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of the  

PRESBYTERY OF RIVERSIDE 
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at  
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Vision/Mission Statement Presbytery of Riverside: 

 

Connected congregations in deep discipleship  

with Jesus Christ who are faithful  

and active witnesses 

 to God’s love, justice, and peace. 

 

 

 



 

CALL FOR THE STATED MEETING 
of the PRESBYTERY OF RIVERSIDE 

SATURDAY, September 14, 2019  
 

Vision/Mission Statement Presbytery of Riverside: 

Connected congregations in deep discipleship with Jesus Christ 

 who are faithful and active witnesses 

 to God’s love, justice, and peace. 
 

TO:    All Ministers, Elder Commissioners and Clerks of Sessions 
FROM:   Presbytery Leader for Mission & Vision/Stated Clerk 
 

God, in the name of Jesus, through the power of the Holy Spirit, is calling the 
Presbytery of Riverside to hold its Stated Meeting on: 

 

SATURDAY, September 14, 2019  
 

Hosted by 
Lake Arrowhead Community Presbyterian Church 

351 South State Highway 173 

Lake Arrowhead 

909-336-1502 

All commissioners are invited to fully enter into the day’s offerings of worship and the 

discernment of God’s mission and ministry within the Presbytery of Riverside.  

 

  9:30   Registration for the Presbytery Meeting 

Please remember everyone needs to sign in at the registration table indicating your 

presence.  This is how attendance is taken. 

10:00   Meeting Convenes with opening and welcome 

10:15   Worship 

11:00   Meeting Continues 

12:30   Lunch 

1:15-2:00  Meeting Continues and Concludes 

 



 

PLEASE NOTE: WE ARE ASKING FOR YOUR RSVP AS A RULING ELDER OR A 

TECHING ELDER COMMISSIONER BY NOON, WEDNESDAY, SEPTEMBER 11TH. 

WE ARE DOING THIS IN ORDER TO BE ABLE TO IDENTIFY OUR ABILITY TO 

HAVE A QUORUM IN ATTENDANCE AT THIS MEETING. PLEASE RSVP TO THE 

PoR BY NOON, SEPTEMBER 11TH. THANK YOU! 

 

Childcare will be available if requested. 

Please make your childcare reservations through Carrie at the Presbytery office  

no later than noon Wednesday September 4, 2019.  In order to provide safe child care 

please include the names and ages of your children when making the reservation. 

 

Special Offering (SPO) We continue the practice of receiving an offering during the 

worship service for one of the mission or ministry options that the presbytery supports at 

this presbytery meeting.  

 

*LUNCH RESERVATIONS ARE REQUIRED by Wed., September 4, 2019* 

 

Please call Carrie at (909) 881-1595 or e-mail at 

riversidepresbytery.info@riversidepresbytery.com 

(If you do not make a lunch reservation, we cannot guarantee a meal for you!) 

We primarily rely on commissioners and pastors to go to our website, read the packet online, print the pages 

you need prior to the meetings, and bring those documents with you to the meetings. 

● If you do not have internet access, we ask you to find someone who is willing to be your "packet 

partner" for each meeting. Individual documents will be available on the website as they arrive at the 

presbytery office. 

● A full meeting packet in pdf format will be available on Friday, September 6th.  It can 

be found on our web site on the meeting tab. 

http://www.riversidepresbytery.com/current-meeting-documents.html  

Note that the documents are in PDF format. 

● Please read the documents completely prior to the meeting. 

We thank you for your support and consideration in this effort. Your full preparation for the meeting 

will make it possible for the Presbytery to be faithful and efficient as we exercise our corporate judgment. 

Please call Carrie at (909) 881-1595 if you have any questions or email her at 

riversidepresbytery.info@riversidepresbytery.com 
 

There will be a limited number of complete packets of meeting documents available on 

the meeting tables for those not using a PC or bringing their own documents. 

We look forward to seeing you at the Saturday, September 14, 2019 meeting! 

about:blank
http://www.riversidepresbytery.com/current-meeting-documents.html
http://www.riversidepresbytery.com/current-meeting-documents.html


 

Meeting of the Presbytery Assembly 
         Docket September 14, 2019                            

Lake Arrowhead Community Presbyterian Church  

The Vision/Mission Statement of the Presbytery of 
Riverside: As the Presbytery of Riverside we are called to 
be: Connected congregations in deep discipleship with 
Jesus Christ who are faithful and active witnesses to 

God’s love, justice, and peace. 

Numbers on Side Denote Report Number and Appendix 
Number for Minutes  

9.30 Registration  

10.00 Gathering  

Opening Prayer Moderator           Moderator RE Jeff Mague  

(Greeting and Reading of Mission/Vision Statement)         Moderator Mague  

Declaration of a Quorum               Moderator Mague   

Docket Approval           Tom Rennard  

Introductions                Moderator Mague 

New Ruling Elder Commissioners, Corresponding Members, Guests 
Welcome from Host Pastor Bill Stanley  

 

June 1, 2019 Meeting Minutes                         Moderator Mague  

10:15 Congregational Vitalization Initiative    “The ‘Baltimore’ Group” 

1)       11:15 Presbytery Commission      Immediate Past Moderator Melodee Kistner  

  11:30 Presbytery Leader for Mission and Vision Report           Lee Ireland  

  11:35 Partners in Ministry             Paul Knopf, Committee Moderator (CM)  

 11:40 Property, Finance Funds Development and Investment    Andrew Parnell, CM 

11:45 Presbyterian Foundation                 Maggie Harmon from the Foundation   



 

2)      11:50 Committee on Nominations                    Susan Skoglund, CM  

11:57(!) Two-minute Announcement Time                 All Presbyters Invited 

12:00-12:45 Lunch               Vegan and Vegetarian Options  

  12:45 Worship               Vice Moderator Claire Schlegel 

3)       1:15 Healthy Pastors and Congregations Commission          Scott Mason, CM 

4) 1:35 Personnel Committee                Jeff Mague, CM 

5)  1:45 Commission on Preparation for Ministry         John Garten-Shuman, CM      

6) Stated Clerk Report        Consent Agenda 

7) AC for Crestline        Consent Agenda 

8) AC for Fontana        Consent Agenda 

9) AC for Good Shepherd       Consent Agenda 

10) Committee on Representation      Consent Agenda 

11) Duties and Handbook for the Moderator 3-Year Rotation   Consent Agenda 

12) Presbyterian Women        Consent Agenda 

13) Records Review and Assistance Team Annual    Consent Agenda 

14)      2018 Statistical Report      Consent Agenda 

       
 2:00 “How and where did we experience the Holy Spirit in this meeting?”  
          Presbyters 

 

 2:05 Motion for Adjournment, Closing Prayer          Vice Moderator Schlegel 









 

 

 

Presbytery Commission Report to the Presbytery Assembly 

August 24, 2019 Melodee Kistner, Chair  

The Presbytery Commission met on August 21, 2019, at First Presbyterian Church of 

San Bernardino. A quorum was present. For Information:  

1. The offering to be received at the September 14, 2019, Presbytery  

Assembly worship service will be for the Ridgecrest Presbyterian Church to use along with 

the money received from PDA to help in the communities affected by the recent 

earthquakes.  

2. Rev. Lee Ireland will head a task force to deal with issues effecting the  

presbytery office such as the phones, a document retention policy, and becoming paperless 

by 2021.  

3. RE Jeff Mague will head a working group to review our Manuel of Operations 

as it has been several years since this document was produced. 

4. The Presbytery Commission approved the job description for a Vital Congregations 

Coordinator.  

5. The PC approved the Duties and Handbook for 3-Year Moderator Rotation.  

This document is included in the Consent Agenda. (11) 

6. The Crestline AC reported that they have sold the sanctuary property and  

the preschool property is scheduled to close mid-September. The third piece of property 

will be placed on the market as soon as the title is transferred from the synod to the 

presbytery.  

7. The Fontana AC has done a great deal of preliminary work including an  

appraisal of the property. Their work is being transferred to PFIFD and the property will be 

listed with a realtor shortly.  

8. Rev. Rob Stewart was nominated for the NWCAC. (This nomination was later declined 

because of a possible conflict of interest.)  

9. Rev. Lee Ireland helped secure two PDA grants after the earthquakes in the  

Ridgecrest area. One is for $7500, which will be administrated by Ridgecrest Presbyterian 

Church and used in the surrounding communities. The other for $5000 will be used to repair 

damage at the Ridgecrest Presbyterian Church.  

10. We are required to review our Personnel Policies every two years. The Personnel 

Committee submitted suggested changes to the Presbytery Commission who approved the 

changes. Personnel will present them at the PA meeting.  
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PRESBYTERY OF RIVERSIDE 
September 14, 2019 
Stated Meeting at Lake Arrowhead Community Presbyterian Church,  
Lake Arrowhead, CA 
Committee on Nominations 
 
 
Action items: 
 
Place in nomination the following: 
 
Committee on Representation Class of 2022, years1- 3 
 
Emaline Dhaliwahl 
 
 
Personnel Committee Class of 2022, years 1-3 
 
The Rev. Steve Shullanberger 
 
The Rev. Joe Mazzela 
 
 
Partners in Ministry Class of 2022, years 1-3 
 
The Rev. Dr. Earl B. Stewart 
 
 
Permanent Judicial Commission Class of 2025 
 
The Rev. Paul Knopf 
 
 
Vice Moderator, Presbytery of Riverside 
November Presbytery Meeting 2019 – November Presbytery Meeting 2020  
 
The Rev. Neal Neuenschwander 
 
 
Information:  
 
We may have additional nominations by the meeting.  
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Healthy Pastors and Congregations Commission 

          Minutes and Report 

                                       September 5, 2019   

Attendance: 

 2020    2021    2022 

Becky Bane    Henry DeGraaf--excused Anand Dyal Chand 

Sam Roberts    Melodee Kistner  Peggy Hill 

Jesse Rose    Scott Mason   Sam Hynds—excused 

     In Yang    Karen Keevil-excused 

     Julie Hodges—excused  Sara McCurdy--excused 

      

  

The Commission read the presbytery’s Mission/Vision Statement as our opening prayer. 

We do have a quorum (minimum 8).  8 present 

 

1. Minutes OF June 6, 2019 meeting of HPCC—approved as distributed.  

 

2. Transferring Ministerial Membership.  The committee interviewed two minister of Word and 

Sacrament (Teaching Elders) for membership in the presbytery. 

 

a. Barbara Thursby—motion to admit Barbara to the presbytery as Honorably Retired from 

South Louisiana Presbytery 

b. Bruce Myers—motion to admit Bruce to the presbytery from San Fernardo Presbytery 

 

3. We were informed of an unexpected pastoral retirement effective retroactive to August 31st 

with continued service September 1-December 31st on a volunteer basis.  The reasons for this 

were confidentially discussed.  Lee and Tom will meet with the Session on 9.6.19 to talk about 

what’s best for the church and pastor. 

 

4. Shared Grant Request from a retired TE.  A four-page Shared Grant Application from the Board 

of Pensions and the Ministers Salary Sharing Policy was distributed to the members.  After 

reading the Application and supporting documentation the Commission voted to approve 

$3,360 from the Minister’s Salary Sharing fund with anticipation of a match of $5,040 (60-40% 

split) for the purpose of providing Home Health Care services to the spouse of an Honorably 

Retired member 
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5. Jesse Rose updated the Commission on the progress of the Crestline Administrative Commission 

on selling the properties.  The Sanctuary and Manse have been sold and a check for 

approximately $11,000 has been received.  The former preschool has fallen out of “escrow” and 

there are two prospective buyers.  Clear title for the last remaining property, the A-Frame 

(which is currently being rented) is being achieved from the Synod of Southern California and 

Hawaii. 

 

6. A report was received from the Presbytery Leader on the Hemet congregation with the Stated 

Clerk (Temporary) dismissed from the room.  No action except continued meeting of the Pastor 

Nominating Committee. 

 

7. Fontana—A report was received from the Fontana Administrative Commission (AC) and the 

HPCC concurred with the AC’s request to put the property on the market and to dissolve the 

AC. 

 

8. Big Bear—report but no action.  Scott Mason and the Presbytery Leader will be in conversation 

with them. 

 

9. The Sexual Misconduct Response Team is asking to fill one position and was notified of its 

moderator rotating off in July of 2020.  The Committee on Nominations was contacted to come 

up with a sixth person for this Team which reports to the HPCC. 

 

10. The Covenant between Temporary Supply pastor Curtiss Webster and the Westminster 

Presbyterian Church of Ontario was voted on and approved.  It is a half-time call (20-25 

hours/week).  Terms of call: (for audit purposes) 

Housing: $33,840 

Board of Pensions: $1361.70 monthly 

Auto Reimbursable: $125 monthly 

Business and Professional Reimbursement: $30 monthly 

Continuing Education: $50 monthly 

Other allowances: $130 monthly 

15 days vacation, 7 days continuing education 

11. The Congregational Vitalization Initiative was explained and encouraged by Becky Bane and the 

Presbytery Leader.  Pastor and possibly Ruling Elder cohorts will be key.  We were informed of a 

major informational piece at the next Presbytery Assembly. 

 

12. Next meeting: October 3rd, 5:30pm at Bethany, Rialto. 

     



 

 

 

 

Personnel Committee Report to the Presbytery Assembly September 14, 2019 

Jeff Mague, Chair 

 

For Action 

1. Approve Personnel Policies draft Aug 20, 2019. (4A) 

 

For Information 

1. Staff review for the Office Manager was held on August 26; the Treasurer review date is to be 

determined.  The Communications Specialist was recently reviewed.  All other staff positions 

will be reviewed according to the Personnel Policies requirements. 

2. Letter from Kay Gustafson, Esq, regarding recent changes to California labor laws was 

distributed to all pastors. 

3. Pay adjustments were approved by the Presbytery Commission on August 20, and will be 

incorporated into the overall 2020 budget request, which will be approved by the Presbytery 

Assembly.  

4. A position description for the VCI Coordinator was approved by the Presbytery Commission on 

August 20. 
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p
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 e

m
p
lo

y
in

g
 o

n
ly

 t
h
o
se

 i
n
d
iv

id
u
al

s 
le

g
al

ly
 

au
th

o
ri

ze
d
 t

o
 w

o
rk

 i
n
 t

h
e 

U
n
it

ed
 S

ta
te

s.
 I

n
 c

o
m

p
li

an
ce

 

w
it

h
 t

h
e 

Im
m

ig
ra

ti
o
n
 R

ef
o
rm

 a
n
d
 C

o
n
tr

o
l 

A
ct

 o
f 

1
9
8
6
, 

ea
ch

 n
ew

 e
m

p
lo

y
ee

, 
as

 a
 c

o
n
d
it

io
n
 o

f 
em

p
lo

y
m

en
t,

 m
u
st

 



 
 

 

6
 

 

4
A

 
ea

ch
 n

ew
 e

m
p
lo

y
ee

, 
as

 a
 c

o
n
d
it

io
n
 o

f 
em

p
lo

y
m

en
t,

 m
u
st

 

co
m

p
le

te
 a

n
y
 a

n
d
 a

ll
 e

m
p
lo

y
m

en
t 

el
ig

ib
il

it
y
 v

er
if

ic
at

io
n
 

fo
rm

s 
re

q
u
ir

ed
 b

y
 t

h
e 

U
n
it

ed
 S

ta
te

s 
Im

m
ig

ra
ti

o
n
 S

er
v
ic

e 

in
cl

u
d
in

g
 d

o
cu

m
en

ta
ti

o
n
 e

st
ab

li
sh

in
g
 i

d
en

ti
ty

 a
n
d
 

em
p
lo

y
m

en
t 

el
ig

ib
il

it
y
. 

F
o
rm

er
 e

m
p
lo

y
ee

s 
w

h
o
 a

re
 

re
h
ir

ed
 m

u
st

 a
ls

o
 c

o
m

p
le

te
 t

h
e 

fo
rm

s 
if

 t
h
ey

 h
av

e 
n
o
t 

b
ee

n
 c

o
m

p
le

te
d
 f

o
r 

th
e 

P
re

sb
y
te

ry
 w

it
h
in

 t
h
e 

p
as

t 
th

re
e 

(3
) 

y
ea

rs
, 
o
r 

if
 t

h
ei

r 
p
re

v
io

u
s 

fo
rm

s 
ar

e 
n
o
 l

o
n
g
er

 r
et

ai
n
ed

 

o
r 

v
al

id
. 
T

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

is
 r

es
p
o
n
si

b
le

 t
o
 

en
su

re
 t

h
e 

co
m

p
le

ti
o
n
 o

f 
th

e 
em

p
lo

y
er

's
 p

o
rt

io
n
s 

o
f 

th
es

e 

fo
rm

s 
an

d
 o

th
er

w
is

e 
as

su
ri

n
g
 t

h
at

 t
h
e 

em
p
lo

y
er

's
 

o
b
li

g
at

io
n
s 

ar
e 

m
et

. 
T

h
es

e 
fo

rm
s 

w
il

l 
b
e 

k
ep

t 
in

 e
ac

h
 

em
p

lo
y
ee

’s
 p

ay
ro

ll
 f

il
e.

  

 

6
. 

A
t 

W
il

l 
E

m
p
lo

y
m

en
t 

P
o
li

cy
: 

A
s 

al
l 

em
p
lo

y
ee

s 
ar

e 
h
ir

ed
 

co
n

d
it

io
n
al

ly
 o

n
 t

h
e 

b
as

is
 o

f 
co

n
ti

n
u
in

g
 f

it
n
es

s 
o
r 

n
ee

d
, 

n
o
th

in
g
 c

o
n
ta

in
ed

 i
n
 t

h
es

e 
p
o
li

ci
es

 a
n
d
 p

ro
ce

d
u
re

s 

g
u
ar

an
te

es
 e

m
p
lo

y
m

en
t 

fo
r 

an
y
 s

p
ec

if
ie

d
 l

en
g
th

 o
f 

ti
m

e,
 

u
n
le

ss
 a

n
 e

x
ce

p
ti

o
n
 i

s 
p
ro

v
id

ed
 i

n
 t

h
e 

te
rm

s 
o
f 

em
p

lo
y
m

en
t.

 R
at

h
er

, 
em

p
lo

y
m

en
t 

is
 a

t 
w

il
l 

an
d
 c

an
 b

e 

te
rm

in
at

ed
 a

t 
an

y
 t

im
e 

b
y
 t

h
e 

em
p
lo

y
ee

 o
r 

th
e 

P
re

sb
y
te

ry
. 

 

 

C
. 

 S
u
p
er

v
is

io
n
 a

n
d
 E

v
al

u
at

io
n
: 

 

1
. 

P
er

fo
rm

an
ce

 E
v
al

u
at

io
n
: 

E
ac

h
 e

m
p
lo

y
ee

 (
ex

ce
p
t 

as
 

p
ro

v
id

ed
 i

n
 2

 a
n
d
 3

 b
el

o
w

) 
sh

al
l 

b
e 

g
iv

en
 a

n
 a

n
n
u
al

 

w
ri

tt
en

 p
er

fo
rm

an
ce

 e
v
al

u
at

io
n
 o

f 
h
is

/h
er

 w
o
rk

 b
y
 J

u
n
e 

1
. 

T
h
is

 w
ri

tt
en

 e
v
al

u
at

io
n
 s

h
al

l 
b
e 

b
as

ed
 o

n
 i

n
p
u
t 

fr
o
m

 

th
e 

H
ea

d
 o

f 
S

ta
ff

, 
P

er
so

n
n
el

 C
o
m

m
it

te
e 

an
d
 t

h
e 

em
p

lo
y
ee

. 

 

2
. 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n

 a
n
d
 V

is
io

n
/S

ta
te

d
 C

le
rk

: 

T
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
/S

ta
te

d
 

co
m

p
le

te
 a

n
y
 a

n
d
 a

ll
 e

m
p
lo

y
m

en
t 

el
ig

ib
il

it
y
 v

er
if

ic
at

io
n
 

fo
rm

s 
re

q
u
ir

ed
 b

y
 t

h
e 

U
n
it

ed
 S

ta
te

s 
Im

m
ig

ra
ti

o
n
 S

er
v
ic

e 

in
cl

u
d
in

g
 d

o
cu

m
en

ta
ti

o
n
 e

st
ab

li
sh

in
g
 i

d
en

ti
ty

 a
n
d
 

em
p
lo

y
m

en
t 

el
ig

ib
il

it
y
. 

F
o
rm

er
 e

m
p
lo

y
ee

s 
w

h
o
 a

re
 

re
h
ir

ed
 m

u
st

 a
ls

o
 c

o
m

p
le

te
 t

h
e 

fo
rm

s 
if

 t
h
ey

 h
av

e 
n
o
t 

b
ee

n
 c

o
m

p
le

te
d
 f

o
r 

th
e 

P
re

sb
y
te

ry
 w

it
h
in

 t
h
e 

p
as

t 
th

re
e 

(3
) 

y
ea

rs
, 
o
r 

if
 t

h
ei

r 
p
re

v
io

u
s 

fo
rm

s 
ar

e 
n
o
 l

o
n
g
er

 r
et

ai
n
ed

 

o
r 

v
al

id
. 
T

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

is
 r

es
p
o
n
si

b
le

 t
o
 

en
su

re
 t

h
e 

co
m

p
le

ti
o
n
 o

f 
th

e 
em

p
lo

y
er

's
 p

o
rt

io
n
s 

o
f 

th
es

e 

fo
rm

s 
an

d
 o

th
er

w
is

e 
as

su
ri

n
g
 t

h
at

 t
h
e 

em
p
lo

y
er

's
 

o
b
li

g
at

io
n
s 

ar
e 

m
et

. 
T

h
es

e 
fo

rm
s 

w
il

l 
b
e 

k
ep

t 
in

 e
ac

h
 

em
p
lo

y
ee

’s
 p

ay
ro

ll
 f

il
e.

