of
(insert name of Respondent) and its key principals

that:

(1) no application for development funding submitted by this Respondent, other than by
score or rank, will have priority over any application for funding for the proposed project for which
is described in this RFQ or for which the Respondent and the RBHA have entered into partnership
to develop and,

(ii) that the Respondent will make every effort to give this project priority over any other
projects it will be submitting funding applications for, and

(iii) the Respondent will make every effort not to submit competing applications within the
same geographic, demographic or special set-aside categories within a funding cycle, without
notification to the RBHA and written approval by the RBHA, and

(iv) the Respondent will provide notice to the RBHA of any and all contemplated
competing funding applications within any same funding cycle in which the RBHA intends to
submit an application.

Signature of Key Principal of Respondent
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PROFILE OF FIRM FORM - Exhibit C

(This Form must be fully completed and provided for each Prime or Sub-Contractor)

(1) Prime
(2) Name of Firm:

(3) Street Address, City, State, Zip:

Telephone:

Sub-contractor (This form must be completed by and for each).
Fax:

(4) Please attached a brief biography/resume of the company, including the following

information:

(a) Year Firm Established; (b) Year Firm Established in [JURISDICTION]; (c)
Former Name and Year Established (if applicable); (d) Name of Parent Company and
Date Acquired (if applicable).

(5) Identify Principals/Partners in Firm (submit under Tab No. 5 a brief professional resume

for each):
NAME

TITLE

% OF
OWNERSHIP

(6) Identify the individual(s) that will act as project manager and any other supervisory
personnel that will work on project; please submit under Tab No. 5 a brief resume for

each. i Do not duﬁlicate ani resumes reiuired above i:

(7) Proposer Diversity Statement: Check all of the following that apply to the ownership of
this firm and enter where provided the correct percentage (%) of ownership of each:

Yes Yes Yes Yes
Caucasian Public Held Government Non-Profit
American (Male) Corporation Agency Organization

% % % %

Resident- (RBE), Minority- (MBE), or Woman-Owned (WBE) Business Enterprise
(Qualifies by virtue of 51% or more ownership and active management by one or more

of the following:

Riviera Beach Housing Authority
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Yes Yes Yes Yes Yes Yes
Resident African Native Hispanic Asian/Pacific | Hasidic Jew
Owned American American American American

% % % % % %
Yes Yes Yes Yes Yes
Asian/Indian | Woman Woman Disabled Other -
American Owned Owned Veteran Specify

(MBE) (Caucasian)
% % % % %

WMBE Certification Number:

Certified by (Agency):
(NOTE: A CERTIFICATION/NUMBER NOT REQUIRED TO PROPOSE - ENTER IF
AVAILABLE)

(8) Federal Tax ID No.:

(9) If Applicable - Florida Business License No.:

(10) State of License Type and No.:

(11)Worker's Compensation Insurance Carrier:

Policy No.: Expiration Date:

(12) General Liability Insurance Carrier:

Policy No. Expiration Date:

(13) Professional Liability Insurance Carrier:

Policy No. Expiration Date:

(14) Debarred Statement:
(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible
or voluntarily excluded from covered transactions by a Federal, State or Local department
or agency; and

(b) Have not, within a ten (10) year period preceding this bid, been convicted of or had

a civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain or performing a public (Federal, State or
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Local) transaction or contract under a public transaction; violation of Federal or State
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements or receiving stolen property; and

(c) Are not presently indicted for or otherwise criminally or civilly charged by a
government entity (Federal, State or Local) with commission of any of the offenses
enumerated in Paragraph (2) of this certification; and

(d) Have not within a ten (10) year period preceding this bid, had one or more public
transactions (Federal, State or Local) terminated for cause of default.

If "Yes," to any of the above please attach a full detailed explanation, including dates,
circumstances and current status.

(15) Disclosure Statement: Does this firm or any principals thereof have any current, past
personal or professional relationship with any Commissioner or Officer of the
RBHA? Yes(J No (J
If "Yes," please attach a full detailed explanation, including dates, circumstances and
current status.

(16) Non-Collusive Affidavit: The undersigned party submitting this qualifications
hereby certifies that such qualifications is genuine and not collusive and that said
proposer entity has not colluded, conspired, connived or agreed, directly or
indirectly, with any proposer or person, to put in a sham qualifications or to
refrain from proposing, and has not in any manner, directly or indirectly sought
by agreement or collusion, or communication or conference, with any person, to
fix the qualifications price of affiant or of any other proposer, to fix overhead, profit
or cost element of said qualifications price, or that of any other proposer or to
secure any advantage against the RBHA or any person interested in the proposed
contract; and that all statements in said qualifications are true.

(17) Verification Statement: The undersigned proposer hereby states that by
completing and submitting this form he/she is verifying that all information
provided herein is, to the best of his/her knowledge, true and accurate, and agrees
that if the RBHA discovers that any information entered herein is false, that shall
entitle the RBHA to not consider nor make award or to cancel any award with the
undersigned party.

Printed Name Company

Authorized Signature Date
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REFERENCES - Exhibit D

Provide the name, mailing address, and telephone number of two community partner references,
two housing authority references, two tax credit investor references, and one housing finance
agency reference. References must agree to and actually verify Respondent's representations.

