Steps for making a secure online payment:

1. On our home page (www.lawyersmutualnc.com), click on the ‘Payment Due’ icon on the right
hand side.
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2. Onthe next page, click ‘Pay Now’ to pay online with One Time Pay, no registration required.
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3. Onthe next page, locate your account by entering your Client Number and Zip Code that can be
found on your invoice or quote. Next, enter the Secure Code as it appears and click ‘Search

Invoices’.
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On the next page, you will see a list of invoice(s) due. On this page, you can view the invoice by
clicking the ‘View Invoice’ link to the right. To pay an invoice, click the box under the ‘Select’
column to select the invoice you want to pay and click the ‘+ Add selected invoices to your cart’
icon at the bottom.
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5. The next page is a review of your cart, showing the invoice(s) you have selected for payment.

Once you have confirmed, click the ‘Proceed to Checkout’ icon in the bottom right.
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6. Onthe next page, the ‘Available Payment Methods’ drop-down box allows you to select
Credit/Debit Card or EFT (Check). Once you have selected your preferred payment method, click
the ‘Continue to Payment Information’ icon in the bottom left.
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7. From here, depending on the payment method selected, you will be directed to a page tofill in
payment information. Follow the prompts to complete the payment.



8.

If you selected EFT (Check) in step 6, the screen below appears. Simply fill out the required
fields and click ‘Continue to Review Payment’ to complete the payment on the next screen.
Below is a screenshot with a sample check showing where to find the Routing # and Bank

Account # for those fields.

Payment Information

Please enter your bank information

Please fill out all fields below and click Continue to Review Payment to save your information.

Need help filling out this information?

Bank Account Holder's Name *

Account Type *
Select One v
Routing # *

Payment Summary

Invoice # Amount
SUBTOTAL $316.42

GRAND TOTAL  $316.42

Any applicable service fees will be displayed before
processing your payment
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Check Number (Optional)

Billing Address *

country *

United States v

City * State * Zip*©
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