  

            C
. 

 S
u
p
er

v
is

io
n
 a

n
d
 E

v
al

u
at

io
n
: 

 

1
. 

P
er

fo
rm

an
ce

 E
v
al

u
at

io
n
: 

E
ac

h
 e

m
p
lo

y
ee

 (
ex

ce
p
t 

as
 

p
ro

v
id

ed
 i

n
 2

 a
n

d
 3

 b
el

o
w

) 
sh

al
l 

b
e 

g
iv

en
 a

n
 a

n
n
u
al

 

w
ri

tt
en

 p
er

fo
rm

an
ce

 e
v
al

u
at

io
n
 o

f 
h
is

/h
er

 w
o
rk

 b
y
 J

u
n
e 

1
. 

T
h
is

 w
ri

tt
en

 e
v
al

u
at

io
n
 s

h
al

l 
b
e 

b
as

ed
 o

n
 i

n
p
u
t 

fr
o
m

 

th
e 

H
ea

d
 o

f 
S

ta
ff

, 
th

e 
P

er
so

n
n
el

 C
o
m

m
it

te
e 

an
d
 t

h
e 

em
p
lo

y
ee

. 

 

2
. 

P
re

sb
y
te

ry
 L

ea
d

er
 f

o
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
 a

n
d
 S

ta
te

d
 

C
le

rk
: 

T
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
 i

s 

ac
co

u
n
ta

b
le

 t
o
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

an
d
 t

h
e 



 
 

 

7
 

 

4
A

 
C

le
rk

 i
s 

ac
co

u
n
ta

b
le

 t
o
 t

h
e 

P
re

sb
y
te

ry
 t

h
ro

u
g
h
 t

h
e 

P
re

sb
y
te

ry
 C

o
m

m
is

si
o
n
 o

r 
it

s 
su

cc
es

so
rs

 i
n
 h

is
/h

er
 

p
er

fo
rm

an
ce

 o
f 

th
e 

co
n
st

it
u
ti

o
n
al

 r
eq

u
ir

em
en

ts
 o

f 
th

e 

p
o
si

ti
o
n
. 

T
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 

V
is

io
n
/S

ta
te

d
 C

le
rk

 i
s 

ac
co

u
n

ta
b
le

 t
o
 t

h
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e 

an
d
 t

h
e 

P
re

sb
y
te

ry
 C

o
m

m
is

si
o
n
 o

r 
it

s 

su
cc

es
so

rs
 f

o
r 

th
e 

p
er

fo
rm

an
ce

 o
f 

th
e 

ad
m

in
is

tr
at

iv
e 

an
d
 

p
ro

g
ra

m
m

at
ic

 r
es

p
o
n
si

b
il

it
ie

s 
o
f 

th
e 

p
o
si

ti
o
n
. 

a.
 

T
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 

V
is

io
n
/S

ta
te

d
 C

le
rk

 s
h
al

l 
b
e 

g
iv

en
 a

n
 a

n
n
u
al

 

w
ri

tt
en

 p
er

fo
rm

an
ce

 e
v
al

u
at

io
n
 o

f 
h
is

/h
er

 w
o
rk

 b
y
 

Ju
n
e 

1
. 

 T
h
is

 w
ri

tt
en

 e
v
al

u
at

io
n
 s

h
al

l 
b
e 

b
as

ed
 o

n
 

w
ri

tt
en

 i
n
p
u
t 

fr
o
m

 t
h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e,

 t
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
/S

ta
te

d
 

C
le

rk
 a

n
d
 f

ro
m

 i
n
d
iv

id
u
al

s 
se

le
ct

ed
 b

y
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

an
d
 t

h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
/S

ta
te

d
 C

le
rk

. 
 

 b
. 

S
h
o
u
ld

 i
t 

b
e 

d
et

er
m

in
ed

 t
h
at

 t
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 

fo
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
/S

ta
te

d
 C

le
rk

's
 p

er
fo

rm
an

ce
 

d
u
ri

n
g
 t

h
e 

p
re

ce
d
in

g
 y

ea
rs

 h
as

 b
ee

n
 u

n
sa

ti
sf

ac
to

ry
, 

o
n
e 

o
f 

th
e 

tw
o
 f

o
ll

o
w

in
g

 w
il

l 
o
cc

u
r:

  

 c.
 

T
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 

V
is

io
n
/S

ta
te

d
 C

le
rk

 i
m

p
le

m
en

ts
 a

n
 a

g
re

ed
 u

p
o
n
 s

et
 

o
f 

re
m

ed
ia

l 
st

ep
s 

w
it

h
 p

er
io

d
ic

 r
ev

ie
w

s 
o
f 

p
ro

g
re

ss
 

d
u
ri

n
g
 t

h
e 

co
m

in
g
 s

ix
 (

6
) 

m
o
n
th

s 
o
r 

th
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e 

re
co

m
m

en
d
s 

to
 t

h
e 

P
re

sb
y
te

ry
 t

h
at

 t
h
e 

te
rm

 o
f 

o
ff

ic
e 

b
e 

te
rm

in
at

ed
. 
 I

f 
th

e 
P

re
sb

y
te

ry
 

v
o
te

s 
to

 t
er

m
in

at
e 

th
e 

se
ar

ch
 p

ro
ce

ss
 s

h
al

l 
b
e 

in
it

ia
te

d
. 

 d
. 

S
ix

 m
o
n
th

s 
b
ef

o
re

 t
h
e 

en
d
 o

f 
th

e 
P

re
sb

y
te

ry
 L

ea
d
er

 

fo
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
/S

ta
te

d
 C

le
rk

's
 t

er
m

 t
h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e,

 a
n
d
 t

w
o
 m

em
b
er

s 
o
f 

th
e 

P
re

sb
y
te

ry
 C

o
m

m
is

si
o
n
. 

 A
s 

th
e 

B
o
o
k 

o
f 

O
rd

er
 r

eq
u
ir

es
 

a 
S

ta
te

d
 C

le
rk

, 
h

e 
o
r 

sh
e 

is
 a

cc
o
u
n
ta

b
le

 t
o
 t

h
e 

P
re

sb
y
te

ry
 

A
ss

em
b
ly

 t
h
ro

u
g
h
 t

h
e 

P
re

sb
y
te

ry
 C

o
m

m
is

si
o
n

. 

a.
 

T
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
 a

n
d
 

th
e 

S
ta

te
d
 C

le
rk

 s
h
al

l 
b
e 

g
iv

en
 a

n
 a

n
n
u
al

 w
ri

tt
en

 

p
er

fo
rm

an
ce

 e
v
al

u
at

io
n
 o

f 
h
is

/h
er

 w
o
rk

 b
y
 J

u
n
e 

1
. 
 

T
h
is

 w
ri

tt
en

 e
v
al

u
at

io
n
 s

h
al

l 
b
e 

b
as

ed
 o

n
 w

ri
tt

en
 

in
p
u
t 

fr
o
m

 t
h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e,

 t
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
, 

th
e 

S
ta

te
d
 C

le
rk

 a
n
d
 f

ro
m

 i
n
d
iv

id
u
al

s 
se

le
ct

ed
 b

y
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.

  

 b
. 

S
h
o
u
ld

 i
t 

b
e 

d
et

er
m

in
ed

 t
h
at

 t
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 

fo
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
 o

r 
th

e 
S

ta
te

d
 C

le
rk

's
 

p
er

fo
rm

an
ce

 d
u
ri

n
g
 t

h
e 

p
re

ce
d
in

g
 y

ea
rs

 h
as

 b
ee

n
 

u
n
sa

ti
sf

ac
to

ry
, 

o
n
e 

o
f 

th
e 

fo
ll

o
w

in
g
 w

il
l 

o
cc

u
r:

  

 

1
) 

T
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
 

o
r 

S
ta

te
d
 C

le
rk

 i
m

p
le

m
en

ts
 a

n
 a

g
re

ed
 u

p
o
n
 s

et
 

o
f 

re
m

ed
ia

l 
st

ep
s 

w
it

h
 p

er
io

d
ic

 r
ev

ie
w

s 
o
f 

p
ro

g
re

ss
 d

u
ri

n
g
 t

h
e 

co
m

in
g
 s

ix
 (

6
) 

m
o
n
th

s 
o
r 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

re
co

m
m

en
d
s 

to
 t

h
e 

P
re

sb
y
te

ry
 t

h
at

 t
h
e 

te
rm

 o
f 

o
ff

ic
e 

b
e 

te
rm

in
at

ed
. 
 

If
 t

h
e 

P
re

sb
y
te

ry
 v

o
te

s 
to

 t
er

m
in

at
e,

 t
h
e 

se
ar

ch
 

p
ro

ce
ss

 s
h
al

l 
b
e 

in
it

ia
te

d
. 

 

2
) 

S
ix

 m
o
n
th

s 
b
ef

o
re

 t
h
e 

en
d
 o

f 
th

e 
P

re
sb

y
te

ry
 

L
ea

d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
 o

r 
S

ta
te

d
 C

le
rk

's
 

te
rm

, 
th

e 
P

er
so

n
n
el

 C
o
m

m
it

te
e 

an
d
 t

w
o
 

m
em

b
er

s 
o
f 

th
e 

N
o
m

in
at

in
g
 C

o
m

m
it

te
e 

sh
al

l 

co
n
d
u
ct

 a
 c

o
m

p
re

h
en

si
v
e 

p
er

fo
rm

an
ce

 r
ev

ie
w

. 
 

A
t 

th
e 

co
m

p
le

ti
o
n
 o

f 
th

e 
co

m
p
re

h
en

si
v
e 

p
er

fo
rm

an
ce

 r
ev

ie
w

, 
th

e 
P

er
so

n
n
el

 a
n
d
 

N
o
m

in
at

in
g
 C

o
m

m
it

te
es

 s
h
al

l 
re

co
m

m
en

d
 t

o
 

th
e 

P
re

sb
y
te

ry
 t

h
at

 t
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 



 
 

 

8
 

 

4
A

 
N

o
m

in
at

in
g
 C

o
m

m
it

te
e 

sh
al

l 
co

n
d
u
ct

 a
 

co
m

p
re

h
en

si
v
e 

p
er

fo
rm

an
ce

 r
ev

ie
w

. 
 A

t 
th

e 

co
m

p
le

ti
o

n
 o

f 
th

e 
co

m
p
re

h
en

si
v
e 

p
er

fo
rm

an
ce

 

re
v
ie

w
 t

h
e 

P
er

so
n
n
el

 a
n
d
 N

o
m

in
at

in
g
 C

o
m

m
it

te
es

 

sh
al

l 
re

co
m

m
en

d
 t

o
 t

h
e 

P
re

sb
y
te

ry
 t

h
at

 t
h
e 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 V

is
io

n
/S

ta
te

d
 

C
le

rk
 b

e 
re

-n
o
m

in
at

ed
 o

r 
n
o
t 

fo
r 

an
o
th

er
 t

er
m

. 
 I

f 

th
e 

cu
rr

en
t 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 

V
is

io
n
/S

ta
te

d
 C

le
rk

 i
s 

n
o

t 
re

-n
o
m

in
at

ed
 t

h
e 

se
ar

ch
 

p
ro

ce
ss

 s
h
al

l 
b
e 

in
it

ia
te

d
. 

 

3
. 

N
ew

 N
o
n

-E
x
em

p
t,

 R
eh

ir
ed

 o
r 

R
ea

ss
ig

n
ed

 E
m

p
lo

y
ee

s:
 

B
ef

o
re

 b
ei

n
g
 g

ra
n
te

d
 r

eg
u
la

r 
em

p
lo

y
m

en
t 

st
at

u
s,

 

em
p

lo
y
ee

s 
w

il
l 

se
rv

e 
a 

th
re

e 
(3

) 
m

o
n
th

 t
ra

in
in

g
 p

er
io

d
 i

n
 

o
rd

er
 f

o
r 

th
e 

H
ea

d
 o

f 
S

ta
ff

 a
n
d
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

to
 a

ss
es

s 
th

ei
r 

ab
il

it
y
 a

n
d
 a

d
ap

ta
ti

o
n
 t

o
 t

h
e 

p
o
si

ti
o
n
. 

 

4
. 

P
er

fo
rm

an
ce

 R
ec

o
rd

: 
T

h
e 

o
ri

g
in

al
 p

er
fo

rm
an

ce
 

ev
al

u
at

io
n
 w

il
l 

b
e 

si
g
n
ed

 b
y
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

, 
th

e 

em
p

lo
y
ee

 a
n
d
 a

 r
ep

re
se

n
ta

ti
v
e 

fr
o
m

 t
h
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e 

an
d
 w

il
l 

b
ec

o
m

e 
p
ar

t 
o
f 

th
e 

em
p
lo

y
ee

's
 

p
er

so
n
n
el

 r
ec

o
rd

. 
 T

h
e 

em
p
lo

y
ee

s’
 s

ig
n
at

u
re

 i
s 

an
 

ac
k
n
o
w

le
d
g
em

en
t 

o
f 

th
e 

ev
al

u
at

io
n
 a

n
d
 d

o
es

 n
o
t 

in
d
ic

at
e 

h
is

/h
er

 a
g
re

em
en

t 
w

it
h
 t

h
e 

ev
al

u
at

io
n
. 

 I
f 

th
e 

em
p
lo

y
ee

 

d
o
es

 n
o
t 

ag
re

e 
to

 s
ig

n
 t

h
e 

ev
al

u
at

io
n
, 

it
 s

h
al

l 
b

e 
so

 

an
n

o
ta

te
d
 a

n
d
 d

at
ed

 b
y
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

. 
T

h
es

e 
re

p
o
rt

s 

w
il

l 
b
e 

p
la

ce
d
 i

n
 t

h
e 

em
p
lo

y
ee

's
 p

er
so

n
n
el

 f
il

e 
an

d
 w

il
l 

b
e 

tr
ea

te
d
 a

s 
co

n
fi

d
en

ti
al

 i
n
fo

rm
at

io
n
. 
 A

 c
o
p
y
 o

f 
th

e 

p
er

fo
rm

an
ce

 e
v
al

u
at

io
n
 w

it
h
 a

ll
 s

ig
n
at

u
re

s 
w

il
l 

b
e 

g
iv

en
 

to
 t

h
e 

em
p
lo

y
ee

. 
 

 

5
. 

T
er

m
s 

o
f 

E
m

p
lo

y
m

en
t:

 T
er

m
s 

o
f 

em
p
lo

y
m

en
t 

fo
r 

al
l 

em
p

lo
y
ee

s 
ar

e 
to

 b
e 

d
et

er
m

in
ed

 i
n
 e

ac
h
 c

as
e 

b
y
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

in
 c

o
n
su

lt
at

io
n
 w

it
h
 t

h
e 

H
ea

d
 o

f 

M
is

si
o

n
 a

n
d
 V

is
io

n
 o

r 
S

ta
te

d
 C

le
rk

 b
e 

re
-

n
o
m

in
at

ed
 o

r 
n
o
t 

fo
r 

an
o
th

er
 t

er
m

. 
 I

f 
th

e 

cu
rr

en
t 

P
re

sb
y
te

ry
 L

ea
d
er

 f
o
r 

M
is

si
o
n
 a

n
d
 

V
is

io
n

 o
r 

S
ta

te
d
 C

le
rk

 i
s 

n
o
t 

re
-n

o
m

in
at

ed
, 

th
e 

se
ar

ch
 p

ro
ce

ss
 s

h
al

l 
b
e 

in
it

ia
te

d
. 

 

3
. 

In
it

ia
l 

E
v
al

u
at

io
n
: 

 D
u
ri

n
g
 t

h
e 

in
it

ia
l 

3
-m

o
n
th

 

em
p
lo

y
m

en
t 

p
er

io
d
, 

ev
er

y
 e

ff
o
rt

 s
h
al

l 
b
e 

m
ad

e 
to

 p
ro

v
id

e 

ad
eq

u
at

e 
tr

ai
n
in

g
 a

n
d
 c

o
ac

h
in

g
 t

o
 t

h
e 

n
ew

 e
m

p
lo

y
ee

. 
 A

n
 

in
it

ia
l 

ev
al

u
at

io
n
 o

f 
a 

n
ew

ly
 h

ir
ed

 e
m

p
lo

y
ee

 w
il

l 
ta

k
e 

p
la

ce
 a

ft
er

 t
h
e 

th
ir

d
 m

o
n
th

 o
f 

em
p
lo

y
m

en
t,

 a
n
d
 t

h
e 

H
ea

d
 

o
f 

S
ta

ff
 a

n
d
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

sh
al

l 
as

se
ss

 t
h
e 

em
p
lo

y
ee

’s
 a

b
il

it
y
 a

n
d
 a

d
ap

ta
ti

o
n
 t

o
 t

h
e 

p
o
si

ti
o
n
. 

 A
 

si
m

il
ar

 t
ra

in
in

g
 a

n
d
 e

v
al

u
at

io
n
 p

er
io

d
 s

h
al

l 
h
ap

p
en

 

w
h
en

ev
er

 a
 c

u
rr

en
t 

em
p
lo

y
ee

 i
s 

in
 a

 n
ew

 p
o
si

ti
o
n
 

p
er

fo
rm

in
g
 d

u
ti

es
 s

ig
n
if

ic
an

tl
y
 d

if
fe

re
n
t 

th
an

 t
h
o
se

 i
n
 t

h
e 

p
re

v
io

u
s 

p
o
si

ti
o

n
. 

 O
n

-g
o
in

g
 e

v
al

u
at

io
n
s 

d
u
ri

n
g
 a

n
y
 

p
h
as

e 
o
f 

em
p
lo

y
m

en
t 

m
ay

 r
ev

ea
l 

th
at

 t
h
e 

P
re

sb
y
te

ry
 

b
el

ie
v
es

 t
h
e 

em
p
lo

y
ee

 m
ay

 n
o
t 

b
e 

u
p
 t

o
 t

h
e 

as
si

g
n
ed

 

ta
sk

s 
ev

en
 w

it
h
 a

d
d
it

io
n
al

 t
ra

in
in

g
, 

an
d
 r

es
er

v
es

 t
h
e 

ri
g
h
t 

to
 t

er
m

in
at

e 
o
r 

re
as

si
g
n
 t

h
e 

em
p
lo

y
ee

. 
  

 

4
. 

P
er

fo
rm

an
ce

 R
ec

o
rd

: 
T

h
e 

o
ri

g
in

al
 p

er
fo

rm
an

ce
 

ev
al

u
at

io
n
 w

il
l 

b
e 

si
g
n
ed

 b
y
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

, 
th

e 

em
p
lo

y
ee

 a
n
d
 a

 r
ep

re
se

n
ta

ti
v
e 

fr
o
m

 t
h
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e 

an
d
 w

il
l 

b
ec

o
m

e 
p
ar

t 
o
f 

th
e 

em
p
lo

y
ee

's
 

p
er

so
n
n
el

 r
ec

o
rd

. 
 T

h
e 

em
p
lo

y
ee

s’
 s

ig
n
at

u
re

 i
s 

an
 

ac
k
n
o
w

le
d
g
em

en
t 

o
f 

th
e 

ev
al

u
at

io
n
 a

n
d
 d

o
es

 n
o
t 

in
d
ic

at
e 

h
is

/h
er

 a
g
re

em
en

t 
w

it
h
 t

h
e 

ev
al

u
at

io
n
. 

 I
f 

th
e 

em
p
lo

y
ee

 

d
o
es

 n
o
t 

ag
re

e 
to

 s
ig

n
 t

h
e 

ev
al

u
at

io
n
, 

it
 s

h
al

l 
b
e 

so
 

an
n
o
ta

te
d
 a

n
d
 d

at
ed

 b
y
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

. 
T

h
es

e 
re

p
o
rt

s 

w
il

l 
b
e 

p
la

ce
d
 i

n
 t

h
e 

em
p
lo

y
ee

's
 p

er
so

n
n
el

 f
il

e 
an

d
 w

il
l 

b
e 

tr
ea

te
d
 a

s 
co

n
fi

d
en

ti
al

 i
n
fo

rm
at

io
n
. 
 A

 c
o
p
y
 o

f 
th

e 
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4
A

 
S

ta
ff

 a
n
d
/o

r 
th

e 
ap

p
ro

p
ri

at
e 

b
o
d
y
 o

f 
th

e 
P

re
sb

y
te

ry
. 

W
ri

tt
en

 t
er

m
s 

o
f 

em
p
lo

y
m

en
t 

sh
al

l 
b
e 

p
ro

v
id

ed
 f

o
r 

ea
ch

 

em
p

lo
y
ee

 a
t 

th
e 

ti
m

e 
o
f 

em
p
lo

y
m

en
t.

  
A

 c
o
p
y
 s

h
al

l 
b
e 

p
la

ce
d
 i

n
 t

h
e 

em
p
lo

y
ee

's
 p

er
so

n
n
el

 f
il

e.
 

 

6
. 

S
al

ar
y
 R

ev
ie

w
: 

E
v
er

y
 e

m
p
lo

y
ee

 s
h
al

l 
h
av

e 
an

 a
n
n
u
al

 

sa
la

ry
 r

ev
ie

w
. 

         D
. 

 G
ri

ev
an

ce
 P

ro
ce

d
u
re

 (
O

th
er

 t
h
an

 s
ex

u
al

 h
ar

as
sm

en
t 

o
r 

se
x
u
al

 m
is

co
n
d
u
ct

):
 

1
. 