Community Partner

Email Address

Phone

Contact Name and Title

Community Partner

Email Address

Phone

Contact Name and Title

Housing Authority

Email Address

Phone

Contact Name and Title

Housing Authority

Email Address

Phone

Contact Name and Title

Tax Credit Investor

Email Address

Phone

Contact Name and Title

Tax Credit Investor

Email Address

Phone

Contact Name and Title

Housing Finance Agency

Email Address

Phone

Contact Name and Title

Riviera Beach Housing Authority
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ACKNOWLEDGMENT OF RECEIPT
OF
AMENDMENT(S) AND/OR ADDENDA

1. AMENDMENT NUMBER(S) and dates issued:

2. ADDENDUM(A) NUMBER(S) and dates issued:

3. ISSUED BY: Riviera Beach Housing Authority (RBHA)

4, BRIEF DESCRIPTION OF AMENDMENT(S):
(attach copy(s) of the first page of the Amendment(s) as issued by the RBHA)

5. BRIEF DESCRIPTION OF ADDENDUM (A):
(attach copy(s) of the first page of the Addenda (s) as issued by the RBHA)

6. THE ABOVE SOLICITATION IS AMENDED OR CLARIFIED AS SET FORTH IN
THE ATTACHED AMENDMENT(S) OR ADDENDUM(A) AS ISSUED BY THE
RBHA. RESPONDENTS MUST ACKNOWLEDGE RECEIPT OF THIS/THESE
AMENDMENT(S) OR ADDENDUM(A) PRIOR TO THE HOUR AND DATE
SPECIFIED FOR RECEIPT OF QUALIFICATIONS, BY SIGNING THIS FORM
BELOW.

EXCEPT AS PROVIDED HEREIN, ALL TERMS AND CONDITIONS OF THE
SOLICITATION REMAIN UNCHANGED AND IN FULL FORCE AND EFFECT.

ACKNOWLEDGMENT OF RECEIPT:

Name

Title

Signature Date
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Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

LT

- 03207 _

1. Preparation of Offers

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(b) Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
ofter. Offers signed by an agentshall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and maodifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid-
ered uniess authorized by the solicitation.

3. Amendments to Solicitations

(a) Ifthis solicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shail acknowledge receipt of any amendments to this
solicitation by
{1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpaese on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the time
specified for receipt of offers.

4, Explanation to Prospective Offerors

Any prospective offeror desifing an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors betore the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror concerning a solicitation will be furnished
promptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or ifthe
lack of it would be prejudicial to any other prospective offerors.

5. Responsibility of Praspective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perfarm successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
{1) Have adequate financial resources to performthe contract, or
the ability to obtain them;

(2) Have a satisfactory performance record;

(3) Have a satisfactory record of integrity and business ethics;

(4) Have a satisfactory record of compliance with public policy
(e.g., Equal Employment Opportunity); and

(5) Nothavebeen suspended, debarred, or atherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
avallable for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offerorto
provide such additionalinformation may render the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HAMUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two warking days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer received.

(b) Any modification of an offer, except a modification resuiting from
the HA's request for “best and final” offer (if this solicitation is arequest
for proposals), is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this provision.

(c) A modification resulting from the HA's request for “best and final”
offer received after the time and date specified in the request will not
beconsidered unless received before award andthe late receipt isdue
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
orthe offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark’ means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
place a hand cancsllation bull's-eye postmark on both the receipt and
the envelope or wrapper.

(@) Theonly acceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.

Previous edition is cbsolete
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(f) The only acceptable svidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee isthe date enterad by the post office
receiving clerk on the “Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. "Postmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Therefore,
offerors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope
ar wrapper.

(o) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.

(h} If this salicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time betore award. Proposals may be withdrawn In
person by a offeror or its autharized representative if the identity of the
person requesting withdrawal is established and the person signe a
receipt for the offer before award. If this solicitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, costor price and otherfactors, specified
elsewhere in this solicitation, considered.

{b) The HA may
(1) reject any or all offers if such action is in the HA's interest,
(2) accept other than the lowest offer,
(3) waive informalities and minor irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

(c) if this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, each initial offer shouldcontainthe offerar's bestterms from
a cost or price and technical standpaint.

(d) A written award or acceptance of offer mailed or otherwise
furnished to the succassful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. If this solicitation is a request for proposals,
before the offer's specified expiration time, the HAmay accept an offer,
whother or not there are negotiations after its receipt, unless a written
notice of withdrawal is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or countaroffer by
the HA.

(a) Neitherfinancial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of a contract pursuant to this solicitation
shall be served on the HA by obtaining written and dated acknowledg-
ment of receipt fromthe HA at the address shown on the cover of this
solicitation. The datermination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
envelope and addrassed ta the office specified in the solicitation. The
proposal shall show tha hour and date specified in the solicitation
for recelpt, the solicitation number, and the nameand address of
the offeror, on the face of the envelope.

it is very important that the offer be properly identified on the face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp thase envelopes identified as
propasals and deliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the coments and deliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}
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Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collecticn of information.

This form includes clauses required by OMB’s common rule on bidding/cffering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
setforth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs). The formis used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of information are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality.