If
 a

n
 e

m
p
lo

y
ee

 f
ee

ls
 h

e/
sh

e 
h
as

 b
ee

n
 u

n
fa

ir
ly

 t
re

at
ed

 o
r 

so
m

et
h
in

g
 u

n
et

h
ic

al
 i

s 
h
ap

p
en

in
g
 w

it
h
in

 t
h
e 

P
re

sb
y
te

ry
 

o
ff

ic
e,

 t
h
e 

em
p
lo

y
ee

 i
s 

en
co

u
ra

g
ed

 t
o
 d

is
cu

ss
 t

h
e 

is
su

e 

w
it

h
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 o
r 

th
e 

C
h
ai

rp
er

so
n
 o

f 
th

e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.

  
If

 t
h
e 

is
su

e 
is

 n
o
t 

re
so

lv
ed

 t
o
 t

h
e 

em
p

lo
y
ee

’s
 s

at
is

fa
ct

io
n
 t

h
e 

fo
ll

o
w

in
g
 g

ri
ev

an
ce

 

p
ro

ce
d
u
re

 w
il

l 
b
e 

fo
ll

o
w

ed
. 

 

2
. 

G
en

er
al

: 
A

ll
 e

m
p
lo

y
ee

s 
sh

al
l 

h
av

e 
th

e 
ri

g
h
t 

to
 s

u
b
m

it
 a

 

w
ri

tt
en

 g
ri

ev
an

ce
 t

o
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

o
n
 m

at
te

rs
 

af
fe

ct
in

g
 t

h
ei

r 
st

at
u
s 

an
d
 t

re
at

m
en

t.
 T

h
e 

st
at

em
en

t 
sh

al
l 

d
o
cu

m
en

t 
th

e 
al

le
g
ed

 s
it

u
at

io
n
 w

h
ic

h
 l

ed
 t

o
 t

h
e 

g
ri

ev
an

ce
 

an
d

 a
n
y
 a

tt
em

p
ts

 t
o
 a

d
d
re

ss
 t

h
e 

g
ri

ev
an

ce
. 
 I

t 
sh

al
l 

b
e 

su
b
m

it
te

d
 w

it
h
in

 t
h
ir

ty
 (

3
0
) 

d
ay

s 
o
f 

th
e 

o
cc

u
rr

en
ce

. 

 

p
er

fo
rm

an
ce

 e
v
al

u
at

io
n
 w

it
h
 a

ll
 s

ig
n
at

u
re

s 
w

il
l 

b
e 

g
iv

en
 

to
 t

h
e 

em
p
lo

y
ee

. 
 

 

5
. 

T
er

m
s 

o
f 

E
m

p
lo

y
m

en
t:

 T
er

m
s 

o
f 

em
p
lo

y
m

en
t 

fo
r 

al
l 

em
p
lo

y
ee

s 
ar

e 
to

 b
e 

d
et

er
m

in
ed

 i
n
 e

ac
h
 c

as
e 

b
y
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

in
 c

o
n
su

lt
at

io
n
 w

it
h
 t

h
e 

H
ea

d
 o

f 

S
ta

ff
 a

n
d
/o

r 
th

e 
ap

p
ro

p
ri

at
e 

b
o
d
y
 o

f 
th

e 
P

re
sb

y
te

ry
. 

W
ri

tt
en

 t
er

m
s 

o
f 

em
p
lo

y
m

en
t 

sh
al

l 
b
e 

p
ro

v
id

ed
 f

o
r 

ea
ch

 

em
p
lo

y
ee

 a
t 

th
e 

ti
m

e 
o
f 

em
p
lo

y
m

en
t.

  
A

 c
o
p
y
 s

h
al

l 
b
e 

p
la

ce
d
 i

n
 t

h
e 

em
p
lo

y
ee

's
 p

er
so

n
n
el

 f
il

e.
 

 

6
. 

S
al

ar
y
 R

ev
ie

w
: 

E
v
er

y
 e

m
p
lo

y
ee

 s
h
al

l 
h
av

e 
an

 a
n
n
u
al

 

sa
la

ry
 r

ev
ie

w
. 

 D
. 

 G
ri

ev
an

ce
 P

ro
ce

d
u
re

 (
O

th
er

 t
h
an

 s
ex

u
al

 h
ar

as
sm

en
t 

o
r 

se
x
u
al

 m
is

co
n
d
u
ct

):
 

1
. 

If
 a

n
 e

m
p
lo

y
ee

 f
ee

ls
 h

e/
sh

e 
h
as

 b
ee

n
 u

n
fa

ir
ly

 t
re

at
ed

 o
r 

so
m

et
h
in

g
 u

n
et

h
ic

al
 i

s 
h
ap

p
en

in
g
 w

it
h
in

 t
h
e 

P
re

sb
y
te

ry
 

o
ff

ic
e,

 t
h
e 

em
p
lo

y
ee

 i
s 

en
co

u
ra

g
ed

 t
o
 d

is
cu

ss
 t

h
e 

is
su

e 

w
it

h
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 o
r 

th
e 

C
h
ai

rp
er

so
n
 o

f 
th

e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.

  
If

 t
h
e 

is
su

e 
is

 n
o
t 

re
so

lv
ed

 t
o
 t

h
e 

em
p
lo

y
ee

’s
 s

at
is

fa
ct

io
n

, 
th

e 
fo

ll
o
w

in
g
 g

ri
ev

an
ce

 

p
ro

ce
d
u
re

 w
il

l 
b
e 

fo
ll

o
w

ed
. 

 

2
. 

G
en

er
al

: 
A

ll
 e

m
p
lo

y
ee

s 
sh

al
l 

h
av

e 
th

e 
ri

g
h
t 

to
 s

u
b
m

it
 a

 

w
ri
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al
l 

ch
an

g
es

 r
el

at
ed

 t
o
 

em
p
lo

y
m

en
t.

 

m
. 

O
th

er
 i

n
fo

rm
at

io
n
 a

s 
d
ir

ec
te

d
 b

y
 t

h
e 

H
ea

d
 o

f 

S
ta

ff
 a

n
d
/o

r 
st

at
e 

la
w

 w
it

h
 t

h
e 

k
n
o
w

le
d
g
e 

o
f 

th
e 

em
p
lo

y
ee

. 
 

n
. 

E
m

p
lo

y
ee

 E
li

g
ib

il
it

y
 V

er
if

ic
at

io
n
 (

F
o
rm

 I
-9

) 

 

2
. 

E
m

p
lo

y
ee

s 
h
av

e 
th

e 
ri

g
h
t 

to
 v

ie
w

 t
h
ei

r 
p
er

so
n
n
el

 f
il

e 

u
p
o
n
 a

 w
ri

tt
en

 r
eq

u
es

t 
to

 t
h
e 

H
ea

d
 o

f 
S

ta
ff

. 
 A

cc
es

s 
to

 a
 

P
er

so
n
n
el

 f
il

e 
is

 o
th

er
w

is
e 

re
st

ri
ct

ed
 t

o
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 

an
d
 m

em
b
er

s 
o
f 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.
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4
A

 
an

d
 m

em
b
er

s 
o
f 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.

 

 

3
. 

A
cc

u
ra

te
 C

o
n
ta

ct
 I

n
fo

rm
at

io
n
: 

W
it

h
in

 t
h
ir

ty
 (

3
0
) 

d
ay

s 
o
f 

a 
ch

an
g
e 

in
 c

o
n
ta

ct
 i

n
fo

rm
at

io
n
, 

em
p
lo

y
ee

s 
w

il
l 

p
ro

v
id

e 

u
p
d
at

ed
 c

o
n
ta

ct
 i

n
fo

rm
at

io
n
 t

o
 t

h
e 

P
re

sb
y
te

ry
 o

ff
ic

e.
 

 

3.
 

A
cc

u
ra

te
 C

o
n
ta

ct
 I

n
fo

rm
at

io
n
: 

W
it

h
in

 f
if

te
en

 (
1
5
) 

d
ay

s 

o
f 

a 
ch

an
g
e 

in
 p

er
so

n
al

 o
r 

em
er

g
en

cy
 c

o
n
ta

ct
 

in
fo

rm
at

io
n
, 

em
p
lo

y
ee

s 
w

il
l 

p
ro

v
id

e 
u
p
d
at

ed
 i

n
fo

rm
at

io
n
 

to
 t

h
e 

P
re

sb
y
te

ry
 o

ff
ic

e.
 

  

II
I.

  
C

O
M

P
E

N
S

A
T

IO
N

 A
N

D
 B

E
N

E
F

IT
S

 

A
. 

S
al

ar
y
 R

ev
ie

w
s 

an
d
 A

d
ju

st
m

en
ts

: 
T

h
e 

P
re

sb
y
te

ry
, 
th

ro
u
g
h
 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e,

 s
h
al

l 
an

n
u
al

ly
 c

o
n
d
u
ct

 a
 

co
m

p
en

sa
ti

o
n
 a

n
d
 b

en
ef

it
s 

re
v
ie

w
 w

it
h
 e

ac
h
 e

x
em

p
t 

an
d
 

n
o
n
-e

x
em

p
t 

em
p
lo

y
ee

 b
y
 J

u
ly

 1
. 
C

o
m

p
en

sa
ti

o
n
 a

n
d
 b

en
ef

it
s 

ad
ju

st
m

en
ts

 f
o
r 

n
o
n

-e
x
em

p
t 

an
d
 e

x
em

p
t 

em
p
lo

y
ee

s 
sh

al
l 

b
e 

im
p
le

m
en

te
d
 o

n
 J

an
u
ar

y
 1

 o
f 

th
e 

fo
ll

o
w

in
g
 y

ea
r.

 

 B
. 

P
ay

: 
A

ll
 e

m
p
lo

y
ee

s 
ar

e 
p
ai

d
 t

w
ic

e 
a 

m
o
n
th

. 

 C
. 

N
o
n

-e
x
em

p
t 

E
m

p
lo

y
ee

 O
v
er

ti
m

e 
C

o
m

p
en

sa
ti

o
n
: 

1
. 

In
 c

o
n
su

lt
at

io
n
 w

it
h
 t

h
e 

em
p
lo

y
ee

, 
th

e 
H

ea
d
 o

f 
S

ta
ff

 w
il

l 

ad
ju

st
 t

h
e 

in
d
iv

id
u
al

's
 w

o
rk

 d
ay

 o
r 

w
o
rk

 w
ee

k
 t

o
 

ac
co

m
m

o
d
at

e 
sp

ec
ia

l 
re

q
u
ir

em
en

ts
. 

D
ev

ia
ti

o
n
s 

fr
o
m

 

n
o
rm

al
 o

ff
ic

e 
h
o
u
rs

 w
il

l 
b
e 

ag
re

ed
 u

p
o
n
 b

et
w

ee
n
 t

h
e 

em
p

lo
y
ee

 a
n
d
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 i
n
 w

ri
ti

n
g
. 

 

 

2
. 

N
o
 o

v
er

ti
m

e 
w

il
l 

b
e 

g
ra

n
te

d
 w

it
h
o
u
t 

p
ri

o
r 

w
ri

tt
en

 

p
er

m
is

si
o
n
 o

f 
th

e 
H

ea
d
 o

f 
S

ta
ff

. 
 

 

3
. 

N
o
n

-e
x
em

p
t 

em
p
lo

y
ee

s 
w

il
l 

re
co

rd
 h

o
u
rs

 w
o
rk

ed
, 

v
ac

at
io

n
, 

an
d
 p

er
so

n
al

 d
ay

s 
in

 t
h
e 

P
re

sb
y
te

ry
’s

 

d
es

ig
n
at

ed
 m

an
n
er

. 
T

h
e 

O
ff

ic
e 

M
an

ag
er

/B
o
o
k
k
ee

p
er

 

w
il

l 
p
re

p
ar

e 
a 

m
o
n
th

ly
 r

ep
o
rt

 a
cc

o
u
n
ti

n
g
 f

o
r 

a
ll

 t
im

e 
b
y
 

ea
ch

 n
o
n

-e
x
em

p
t 

em
p
lo

y
ee

 f
o
r 

th
e 

H
ea

d
 o

f 
S

ta
ff

 a
n
d
 t

h
e 

P
er

so
n
n
el

 C
h
ai

r.
 

 D
. 

B
en

ef
it

s:
 

1
. 

W
o

rk
er

's
 C

o
m

p
en

sa
ti

o
n
: 

W
o
rk

er
's

 C
o
m

p
en

sa
ti

o
n
, 

II
I.

  
C

O
M

P
E

N
S

A
T

IO
N

 A
N

D
 B

E
N

E
F

IT
S

 

A
. 

S
al

ar
y
 R

ev
ie

w
s 

an
d
 A

d
ju

st
m

en
ts

: 
T

h
e 

P
re

sb
y
te

ry
, 
th

ro
u
g
h
 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e,

 s
h
al

l 
an

n
u
al

ly
 c

o
n
d
u
ct

 a
 

co
m

p
en

sa
ti

o
n
 a

n
d
 b

en
ef

it
s 

re
v
ie

w
 w

it
h
 e

ac
h
 e

x
em

p
t 

an
d
 

n
o
n

-e
x
em

p
t 

em
p
lo

y
ee

 b
y
 J

u
ly

 1
. 
C

o
m

p
en

sa
ti

o
n
 a

n
d
 b

en
ef

it
s 

ad
ju

st
m

en
ts

 f
o
r 

n
o
n

-e
x
em

p
t 

an
d
 e

x
em

p
t 

em
p
lo

y
ee

s 
sh

al
l 

b
e 

im
p
le

m
en

te
d
 o

n
 J

an
u
ar

y
 1

 o
f 

th
e 

fo
ll

o
w

in
g
 y

ea
r.

 

 B
. 

P
ay

: 
A

ll
 e

m
p
lo

y
ee

s 
ar

e 
p
ai

d
 e

v
er

y
 t

w
o
 w

ee
k
s.

 

 C
. 

N
o
n
-e

x
em

p
t 

E
m

p
lo

y
ee

 O
v
er

ti
m

e 
C

o
m

p
en

sa
ti

o
n
: 

4
. 

In
 c

o
n
su

lt
at

io
n
 w

it
h
 t

h
e 

em
p
lo

y
ee

, 
th

e 
H

ea
d
 o

f 
S

ta
ff

 w
il

l 

ad
ju

st
 t

h
e 

in
d
iv

id
u
al

's
 w

o
rk

 d
ay

 o
r 

w
o
rk

 w
ee

k
 t

o
 

ac
co

m
m

o
d
at

e 
sp

ec
ia

l 
re

q
u
ir

em
en

ts
. 

D
ev

ia
ti

o
n
s 

fr
o
m

 

n
o
rm

al
 o

ff
ic

e 
h
o
u
rs

 w
il

l 
b
e 

ag
re

ed
 u

p
o
n
 b

et
w

ee
n
 t

h
e 

em
p
lo

y
ee

 a
n
d
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 i
n
 w

ri
ti

n
g
. 

 

 

5
. 

N
o
 o

v
er

ti
m

e 
w

il
l 

b
e 

g
ra

n
te

d
 w

it
h
o
u
t 

p
ri

o
r 

w
ri

tt
en

 

p
er

m
is

si
o
n
 o

f 
th

e 
H

ea
d
 o

f 
S

ta
ff

. 
 

 

6
. 

N
o
n
-e

x
em

p
t 

em
p
lo

y
ee

s 
w

il
l 

re
co

rd
 h

o
u
rs

 w
o
rk

ed
, 

v
ac

at
io

n
, 

an
d
 p

er
so

n
al

 d
ay

s 
in

 t
h
e 

P
re

sb
y
te

ry
’s

 

d
es

ig
n
at

ed
 m

an
n
er

. 
T

h
e 

O
ff

ic
e 

M
an

ag
er

/B
o
o
k
k
ee

p
er

 

w
il

l 
p
re

p
ar

e 
a 

m
o
n
th

ly
 r

ep
o
rt

 a
cc

o
u
n
ti

n
g
 f

o
r 

al
l 

ti
m

e 
b
y
 

ea
ch

 n
o
n

-e
x
em

p
t 

em
p
lo

y
ee

 f
o
r 

th
e 

H
ea

d
 o

f 
S

ta
ff

 a
n
d
 t

h
e 

P
er

so
n
n
el

 C
h
ai

r.
 

 D
. 

B
en

ef
it

s:
 

1
. 

B
en

ef
it

s 
E

li
g
ib

il
it

y
 -

 V
ac

at
io

n
 a

n
d
 S

ic
k
 L

ea
v
e:

  
C

al
le

d
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4
A

 
re

q
u
ir

ed
 b

y
 s

ta
te

 l
aw

 a
n
d
 p

ai
d
 f

o
r 

en
ti

re
ly

 b
y
 t

h
e 

P
re

sb
y
te

ry
, 

p
ro

te
ct

s 
em

p
lo

y
ee

s 
in

 t
h
e 

ev
en

t 
o
f 

o
cc

u
p
at

io
n
al

 i
n
ju

ry
 o

r 
si

ck
n
es

s.
 A

n
 a

cc
id

en
t 

o
n
 t

h
e 

jo
b
, 

n
o
 m

at
te

r 
h
o
w

 s
m

al
l,

 s
h
al

l 
b
e 

re
p
o
rt

ed
 t

o
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 w
it

h
in

 t
w

en
ty

-f
o
u
r 

(2
4
) 

h
o
u
rs

 o
f 

o
cc

u
rr

en
ce

. 
T

h
is

 i
s 

a 
re

q
u
ir

em
en

t 
u
n
d
er

 t
h
e 

la
w

 (
S

en
at

e 
B

il
l 

1
9
8
) 

an
d
 i

s 
p
o
st

ed
 i

n
 f

u
ll

 v
ie

w
 o

f 
st

af
f.

 
 

2
. 

S
o
ci

al
 S

ec
u
ri

ty
: 

T
h
e 

P
re

sb
y
te

ry
 i

s 
ex

e
m

p
t 

fr
o
m

 S
o
ci

al
 

S
ec

u
ri

ty
 p

ro
v
is

io
n
s 

fo
r 

an
y
 M

in
is

te
r 

o
f 

th
e 

W
o
rd

 a
n
d
 

S
ac

ra
m

en
t 

st
af

f 
b
ec

au
se

 f
o
r 

S
o
ci

al
 S

ec
u
ri

ty
 a

n
d
 

M
ed

ic
ar

e 
th

ey
 a

re
 s

el
f-

em
p
lo

y
ed

. 
A

ll
 o

th
er

 e
m

p
lo

y
ee

s 
ar

e 
tr

ea
te

d
 i

n
 a

cc
o
rd

an
ce

 w
it

h
 t

h
e 

p
ro

v
is

io
n
s 

o
f 

th
e 

In
te

rn
al

 R
ev

en
u
e 

S
er

v
ic

e 
an

d
 u

p
d
a
te

d
 a

n
n
u
al

ly
 i

n
 

C
ir

cu
la

r 
E

. 
 

 
3
. 

P
en

si
o
n
: 

 
a.

 
A

ll
 M

in
is

te
r 

o
f 

th
e 

W
o
rd

 a
n
d
 S

ac
ra

m
en

t 
em

p
lo

y
ee

s 
o
rd

in
ar

il
y
 w

il
l 

b
e 

en
ro

ll
ed

 i
n
 t

h
e 

P
re

sb
y
te

ri
an

 P
en

si
o
n
 P

la
n
. 
P

ay
m

en
t 

o
f 

p
en

si
o
n
 

d
u
es

 i
s 

m
ad

e 
to

 t
h
e 

B
o
ar

d
 o

f 
P

en
si

o
n
s 

b
y
 t

h
e 

P
re

sb
y
te

ry
. 

 
b
. 

N
o
 p

en
si

o
n
 b

en
ef

it
s 

w
il

l 
b
e 

av
ai

la
b
le

 f
o
r 

n
o
n

-
cl

er
g
y
 e

m
p
lo

y
ee

s.
  

 
 

4
. 

M
ed

ic
al

 I
n
su

ra
n
ce

: 

a.
 

A
ll

 M
in

is
te

r 
o
f 

th
e 

W
o
rd

 a
n
d
 S

ac
ra

m
en

t 

em
p
lo

y
ee

s 
o
rd

in
ar

il
y
 w

il
l 

b
e 

en
ro

ll
ed

 i
n
 t

h
e 

m
ed

ic
al

 p
la

n
 s

p
o
n
so

re
d
 b

y
 t

h
e 

P
re

sb
y
te

ri
an

 

B
o
ar

d
 o

f 
P

en
si

o
n
s.

  
P

ay
m

en
t 

o
f 

m
ed

ic
al

 

p
re

m
iu

m
s 

w
il

l 
b
e 

m
ad

e 
to

 t
h
e 

B
o
ar

d
 o

f 
P

en
si

o
n
s 

b
y
 t

h
e 

P
re

sb
y
te

ry
. 

 

b
. 

M
ed

ic
al

 b
en

ef
it

s 
fo

r 
n
o

n
-c

le
rg

y
 f

u
ll

 t
im

e 

em
p
lo

y
ee

s 
w

il
l 

b
e 

n
eg

o
ti

at
ed

 a
t 

th
e 

ti
m

e 
o
f 

h
ir

e.
 

 

5
. 