1. Contingent Fee Representation and Agreement
(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:
([ Thas, [ ]hasnotemployed or retained any person or
company to solicit or obtain this contract; and
(2)[ 1 has,[ ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.
(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidderfofferor shall make an immediate and full written
disclosure to the PHA Contracting Officer.
(c) Any misrepresentation hy the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee: or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer

that it:

(a) [ Jis,|
concern,” as used in this

| is not a small business concern. “Small business
provision, means a concern, includ-

ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b)[ Jis,] [is nota women-owned small business concern.
“Women-owned,” as used in this provision. means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

) [ Jis. |
Executive Order 11625, is defined as a business which is at

| is not a minority enterprise which, pursuant to

least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

(Check the block applicable to you)

[ ] Black Americans | ] Asian Pacific Americans
| | Hispanic Americans | 1 Asian Indian Americans
[ ] Native Americans [ 1 Hasidic Jewish Americans

‘rmination

3. Certificate of Independent Price D

(a) The bidder/offeror certifies that

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(ii1) the methods or factors used to calculate the prices
oflered:

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
ar contract award (in the case of a negotiated solicitation)

unless otherwise required by law; and

(3

No attempt has been made or will be made by the bidder/

offeror to induce any other concern to submit or not to

submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the

following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(i) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate. in any action contrary
to subparagraphs (a)(1} through (a)(3) above: and
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(ii1) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(1) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
beliel and except as otherwise disclosed. it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(1) Award of the contract may result in an unfair competi-
tive advantage;

(i1) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(i11) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the contlict to the HA| the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offteror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

LS. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

e e e

Public Reporiing Burden for this collection of Information Is estimated to average 0.08 hours per response, Including the time for reviewing Instructions,
seanching exlsting data sourees, gathesing and maintaining the data needed, and completing and reviewing the coliection of Information. Send
COMMENts regarding this burden estimate or any other aspect of this collection of Information, Including suggestions for reducing this burden, fo e
Reports Management Offices, Offce of Information Palicles and Systems, U.S. Depariment of Housing and Urban Devalopment, Washington, D.C.
2D410-3600; and bo the OMce of Management and Budget, Papenvork Reducion Project {2577-0157), Washingion, D.C. 20503. Do not send this

completed form to elfther of thess addressaes.

Applicability. This form HUD-370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1} Hon-construction contracts (withouf maintenance)
greater than $100,000 - use Section I;

2} Maintenance contracts (including nonroutine
mamntenance as defined at 24 CFR BE8.105) greater than
$2.000 but not more than $100,000 - use Section 1; and

3} Maintenance contracts (including nonroutine
rmantenance), greater than $100,000 — use Sections |
and Il.

Section | - Clauses for All Non-Construction Contracts greater
than $100,000

1. Definitions

The following definiiens are applicable to this contract

{a) “Awuthority or Housing Autherty (HA]” means the
Houwsing Authority.

{b) "Coniract” means the confract entered into betwesn the
Authonity and the Contractor. It inchedes the contract form,
the Cerifications and Representations, these contrack
dlawrses, and the scope of work. [t inchedes all formal

o amy of hose documents by addendumn, Change

Order, or other modification.

{z] "Contractor” means the persen of other entity entering into
the contract with the Authority to perform all of the work
required under the confract.

{d) "Day” means calendar days, unless othenise stated.

{g] "HUC" means the Secretary of Howsing and Urban
dewslopment, his delegates, succassors, and assigns, and
the officers and employees of the United States
Depariment of Housing and Urban Development acting for

and on behalf of the Secretary.

2. Changes

{a) The HA may at any time, by written order, and without
natice o the sureties, if any, make changes within the
general scope of this confract in the services to be
periommed or supplies to be delivered.

{B) [ any such change causes an increase or decrease m the
heurly rate. the noi-to-exceed amount of the confract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adustment in the not-io-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the coniract accordingly.

{c] The Contractor st assert its right to an egquitable
adjustment under this ciawse within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may recsive and act upon a

proposal submitied before final payment of the contract.
Falure to agree to any adjusiment shall be a dispute under
clause Disputes, herein. However, nothing in this dause
shall excuse the Confractor from procesding with the
contract s changed.

Mo services for which an additional cost or fee will be
charged by the Confractor shall be fumished without the
pricr written consent of the HA

Termination for Convenience and Default

(a)

B}

e}

The HA may terminate this confract in whole, or from time
to time i part, for the HA's convenience or the failure of
the Contractor to fulfill the contract obligations (default).
The HA shall terminate by delivering to the Confractor a
written Miotice of Termination specifying the nature, extent,
and effectve date of the termination. Upon receipt of the
natice, the Contractor shall- (i) immediately discontinue all
senvices affected (unless the notice directs othenwise); and
{ii} deliver to the HA all mformation, reports, papers, and
other materials accumulated or generated in perfoming
this contract, whether completed or in process.

[f the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the efective date of the termination.

[f the: termination is due fo the fadure of the Contrachor to
fuffill it= obligations under the contract {default), the HA
may (i) require the Contractor to deliver to it in the manner
and fo the extent directed by the HA, any wark as
described in subparagraph (a)ii} above. and compensation
be determined in accordance with the Changes dlause,
paragraph 2. abowe; (1) take over the work and prosecute
the same to completion by confract or otherwise, and the
Contractor shall be iable for any additional cost incumed by
the HA; (i) withhold any payments to the Contracior, for
the purpose of off-set or partial payment, as the case may
be, of amounts owed to the HA by the Contractor.