If
 P

re
sb

y
te

ry
 s

ta
ff

 p
re

ac
h
 i

n
 a

 c
o
n
g
re

g
at

io
n
 i

n
 

re
la

ti
o
n
sh

ip
 t

o
 P

re
sb

y
te

ry
 b

u
si

n
es

s,
 h

e/
sh

e 
sh

al
l 

m
ak

e 
it

 

M
in

is
te

rs
 o

f 
th

e 
W

o
rd

 a
n
d
 S

ac
ra

m
en

t 
w

il
l 

re
ce

iv
e 

v
ac

at
io

n
 a

cc
o
rd

in
g
 t

o
 t

h
ei

r 
ca

ll
. 
 A

ll
 o

th
er

 e
m

p
lo

y
ee

s 
(e

x
ce

p
t 

te
m

p
o
ra

ry
 e

m
p
lo

y
ee

s)
 a

cc
ru

e 
v
ac

at
io

n
 a

n
d
 s

ic
k
 

le
av

e 
b
as

ed
 o

n
 s

ch
ed

u
le

d
 h

o
u
rs

 w
o
rk

ed
. 
T

h
o
se

 w
h
o
se

 
n
o
rm

al
 w

o
rk

 s
ch

ed
u
le

 i
s 

5
 h

o
u
rs

 o
r 

fe
w

er
 p

er
 w

ee
k
 w

il
l 

n
o
t 

re
ce

iv
e 

v
ac

at
io

n
 o

r 
si

ck
 l

ea
v
e.

  
E

m
p
lo

y
ee

s 
w

h
o
se

 
n
o
rm

al
 w

o
rk

 s
ch

ed
u
le

 i
s 

g
re

at
er

 t
h
an

 5
 b

u
t 

fe
w

er
 t
h
an

 3
5
 

h
o
u
rs

 w
il

l 
re

ce
iv

e 
p
ro

ra
te

d
 v

ac
at

io
n
 a

n
d
 s

ic
k
 l

ea
v
e 

(b
as

ed
 o

n
 4

0
 h

o
u
rs

 p
er

 w
ee

k
).

  
E

m
p
lo

y
ee

s 
w

h
o
se

 n
o
rm

al
 

w
o
rk

 s
ch

ed
u
le

 i
s 

3
5
 h

o
u
rs

 p
er

 w
ee

k
 o

r 
m

o
re

 w
il

l 
re

ce
iv

e 
v
ac

at
io

n
 a

n
d
 s

ic
k
 l

ea
v
e 

at
 t

h
e 

n
o
rm

al
 f

u
ll

-t
im

e 
ra

te
. 
 

E
li

g
ib

il
it

y
 f

o
r 

o
th

er
 b

en
ef

it
s 

ar
e 

as
 s

p
ec

if
ie

d
 e

ls
ew

h
er

e 
in

 
th

is
 d

o
cu

m
en

t.
 

 
2
. 

W
o
rk

er
's

 C
o
m

p
en

sa
ti

o
n
: 

W
o
rk

er
's

 C
o
m

p
en

sa
ti

o
n
, 

re
q
u
ir

ed
 b

y
 s

ta
te

 l
aw

 a
n
d
 p

ai
d
 f

o
r 

en
ti

re
ly

 b
y
 t

h
e 

P
re

sb
y
te

ry
, 

p
ro

te
ct

s 
em

p
lo

y
ee

s 
in

 t
h
e 

ev
en

t 
o
f 

o
cc

u
p
at

io
n
al

 i
n
ju

ry
 o

r 
si

ck
n
es

s.
 A

n
 a

cc
id

en
t 

o
n
 t

h
e 

jo
b
, 

n
o
 m

at
te

r 
h
o
w

 s
m

al
l,

 s
h
al

l 
b
e 

re
p
o
rt

ed
 t

o
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 w
it

h
in

 t
w

en
ty

-f
o
u
r 

(2
4
) 

h
o
u
rs

 o
f 

o
cc

u
rr

en
ce

. 
T

h
is

 i
s 

a 
re

q
u
ir

em
en

t 
u

n
d
er

 t
h
e 

la
w

 (
S

en
at

e 
B

il
l 

1
9
8
) 

an
d
 i

s 
p
o
st

ed
 i

n
 f

u
ll

 v
ie

w
 o

f 
st

af
f.

 
 

3
. 

S
o
ci

al
 S

ec
u
ri

ty
: 

T
h
e 

P
re

sb
y
te

ry
 i

s 
ex

em
p
t 

fr
o
m

 S
o
ci

al
 

S
ec

u
ri

ty
 p

ro
v
is

io
n
s 

fo
r 

an
y
 c

al
le

d
 M

in
is

te
r 

o
f 

th
e 

W
o
rd

 
an

d
 S

ac
ra

m
en

t 
st

af
f 

b
ec

au
se

 f
o
r 

S
o
ci

al
 S

ec
u
ri

ty
 a

n
d
 

M
ed

ic
ar

e 
th

ey
 a

re
 s

el
f-

em
p
lo

y
ed

. 
A

ll
 o

th
er

 e
m

p
lo

y
ee

s 
ar

e 
tr

ea
te

d
 i

n
 a

cc
o
rd

an
ce

 w
it

h
 t

h
e 

p
ro

v
is

io
n
s 

o
f 

th
e 

In
te

rn
al

 R
ev

en
u
e 

S
er

v
ic

e 
an

d
 u

p
d
at

ed
 a

n
n
u
al

ly
 i

n
 

C
ir

cu
la

r 
E

. 
 

 
4
. 

P
en

si
o
n
: 

 
a.

 
A

ll
 M

in
is

te
r 

o
f 

th
e 

W
o
rd

 a
n
d
 S

ac
ra

m
en

t 
em

p
lo

y
ee

s 
o
rd

in
ar

il
y
 w

il
l 

b
e 

en
ro

ll
ed

 i
n
 t

h
e 

P
re

sb
y
te

ri
an

 P
en

si
o
n
 P

la
n
. 
P

ay
m

en
t 

o
f 

p
en

si
o
n
 

d
u
es

 i
s 

m
ad

e 
to

 t
h
e 

B
o
ar

d
 o

f 
P

en
si

o
n
s 

b
y
 t

h
e 

P
re

sb
y
te

ry
. 

 
b
. 

N
o
 p

en
si

o
n
 b

en
ef

it
s 

w
il

l 
b
e 

av
ai

la
b
le

 f
o
r 

n
o
n

-
cl

er
g
y
 e

m
p
lo

y
ee

s.
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4
A

 
cl

ea
r 

to
 t

h
e 

ch
u
rc

h
 t

h
at

 n
o
 c

o
m

p
en

sa
ti

o
n
 i

s 
ex

p
ec

te
d
. 
 I

f 

P
re

sb
y
te

ry
 s

ta
ff

 f
il

ls
 a

 p
u
lp

it
 a

s 
a 

g
u
es

t 
p
re

ac
h
er

, 
su

ch
 a

s 

in
 t

h
e 

ab
se

n
ce

 o
f 

th
e 

p
as

to
r,

 h
e/

sh
e 

m
ay

 r
ec

ei
v
e 

co
m

p
en

sa
ti

o
n
/h

o
n
o
ra

ri
u
m

. 

 
6
. 

H
o
li

d
ay

s:
 

a.
 

T
h
e 

sa
m

e 
n
u
m

b
er

 o
f 

h
o
li

d
ay

s 
w

il
l 

b
e 

g
iv

en
 t

o
 

em
p
lo

y
ee

s 
at

 a
ll

 l
ev

el
s:

  
N

ew
 Y

ea
r'

s 
D

ay
  

L
ab

o
r 

D
ay

 
M

ar
ti

n
 L

u
th

er
 K

in
g
 D

ay
 

T
h
an

k
sg

iv
in

g
 D

ay
 a

n
d
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

  
  
  
  
  
  

th
e 

fo
ll

o
w

in
g
 F

ri
d
ay

 
P

re
si

d
en

t'
s 

D
ay

 
C

h
ri

st
m

as
 E

v
e 

D
ay

 
G

o
o
d
 F

ri
d
ay

 
C

h
ri

st
m

as
 D

ay
 

M
em

o
ri

al
 D

ay
 

T
h
e 

w
ee

k
 b

et
w

ee
n

 
 I

n
d
ep

en
d
en

ce
 D

ay
  
  
  
  
  
  
  
  

 C
h
ri

st
m

as
 D

ay
  

 
an

d
 N

ew
 Y

ea
r'

s 
D

ay
 

 

b
. 

E
x
ce

p
ti

o
n
s:

 H
o
li

d
ay

s 
th

at
 o

cc
u
r 

o
n
 a

 F
ri

d
ay

, 

S
at

u
rd

ay
 o

r 
S

u
n
d
ay

 w
il

l 
b

e 
o
b
se

rv
ed

 o
n
 t

h
e 

fo
ll

o
w

in
g
 M

o
n
d
ay

. 
S

h
o
u
ld

 a
 h

o
li

d
ay

 o
cc

u
r 

d
u
ri

n
g
 a

n
 

em
p
lo

y
ee

's
 s

ch
ed

u
le

d
 v

ac
at

io
n
, 

th
e 

em
p
lo

y
ee

 m
ay

 

ei
th

er
 r

ec
ei

v
e 

an
 a

d
d
it

io
n
al

 h
o
li

d
ay

 a
b
se

n
ce

 f
o
r 

th
e 

d
ay

, 
o
r 

ex
te

n
d
 t

h
e 

v
ac

at
io

n
 p

er
io

d
 b

y
 t

h
e 

n
u
m

b
er

 o
f 

h
o
li

d
ay

s 
o
cc

u
rr

in
g
 d

u
ri

n
g
 t

h
e 

sc
h
ed

u
le

d
 v

ac
at

io
n
 

p
er

io
d
. 

 

c.
 

E
li

g
ib

il
it

y
: 

T
o
 b

e 
el

ig
ib

le
 f

o
r 

h
o
li

d
ay

 p
ay

, 
an

 

em
p
lo

y
ee

 m
u
st

 w
o
rk

 t
h
e 

la
st

 r
eg

u
la

rl
y
 s

ch
ed

u
le

d
 

w
o
rk

 d
ay

 p
re

ce
d
in

g
 t

h
e 

h
o
li

d
ay

 a
n
d
 t

h
e 

fi
rs

t 
re

g
u
la

rl
y
 

sc
h
ed

u
le

d
 w

o
rk

 d
ay

 f
o
ll

o
w

in
g
 t

h
e 

h
o
li

d
ay

, 
u
n
le

ss
 t

h
e 

ab
se

n
ce

 i
s 

ap
p
ro

v
ed

 b
y
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

. 
E

m
p
lo

y
ee

s 

w
h
o
 a

re
 o

n
 a

p
p
ro

v
ed

 n
o
n

-p
ai

d
 o

r 
p
ai

d
 l

ea
v
e,

 o
th

er
 

th
an

 v
ac

at
io

n
s,

 a
re

 n
o
t 

el
ig

ib
le

 f
o
r 

ad
d
it

io
n
al

 h
o
li

d
ay

 

co
m

p
en

sa
ti

o
n
 s

h
o
u
ld

 a
 h

o
li

d
ay

 o
cc

u
r 

d
u
ri

n
g
 t

h
e 

st
at

ed
 l

ea
v
e 

p
er

io
d
. 

 
7
. 

A
n
n
u
al

 V
ac

at
io

n
 L

ea
v
e
 

 
5
. 

M
ed

ic
al

 I
n
su

ra
n

ce
: 

c.
 

A
ll

 M
in

is
te

r 
o
f 

th
e 

W
o
rd

 a
n
d
 S

ac
ra

m
en

t 

em
p
lo

y
ee

s 
o
rd

in
ar

il
y
 w

il
l 

b
e 

en
ro

ll
ed

 i
n
 t

h
e 

m
ed

ic
al

 p
la

n
 s

p
o
n
so

re
d
 b

y
 t

h
e 

P
re

sb
y
te

ri
an

 

B
o
ar

d
 o

f 
P

en
si

o
n
s.

  
P

ay
m

en
t 

o
f 

m
ed

ic
al

 

p
re

m
iu

m
s 

w
il

l 
b
e 

m
ad

e 
to

 t
h
e 

B
o
ar

d
 o

f 
P

en
si

o
n
s 

b
y
 t

h
e 

P
re

sb
y
te

ry
. 

 

d
. 

M
ed

ic
al

 b
en

ef
it

s 
fo

r 
n
o
n

-c
le

rg
y
 f

u
ll

-t
im

e 

em
p
lo

y
ee

s 
w

il
l 

b
e 

n
eg

o
ti

at
ed

 a
t 

th
e 

ti
m

e 
o
f 

h
ir

e.
 

 

6
. 

If
 P

re
sb

y
te

ry
 s

ta
ff

 p
re

ac
h
 i

n
 a

 c
o
n
g
re

g
at

io
n
 i

n
 r

el
at

io
n
 t

o
 

P
re

sb
y
te

ry
 b

u
si

n
es

s,
 h

e/
sh

e 
sh

al
l 

m
ak

e 
it

 c
le

ar
 t

o
 t

h
e 

ch
u
rc

h
 t

h
at

 n
o
 c

o
m

p
en

sa
ti

o
n
 i

s 
ex

p
ec

te
d
. 

 I
f 

P
re

sb
y
te

ry
 

st
af

f 
fi

ll
s 

a 
p
u
lp

it
 a

s 
a 

g
u
es

t 
p
re

ac
h
er

, 
su

ch
 a

s 
in

 t
h
e 

ab
se

n
ce

 o
f 

th
e 

p
as

to
r,

 h
e/

sh
e 

m
ay

 r
ec

ei
v
e 

co
m

p
en

sa
ti

o
n
/h

o
n
o
ra

ri
u
m

. 

 
7
. 

H
o
li

d
ay

s:
 

a.
 

T
h
e 

sa
m

e 
n
u
m

b
er

 o
f 

h
o

li
d
ay

s 
w

il
l 

b
e 

g
iv

en
 t

o
 e

m
p
lo

y
ee

s 
at

 a
ll

 l
ev

el
s:

  
N

ew
 Y

ea
r'

s 
D

ay
  

L
ab

o
r 

D
ay

 
M

ar
ti

n
 L

u
th

er
 K

in
g
 D

ay
 

T
h
an

k
sg

iv
in

g
 D

ay
 a

n
d
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

  
  
  

 t
h
e 

fo
ll

o
w

in
g
 F

ri
d
ay

 
P

re
si

d
en

t'
s 

D
ay

 
C

h
ri

st
m

as
 E

v
e 

D
ay

 
G

o
o
d
 F

ri
d
ay

 
C

h
ri

st
m

as
 D

ay
 

M
em

o
ri

al
 D

ay
 

T
h
e 

w
ee

k
 b

et
w

ee
n

 
In

d
ep

en
d
en

ce
 D

ay
  

  
  
  
  
  
  
  
  
  
  
  

C
h
ri

st
m

as
 D

ay
  

 
an

d
 N

ew
 Y

ea
r'

s 
D

ay
 

 b
. 

E
x
ce

p
ti

o
n
s:

 H
o
li

d
ay

s 
th

at
 o

cc
u
r 

o
n
 a

 F
ri

d
ay

, 
S

at
u
rd

ay
 o

r 

S
u
n
d
ay

 w
il

l 
b
e 

o
b
se

rv
ed

 o
n
 t

h
e 

fo
ll

o
w

in
g
 M

o
n
d
ay

. 

S
h
o
u
ld

 a
 h

o
li

d
ay

 o
cc

u
r 

d
u
ri

n
g
 a

n
 e

m
p
lo

y
ee

's
 s

ch
e
d
u
le

d
 

v
ac

at
io

n
, 

th
e 

h
o
li

d
ay

 w
il

l 
n
o
t 

co
u
n
t 

as
 a

 v
ac

at
io

n
 d

ay
. 

 

 

c.
 

E
li

g
ib

il
it

y
: 

T
o
 b

e 
el

ig
ib

le
 f

o
r 

h
o
li

d
a
y
 p

ay
, 

an
 e

m
p
lo

y
ee
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4
A

 
a.

 
P

o
li

cy
: 

T
h
e 

P
re

sb
y
te

ry
 b

el
ie

v
es

 t
h
at

 e
m

p
lo

y
ee

s 
an

d
 

th
e 

P
re

sb
y
te

ry
 a

li
k
e 

b
en

ef
it

 f
ro

m
 s

ch
ed

u
le

d
 t

im
e 

fo
r 

ea
ch

 r
eg

u
la

r 
em

p
lo

y
ee

 t
o
 e

n
jo

y
 r

el
ax

at
io

n
 a

n
d
 

re
cr

ea
ti

o
n
 a

n
d
 t

o
 r

et
u
rn

 t
o
 w

o
rk

 r
ev

it
al

iz
ed

. 
In

 o
rd

er
 

to
 p

ro
v
id

e 
fo

r 
su

ch
 a

b
se

n
ce

 w
it

h
o
u
t 

co
n
ce

rn
 f

o
r 

p
ay

 

co
n
ti

n
u
at

io
n
, 

th
e 

P
re

sb
y
te

ry
 p

ro
v
id

es
 t

h
e 

fo
ll

o
w

in
g
 

p
ai

d
 a

n
n
u
al

 v
ac

at
io

n
 l

ea
v
e 

p
la

n
. 

 
b
. 

N
o
n
-e

x
em

p
t 

em
p
lo

y
ee

s 
ac

cr
u
e 

an
d
 a

re
 e

li
g
ib

le
 t

o
 u

se
 

p
ai

d
 v

ac
at

io
n
 b

as
ed

 o
n
 l

en
g
th

 o
f 

se
rv

ic
e 

as
 

es
ta

b
li

sh
ed

 b
el

o
w

. 
E

m
p
lo

y
ee

s 
b
eg

in
 a

cc
ru

in
g
 

v
ac

at
io

n
 c

re
d
it

 o
n
 t

h
e 

fi
rs

t 
d
ay

 o
f 

em
p
lo

y
m

en
t.

 N
ew

 

em
p
lo

y
ee

s 
m

ay
 n

o
t 

u
se

 p
ai

d
 v

ac
at

io
n
 l

ea
v
e 

u
n
ti

l 
th

ey
 

h
av

e 
co

m
p
le

te
d
 a

t 
le

as
t 

si
x
 m

o
n
th

s 
o
f 

co
n
ti

n
u
o
u
s 

se
rv

ic
e.

 

 
P

ai
d
 V

ac
at

io
n
 D

ay
s 

Y
ea

rs
 o

f 
S

er
v
ic

e 
1
3
 w

o
rk

in
g
 d

ay
s 

 
1
 t

h
ro

u
g
h
 2

 y
ea

rs
 

1
8
 w

o
rk

in
g
 d

ay
s 

 
3
 t

h
ro

u
g
h
 5

 y
ea

rs
 

2
3
 w

o
rk

in
g
 d

ay
s 

 
6
 t

h
ro

u
g
h
 1

0
 y

ea
rs

 
3
0
 w

o
rk

in
g
 d

ay
s 

 
1
1
 y

ea
rs

 a
n
d
 o

v
er

 

 

c.
 

V
ac

at
io

n
 u

se
 a

n
d
 c

re
d
it

s:
  

 
(1

) 
V

ac
at

io
n
 d

at
es

 m
u
st

 b
e 

sc
h
ed

u
le

d
 i

n
 a

d
v
an

ce
 

w
it

h
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

. 
 T

h
e 

H
ea

d
 o

f 
S

ta
ff

 
v
ac

at
io

n
 s

ch
ed

u
le

 d
at

es
 w

il
l 

b
e 

re
p
o
rt

ed
 t

o
 t

h
e 

ch
ai

rp
er

so
n
 o

f 
th

e 
P

er
so

n
n
el

 C
o
m

m
it

te
e.

 
(2

) 
A

ll
 e

m
p
lo

y
ee

s 
w

il
l 

b
e 

en
co

u
ra

g
ed

 t
o
 u

se
 

v
ac

at
io

n
 w

it
h
in

 e
ac

h
 c

al
en

d
ar

 y
ea

r.
 

(3
) 

V
ac

at
io

n
 a

cc
ru

es
 a

t 
th

e 
en

d
 o

f 
ea

ch
 m

o
n
th

. 
(4

) 
If

 a
 p

ay
d
ay

 s
h
o
u
ld

 o
cc

u
r 

w
it

h
in

 t
h
e 

sc
h
ed

u
le

d
 

v
ac

at
io

n
 p

er
io

d
, 

w
h
er

ev
er

 p
o
ss

ib
le

, 
th

e 
em

p
lo

y
ee

 w
il

l 
b
e 

g
iv

en
 a

 s
al

ar
y
 c

h
ec

k
 b

ef
o
re

 
le

av
in

g
 o

n
 v

ac
at

io
n
. 

(5
) 

A
n
n
u
al

 v
ac

at
io

n
 l

ea
v

e 
fo

r 
p
ar

t-
ti

m
e 

o
r 

fu
ll

-t
im

e 
ex

em
p
t 

em
p
lo

y
ee

s 
is

 p
ro

v
id

ed
 i

n
 t

h
e 

te
rm

s 
o
f 

em
p
lo

y
m

en
t.

 
(6

) 
A

t 
th

e 
ti

m
e 

o
f 

te
rm

in
at

io
n
 o

n
e 

an
d
 a

 h
al

f 
ti

m
es

 

m
u
st

 w
o
rk

 t
h
e 

la
st

 r
eg

u
la

rl
y
 s

ch
ed

u
le

d
 w

o
rk

 d
ay

 

p
re

ce
d
in

g
 t

h
e 

h
o
li

d
ay

 a
n
d
 t

h
e 

fi
rs

t 
re

g
u
la

rl
y
 s

ch
ed

u
le

d
 

w
o
rk

 d
ay

 f
o
ll

o
w

in
g
 t

h
e 

h
o
li

d
ay

, 
u
n
le

ss
 t

h
e 

ab
se

n
ce

 i
s 

ap
p
ro

v
ed

 b
y
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

. 
E

m
p
lo

y
ee

s 
w

h
o
 a

re
 o

n
 

ap
p
ro

v
ed

 n
o
n

-p
ai

d
 o

r 
p
ai

d
 l

ea
v
e,

 o
th

er
 t

h
an

 v
ac

at
io

n
s,

 

ar
e 

n
o
t 

el
ig

ib
le

 f
o
r 

ad
d
it

io
n
al

 h
o
li

d
ay

 c
o
m

p
en

sa
ti

o
n
 

sh
o
u
ld

 a
 h

o
li

d
ay

 o
cc

u
r 

d
u
ri

n
g
 t

h
e 

st
at

ed
 l

ea
v
e 

p
er

io
d
. 