H, after termination for failure to fulfill contract obligations
{diefault), it is determined that the Contractor had not failed,
the terminaticn shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
fitled to payment as described in paragraph (b) above.

Any disputes with regard 1o this clause are expressly made
subject to the terms of dause tithed Disputes hersin.

Examination and Retention of Contractor's Records

ia)

The HA, HUD, or Comptroller General of the United States,
or amy of their duly authorized representatives shall, unid 3
years after final payment under this contract, have access
to and the nght to examine any of the Confracior's directly
pertinent books. documents, papers, or other reconds
inwodving transactions related o this contrack for te
purpase of making audit, examinabion, excerpis, and
ranscriptions.

Section | - Paga 1 of €

Riviera Beach Housing Authority

form HUD-5370-C | 1072008

Co-Developer RFQ 2019



{b} The Contractor agrees to include in first-fier subconiracts
under this contract 3 clause substantially the same as
paragraph {3} above. “Subcontract,” as used in this dause,
excludes purchase orders not excesding $10,000.

{z) The periods of access and examination in paragraphs (a)
and (o) abowe for records relating o
{i}) appeals under the clause tiled Disputes;

{ii} Btigation or setement of daims arising from the
perfioemance of this contract; or,

{iii} costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authornzed representatives has taken exception shall
continue until disposition of such appeals, Figation, claims,
or exceptions.

Rights in Data (Ownership and Proprietary Interest)

The HA shal have exclusive ownership of, all propristany
interest in, and the right to full and exclusive possession of al
information, materials and documents discovered or produced
by Confractor pursuant to the terms of this Contract, incheding
but not limited to reports, memaoranda or letiers conceming the
research and reporting tasks of this Contract

Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained n the
energy consenation plan issuved in compliance with the Energy
Policy and Conservabon Act (Pub L. B84-183) for the State in
which the work under this contract is performed.

Disputes

{a} All disputes ansing under or relating te this coniract, excepf
for dispufes ansing under clsuses contained in Secfion [,
Labor Sfandands Provisions, including any claims for
damages for the alleged breach thers of which are not
disposed of by agreement, shall be resoived under this
clarse

(B} All claims by the Confractor shall be made i writing and
submitted to the HA. A claim by the HA against the
Ciontracior shall be subject to a written decision by the HA.

{z) The HA shall, with reasonable prompiness, but in no event
in no miore than &0 days, render a decision concaming any
cdaim hereunder. Unbess the Contractor, within 30 days
after receipt of the HA's decision, shall notify the HA in
writing that it takes exception to such decision, the decision
shall be final and conclusive.

{d} Prowided the Contractor has (i) given the notice within the
me stated in paragraph (c) above, and (i) excepted its
ciaim relating to such decision from the final release, and
{iii} browght suit against the HA not Later than one year after
receipt of final payment. or if final payment has not besn
made, not Later than one year after the Contactor has had
a reasonable time to respond to 3 written request by the
HA that it submit a final woucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
mernts by a couwrt of competent jurisdiction.

{2} The Contractor shall procesd diligently with performance of
this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and cormpdy with any decision of the HA

Contract Termination; Debarment

10.

1.

12

A breach of these Contract cdlauses may be grounds for
tesmination of the Confract and for debarment or denial of
participation in HUD programs as a Confractor and a
subconiractor as provided in 24 CFR Part 24.

Assignment of Confract

The Contractor shall not assign or fransfer any interest in this
contract; except that claims for monies due or to become due
from the HA under the confract may be assigned to a bank,
trust company. or other financial instiubon. if the Confractor is a
parmership, this contract shall inure to the benefit of the
surviving or remaining member(s) of such parmership approved
by the HA.

Certificate and Release

Prigr to final payment under this confract, or prior to setiement
upon termination of this contract, and as a condition

thersto, the Contractor shall execute and deliver to the HA a
certificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contracior under and by wirtwe of
this coniract, other than such claims, if any, as may be
specifically excepted by the Coniractor in stated amounts set
forth therein.

Orpanizational Conflicts of Interest

{a) The Contractor warmants that to the best of its knowledge
and befief and except a5 otherwise disclosed. it does not
hawe any organizatonal conflict of interest which is defined
as a situation in which the nature of work under this
confract and a contractor's crganizational, financial,
contractual or other interests are such that:

{iy Award of the coniract may resadt in an unfair
competitive advantage; or

(i) The Contractor's chjectivity in performing the contract
work may be impared.

(b} The Contractor agrees that if after award it discovers an
organizational conflict of nterest with respect to this
contract or any task'delivery onder under the contract. he or
she shall make an mmediate and full disciosure in writing
to the Contracting Cfficer which shall inchude a descripbon
of the action which the Contractor has taken or intends to
take o eliminate or neutralze the conflict. The HA may,
however, terminate the contact or task'delivery order for
the convenience of the HA i it would be in the best interest
of the HA.

{c) In the event the Confractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default

{d} The temms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
o be performed is similar to the sensce provided by the
prime Contractor. The Contactor shall nclude in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

Inspection and Acceptance

{a) The HA has the night 1o review, require comection, i
necessary, and accept the work products produced by the
Contractor. Such reviews) shall be camied out within 20
days 50 a5 to not impede the work of the Contractor. Any
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13

14.

13.

product of work shall b= deemed accepted as submitted if
the HA does not issue written comments and/or required
comections within 30 days from the date of receipt of such
product from the Confrachor.

(b} The Contractor shall make any required comections
promiptly at no additional charge and retum a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA

{c) Fadure by the Contractor to proceed with reasonable
promipiness o make necessany comections shall be a
defauft. If the Confracter's submission of comected work
refmans , the HA rmay terminate this contract
{or the task order invobesd) or reduce the contract price or
cost bo reflect the reduced value of services received.

Interest of Members of Congress

Mo member of or delegate to the Congress of the United Siates
of Amenca or Riesident Commissioner shall be admitted to any
share or part of this contract or 1o any benefit 1o arise there
from, but this provision shall not be construed to extend to this
contract if made with a corporation for its general benefit.

Interest of Members, Officers, or Employees and Former
Members, Officers, or Employees

Mo member, officer, or employee of the HA, no member of the
govemning body of the locality in which the project is situated, no
member of the goveming body in which the HA was activated,
and no other pubic offcial of such locality or localites who
exencises any funciions or responsiblities with respect o the
project, shall, during his or her tenure, or fior one year
thersafier, hawe any interest, direct or indirect, in this contract or
the procesds thereof.

Limitation on Payments to Influence Cerfain Federal
Transactions

{a} Definibons. As used in this clause:

“Agency”, as defined in 5 U.5.C. 552{f), includes Federal
execufive departments and agencies as well as independent
regulatory commissions and Govemment corporations, as
defined in 31 LLS.C. 2101(1).

"Covered Federal Action™ means any of the following
Federal actions:

{iy The awarding of any Federal contract;

(i} The making of any Federal grant

{iii} The making of any Federal loan;

(i) The entering inte of any cooperative agreement; and,

{w) The extension, continuation, renewal, amendment, or

madification of any Federal contract, grant, loan, or
cooperative agreement.
Covered Federal action does not inchude recewing from an
agency a commitment providing for the United States to insure
or guarantes a loan.

“Indian tribe” and “ribal organization” hawe the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 1L5.C. 450B). Alaskan Matves
are included under the definibons of Indian tibes in that Act.

“Influencing or attempting to nfluence” means making. with
the intent to influence. any communication o or appearance
before an officer or employes of any agency, a Member of
Congress, an officer or employes of Congress, or an employes
of a Memiber of Congress in connection with any coversd
Federal action.

“Lazal nt” means a unit of government in 3 State
and, if chartered, established, or othenwise recognized by a
State for the performance of a governmental duty, including a
local public authonty, a3 specal district, an infrastate district, a
council of gowernments, a sponsor group representative
organization, and any other instrumentality of a local
gowemment.

"Orfficer or employes of an agency” includes the following

individuals who are employed by an agency:

{i}y  An mdvidual who is appointed to a position in the
Govermment under tile 5, U.5.C_, maluding a position
under a temporary appointment;

{i} & member of the unformed senvices as defined in
section 202, tile 18, U.S.C.;

{iii} A special Government employee as defined in section
202, title 18, LL5.C; and,

(W) An mdvidual who is @ member of 3 Federal advisory
commifttes, as defined by the Federal Advisory
Committes Act, tile 5. appendix 2.

“Person” means an individual, comporation, company,
association, autherity, firm, partmership, socety, State, and bocal
govemment, regardless of whether such enftity is operated for
profit or not for profit. This term excudes an Indian tribe, tribal
crganization, or other Indian erganization with respect o
expenditures specifically permitted by other Federal law.

"Recipient” ncludes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds
received in connection with a Federal contract, grant. lean, or
cooperative agreement. The term exdudes an Indian tribe. Tibal
organization, or any ofher Indian organization with respect o
expenditures specifically permitted by other Federal law.

"Regulary employed means, with respect to an officer or
employes of a person reguesting or receiving a Federal
conftract, grant, koan, or cooperative agreement, an officer or
employes who is employed by such person for at keast 130
working days within one year immediately preceding the date of
the subemission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that mitiates
agency consideration of such person shall be considered to be
regularty employed as soon as he or she is employed by such
person for 130 working days.

“State” means a State of the United States, the Disinct of
Columbia. the Commonwealth of Puerio Rico. a termitory or
possession of the Linited States, an agency or instrumentality of
a State, and a mult-Siate, regional, or interstate entity having
gowemmental duties and powers.

{b) Prohibitio n

(i} Section 1352 of titke 31, U.5.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant. loan, or cooperative
agreement to pay any person for influencing or
atternpting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employes of Congress, or an employes of a Member
of Congress in connecton with any of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal koan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modfication of
any Federal contract, grant, loan, or cooperative
agreement.