 
8
. 

A
n
n
u
al

 V
ac

at
io

n
 L

ea
v
e
 

d
. 

P
o
li

cy
: 

P
re

sb
y
te

ry
 b

el
ie

v
es

 t
h
at

 e
m

p
lo

y
ee

s 
an

d
 t

h
e 

P
re

sb
y
te

ry
 a

li
k
e 

b
en

ef
it

 f
ro

m
 s

ch
ed

u
le

d
 t

im
e 

fo
r 

ea
ch

 
re

g
u
la

r 
em

p
lo

y
ee

 t
o
 e

n
jo

y
 r

el
ax

at
io

n
 a

n
d
 r

ec
re

at
io

n
 

an
d
 t

o
 r

et
u
rn

 t
o
 w

o
rk

 r
ev

it
al

iz
ed

. 
In

 o
rd

er
 t

o
 p

ro
v
id

e 

fo
r 

su
ch

 a
b
se

n
ce

 w
it

h
o
u
t 

co
n
ce

rn
 f

o
r 

p
ay

 
co

n
ti

n
u
at

io
n
, 

th
e 

P
re

sb
y
te

ry
 p

ro
v
id

es
 t

h
e 

fo
ll

o
w

in
g
 

p
ai

d
 a

n
n
u
al

 v
ac

at
io

n
 l

ea
v
e 

p
la

n
. 

  
 

e.
 

T
h
e 

n
o
rm

al
 f

u
ll

-t
im

e 
v
ac

at
io

n
 a

cc
ru

al
 r

at
e 

is
 

es
ta

b
li

sh
ed

 b
el

o
w

. 
E

m
p
lo

y
ee

s 
b
eg

in
 a

cc
ru

in
g
 

v
ac

at
io

n
 c

re
d
it

 o
n
 t

h
e 

fi
rs

t 
d
ay

 o
f 

em
p
lo

y
m

en
t.

 N
ew

 

em
p
lo

y
ee

s 
m

ay
 n

o
t 

u
se

 p
ai

d
 v

ac
at

io
n
 l

ea
v
e 

u
n
ti

l 
th

ey
 

h
av

e 
co

m
p
le

te
d
 a

t 
le

as
t 

si
x
 m

o
n
th

s 
o
f 

co
n
ti

n
u
o
u
s 

se
rv

ic
e.

 
 

Y
ea

rs
 o

f 
S

er
v

ic
e 

 
P

ai
d
 V

ac
at

io
n

 A
cc

ru
al

 

R
at

e/
Y

ea
r 

(F
u
ll

-t
im

e 
ra

te
) 

0
 t

h
ro

u
g
h
 2

 y
ea

rs
 

 
(1

0
4
 h

o
u
rs

) 

3
 t

h
ro

u
g
h
 5

 y
ea

rs
 

 
(1

4
4
 h

o
u
rs

) 

6
 t

h
ro

u
g
h
 1

0
 y

ea
rs

 
 

(1
8
4
 h

o
u
rs

) 

1
1
 y

ea
rs

 a
n
d
 o

v
er

 
 

(2
4
0
 h

o
u
rs

) 

 

f.
 

V
ac

at
io

n
 u

se
 a

n
d
 c

re
d
it

s:
  

 
(1

) 
V

ac
at

io
n
 d

at
es

 m
u
st

 b
e 

sc
h
ed

u
le

d
 i

n
 a

d
v
an

ce
 

w
it

h
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

. 
 T

h
e 

H
ea

d
 o

f 
S

ta
ff

 
v
ac

at
io

n
 s

ch
ed

u
le

 d
at

es
 w

il
l 

b
e 

re
p
o
rt

ed
 t

o
 t

h
e 
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4
A

 
th

e 
an

n
u
al

 v
ac

at
io

n
 m

ay
 b

e 
ac

cr
u
ed

. 
 

 
8
. 

A
 M

in
is

te
r 

o
f 

th
e 

W
o
rd

 a
n
d
 S

ac
ra

m
en

t 
em

p
lo

y
ee

’s
 

v
ac

at
io

n
 w

il
l 

b
e 

co
n
si

st
en

t 
w

it
h
 t

h
e 

cu
rr

en
t 

H
ea

lt
h
y
 

P
as

to
rs

 a
n
d
 C

o
n
g
re

g
at

io
n
s 

C
o
m

m
is

si
o
n
 v

ac
at

io
n
 p

o
li

cy
. 

 
9
. 

S
ic

k
 L

ea
v
e:

  

a.
 

A
t 

th
e 

em
p
lo

y
ee

’s
 d

is
cr

et
io

n
, 
u
p
 t

o
 f

iv
e 

d
ay

s 
p
er

 y
ea

r 

m
ay

 b
e 

ta
k
en

 a
s 

le
av

e 
fr

o
m

 a
n
 i

ll
n
es

s,
 i

n
ju

ry
 o

r 

p
er

so
n
al

 r
ea

so
n
. 

T
h
e 

em
p
lo

y
ee

 s
h
al

l 
re

p
o
rt

 a
 p

er
io

d
 

o
f 

su
ch

 l
ea

v
e 

to
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

, 
o
r 

w
h
en

 t
h
e 

em
p
lo

y
ee

 i
s 

th
e 

H
ea

d
 o

f 
S

ta
ff

 t
h
at

 e
m

p
lo

y
ee

 s
h
al

l 

re
p
o
rt

 s
u
ch

 l
ea

v
e 

to
 t

h
e 

ch
ai

r 
o
f 

th
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e.

 C
o
n
ce

rn
s 

ab
o
u
t 

ab
u
se

 o
f 

th
is

 l
ea

v
e 

p
ro

v
is

io
n
 s

h
al

l 
b
e 

re
fe

rr
ed

 t
o
 t

h
e 

ch
ai

r 
o
f 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.

 

 

b
. 

P
er

io
d
s 

o
f 

le
av

e 
fo

r 
lo

n
g
er

 t
h
an

 f
iv

e 
co

n
se

cu
ti

v
e 

d
ay

s 

sh
al

l 
b
e 

su
b
st

an
ti

at
ed

 b
y
 a

 s
ta

te
m

en
t 

fr
o
m

 t
h
e 

em
p
lo

y
ee

’s
 a

tt
en

d
in

g
 p

h
y
si

ci
an

 a
d
v
is

in
g
 t

h
e 

av
o
id

an
ce

 o
f 

n
o
rm

al
 r

es
p
o
n
si

b
il

it
ie

s.
 T

h
e 

st
at

em
en

t 

sh
al

l 
b
e 

p
ro

v
id

ed
 b

y
 t

h
e 

em
p
lo

y
ee

 t
o
 t

h
e 

H
ea

d
 o

f 

S
ta

ff
 a

n
d
 t

h
e 

ch
ai

r 
o
f 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.

 

 

c.
 

W
h
en

 a
 p

er
io

d
 o

f 
le

av
e 

fo
r 

il
ln

es
s/

in
ju

ry
 e

x
te

n
d
s 

b
ey

o
n
d
 f

o
u
rt

ee
n
 d

ay
s 

th
e 

em
p
lo

y
ee

 s
h
al

l 
p
ro

v
id

e,
 

p
ri

o
r 

to
 r

es
u
m

p
ti

o
n
 o

f 
re

sp
o
n
si

b
il

it
ie

s,
 t

o
 t

h
e 

H
ea

d
 o

f 

S
ta

ff
 a

n
d
/o

r 
th

e 
ch

ai
r 

o
f 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

a 

st
at

em
en

t 
fr

o
m

 t
h
e 

em
p
lo

y
ee

’s
 p

h
y
si

ci
an

 c
er

ti
fy

in
g
 

cl
ea

ra
n
ce

 t
o
 r

es
u
m

e 
n
o
rm

al
 r

es
p
o
n
si

b
il

it
ie

s.
 T

h
e 

p
h
y
si

ci
an

 w
il

l 
h
av

e 
b
ee

n
 p

ro
v
id

ed
 w

it
h
 t

h
e 

em
p
lo

y
ee

’s
 p

o
si

ti
o
n
 d

es
cr

ip
ti

o
n
 f

o
r 

re
v
ie

w
 b

ef
o
re

 

ce
rt

if
y
in

g
 c

le
ar

an
ce

. 

 

ch
ai

rp
er

so
n
 o

f 
th

e 
P

er
so

n
n
el

 C
o
m

m
it

te
e.

 
(2

) 
A

ll
 e

m
p
lo

y
ee

s 
w

il
l 

b
e 

en
co

u
ra

g
ed

 t
o
 u

se
 

v
ac

at
io

n
 w

it
h
in

 e
ac

h
 c

al
en

d
ar

 y
ea

r.
 

(3
) 

V
ac

at
io

n
 a

cc
ru

es
 a

t 
th

e 
en

d
 o

f 
ea

ch
 m

o
n
th

, 
w

it
h
 

a 
m

ax
im

u
m

 a
cc

u
m

u
la

ti
o
n
 o

f 
th

e 
to

ta
l 

h
o
u
rs

 
w

h
ic

h
 w

o
u
ld

 b
e 

ac
cu

m
u
la

te
d
 i

n
 o

n
e 

y
ea

r.
 A

t 
th

e 
ti

m
e 

o
f 

te
rm

in
at

io
n
, 

ac
cu

m
u
la

te
d
 v

ac
at

io
n
 

w
il

l 
b
e 

p
ai

d
 t

o
 t

h
e 

em
p
lo

y
ee

. 
(4

) 
If

 a
 p

ay
d
ay

 s
h
o
u
ld

 o
cc

u
r 

w
it

h
in

 t
h
e 

sc
h
ed

u
le

d
 

v
ac

at
io

n
 p

er
io

d
, 

w
h
er

ev
er

 p
o
ss

ib
le

, 
th

e 
em

p
lo

y
ee

 w
il

l 
b
e 

g
iv

en
 a

 s
al

ar
y
 c

h
ec

k
 b

ef
o
re

 
le

av
in

g
 o

n
 v

ac
at

io
n
. 

 
9
. 

A
 c

al
le

d
 M

in
is

te
r 

o
f 

th
e 

W
o
rd

 a
n
d
 S

ac
ra

m
en

t 

em
p
lo

y
ee

’s
 v

ac
at

io
n
 w

il
l 

b
e 

co
n
si

st
en

t 
w

it
h
 t

h
e 

cu
rr

en
t 

H
ea

lt
h
y
 P

as
to

rs
 a

n
d
 C

o
n
g
re

g
at

io
n
s 

C
o
m

m
is

si
o
n
 v

ac
at

io
n
 

p
o
li

cy
. 

 
1
0
. 

S
ic

k
 L

ea
v
e:

  

a.
 

A
t 

th
e 

em
p
lo

y
ee

’s
 d

is
cr

et
io

n
, 
u
p
 t

o
 f

iv
e 

d
ay

s 
p
er

 y
ea

r 

m
ay

 b
e 

ta
k
en

 a
s 

le
av

e 
fr

o
m

 a
n
 i

ll
n
es

s,
 i

n
ju

ry
 o

r 

p
er

so
n
al

 r
ea

so
n
. 

T
h

e 
em

p
lo

y
ee

 s
h
al

l 
re

p
o
rt

 a
 p

er
io

d
 

o
f 

su
ch

 l
ea

v
e 

to
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

, 
o
r 

w
h
en

 t
h
e 

em
p
lo

y
ee

 i
s 

th
e 

H
ea

d
 o

f 
S

ta
ff

 t
h
at

 e
m

p
lo

y
ee

 s
h
al

l 

re
p
o
rt

 s
u
ch

 l
ea

v
e 

to
 t

h
e 

ch
ai

r 
o
f 

th
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e.

 C
o
n
ce

rn
s 

ab
o
u
t 

ab
u
se

 o
f 

th
is

 l
ea

v
e 

p
ro

v
is

io
n
 s

h
al

l 
b
e 

re
fe

rr
ed

 t
o
 t

h
e 

ch
ai

r 
o
f 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.

 

 

b
. 

P
er

io
d
s 

o
f 

le
av

e 
fo

r 
lo

n
g
er

 t
h
an

 f
iv

e 
co

n
se

cu
ti

v
e 

d
ay

s 

sh
al

l 
b
e 

su
b

st
an

ti
at

ed
 b

y
 a

 s
ta

te
m

en
t 

fr
o
m

 t
h
e 

em
p
lo

y
ee

’s
 a

tt
en

d
in

g
 p

h
y
si

ci
an

 a
d
v
is

in
g
 t

h
e 

av
o
id

an
ce

 o
f 

n
o
rm

al
 r

es
p
o
n
si

b
il

it
ie

s.
 T

h
e 

st
at

em
en

t 

sh
al

l 
b
e 

p
ro

v
id

ed
 b

y
 t

h
e 

em
p
lo

y
ee

 t
o
 t

h
e 

H
ea

d
 o

f 

S
ta

ff
 a

n
d
 t

h
e 

ch
ai

r 
o
f 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.
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4
A

 
1
0
. 
L

ea
v
e
s 

o
f 

A
b
se

n
ce

: 
A

 l
ea

v
e 

o
f 

ab
se

n
ce

 f
o
r 

an
y
 r

ea
so

n
 

sh
al

l 
b
e 

g
ra

n
te

d
 b

y
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 a
s 

d
ee

m
ed

 

ap
p

ro
p
ri

at
e.

 I
f 

q
u
es

ti
o
n
s 

ar
is

e 
in

 t
h
is

 a
re

a,
 t

h
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e 

sh
al

l 
b
e 

co
n
su

lt
ed

. 
 T

h
es

e 
le

av
es

 a
re

 n
o
rm

al
ly

 

u
n
p
ai

d
. 

 

1
1
. 
E

x
te

n
d
ed

 L
ea

v
e 

o
f 

A
b
se

n
ce

: 
A

n
 e

x
te

n
d
ed

 l
ea

v
e 

o
f 

ab
se

n
ce

 f
o
r 

d
is

ab
il

it
y
, 

p
er

so
n
al

 o
r 

fa
m

il
y
 n

ec
es

si
ty

 m
ay

 

b
e 

g
ra

n
te

d
 b

y
 H

ea
d
 o

f 
S

ta
ff

 i
n
 c

o
n
su

lt
at

io
n
 w

it
h
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.

 

 

1
2
. 
Ju

ry
 D

u
ty

: 
E

m
p
lo

y
ee

s 
ar

e 
to

 n
o
ti

fy
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

, 
o
r 

in
 t

h
e 

ab
se

n
ce

 o
f 

th
e 

H
ea

d
 o

f 
S

ta
ff

, 
th

e 
ch

ai
r 

o
f 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

p
ro

m
p
tl

y
 u

p
o
n
 r

ec
ei

p
t 

o
f 

a 
ju

ry
 

su
m

m
o
n
s 

an
d
 s

u
b
se

q
u
en

t 
n
o
ti

ce
 o

f 
se

le
ct

io
n
 t

o
 s

er
v
e 

as
 a

 

ju
ro

r.
  
E

m
p
lo

y
ee

s 
re

q
u
ir

ed
 t

o
 p

ro
v
id

e 
th

is
 c

o
m

m
u
n
it

y
 

se
rv

ic
e 

w
il

l 
re

ce
iv

e 
th

ei
r 

re
g
u

la
r 

ra
te

 o
f 

p
ay

 f
o
r 

n
o
rm

al
 

h
o
u
rs

 w
o
rk

ed
 u

p
 t

o
 a

 m
ax

im
u
m

 o
f 

5
 w

o
rk

 d
ay

s 
fo

r 
th

is
 

o
cc

as
io

n
 o

f 
ab

se
n
ce

, 
p
ro

v
id

ed
 t

h
e 

em
p
lo

y
ee

 s
u
b
m

it
s 

ev
id

en
ce

 o
f 

th
e 

su
m

m
o
n
s 

an
d
 s

el
ec

ti
o
n
 n

o
ti

ce
. 

E
m

p
lo

y
ee

s 
w

il
l 

b
e 

al
lo

w
ed

 t
o

 r
et

ai
n
 a

n
y
 c

o
m

p
en

sa
ti

o
n
 

p
ai

d
 b

y
 t

h
e 

re
sp

ec
ti

v
e 

co
u
rt

 j
u
ri

sd
ic

ti
o
n
. 

 

 

1
3
. 
M

il
it

ar
y
 L

ea
v
e 

w
il

l 
b
e 

d
ea

lt
 w

it
h
 b

y
 t

h
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e 

o
n
 a

 c
as

e 
b
y
 c

as
e 

b
as

is
 a

cc
o
rd

in
g
 t

o
 S

ta
te

 a
n
d
 

F
ed

er
al

 l
aw

s 
th

at
 a

p
p
ly

. 
  

 

1
4
. 
C

o
n
ti

n
u
in

g
 E

d
u
ca

ti
o
n
  

(a
) 

P
o
li

cy
: 

T
h
e 

p
u
rp

o
se

 o
f 

co
n
ti

n
u
in

g
 e

d
u
ca

ti
o
n
 i

s 
to

 

af
fo

rd
 e

m
p
lo

y
ee

s 
th

e 
o
p
p
o
rt

u
n
it

y
 t

o
 a

cq
u
ir

e 
n
ew

 

sk
il

ls
 a

n
d
 k

n
o
w

le
d
g
e 

an
d
/o

r 
re

fr
es

h
 o

ld
 s

k
il

ls
 a

n
d
 

k
n
o
w

le
d
g
e 

co
n
so

n
an

t 
w

it
h
 t

h
e 

n
ee

d
 o

f 
th

e 

P
re

sb
y
te

ry
 a

n
d
 w

it
h
 t

h
e 

em
p
lo

y
ee

's
 o

w
n
 c

ar
ee

r 
g
o
al

s 

an
d
 o

b
je

ct
iv

es
. 

c.
 

W
h
en

 a
 p

er
io

d
 o

f 
le

av
e 

fo
r 

il
ln

es
s/

in
ju

ry
 e

x
te

n
d
s 

b
ey

o
n
d
 f

o
u
rt

ee
n
 d

ay
s 

th
e 

em
p
lo

y
ee

 s
h
al

l 
p
ro

v
id

e,
 

p
ri

o
r 

to
 r

es
u

m
p
ti

o
n
 o

f 
re

sp
o
n
si

b
il

it
ie

s,
 t

o
 t

h
e 

H
ea

d
 o

f 

S
ta

ff
 a

n
d
/o

r 
th

e 
ch

ai
r 

o
f 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e,

 a
 

st
at

em
en

t 
fr

o
m

 t
h
e 

em
p
lo

y
ee

’s
 p

h
y
si

ci
an

 c
er

ti
fy

in
g
 

cl
ea

ra
n
ce

 t
o

 r
es

u
m

e 
n
o
rm

al
 r

es
p
o
n
si

b
il

it
ie

s.
 T

h
e 

p
h
y
si

ci
an

 w
il

l 
h
av

e 
b
ee

n
 p

ro
v
id

ed
 w

it
h
 t

h
e 

em
p
lo

y
ee

’s
 p

o
si

ti
o
n
 d

es
cr

ip
ti

o
n
 f

o
r 

re
v
ie

w
 b

ef
o
re

 

ce
rt

if
y
in

g
 c

le
ar

an
ce

. 

 

1
1
. 

L
ea

v
e
s 

o
f 

A
b
se

n
ce

: 
A

 l
ea

v
e 

o
f 

ab
se

n
ce

 f
o
r 

an
y
 r

ea
so

n
 

sh
al

l 
b
e 

g
ra

n
te

d
 b

y
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 a
s 

d
ee

m
ed

 

ap
p
ro

p
ri

at
e.

 I
f 

q
u
es

ti
o
n
s 

ar
is

e 
in

 t
h
is

 a
re

a,
 t

h
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e 

sh
al

l 
b
e 

co
n
su

lt
ed

. 
 T

h
es

e 
le

av
es

 a
re

 n
o
rm

al
ly

 

u
n
p
ai

d
. 

 

1
2
. 

E
x
te

n
d
ed

 L
ea

v
e 

o
f 

A
b
se

n
ce

: 
A

n
 e

x
te

n
d
ed

 l
ea

v
e 

o
f 

ab
se

n
ce

 f
o
r 

d
is

ab
il

it
y
, 

p
er

so
n
al

 o
r 

fa
m

il
y
 n

ec
es

si
ty

 m
ay

 

b
e 

g
ra

n
te

d
 b

y
 H

ea
d
 o

f 
S

ta
ff

 i
n
 c

o
n
su

lt
at

io
n
 w

it
h
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.

 

 

1
3
. 

Ju
ry

 D
u
ty

: 
E

m
p

lo
y
ee

s 
ar

e 
to

 n
o
ti

fy
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

, 
o
r,

 

in
 t

h
e 

ab
se

n
ce

 o
f 

th
e 

H
ea

d
 o

f 
S

ta
ff

, 
th

e 
ch

ai
r 

o
f 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

p
ro

m
p
tl

y
 u

p
o
n
 r

ec
ei

p
t 

o
f 

a 
ju

ry
 

su
m

m
o
n
s 

an
d
 s

u
b
se

q
u
en

t 
n
o
ti

ce
 o

f 
se

le
ct

io
n
 t

o
 s

er
v
e 

as
 a

 

ju
ro

r.
  
E

m
p
lo

y
ee

s 
re

q
u
ir

ed
 t

o
 p

ro
v
id

e 
th

is
 c

o
m

m
u
n
it

y
 

se
rv

ic
e 

w
il

l 
re

ce
iv

e 
th

ei
r 

re
g
u
la

r 
ra

te
 o

f 
p
ay

 f
o
r 

n
o
rm

al
 

h
o
u
rs

 w
o
rk

ed
 u

p
 t

o
 a

 m
ax

im
u
m

 o
f 

5
 w

o
rk

 d
ay

s 
fo

r 
th

is
 

o
cc

as
io

n
 o

f 
ab

se
n
ce

, 
p
ro

v
id

ed
 t

h
e 

em
p
lo

y
ee

 s
u
b
m

it
s 

ev
id

en
ce

 o
f 

th
e 

su
m

m
o
n
s 

an
d
 s

el
ec

ti
o
n
 n

o
ti

ce
. 

E
m

p
lo

y
ee

s 
w

il
l 

b
e 

al
lo

w
ed

 t
o
 r

et
ai

n
 a

n
y
 c

o
m

p
en

sa
ti

o
n
 

p
ai

d
 b

y
 t

h
e 

re
sp

ec
ti

v
e 

co
u
rt

 j
u
ri

sd
ic

ti
o
n
. 
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4
A

 
(b

) 
E

li
g
ib

il
it

y
 E

x
em

p
t 

F
u
ll

 T
im

e 
E

m
p
lo

y
ee

s:
 T

h
es

e 

em
p
lo

y
ee

s 
sh

al
l 

h
av

e 
a 

co
n
ti

n
u
in

g
 e

d
u
ca

ti
o
n
 

p
ro

v
is

io
n
 i

n
 t

h
e 

te
rm

s 
o
f 

th
ei

r 
em

p
lo

y
m

en
t,

 

in
cl

u
d
in

g
 a

 c
o
n
ti

n
u
in

g
 e

d
u
ca

ti
o
n
 a

ll
o
w

an
ce

 

co
n
g
ru

en
t 

w
it

h
 t

h
e 

H
ea

lt
h
y
 P

as
to

rs
 a

n
d
 

C
o
n
g
re

g
at

io
n
s 

C
o
m

m
is

si
o
n
 g

u
id

el
in

es
. 

C
o
n
ti

n
u
in

g
 

ed
u
ca

ti
o
n
 (

ti
m

e 
an

d
 m

o
n
ey

) 
is

 c
u
m

u
la

ti
v
e 

u
p
 t

o
 s

ix
 

(6
) 

w
ee

k
s,

 s
u
b
je

ct
 t

o
 p

ri
o
r 

ap
p
ro

v
al

 b
y
 t

h
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e.

 A
n
n
u
al

 c
o
n
ti

n
u
in

g
 e

d
u
ca

ti
o
n
 r

eq
u
es

ts
 

ar
e 

to
 b

e 
su

b
m

it
te

d
 i

n
 a

d
v

an
ce

 o
f 

th
e 

le
av

e 
p
er

io
d
 t

o
 

th
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

fo
r 

ti
m

e 
an

d
 c

o
st

 r
ev

ie
w

 

an
d
 a

p
p
ro

v
al

. 

(c
) 

E
li

g
ib

il
it

y
 N

o
n

-e
x
em

p
t 

F
u
ll

 T
im

e 
em

p
lo

y
ee

s 
m

ay
 

h
av

e 
p
ro

fe
ss

io
n
al

 g
ro

w
th

 m
o
n
ey

 t
o
 u

p
d
at

e 
th

ei
r 

w
o
rk

 r
el

at
ed

 s
k
il

ls
 a

t 
th

e 
d
is

cr
et

io
n
 o

f 
th

e 
H

ea
d
 o

f 

S
ta

ff
 i

n
 c

o
n
su

lt
at

io
n
 w

it
h
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.

 

(d
) 

A
n
y
 u

n
u
se

d
 m

o
n
ie

s 
ar

e 
n
o
t 

p
ay

ab
le

 a
t 

th
e 

ti
m

e
 o

f 

te
rm

in
at

io
n
. 

(e
) 

R
ep

o
rt

s:
 A

 w
ri

tt
en

 r
ep

o
rt

 o
n
 l

ea
rn

in
g
 i

n
 r

el
at

io
n
 t

o
 

ag
re

ed
 g

o
al

s 
m

u
st

 b
e 

re
v
ie

w
ed

 w
it

h
 t

h
e 

H
ea

d
 o

f 

S
ta

ff
 w

it
h
in

 o
n
e 

m
o
n
th

 f
o
ll

o
w

in
g
 t

h
e 

co
m

p
le

ti
o
n
 o

f 

co
n
ti

n
u
in

g
 e

d
u
ca

ti
o
n
. 

A
 c

o
p
y
 o

f 
th

e 
re

p
o
rt

 s
h
al

l 
b
e 

se
n
t 

to
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

 

(f
) 

E
x
ce

p
ti

o
n
s:

 C
o
n
ti

n
u
in

g
 e

d
u
ca

ti
o
n
 d

o
es

 n
o
t 

u
su

al
ly

 

in
cl

u
d
e 

at
te

n
d
an

ce
 a

t 
co

n
fe

re
n
ce

s,
 s

em
in

ar
s,

 o
r 

m
ee

ti
n
g
s 

th
at

 a
re

 i
n
 l

in
e 

w
it

h
 t

h
e 

d
u
ti

es
 a

n
d
 

re
sp

o
n
si

b
il

it
ie

s 
o
f 

th
e 

g
o
v

er
n
in

g
 b

o
d
ie

s.
 

 

1
4
. 

M
il

it
ar

y
 L

ea
v
e 

w
il

l 
b
e 

d
ea

lt
 w

it
h
 b

y
 t

h
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e 

o
n
 a

 c
as

e 
b
y
 c

as
e 

b
as

is
 a

cc
o
rd

in
g
 t

o
 S

ta
te

 a
n
d
 

F
ed

er
al

 l
aw

s 
th

at
 a

p
p
ly

. 
  

 

1
5
. 

C
o
n
ti

n
u
in

g
 E

d
u
ca

ti
o
n
  

a)
 

P
o
li

cy
: 

T
h
e 

p
u
rp

o
se

 o
f 

co
n
ti

n
u
in

g
 e

d
u
ca

ti
o
n
 i

s 
to

 

af
fo

rd
 e

m
p
lo

y
ee

s 
th

e 
o
p
p
o
rt

u
n
it

y
 t

o
 a

cq
u
ir

e 
n
ew

 

sk
il

ls
 a

n
d
 k

n
o
w

le
d
g
e 

an
d
/o

r 
re

fr
es

h
 o

ld
 s

k
il

ls
 a

n
d
 

k
n
o
w

le
d
g
e 

co
n
so

n
an

t 
w

it
h
 t

h
e 

n
ee

d
s 

o
f 

th
e 

P
re

sb
y
te

ry
 a

n
d
 w

it
h
 t

h
e 

em
p
lo

y
ee

's
 o

w
n
 c

ar
ee

r 
g
o
al

s 

an
d
 o

b
je

ct
iv

es
. 

C
o
n
ti

n
u
in

g
 e

d
u
ca

ti
o
n
 (

ti
m

e 
an

d
 

m
o
n
ey

) 
is

 c
u
m

u
la

ti
v
e 

u
p
 t

o
 s

ix
 (

6
) 

w
ee

k
s,

 s
u
b
je

ct
 t

o
 

p
ri

o
r 

ap
p
ro

v
al

 b
y
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.

 A
n
n
u
al

 

co
n
ti

n
u
in

g
 e

d
u
ca

ti
o
n
 r

eq
u
es

ts
 a

re
 t

o
 b

e 
su

b
m

it
te

d
 

su
ff

ic
ie

n
tl

y
 i

n
 a

d
v
an

ce
 o

f 
th

e 
le

av
e 

p
er

io
d
 t

o
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

to
 a

ll
o
w

 t
im

e 
fo

r 
co

st
 r

ev
ie

w
 

an
d
 a

p
p
ro

v
al

. 
 C

o
n
ti

n
u
in

g
 e

d
u
ca

ti
o
n
 d

o
es

 n
o
t 

u
su

al
ly

 

in
cl

u
d
e 

at
te

n
d
an

ce
 a

t 
co

n
fe

re
n
ce

s,
 s

em
in

ar
s,

 o
r 

m
ee

ti
n
g
s 

th
at

 a
re

 i
n
 l

in
e 

w
it

h
 t

h
e 

d
u
ti

es
 a

n
d
 

re
sp

o
n
si

b
il

it
ie

s 
o
f 

th
e 

g
o
v
er

n
in

g
 b

o
d
ie

s.
 

b
) 

E
li

g
ib

il
it

y
 f

o
r 

ca
ll

ed
 M

in
is

te
rs

 o
f 

th
e 

W
o
rd

 a
n
d
 

S
ac

ra
m

en
t:

 T
h
es

e 
em

p
lo

y
ee

s 
sh

al
l 

h
av

e 
a 

co
n
ti

n
u
in

g
 

ed
u
ca

ti
o
n
 p

ro
v
is

io
n
 i

n
 t

h
e 

te
rm

s 
o
f 

th
ei

r 
ca

ll
, 

co
n
g
ru

en
t 

w
it

h
 t

h
e 

H
ea

lt
h
y
 P

as
to

rs
 a

n
d
 

C
o
n
g
re

g
at

io
n
s 

C
o
m

m
is

si
o
n
 g

u
id

el
in

es
. 

 

c)
 

E
li

g
ib

il
it

y
 f

o
r 

al
l 

o
th

er
 e

m
p
lo

y
ee

s:
 T

h
e 

P
re

sb
y
te

ry
 

m
ay

 a
ll

o
ca

te
 p

ro
fe

ss
io

n
al

 g
ro

w
th

 f
u
n
d
s 

fo
r 

th
es

e 

em
p
lo

y
ee

s 
to

 u
p
d
at

e 
th

ei
r 

w
o
rk

-r
el

at
ed

 s
k
il

ls
 a

t 
th

e 

d
is

cr
et

io
n
 o

f 
th

e 
H

ea
d
 o

f 
S

ta
ff

 o
r 

th
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e.

 

d
) 

A
n
y
 u

n
u
se

d
 m

o
n
ie

s 
ar

e 
n
o
t 

p
ay

ab
le

 a
t 

th
e 

ti
m

e 
o
f 

te
rm

in
at

io
n
. 

e)
 

R
ep

o
rt

s:
 A

 w
ri

tt
en

 r
ep

o
rt

 o
n
 l

ea
rn

in
g
 i

n
 r

el
at

io
n

 t
o
 

ag
re

ed
 g

o
al

s 
m

u
st

 b
e 

re
v
ie

w
ed

 w
it

h
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 

w
it

h
in

 o
n
e 

m
o
n
th

 f
o
ll

o
w

in
g
 t

h
e 

co
m

p
le

ti
o
n
 o

f 
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4
A

 
co

n
ti

n
u
in

g
 e

d
u
ca

ti
o
n
. 

A
 c

o
p
y
 o

f 
th

e 
re

p
o
rt

 s
h
al

l 
b
e 

se
n
t 

to
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

 
   

IV
. 

 T
E

R
M

IN
A

T
IO

N
  

A
. 

G
en

er
al

 P
o
li

cy
 

1
. 

A
t 

W
il

l 
E

m
p
lo

y
m

en
t 

P
o
li

cy
: 

A
s 

al
l 

em
p
lo

y
ee

s 
ar

e 
h
ir

ed
 

co
n

d
it

io
n
al

ly
 o

n
 t

h
e 

b
as

is
 o

f 
co

n
ti

n
u
in

g
 f

it
n
es

s 
o
r 

n
ee

d
, 

n
o
th

in
g
 c

o
n
ta

in
ed

 i
n
 t

h
es

e 
p
o
li

ci
es

 a
n
d
 p

ro
ce

d
u
re

s 

g
u
ar

an
te

es
 e

m
p
lo

y
m

en
t 

fo
r 

an
y
 s

p
ec

if
ie

d
 l

en
g
th

 o
f 

ti
m

e,
 

u
n
le

ss
 a

n
 e

x
ce

p
ti

o
n
 i

s 
p
ro

v
id

ed
 i

n
 t

h
e 

te
rm

s 
o
f 

em
p

lo
y
m

en
t.

 R
at

h
er

, 
em

p
lo

y
m

en
t 

is
 a

t 
w

il
l 

an
d
 c

an
 b

e 

te
rm

in
at

ed
 a

t 
an

y
 t

im
e 

b
y
 t

h
e 

em
p
lo

y
ee

 o
r 

th
e 

P
re

sb
y
te

ry
. 

 2
. 

A
u
th

o
ri

ty
: 

T
h
e 

H
ea

d
 o

f 
S

ta
ff

 a
n
d
 t

h
e 

P
er

so
n
n
el

 

C
o
m

m
it

te
e 

ar
e 

re
sp

o
n
si

b
le

 f
o
r 

em
p
lo

y
ee

s 
an

d
 a

re
 h

el
d
 

ac
co

u
n
ta

b
le

 t
o
 e

n
su

re
 t

h
at

 a
ll

 t
er

m
in

at
ed

 e
m

p
lo

y
ee

s 
ar

e 

tr
ea

te
d
 i

n
 a

 f
ai

r 
an

d
 e

q
u
it

ab
le

 m
an

n
er

 i
n
cl

u
d
in

g
 t

h
e 

o
p
p
o
rt

u
n
it

y
 t

o
 u

ti
li

ze
 t

h
e 

g
ri

ev
an

ce
 p

ro
ce

d
u
re

. 
(G

-

3
.0

1
0
4
; 

G
-3

.0
1
1
0
) 

 3
. 

N
o
n

-e
x
em

p
t 

E
m

p
lo

y
ee

s:
  

T
h
er

e 
sh

al
l 

b
e 

a 
w

ri
tt

en
 

te
rm

in
at

io
n
 s

u
m

m
ar

y
 f

o
r 

al
l 

em
p
lo

y
ee

s 
w

h
o
 l

ea
v
e 

th
e 

em
p

lo
y
m

en
t 

o
f 

th
e 

P
re

sb
y
te

ry
 w

h
ic

h
 s

h
al

l 
b
e 

re
ta

in
ed

 i
n
 

th
e 

em
p
lo

y
ee

's
 p

er
so

n
n
el

 f
il

e.
 I

f 
th

e 
P

re
sb

y
te

ry
 

te
rm

in
at

es
 t

h
e 

em
p
lo

y
m

en
t 

o
f 

an
 e

m
p
lo

y
ee

, 
al

l 
w

ag
es

 a
re

 

p
ay

ab
le

 i
m

m
ed

ia
te

ly
. 
 I

f 
an

 e
m

p
lo

y
ee

 v
o
lu

n
ta

ri
ly

 

te
rm

in
at

es
 e

m
p
lo

y
m

en
t,

 w
ag

es
 a

re
 d

u
e 

w
it

h
in

 7
2
 h

o
u
rs

 

an
d

 a
 t

er
m

in
at

io
n
 i

n
te

rv
ie

w
 i

s 
re

q
u
ir

ed
. 

A
ll

 t
er

m
in

at
io

n
 

re
q
u
es

ts
 a

re
 t

o
 b

e 
m

ad
e 

to
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 a
n
d
 r

ef
er

re
d
 

to
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e.

 

 4
. 

R
ea

so
n

s 
fo

r 
P

re
sb

y
te

ry
 t

er
m

in
at

io
n
 o

f 
ex

em
p
t 

o
r 

n
o
n

-

IV
. 

T
E

R
M

IN
A

T
IO

N
  

A
. 

G
en

er
al

 P
o
li

cy
 

1
. 

A
u
th

o
ri

ty
: 

T
h
e 
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ea

d
 o

f 
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ff
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n
d
 t

h
e 

P
er
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n
n
el

 

C
o
m
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e 
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b
le

 f
o
r 

em
p
lo
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d
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b
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 a
ll
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te
d
 i

n
 a

 f
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h
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p
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n
it

y
 t

o
 u

ti
li

ze
 t

h
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3
.0

1
0
4
; 

G
-3

.0
1
1
0
) 
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. 
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b
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y
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b
e 

re
ta

in
ed

 i
n
 t

h
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n
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 f
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y
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h
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 p
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v
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 d
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7
2
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n
d
 a
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at
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n
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n
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n
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 b
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d
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 3
. 

R
ea

so
n

s 
fo

r 
P

re
sb

y
te

ry
 t

er
m

in
at

io
n
 o

f 
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p
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p
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b
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 d
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b
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b
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 d
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b
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b
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b
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h
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p
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p
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 C
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 C
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 t
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d
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 c
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 m
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 b
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p
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 p
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 d
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p
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h
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n
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i.
 

M
al

ic
io

u
s 

g
o
ss

ip
  

j.
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b
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b
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 d
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ff
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h
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p
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 C
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 C
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h
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 t
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 c
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d
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r 
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 c
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p
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 b
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p
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 p
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n
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1
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 d
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d
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p
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h
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P
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h
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n
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C

o
m
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e 
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3
0
) 

d
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d
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f 
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. 
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M
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b
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 D
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n
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f 
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e 
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p
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p
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b
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P
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 C
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y
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 C
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 m
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b
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b
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 l
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. 
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d
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ra
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b
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 D
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p
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p
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b
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h
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P
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p
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 C
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 C
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P
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 b
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sb
y
te

ry
 s

h
al

l 
b
e 

p
la

n
n
ed

 w
it

h
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

. 

 E
. 
 E

x
it

 i
n
te

rv
ie

w
: 

A
n
 e

x
it

 i
n
te

rv
ie

w
 s

h
al

l 
b
e 

co
n
d
u
ct

ed
 b

y
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

w
it

h
 e

ac
h
 e

m
p
lo

y
ee

 l
ea

v
in

g
 t

h
e 

em
p
lo

y
m

en
t 

o
f 

th
e 

P
re

sb
y
te

ry
. 

V
. 

 O
F

F
IC

E
 M

A
T

T
E

R
S

 

A
. 

 T
el

ep
h

o
n
e 

U
se

: 
T

h
e 

P
re

sb
y
te

ry
's

 t
el

ep
h
o
n
es

 a
re

 p
ri

n
ci

p
al

ly
 

fo
r 

w
o
rk

 r
el

at
ed

 c
o
m

m
u
n
ic

at
io

n
. 

U
n
le

ss
 t

h
er

e 
is

 a
n
 

em
er

g
en

cy
, 

em
p
lo

y
ee

s 
ar

e 
re

q
u
ir

ed
 t

o
 l

im
it

 l
o
n
g
 d

is
ta

n
ce

 

te
le

p
h
o

n
e 

ca
ll

s 
to

 b
u
si

n
es

s 
p
u
rp

o
se

s 
o
n
ly

. 
E

m
p
lo

y
ee

s 
sh

o
u
ld

 

li
m

it
 p

er
so

n
al

 u
se

 o
f 

th
e 

te
le

p
h
o
n
e 

to
 b

ri
ef

 c
o
m

m
u
n
ic

at
io

n
s 

V
. 

O
F

F
IC

E
 M

A
T

T
E

R
S

 

A
. 

 T
el

ep
h
o
n
e 

U
se

: 
T

h
e 

P
re

sb
y
te

ry
's

 t
el

ep
h
o
n
es

 a
re

 p
ri

n
ci

p
al

ly
 

fo
r 

w
o
rk

-r
el

at
ed

 c
o
m

m
u
n
ic

at
io

n
. 

U
n
le

ss
 t

h
er

e 
is

 a
n
 

em
er

g
en

cy
, 

em
p
lo

y
ee

s 
ar

e 
re

q
u
ir

ed
 t

o
 l

im
it

 l
o
n
g
 d

is
ta

n
ce

 

te
le

p
h
o
n
e 

ca
ll

s 
to

 b
u
si

n
es

s 
p
u
rp

o
se

s 
o
n
ly

. 
E

m
p
lo

y
ee

s 
sh

o
u
ld

 

li
m

it
 p

er
so

n
al

 u
se

 o
f 

th
e 

te
le

p
h
o
n
e 

to
 b

ri
ef

 c
o
m

m
u
n
ic

at
io

n
s 
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4
A

 
d
u
ri

n
g
 b

re
ak

 p
er

io
d
s 

w
h
er

e 
p
o
ss

ib
le

. 
C

as
u
al

 c
o
n
v
er

sa
ti

o
n

 

w
it

h
 f

ri
en

d
s 

an
d
 r

el
at

iv
es

 d
u
ri

n
g
 w

o
rk

in
g
 h

o
u
rs

 i
s 

st
ro

n
g
ly

 

d
is

co
u
ra

g
ed

. 

 B
. 

 P
o
st

ag
e:

 E
m

p
lo

y
ee

s 
ar

e 
re

q
u
ir

ed
 t

o
 l

im
it

 u
sa

g
e 

o
f 

th
e 

m
ai

l 
to

 

b
u
si

n
es

s 
p
u
rp

o
se

s 
o
n
ly

. 
 E

m
p
lo

y
ee

s 
m

ay
 n

o
t 

u
se

 t
h
e 

P
re

sb
y
te

ry
 p

o
st

ag
e 

m
et

er
 f

o
r 

p
er

so
n
al

 m
ai

l 
o
r 

re
ce

iv
e 

p
er

so
n
al

 m
ai

l 
at

 t
h
e 

P
re

sb
y
te

ry
 a

d
d
re

ss
. 

A
n
y
 s

u
sp

ic
io

u
s 

p
ac

k
ag

e 
o
r 

en
v
el

o
p
e 

m
u
st

 b
e 

re
p
o

rt
ed

 t
o
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 

im
m

ed
ia

te
ly

. 
 

 C
. 