{i} The prohibiton does not apply as follows:
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{1} Agenl:'g.r and begislatve liaison by Cwn

{a) The pmhbml:-n on the use of appropriated
fundds, in paragraph (i} of this section, does not
apply in the case of a payment of reasonable
compensabon made to an oficer or employes of
a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
activities not directly related to a coversd Federal
action.

{b} For purposes of parsgraph (biji) 1){a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any time.

{c) The following agency and legislative liason
activities are permitted at any time only where
they are not related to a specific solicitation fior
any coversd Federal action:

(1) Discarssing with an agency
{inchuding ndividual demonstrations ) the qualities
and charactensiics of the person’s products or
cenvices, conditions or terms of sale, and senvice
capabilities; and,

(2) Technical discussions and other
activities regarding the application or adaptation
of the person’s products or senvices for an
agency’s Use.

{d) The following agency and legiskative liaison
activities are permitted where they are pricr to
formal solicitation of any covered Federal action:

(1) Prowsding any informiation not
specifically requested but necessary for an

perscn requesting or receiving a
covensd Federal action or an extension,
continuation, renewal, amendment, or
mdificabon of a covered Federal action
if the: payment is for professional or
techmical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meafing requirements imposed by or
pursuant bo law as a condition for
receiving that Federal action. Persons
other than officers or empboyees of a
perscn requesting or receiving a
coversd Federal action include
consultants and trade associations.

(b} For purposes of subdivision {o)(E)2)a) of
clause, “professional and technizal senvices”
shall be limited to advice and analysis
directly applying any profiessional or
technical discipline.

(e} Reguirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulaton, or reasonably expected to be
required by |law or regulation, and any other
requirements in the actual awand
documents.

{(d) Only those services expressly authorized by
subdivisions (b)(i2¥a)i) and (i) of this
section are permitted under this clause.

(i} Selling activities by independent sales

representatives.

agency to make an informed decision about {z) The prohibiticn on the use of appropriated funds, in
initiation of a covered Federal action; subparagraph (b)) of this dause, does not apply to the
(2) Technical discussions regarding the fiollowing selling activities before an agency by independent
preparation of an unsoficited proposal prior to its sales representatives, provided swch activities are prior to
official submission; and fiormal solicitation by an agency and are specifically Fmited
(3) Capabifity presentations by persens to the merits of the matter:
se=king awards from an agency pursuant to the {i}y Discussing with an agency (including individual
provisions of the Small Business Act, as demonstration) e gualites and characteristics of the
amended by Public Law 85-507 and other person's products or services, conditions. or terms of
subsequent amendments. sale, and senvice capabilites; and
(] Only those activities expresshy authorized (i} Technical discussions and other activities regarding
by subdivision ()i} 1){a) of this clause are the application or adaptation of the person’s products
permitted under this clause. or sennces for an agency's use.
{2} Professional and technical sennices. {d} Agreement |n accepting any contract, grant, cooperative
(@) The prohibition on the use of appropriated agreement, or lean resulting from this solictation, the
funds, in subparagraph (b)) of this clause, person submitting the offer agrees not to make any
does not apply in the case of- payment prohibited by this clause.
(il A payment of reasonable compensation (2} Penalties. Any person who makes an expenditure

made to an officer or empboyes of a
person requesting or recening a
coversd Federal action or an extension,
contineation, renewal, amendment, or
maodification of a covered Federal
action, if payment is fior professional or ()
technical services rendered directly in
the preparation, submission, or
negotiaton of any bid, proposal, or
application for that Federal action or for
meating requirements imposead by or
pursuant bo law as a condition for
receiving that Federal action.

{ii} Anyreasonable payment to a person,
other than an officer or employee of a

prohibited under paragraph (&) of this clause shall be
sulbgect bo civil penalties as proveded for by 31 ULS.C. 1362
An mposiion of a civll penalty does not prevent the
Govermment from sesking any obher remedy that may be
applicable.

Caost Allowability. Mothing i this clause is to be i

o make allowable or reasonable any costs which would b=
unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation {FAR), or OMB
Circulars dealing with cost allowabdity for recipients of
assistance agreements. Conversaly, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OME Carculars.
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16. Equal Employment Opportunity

DCiwring the performance of this contract, the Contractor agrees

as fiollows:

{a) The Contractor shall not discriminate against any employes
or apphicant for employment because of race, color,
religion, sex, or nabonal origin.

{b} The Contractor shall take affamative action to ensure that
applicants are employed, and that employees are reated
during employment without regard to their race, color,
religicn, sex, or national origin. Such action shall inchude,
but not be Bmited to (1) employment; (2} upgrading; {2}
demotion; (4) transfer; {5) recruitment or recruitment
adwertising; (8) layof or termination; (7} rates of pay or
other forms of compensation; and (B) sebection for training,
incheding apprenticeship.

{c] The Contractor shall post in conspicuocus places availabls
o employees and applicants for employment the notices o
be provided by the Contracting Oficer that explain this
clawse.

{d} The Contractor shall, in all solicitations or advertsements
fior employees placed by or on behalf of the Confractor,
state that all qualified applicants will receive consideration
fior empboyment without regard to race, color, religion, sex,
or national ongin.