 C
o
m

p
u
te

r 
U

se
: 

T
h
e 

P
re

sb
y
te

ry
's

 c
o
m

p
u
te

r 
n
et

w
o
rk

 s
er

v
ic

es
 

an
d
 w

o
rl

d
 w

id
e 

In
te

rn
et

 a
cc

es
s 

ar
e 

av
ai

la
b
le

 t
o
 e

m
p
lo

y
ee

s 
as

 

a 
b
u
si

n
es

s 
to

o
l 

fo
r 

th
e 

p
u
rp

o
se

 o
f 

p
ro

m
o
ti

n
g
 a

n
d
 a

d
v
an

ci
n
g
 

ch
u
rc

h
 p

ro
g
ra

m
s 

an
d
 m

is
si

o
n
. 

A
ll

 c
o
m

p
u
te

ri
ze

d
 i

n
fo

rm
at

io
n
, 

em
ai

l 
o
r 

v
o
ic

e 
m

ai
l 

m
es

sa
g
es

, 
in

cl
u
d
in

g
 i

n
fo

rm
at

io
n
 

o
b
ta

in
ed

 w
it

h
 t

h
e 

u
se

 o
f 

th
e 

P
re

sb
y
te

ry
's

 I
n
te

rn
et

 a
cc

es
s,

 a
re

 

co
n
si

d
er

ed
 P

re
sb

y
te

ry
 r

ec
o
rd

s.
 E

m
p
lo

y
e
es

 h
av

e 
n
o
 

ex
p
ec

ta
ti

o
n
 o

f 
p
ri

v
ac

y
 f

o
r 

in
fo

rm
at

io
n
 c

o
n
ta

in
ed

 i
n
 

P
re

sb
y
te

ry
 c

o
m

p
u
te

rs
 o

r 
p
ro

p
er

ty
. 
 M

is
u
se

 o
f 

P
re

sb
y
te

ry
 

co
m

p
u
te

rs
 o

r 
th

e 
In

te
rn

et
 c

an
 h

av
e 

se
ri

o
u
s 

an
d
 e

x
p
en

si
v
e 

co
n
se

q
u
en

ce
s,

 a
n
d
 w

il
l 

re
su

lt
 i

n
 d

is
ci

p
li

n
e 

u
p
 t

o
 a

n
d
 

in
cl

u
d
in

g
 t

er
m

in
at

io
n
. 

 D
. 

 A
lc

o
h
o

l 
an

d
 I

ll
eg

al
 D

ru
g
s:

 W
h
il

e 
o
n
 P

re
sb

y
te

ry
 p

re
m

is
es

 

an
d
 w

h
il

e 
co

n
d
u
ct

in
g
 b

u
si

n
es

s 
re

la
te

d
 a

ct
iv

it
ie

s 
o
ff

 

P
re

sb
y
te

ry
 p

re
m

is
es

, 
n
o
 e

m
p
lo

y
ee

 m
ay

 b
e 

u
n
d
er

 t
h
e 

in
fl

u
en

ce
 o

f 
al

co
h
o
l 

o
r 

il
le

g
al

 d
ru

g
s.

  
V

io
la

ti
o
n
s 

o
f 

th
is

 

p
o
li

cy
 m

ay
 l

ea
d
 t

o
 d

is
ci

p
li

n
ar

y
 a

ct
io

n
, 

u
p
 t

o
 a

n
d
 i

n
cl

u
d
in

g
 

im
m

ed
ia

te
 t

er
m

in
at

io
n
 a

n
d
/o

r 
re

q
u
ir

ed
 p

ar
ti

ci
p
at

io
n
 i

n
 a

 

su
b
st

an
ce

 a
b
u
se

 r
eh

ab
il

it
at

io
n
 o

r 
tr

ea
tm

en
t 

p
ro

g
ra

m
. 

 

d
u
ri

n
g
 b

re
ak

 p
er

io
d
s 

w
h
er

e 
p
o
ss

ib
le

. 
C

as
u
al

 c
o
n
v
er

sa
ti

o
n
 

w
it

h
 f

ri
en

d
s 

an
d
 r

el
at

iv
es

 d
u
ri

n
g
 w

o
rk

in
g
 h

o
u
rs

 i
s 

st
ro

n
g
ly

 

d
is

co
u
ra

g
ed

. 

 B
. 

 P
o
st

ag
e:

 E
m

p
lo

y
ee

s 
ar

e 
re

q
u
ir

ed
 t

o
 l

im
it

 u
sa

g
e 

o
f 

th
e 

m
ai

l 
to

 

b
u
si

n
es

s 
p
u
rp

o
se

s 
o
n
ly

. 
 E

m
p
lo

y
ee

s 
m

ay
 n

o
t 

u
se

 t
h
e 

P
re

sb
y
te

ry
 p

o
st

ag
e 

m
et

er
 f

o
r 

p
er

so
n
al

 m
ai

l 
o
r 

re
ce

iv
e 

p
er

so
n
al

 m
ai

l 
at

 t
h
e 

P
re

sb
y
te

ry
 a

d
d
re

ss
. 

A
n
y
 s

u
sp

ic
io

u
s 

p
ac

k
ag

e 
o
r 

en
v
el

o
p
e 

m
u
st

 b
e 

re
p
o
rt

ed
 t

o
 t

h
e 

H
ea

d
 o

f 
S

ta
ff

 

im
m

ed
ia

te
ly

. 
 

 C
. 

 C
o
m

p
u
te

r 
U

se
: 

T
h
e 

P
re

sb
y
te

ry
's

 c
o
m

p
u
te

r 
n
et

w
o
rk

 s
er

v
ic

es
 

an
d
 w

o
rl

d
 w

id
e 

In
te

rn
et

 a
cc

es
s 

ar
e 

av
ai

la
b
le

 t
o
 e

m
p
lo

y
ee

s 
as

 

a 
b
u
si

n
es

s 
to

o
l 

fo
r 

th
e 

p
u
rp

o
se

 o
f 

p
ro

m
o
ti

n
g
 a

n
d
 a

d
v
an

ci
n
g
 

ch
u
rc

h
 p

ro
g
ra

m
s 

an
d
 m

is
si

o
n
. 

A
ll

 c
o
m

p
u
te

ri
ze

d
 i

n
fo

rm
at

io
n
, 

em
ai

l 
o
r 

v
o
ic

e 
m

ai
l 

m
es

sa
g
es

, 
in

cl
u
d
in

g
 i

n
fo

rm
at

io
n
 

o
b
ta

in
ed

 w
it

h
 t

h
e 

u
se

 o
f 

th
e 

P
re

sb
y
te

ry
's

 I
n
te

rn
et

 a
cc

es
s,

 a
re

 

co
n
si

d
er

ed
 P

re
sb

y
te

ry
 r

ec
o
rd

s.
 E

m
p
lo

y
ee

s 
h
av

e 
n
o
 

ex
p
ec

ta
ti

o
n
 o

f 
p
ri

v
ac

y
 f

o
r 

in
fo

rm
at

io
n
 c

o
n
ta

in
ed

 i
n
 

P
re

sb
y
te

ry
 c

o
m

p
u
te

rs
 o

r 
p
ro

p
er

ty
. 
 M

is
u
se

 o
f 

P
re

sb
y
te

ry
 

co
m

p
u
te

rs
 o

r 
th

e 
In

te
rn

et
 c

an
 h

av
e 

se
ri

o
u
s 

an
d
 e

x
p
en

si
v
e 

co
n
se

q
u
en

ce
s,

 a
n
d
 w

il
l 

re
su

lt
 i

n
 d

is
ci

p
li

n
e 

u
p
 t

o
 a

n
d
 

in
cl

u
d
in

g
 t

er
m

in
at

io
n
. 

 E.
 

F
it

n
es

s 
fo

r 
W

o
rk

 a
n
d
 I

n
to

x
ic

at
io

n
: 

W
h
il

e 
o
n
 P

re
sb

y
te

ry
 

p
re

m
is

es
 a

n
d
 w

h
il

e 
co

n
d
u
ct

in
g
 b

u
si

n
es

s-
re

la
te

d
 a

c
ti

v
it

ie
s 

o
ff

 

P
re

sb
y
te

ry
 p

re
m

is
es

, 
al

l 
em

p
lo

y
ee

s 
m

u
st

 b
e 

m
en

ta
ll

y
 a

n
d
 

p
h
y
si

ca
ll

y
 f

it
 f

o
r 

w
o
rk

. 
 T

h
e 

H
ea

d
 o

f 
S

ta
ff

 m
ay

 m
ak

e 

ar
ra

n
g
em

en
ts

 t
o
 p

ro
v
id

e 
tr

an
sp

o
rt

at
io

n
 f

o
r 

an
 e

m
p
lo

y
ee

 t
o
 

th
ei

r 
h
o
m

e 
if

 h
e 

o
r 

sh
e 

b
el

ie
v
es

 t
h
e 

em
p
lo

y
ee

 i
s 

u
n
fi

t 
fo

r 

w
o
rk

. 
 N

o
 e

m
p
lo

y
ee

 m
ay

 b
e 

u
n
d
er

 t
h
e 

in
fl

u
en

ce
 o

f 
al

co
h
o
l,

 

m
ar

ij
u
an

a,
 o

r 
il

le
g
al

 d
ru

g
s 

w
h
il

e 
w

o
rk

in
g
. 

 V
io

la
ti

o
n
s 

o
f 

th
is

 

p
o
li

cy
 m

ay
 l

ea
d
 t

o
 d

is
ci

p
li

n
ar

y
 a

ct
io

n
, 

u
p
 t

o
 a

n
d
 i

n
cl

u
d
in

g
 

im
m

ed
ia

te
 t

er
m

in
at

io
n
 o

r 
re

q
u
ir

ed
 p

ar
ti

ci
p
at

io
n
 i

n
 a

 

su
b
st

an
ce

 a
b
u
se

 r
eh

ab
il

it
at

io
n
 o

r 
tr

ea
tm

en
t 

p
ro

g
ra

m
. 



 
 

 

23
 

 

4
A

 
V

I.
  

P
E

R
S

O
N

N
E

L
 C

O
M

M
IT

T
E

E
 

A
. 

C
o
m

p
o
si

ti
o
n
 a

n
d
 O

p
er

at
io

n
 o

f 
P

er
so

n
n
el

 C
o
m

m
it

te
e
 

1
. 

C
o
m

p
o
si

ti
o
n
: 

T
h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

id
ea

ll
y
 i

s 

co
m

p
o
se

d
 o

f 
si

x
 (

6
) 

p
er

so
n
s.

 T
h
e 

N
o
m

in
at

in
g
 C

o
m

m
it

te
e 

is
 t

as
k
ed

 w
it

h
 s

ta
ff

in
g
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

w
it

h
 a

t 

le
as

t 
tw

o
 (

2
) 

M
in

is
te

rs
 o

f 
th

e 
W

o
rd

 a
n
d
 S

ac
ra

m
en

t.
 N

o
 

tw
o
 m

em
b
er

s 
sh

al
l 

b
e 

fr
o
m

 t
h
e 

sa
m

e 
ch

u
rc

h
. 
T

h
e 

H
ea

d
 

o
f 

S
ta

ff
 s

h
al

l 
b
e 

an
 e

x
-o

ff
ic

io
 m

em
b
er

. 
 

 

2
. 

E
m

p
lo

y
ee

 R
el

at
io

n
s:

 A
n
y
 e

m
p
lo

y
ee

 m
ay

 r
eq

u
es

t 
a 

m
ee

ti
n
g
 w

it
h
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

w
it

h
 p

ri
o
r 

n
o
ti

ce
 

to
 t

h
e 

co
m

m
it

te
e 

ch
ai

rp
er

so
n
. 

C
h
an

g
es

 t
o
 t

h
e 

P
er

so
n
n
el

 

P
o
li

ci
es

 w
il

l 
b
e 

co
m

m
u
n
ic

at
ed

 t
o
 a

ll
 e

m
p
lo

y
ee

s.
 

 B
. 

S
ta

ff
 a

n
d
 C

o
m

p
en

sa
ti

o
n
 R

ev
ie

w
: 

 T
h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

is
 r

eq
u
ir

ed
 t

o
 e

v
al

u
at

e 
st

af
f 

an
d
 s

ta
ff

 c
o
m

p
en

sa
ti

o
n
 a

n
n
u
al

ly
. 
 

A
s 

p
ar

t 
o
f 

th
e 

ev
al

u
at

io
n
, 

th
e 

co
m

m
it

te
e 

is
 r

eq
u
ir

ed
 t

o
 

ev
al

u
at

e 
w

h
et

h
er

 c
o
m

p
en

sa
ti

o
n
 i

s 
ap

p
ro

p
ri

at
e 

an
d
 t

o
 

re
co

m
m

en
d
 a

n
y
 c

h
an

g
es

 d
ee

m
ed

 n
ec

es
sa

ry
. 

 T
h
is

 d
o
es

 n
o
t 

m
ea

n
 t

h
at

 t
h
e 

C
o
m

m
it

te
e 

m
ay

 o
n
ly

 r
ec

o
m

m
en

d
 c

o
m

p
en

sa
ti

o
n
 

in
cr

ea
se

s,
 b

u
t 

it
 i

s 
o
b
li

g
at

ed
 t

o
 r

ec
o
m

m
en

d
 c

o
m

p
en

sa
ti

o
n
 

in
cr

ea
se

s 
o
r 

re
d
u
ct

io
n
 i

f 
it

 d
ee

m
s 

it
 t

o
 b

e 
ap

p
ro

p
ri

at
e.

  

 
 

C
. 

R
ev

ie
w

 o
f 

P
er

so
n
n
el

 P
o
li

ci
es

: 
T

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

w
il

l 

re
v
ie

w
 t

h
e 

P
er

so
n
n
el

 P
o
li

ci
es

 a
s 

ap
p
ro

p
ri

at
e,

 a
n
d
 r

ev
is

io
n
s 

to
 

th
es

e 
p
o
li

ci
es

 w
il

l 
b
ec

o
m

e 
ef

fe
ct

iv
e 

u
p
o
n
 a

p
p
ro

v
al

 o
f 

th
e 

P
re

sb
y
te

ry
. 
  

 
 

V
I.

  
P

E
R

S
O

N
N

E
L

 C
O

M
M

IT
T

E
E

 

A
. 

C
o
m

p
o
si

ti
o
n
 a

n
d
 O

p
er

at
io

n
 o

f 
P

er
so

n
n
el

 C
o
m

m
it

te
e
 

1
. 

C
o
m

p
o
si

ti
o
n
: 

T
h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e’

s 
co

m
p
o
si

ti
o
n
 i

s 

d
ef

in
ed

 w
it

h
in

 i
ts

 c
h
ar

te
r 

d
o
cu

m
en

t.
  
 

 

2
. 

E
m

p
lo

y
ee

 R
el

at
io

n
s:

 A
n
y
 e

m
p
lo

y
ee

 m
ay

 r
eq

u
es

t 
a 

m
ee

ti
n
g
 w

it
h
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

w
it

h
 p

ri
o
r 

n
o
ti

ce
 

to
 t

h
e 

co
m

m
it

te
e 

ch
ai

rp
er

so
n
. 

C
h
an

g
es

 t
o
 t

h
e 

P
er

so
n
n
el

 

P
o
li

ci
es

 w
il

l 
b
e 

co
m

m
u
n
ic

at
ed

 t
o
 a

ll
 e

m
p
lo

y
ee

s.
 

     B
. 

S
ta

ff
 a

n
d
 C

o
m

p
en

sa
ti

o
n
 R

ev
ie

w
: 

 T
h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

is
 r

eq
u
ir

ed
 t

o
 e

v
al

u
at

e 
st

af
f 

an
d
 s

ta
ff

 c
o
m

p
en

sa
ti

o
n
 a

n
n
u
al

ly
. 
 

A
s 

p
ar

t 
o
f 

th
e 

ev
al

u
at

io
n
, 

th
e 

co
m

m
it

te
e 

is
 r

eq
u
ir

ed
 t

o
 

ev
al

u
at

e 
w

h
et

h
er

 c
o

m
p
en

sa
ti

o
n
 i

s 
ap

p
ro

p
ri

at
e 

an
d
 t

o
 

re
co

m
m

en
d
 a

n
y
 c

h
an

g
es

 d
ee

m
ed

 n
ec

es
sa

ry
. 

 T
h
is

 d
o
es

 n
o
t 

m
ea

n
 t

h
at

 t
h
e 

C
o
m

m
it

te
e 

m
ay

 o
n
ly

 r
ec

o
m

m
en

d
 

co
m

p
en

sa
ti

o
n
 i

n
cr

ea
se

s,
 b

u
t 

it
 i

s 
o
b
li

g
at

ed
 t

o
 r

ec
o
m

m
en

d
 

co
m

p
en

sa
ti

o
n
 i

n
cr

ea
se

s 
o
r 

re
d
u
ct

io
n
 i

f 
it

 d
ee

m
s 

it
 t

o
 b

e 

ap
p
ro

p
ri

at
e.

  

 C
. 

P
o
si

ti
o
n
 D

es
cr

ip
ti

o
n
s:

  
T

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

sh
al

l 
d
ra

ft
 

al
l 

n
o
n
-o

rd
ai

n
ed

 p
o

si
ti

o
n
 d

es
cr

ip
ti

o
n
s,

 c
o
n
su

lt
in

g
 w

it
h
 o

th
er

s 

as
 a

p
p
ro

p
ri

at
e.

  
N

ew
 a

n
d
 u

p
d
at

ed
 p

o
si

ti
o
n
 d

es
cr

ip
ti

o
n
s 

sh
al

l 

b
e 

ap
p
ro

v
ed

 b
y
 t

h
e 

P
re

sb
y
te

ry
 C

o
m

m
is

si
o
n
. 

 T
h
e 

se
ar

ch
 

co
m

m
it

te
e 

fo
r 

al
l 

o
rd

ai
n
ed

 (
T

ea
ch

in
g
 E

ld
er

 o
r 

R
u
li

n
g
 E

ld
er

 

re
q
u
ir

ed
) 

p
o
si

ti
o
n
s 

sh
al

l 
d
ra

ft
 t

h
e 

p
o
si

ti
o
n
 d

es
cr

ip
ti

o
n
 

co
o
rd

in
at

in
g
 w

it
h
 t

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

an
d
 P

re
sb

y
te

ry
 

C
o
m

m
is

si
o
n
 a

s 
ap

p
ro

p
ri

at
e.

 I
t 

sh
al

l 
b
e 

ap
p
ro

v
ed

 b
y
 t

h
e 

P
re

sb
y
te

ry
 C

o
m

m
is

si
o
n
 a

n
d
 t

h
e 

P
re

sb
y
te

ry
 A

ss
em

b
ly

. 
 

S
u
b
se

q
u
en

t 
ad

ju
st

m
en

ts
 w

il
l 

b
e 

ap
p
ro

v
ed

 b
y
 t

h
e 

P
re

sb
y
te

ry
 

C
o
m

m
is

si
o
n
. 
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4
A

 
 D
. 

R
ev

ie
w

 o
f 

P
er

so
n
n
el

 P
o
li

ci
es

: 
T

h
e 

P
er

so
n
n
el

 C
o
m

m
it

te
e 

w
il

l 

re
v
ie

w
 t

h
e 

P
er

so
n
n
el

 P
o
li

ci
es

 a
s 

ap
p
ro

p
ri

at
e,

 a
n
d
 r

ev
is

io
n
s 

to
 

th
es

e 
p
o
li

ci
es

 w
il

l 
b
ec

o
m

e 
ef

fe
ct

iv
e 

u
p
o
n
 a

p
p
ro

v
al

 o
f 

th
e 

P
re

sb
y
te

ry
. 
  

  

"
A

C
C

O
U

N
T

A
B

L
E

"
 R

E
IM

B
U

R
S

E
M

E
N

T
 P

O
L

IC
Y

 

 1
. 

A
n
y
 e

m
p
lo

y
ee

 o
f 

th
e 

P
re

sb
y
te

ry
 o

f 
R

iv
er

si
d
e 

sh
al

l 
b
e 

re
im

b
u
rs

ed
 f

o
r 

an
y
 o

rd
in

ar
y
 a

n
d
 n

ec
es

sa
ry

 b
u
si

n
es

s 
an

d
 

p
ro

fe
ss

io
n
al

 e
x
p
en

se
 i

n
cu

rr
ed

 o
n
 b

eh
al

f 
o
f 

th
e 

P
re

sb
y
te

ry
, 

if
 

th
e 

fo
ll

o
w

in
g
 c

o
n
d
it

io
n
s 

ar
e 

sa
ti

sf
ie

d
: 

 

(a
) 

th
e 

ex
p
en

se
s 

ar
e 

re
as

o
n
ab

le
 i

n
 a

m
o
u
n
t;

 

(b
) 

th
e 

p
er

so
n
 d

o
cu

m
en

ts
 t

h
e 

am
o
u
n
t,

 t
im

e 
an

d
 p

la
ce

, 
b
u
si

n
es

s 

p
u
rp

o
se

, 
an

d
 b

u
si

n
es

s 
re

la
ti

o
n
sh

ip
 o

f 
ea

ch
 s

u
ch

 e
x
p
en

se
 w

it
h
 

th
e 

sa
m

e 
k
in

d
s 

o
f 

d
o
cu

m
en

ta
ry

 e
v

id
en

ce
 a

s 
w

o
u
ld

 b
e 

re
q
u
ir

ed
 t

o
 s

u
p
p
o
rt

 a
 d

ed
u
ct

io
n
 o

f 
th

e 
ex

p
en

se
 o

n
 t

h
e 

p
er

so
n
's

 f
ed

er
al

 i
n
co

m
e 

ta
x
 r

et
u
rn

; 
an

d
 

(c
) 

th
e 

p
er

so
n
 d

o
cu

m
en

ts
 s

u
ch

 e
x
p
en

se
s 

b
y
 p

ro
v
id

in
g
 t

h
e 

P
re

sb
y
te

ry
 t

re
as

u
re

r 
w

it
h
 a

n
 a

cc
o
u
n
ti

n
g
 o

f 
su

ch
 e

x
p
en

se
s,

 n
o
 

le
ss

 f
re

q
u
en

tl
y
 t

h
an

 m
o
n
th

ly
. 
In

 n
o
 e

v
en

t 
w

il
l 

an
 e

x
p
en

se
 b

e 

re
im

b
u
rs

ed
 i

f 
su

b
st

an
ti

at
ed

 m
o
re

 t
h
an

 s
ix

ty
 (

6
0
) 

d
ay

s 
af

te
r 

th
e 

ex
p
en

se
 i

s 
p
ai

d
 o

r 
in

cu
rr

ed
 b

y
 t

h
e 

em
p
lo

y
ee

. 
 