(g} The Contracior shall send, to each labor union or

rve of workers with which it has a collective
bargaining or other contract or understanding.
the nobice to be provided by the Contracting Officer
advising the labor wnion or workers” representative of the
Contractor's commitments under this dause, and post
copies of the nofice in conspicucus places available bo
errphyrees and applicants for employment.

ifl The Contractor shall comply with Executive Order 11248,
as amended, and the nules, regulations, and orders of the
Secretary of Labor.

(g} The Contractor shall fumish all information and reports
required by Executive Order 11248, as amended and by
rules, reguiations. and orders of the Secretary of Labor, or
pursuant thereta. The Contractor shall permit access to s
books, reconds, and accounts by the Secretary of Labor fior
purposes of nvesbgation to asceriain compliance with such
rules, reguiations, and onders.

{h} In the event of a determnation that the Contractor is not n
compliance with this clause or any rule, regulation, or crder
of the Secretary of Labor, this contract may be canceled,
terminated, or suspendead in whols or in part, and the
Contractor may be declared ineligible for further
Govermment coniracts, or federally assisted construction
confracts under the procedunes authorized in Executive
Order 11246, as amended. In addition, sanctions may be
imposed and remedies imwoked against the Coniracior as
provided in Executive Onder 11248, as amended, the niles,
regulations, and orders of the Secretary of Labor, or as
otherwise provided by Law.

{i} The Contractor shall include the terms and conditions of
this clauss in every subcontract or purchase order unless
exempted by the nies, regulabions, or onders of the
Secretary of Labor issued under Executive Order 11248, as
amended, so that these terms and conditions will be
binding wpon each subcontractor or vendor. The
Contractor shall take such action with respect to any
subcontractor or purchase onder as the Secretary of
Howsing and Urban Development or the Secretary of Labor
miay direct as 3 means of enforcing such provisions,
incheding sanctions for nencompliance; provided that i the

17

18.

19.

20.

2.

Contractor becomes involved in. or is threatensed with,
lingation with a subcontractor or wendor as a result of such
direction, the Contracior may request the Uinited Stabes to
enter into the litigation to protect the interests of the United
States.

Dissemination or Disclosure of Information

Mo information or matenal shall be disseminated or disclosed to
the general public, the news media, or any person or
organization without prior express waitten approval by the HA.

Contractor's Status

It is understond that the Contractor is an independent contractor
and is not 1o be considersd an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmriess the HA and its employess from claims suits, actons
and cosis of ewery description resulting from the Contractor's
activities on behalf of the HA in connechion with this Agreement.

Other Contractors

HA& may undertake or award other contracts for additional work
at or near the sites) of the work under this contract. The
coniracior shall fully cooperate with the other contraciors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this confract to
accommodate the additional work. heeding any direction that
may b= provided by the Contracting Cfficer. The contractor shall
niot commit or permit any act that will mierfere with the
perfoemance of work by any other contractor or HA employee.

Liens

The Contractor is prehibited from placing a lien on HA's
property. This prehibition shall appdy to all subcontraciors.

Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1258; 24 CFR 135)

{a) The work b be periormed wnder this contract is sulject to the

requirements of section 3 of the Housing and Urban
Development Act of 1888, a5 amended, 12 LLS.C. 1701w
{sechon 3} The purpose of section 3 is to ensure that
employment and other economic opportunities generated by
HUD assistance or HUD-assisted projects cowered by section 3,
shall, to the greatest extent feasible, be directed to low- and very
|w-ncome perscns, particulary persons who are recipients of
HUD assistance for housing.

(b} The parties to this contract agree to comply with HUD's

regulabons in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this confract, the parties to this
contract certify that they are under no confractual or other
impediment that would prevent them from complying with the
Part 135 regulations.

{c) The contractor agrees to send to each labor organization or

representative of workers with which the confractor has a
collective bargaining agreement or other understanding, i any, a
notice advising the labor crganization or workers' representative
of the contractor's commitments under this section 3 dause, and
will post copies of the notice in conspicuous places at the work
site where both employees and applicants for traming and
ermployment positions can ses the notice. The notice shall
describe the section 3 preference, shall set forth mnemum
numizer and job tiles subject to hire, avaiabidiy of
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apprentceship and training positions, the qualifizations for each;
and the name and location of the person(s) taking applications
for each of the positions: and the anticipated date the work shall
begin.

{d} The conractor agrees o include this section 3 cause in every
subconiract subject to compliance with reguiations in 24 CFR
Part 135, and agrees to take appropriate action, as provided n
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcontractor is in viclation of the
regulations in 24 CFR Part 135. The contracior will not
subconiract with any subcontractor where the contrachor has
notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.

(&) The contractor will certify that any vacant employment positions,
including raning positicns, that are filled (1) after the contractor
is selected but before the contract is executed, and (2) with
persons other than those te whom the regulations of 24 CFR
Part 135 reguire employment opportunities to be directed, were
nik filled bo circumweent the contractor’s obligations under 24 CFR
Part 135.

(Fy Nencompliance with HUD's regulations in 24 CFR Part 135 may
result in sanctions, termination of this conract for default, and
debarment or saspension from future HUD assisted contracts.

22. Procurement of Recoverad Materials

{a) In accordance with Secton 6002 of the Solid Waste Disposal Act,
as amended by the Resowce Conservation and Recovery Act,
the Contractor shall procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recovered matenals
practicable, consistent with maintaining a satisfactory level of
compefition. The Contractor shall procuwre items designated in
the EPA guidelnes that contain the highest percentage of
recovered materals practicable unless the Contrachor
determines that such iterns: (1) are not reasonably available in a
reasonabde period of time; (2) fail to meet reasonable
performance standards, which shall be determined on the basis
of the guidelines of the Nabional Institute of Standards and
Technalogy, if applicable to the item; or {3) are only available at
an unreasonable price.

b} Paragraph (a) of this clause shall apply o items purchased under
this contract where: (1) the Contractor purchases in excess of
510,000 of the item under this contract; or (2} during the
preceding Federal fiscal year, the Contracior: (i) purchased any
amount of the items for use under a confract that was funded
with Federal appropriations and was with a Federal agency or a
State agency or agency of 3 political subdvision of a State: and
{ii} purchased a fotal of in excess of 510,000 of the item both
under and outside that confract.
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CO-DEVELOPER RFQ CHECKLIST

NOTE: The completed and signed checklist is a mandatory submission requirement.

Respondent Name:

Address:
MANDATORY SUBMISSION/INCLUSION
Y/N REQUIREMENTS COMMENTS
1 Original & 5 Copies Submitted RFQ shall be submitted in sealed packages and
1 Set of Financials (2 years) with Management marked Qualifications for RBHA Co-Developer #
Letters and Statement of Financial Condition TBD
Deadline Time: October 19, 2019 at 3 p.m. central
Deadline Met time
Letter of Interest Submitted As outlined in Section 3.E.2.a of the RFQ
Organizational Structure & Staffing As outlined in Section 3.E.2.b.1 of the RFQ
Profile of Principals & Key Personnel As outlined in Section 3.E.2.b.2 of the RFQ
Termination, Suspension, or Disbarment As outlined in Section 3.E.2.b.3 of the RFQ
Litigation Explanation and Disciplinary History As outlined in Section 3.E.2.b.4 of the RFQ
Eligibility to Bid & Contract As outlined in Section 3.E.2.b.5 of the RFQ
Previous Housing Development Experience As outlined in Section 3.E.2.b.6 of the RFQ
Financing Experience As outlined in Section 3.E.2.b.7 of the RFQ
Green Building Experience As outlined in Section 3.E.2.b.8 of the RFQ
Capacity As outlined in Section 3.E.2.b.9 of the RFQ
Financial Statements As outlined in Section 3.E.2.b.10 of the RFQ
Insurance Requirements As outlined in Section 3.E.2.b.11 of the RFQ
References As outlined in Section 3.E.2.b.12 of the RFQ
Certifications As outlined in Section 3.E.2.b.13 of the RFQ
Proposed Development Methods & Strategy As outlined in Section 3.E.2.c of the RFQ
Utilization of DBE/MBE & WBE Business Enterprises
and Section 3 As outlined in Section 3.E.2.d of the RFQ
Understanding Local Requirements As outlined in Section 3.E.2.e of the RFQ
Project Budget As outlined in Section 3.E.2.f of the RFQ
To receive the maximum points; the Response to
this RFQ shall be submitted in accordance with the
Y/N SUBMISSION OUTLINE outline in Section 3.E.3.a. of the RFQ.
Evidence of the Respondent's Ability to Perform the
Work Maximum points — 20 Points Awarded
Describe methods for deriving best possible terms
for long term financial feasibility. Maximum points — 15 Points Awarded
Project Approach and Ability to Meet Deadlines Maximum points — 15 Points Awarded
Financial Capacity Maximum points — 20 Points Awarded
Responses to Exhibit B-2, a—e
Maximum points — 15 Points Awarded
Demonstrated Knowledge of Governmental
Regulations Maximum points — 10 Points Awarded
DBE/MBE/WBE/Section 3 Maximum points — 5 Points Awarded
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Page two
Co-Developer RFQ Checklist

Submissions MUST include ALL of the required
MANDATORY REQUIREMENT documentation as requested per the RFQ. Failure
to do so may result in disqualification from the
Y/N ATTACHMENTS solicitation without further review.
Exhibit A - Certification of Respondent Regarding
DBE/MBE/WBE/Section 3 Requirements
For each project described in Section 3.E.2.b.6 per
Exhibit B the RFQ.
Non-Collusive Affidavit
Certification Regarding Lobbying
Conflicts Certification
Respondent Application Priority Certification
Exhibit C Respondent Profile Form For each Prime and Subcontracting firm
Two (2) community partner references, two (2)
housing authority references, two (2) tax credit
investor references, and one (1) housing finance
References agency reference.
Acknowledgement of Receipt of Amendment / Applicable if the RBHA issues an Amendment or
Addenda of Solicitation Addenda prior to the RFQ deadline date.
HUD Form 5369-C Certifications and Form may be downloaded at:
Representations of Respondents http://www.hud.gov/offices/adm/hudclips/forms/
hud5a.cfm
Co-Developer RFQ Checklist Signed and dated by Key Principal of Respondent
Insurance Documentation As outlined in Section 3.E.2.b.11 of the RFQ
Key Principal of Respondent
Name:
Signature: Date:
Evaluation Committee Comments
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