2
. 

R
ei

m
b
u

rs
em

en
ts

 s
h
al

l 
b
e 

p
ai

d
 o

u
t 

o
f 

th
e 

P
re

sb
y
te

ry
 f

u
n
d
s 

an
d
 n

o
t 

b
y
 i

n
cr

ea
si

n
g
 p

ay
 c

h
ec

k
s 

b
y
 t

h
e 

am
o
u
n
t 

o
f 

b
u
si

n
es

s 

ex
p
en

se
 r

ei
m

b
u
rs

em
en

ts
. 

 

3
. 

R
ei

m
b
u

rs
ab

le
 b

u
si

n
es

s 
an

d
 p

ro
fe

ss
io

n
al

 e
x
p
en

se
s 

in
cl

u
d
e 

lo
ca

l 
tr

an
sp

o
rt

at
io

n
, 

o
v
er

n
ig

h
t 

tr
av

el
 (

in
cl

u
d
in

g
 l

o
d
g
in

g
 a

n
d
 

m
ea

ls
),

 e
n
te

rt
ai

n
m

en
t,

 b
o
o
k
s 

an
d
 s

u
b
sc

ri
p
ti

o
n
s,

 e
d
u
ca

ti
o
n
, 

v
es

tm
en

ts
, 

an
d
 p

ro
fe

ss
io

n
al

 d
u
es

. 
 

4
. 

T
h
e 

P
re

sb
y
te

ry
 s

h
al

l 
n
o
t 

in
cl

u
d
e 

in
 a

 p
er

so
n
's

 W
-2

 f
o
rm

 t
h
e 

am
o
u
n
t 

o
f 

an
y
 b

u
si

n
es

s 
o
r 

p
ro

fe
ss

io
n
al

 e
x
p
en

se
 p

ro
p
er

ly
 

su
b
st

an
ti

at
ed

 a
n
d
 r

ei
m

b
u
rs

ed
 a

cc
o
rd

in
g
 t

o
 t

h
e 

p
re

ce
d
in

g
 

 

"
A

C
C

O
U

N
T

A
B

L
E

"
 R

E
IM

B
U

R
S

E
M

E
N

T
 P

O
L

IC
Y

 

 1
. 

A
n
y
 e

m
p
lo

y
ee

 o
f 

th
e 

P
re

sb
y
te

ry
 o

f 
R

iv
er

si
d
e 

sh
al

l 
b
e 

re
im

b
u
rs

ed
 f

o
r 

an
y
 o

rd
in

ar
y
 a

n
d
 n

ec
es

sa
ry

 b
u
si

n
es

s 
an

d
 

p
ro

fe
ss

io
n
al

 e
x
p
en

se
 i

n
cu

rr
ed

 o
n
 b

eh
al

f 
o
f 

th
e 

P
re

sb
y
te

ry
, 

if
 

th
e 

fo
ll

o
w

in
g
 c

o
n
d
it

io
n
s 

ar
e 

sa
ti

sf
ie

d
: 

 

(a
) 

th
e 

ex
p
en

se
s 

ar
e 

re
as

o
n
ab

le
 i

n
 a

m
o
u
n
t;

 

(b
) 

th
e 

p
er

so
n
 d

o
cu

m
en

ts
 t

h
e 

am
o
u
n
t,

 t
im

e 
an

d
 p

la
ce

, 
b
u
si

n
es

s 

p
u
rp

o
se

, 
an

d
 b

u
si

n
es

s 
re

la
ti

o
n
sh

ip
 o

f 
ea

ch
 s

u
ch

 e
x
p
en

se
 w

it
h
 

th
e 

sa
m

e 
k
in

d
s 

o
f 

d
o
cu

m
en

ta
ry

 e
v
id

en
ce

 a
s 

w
o
u
ld

 b
e 

re
q
u
ir

ed
 t

o
 s

u
p
p
o
rt

 a
 d

ed
u
ct

io
n
 o

f 
th

e 
ex

p
en

se
 o

n
 t

h
e 

p
er

so
n
's

 f
ed

er
al

 i
n
co

m
e 

ta
x
 r

et
u
rn

; 
an

d
 

(c
) 

th
e 

p
er

so
n
 d

o
cu

m
en

ts
 s

u
ch

 e
x
p
en

se
s 

b
y
 p

ro
v
id

in
g
 t

h
e 

P
re

sb
y
te

ry
 t

re
as

u
re

r 
w

it
h
 a

n
 a

cc
o
u
n
ti

n
g
 o

f 
su

ch
 e

x
p
en

se
s,

 n
o
 

le
ss

 f
re

q
u
en

tl
y
 t

h
an

 m
o
n
th

ly
. 
In

 n
o
 e

v
en

t 
w

il
l 

an
 e

x
p
en

se
 b

e 

re
im

b
u
rs

ed
 i

f 
su

b
st

an
ti

at
ed

 m
o
re

 t
h
an

 s
ix

ty
 (

6
0
) 

d
ay

s 
af

te
r 

th
e 

ex
p
en

se
 i

s 
p
ai

d
 o

r 
in

cu
rr

ed
 b

y
 t

h
e 

em
p
lo

y
ee

. 
 

2
. 

R
ei

m
b
u
rs

em
en

ts
 s

h
al

l 
b
e 

p
ai

d
 o

u
t 

o
f 

th
e 

P
re

sb
y
te

ry
 f

u
n
d
s 

an
d
 n

o
t 

b
y
 i

n
cr

ea
si

n
g
 p

ay
 c

h
ec

k
s 

b
y
 t

h
e 

am
o
u
n
t 

o
f 

b
u
si

n
es

s 

ex
p
en

se
 r

ei
m

b
u
rs

em
en

ts
. 

 

3
. 

R
ei

m
b
u
rs

ab
le

 b
u
si

n
es

s 
an

d
 p

ro
fe

ss
io

n
al

 e
x
p
en

se
s 

in
cl

u
d
e 

lo
ca

l 
tr

an
sp

o
rt

at
io

n
, 

o
v
er

n
ig

h
t 

tr
av

el
 (

in
cl

u
d
in

g
 l

o
d
g
in

g
 a

n
d
 

m
ea

ls
),

 e
n
te

rt
ai

n
m

en
t,

 b
o
o
k
s 

an
d
 s

u
b
sc

ri
p
ti

o
n
s,

 e
d
u
ca

ti
o
n
, 

v
es

tm
en

ts
, 

an
d
 p

ro
fe

ss
io

n
al

 d
u
es

. 
 

4
. 

T
h
e 

P
re

sb
y
te

ry
 s

h
al

l 
n
o
t 

in
cl

u
d
e 

in
 a

 p
er

so
n
's

 W
-2

 f
o
rm

 t
h
e 

am
o
u
n
t 

o
f 

an
y
 b

u
si

n
es

s 
o
r 

p
ro

fe
ss

io
n
al

 e
x
p
en

se
 p

ro
p
er

ly
 

su
b
st

an
ti

at
ed

 a
n
d
 r

ei
m

b
u
rs

ed
 a

cc
o
rd

in
g
 t

o
 t

h
e 

p
re

ce
d
in

g
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4
A

 

 

 p
ar

ag
ra

p
h
 a

n
d
 t

h
e 

p
er

so
n
 s

h
o
u
ld

 n
o
t 

re
p
o
rt

 t
h
e 

am
o
u
n
t 

o
f 

an
y
 s

u
ch

 r
ei

m
b
u
rs

em
en

t 
as

 i
n
co

m
e 

o
n
 F

o
rm

 1
0
4
0
. 
 

5
. 

A
n
y
 P

re
sb

y
te

ry
 r

ei
m

b
u
rs

em
en

t 
th

at
 e

x
ce

ed
s 

th
e 

am
o
u
n
t 

o
f 

b
u
si

n
es

s 
o
r 

p
ro

fe
ss

io
n
al

 e
x
p

en
se

s 
p
ro

p
er

ly
 a

cc
o
u
n
te

d
 f

o
r 

b
y
 

a 
p
er

so
n
 p

u
rs

u
an

t 
to

 t
h
is

 r
ei

m
b
u
rs

em
en

t 
p
o
li

cy
 m

u
st

 b
e 

re
tu

rn
ed

 t
o
 t

h
e 

P
re

sb
y
te

ry
 w

it
h
in

 1
2
0
 d

ay
s 

af
te

r 
th

e
 

as
so

ci
at

ed
 e

x
p
en

se
s 

ar
e 

p
ai

d
 o

r 
in

cu
rr

ed
 b

y
 t

h
e 

p
er

so
n
, 

an
d
 

sh
al

l 
n
o
t 

b
e 

re
ta

in
ed

 b
y
 t

h
e 

p
er

so
n

. 
 

6
. 

If
, 
fo

r 
an

y
 r

ea
so

n
, 

th
e 

P
re

sb
y
te

ry
's

 r
ei

m
b
u
rs

em
en

ts
 a

re
 l

es
s 

th
an

 t
h
e 

am
o
u
n
t 

o
f 

b
u
si

n
es

s 
an

d
 p

ro
fe

ss
io

n
al

 e
x
p
en

se
s 

p
ro

p
er

ly
 s

u
b
st

an
ti

at
ed

 b
y
 a

 p
er

so
n
, 

th
e 

P
re

sb
y
te

ry
 w

il
l 

re
p
o
rt

 

n
o
 p

ar
t 

o
f 

th
e 

re
im

b
u
rs

em
en

ts
 o

n
 t

h
e 

p
er

so
n
's

 W
-2

, 
an

d
 t

h
e 

p
er

so
n
 m

ay
 d

ed
u
ct

 t
h
e 

u
n
re

im
b
u
rs

ed
 e

x
p
en

se
s 

as
 a

ll
o
w

ed
 b

y
 

la
w

. 
 

7
. 

U
n
d
er

 n
o
 c

ir
cu

m
st

an
ce

s 
w

il
l 

th
e 

P
re

sb
y
te

ry
 r

ei
m

b
u
rs

e 
a 

p
er

so
n
 f

o
r 

b
u
si

n
es

s 
o
r 

p
ro

fe
ss

io
n
al

 e
x
p
en

se
s 

in
cu

rr
ed

 o
n
 

b
eh

al
f 

o
f 

th
e 

P
re

sb
y
te

ry
 t

h
at

 a
re

 n
o
t 

p
ro

p
er

ly
 s

u
b
st

an
ti

at
ed

 

ac
co

rd
in

g
 t

o
 t

h
is

 p
o
li

cy
. 
T

h
e 

P
re

sb
y
te

ry
 a

n
d
 s

ta
ff

 u
n
d
er

st
an

d
 

th
at

 t
h
is

 r
eq

u
ir

em
en

t 
is

 n
ec

es
sa

ry
 t

o
 p

re
v
en

t 
o
u
r 

re
im

b
u
rs

em
en

t 
p
la

n
 f

ro
m

 b
ei

n
g
 c

la
ss

if
ie

d
 a

s 
a 

"n
o
n

-

ac
co

u
n
ta

b
le

" 
p
la

n
. 

 

8
. 

A
ll

 r
ec

ei
p
ts

 a
n
d
 o

th
er

 d
o
cu

m
en

ta
ry

 e
v
id
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Commission on Preparation for Ministry 
 
Report to Presbytery 
 
September 14, 2019 

 
 
The 2019/2020 commission, composed of Martin Smith, Wendy Lamb, Sylvia Karcher, 
Matthew George, Lee Ireland, and John Garten-Shuman (chair), met July 30, 2019, at 
First Presbyterian Church of Redlands. 
 
Currently, six individuals have expressed interest at some time in becoming either a 
commissioned local pastor or chaplain and commissioners delved into the status of 
each one’s application. 
 
Nathan Sobers in progress and will be introduced as an inquirer, 
 
Ashley Childress completing work to be recommended for candidacy. 
 
Lazara Silva on hold due to current employment needs. 
 
Jenny Wu progressing, having recently been elected a ruling elder. 
 
Bradley Findeiser to be contacted to determine continuing interest. 
 
Becky Bane to be contacted to determine continuing interest. 
 
Rena Mason to be contacted to determine continuing interest. 
 
Plans are being considered to provide a Minute for Mission at Presbytery meetings and 
regular worship services to share information about the Commission on Preparation for 
Ministry.  Along with the presentations, a brochure will be developed to inform Riverside 
Presbytery members of the possibilities for service in ministry. 
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   Stated Clerk (Temporary) Report to the Assembly 

     September 14, 2019 

 

1. Since we last met it has been the proverbial “fire hose” of learning and activity.  The 

staff and your Moderator, Jeff Mague have been most helpful in learning the technology 

(we’re trying to put far more in the Cloud) and navigating my way through the Manual 

of Administrative Operations and to a lesser extend the Book of Order.  I am definitely 

looking forward to new stated clerk’s training which will happen in Louisville just before 

this meeting. 

2. In the way of an “inspection” or “audit”, the Synod of Southern California and Hawaii 

sponsored a records review on August 29th on the campus where the Presbytery of San 

Gabriel is officed.  Both our 2017 and 2018 minutes were reviewed.  There were 

exceptions in both sets of minutes and I failed to provide the Child Protection Policy and 

Sexual Misconduct Abuse Prevention policy of the presbytery.  We were reminded that 

when our adults go with “kids” to Triennium there must be a reminder to all of our Child 

Protection policies.  In all, there needs to be far more attention to detail and a steady 

eye on what the Synod expects from the presbytery in the way of record keeping. 

3. Speaking of records, there are currently 6 large boxes of unfiled records from the 

January 2109 move from San Bernardino to Redlands. Lee and I are scheduled to go 

through them later this month. It all made me think “Paperless by 2021!”  It’s a daunting 

task because first a Document Retention Policy needs to be formulated.  With three 

closed churches alone (Fontana, Crestline and Yucaipa), let alone over 125 minister 

records (with no statute of limitations on sexual misconduct for the ministers) there are 

a lot of records to keep. I am “kicking the tires” at the Presbyterian Historical Society in 

Philadelphia next month because there must be some best practices for retention of 

records and histories. 

4. A real focus on my ministry needs to be coming alongside Clerks of Sessions in their 

annual records review.  Last year only 13 of 26 Sessions reviewed someone else’s 

“books.”  I’ve set a goal of 75% for 2019.  We’ve started with a Doodle Poll to what I call 

the Southwest Riverside County cluster of churches.  We’ll see how people respond to a 

peer review approach.  Somehow it needs to be communicated that records review is 

not a “gotcha exercise” but a way to take what a mentor called “moral inventory” of the 

ministry we’re all involved in. 

5. On the good news front, we appear to have one church which thinks God is leading 

them to re-engage in the Presbyterian Church USA and an inheritance coming from a 

closed church (a modest sum) through a trust that is being settled. 

6. Finally, what a joy it is to work with the staff under Lee’s leadership and with the many 

minister and lay volunteers in the work of the Church.  We are spread thin and wide. 



 

 

 

Crestline Properties Update      Aug 19, 2019 

The sale of the Crestline Church finalized on Aug 9th. 

The terms; Buyer, New Wine Christian Fellowship put $40,000 down on a 3-year 

interest only loan ($1100/mo.). At the end of this 3-year period (Aug 2022) they 

must secure their own financing and pay us the remainder of the sale amount 

($380,000 - $40,000 = $340,000).  

The Homeless Coalition that was attempting to buy the pre-cool property has 

exhausted all possibilities at securing financing and notified us on Aug 28th they 

are dropping out. We have 2 other prospects showing some interest so, we will 

pursue those.  

Our one remaining property in Crestline is an “A” frame sandwiched between the 

above 2 properties and is currently being rented on our behalf (est.$1000/mo.) by 

Cozy Cottages, a real estate firm in Crestline. My understanding is, that the title to 

this property is being held by the Synod.  

At some point we need to make a decision as to what is to do with this property.  

Crestline Administrative Commission 

Bill Stanley 

Carol Stanley 

Jesse rose 
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 Administrative Commission (AC) for Fontana/New Beginnings 

Commission Final Report 

September 2019 

 

Healthy Pastors and Congregation Commission (HPCC) appointed Teaching Elder (TE) Sam 

Roberts, TE Henry DeGraaff and Ruling Elder (RE) Becky Bane to serve as the Administrative 

Commission.  

The first meeting was on February 26 at 9:00 AM. Presbytery Leader for Mission and Vision 

Leader Timm High was also present serving as ex officio with the AC. TE Martin Smith was also 

present. 

Meeting was opened with prayer at 9:05. Martin shared his insights and the AC discussed the 

history of the Fontana First Presbyterian/New Beginnings church. A meeting at the Fontana site 

was scheduled for Tuesday, March 12 at 11:00 AM. 

On Tuesday, March 12, the AC, Timm High and Martin Smith toured the church site with two 

members of the congregation. Everything has “fallen in their laps”. Financial records were 

turned over to the AC.  

Pastor Frank Mendoza and Enrique Gonzalez representing Centro Christiano also met with the 

AC. They have been renting the facility for 9 years and have been responsible for minimal 

maintenance over the past few years. Three other congregations and an AA group also rent. 

Centro Christiano appears to be the most trustworthy and responsible group. They have 

expressed an interest in purchasing the property. 

The AC dismissed the Fontana New Beginnings members, TE Martin Smith, Pastor Frank 

Mendoza and Enrique Gonzalez, expressing great appreciation for their diligence, and 

continued meeting over lunch. 

The AC will seek and appraisal for the property is “as is” condition, hire an accountant to do a 

financial review of the church accounts, seek proof of insurance and 501c3 status from the 

renters, and ask the New Beginnings/Centro Christiano communities to clean out the facility. 

It will be communicated that unsupervised children will not be allowed in the building and that 

personal belonging currently store there must be removed. 

A fire inspection will be scheduled as soon as possible. 
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Henry DeGraaff for the AC 

 

On Tuesday, March 19 Henry met with Randy Gonzalez to get keys for all of the church. 

On Tuesday, March 26, the AC met with Timm and Francisco Mendoza to begin work on a lease 

agreement. 

It was clear at this time that the whole situation was a risk management/insurance nightmare. 

 

 

Meeting at the Fontana First Presbyterian/New Beginnings Church   

Tuesday April 2 was opened with prayer by Timm High at 4:00 pm. 

Becky Bane and Henry De Graaff were present. Timm High was present ex officio. Sam Roberts 

was excused. 

Henry reported that he had met with Carlos Gomez, small business consultant at Bank of 

America and received details of documentation needed to continue transfer of responsibility 

for church finances from Fontana First Presbyterian account to the Presbytery. Fontana AC and 

Presbytery staff will continue the process.  

Henry also reported that after searching through the offices, he was able to find the Church 

Register and a few files but no Session minutes. There are no members of the church 

remaining. 

Randy Gonzalez is slowly beginning to remove his “stuff” from the property. His daughter and 

son still come to the church every day after school and wait to be picked up at approximately 

4:00. 

From the records in existence it appears that FPC Fontana has not maintained its 501c3 status 

since 2011. Work is in progress to remedy the situation. 

Bills are being paid by the Presbytery until the balance of funds from FPC Fontana can be 

transferred. 

The AC will pay off the current PILP loan. 

The AC is seeking an appraisal of the property 

Current groups and individuals using the facility will be given notice to vacate the buildings and 

remove their belongings by June 1, 2109. 



The AC will begin to negotiate a lease of the property to the Centro Christano. The congregation 

and its pastor, Frank Mendoza have been quite responsible and responsive in trying move 

forward. 

The lease will include:  

--use of the facilities and right of first refusal if the property is to be sold 

--A survey of equipment that belong to FPC Fontana and to Centro Christiano 

--Responsibility for protection, cleaning, and maintenance, and repair of damage given 

to Centro Christiano 

--Continue use of the facility by the AA group that has met there for over 30 years 

--Proof of 501c3 status and insurance from Centro Christiano 

Meeting was close with prayer at 4:35 

Henry DeGraaff for the AC 

  

 

On April 5, Randy Gonzalez was asked to remove all of his personal “stuff” from the property. 

The AC agreed to rent a storage unit for his family until they could find and apartment and 

move in. His children were still staying in the church after school until they could be picked up. 

Francisco Mendoza agreed to take responsibility for their safety. Francisco agreed to have 

members from his congregation remove the weeds and engage a tree trimmer in response to a 

complaint notice from the city – and repair exterio9r lights. 

On Tuesday April 16 the AC reviewed a first draft of a lease with Centro Christiano. 

On May 1, the AC received a second notice about back flow valve inspection. Three attempts 

had been made to coordinate time with the city and Francisco to accomplish the inspection. 

Eventually, locks were cut and the inspection took place on May 29. 

On Tuesday, April 14, Becky, Henry, and Cherylyn met at Bank of America to change the names 

of the authorized signers on the Fontana/NewBeginnings account. 

Being informed that the Presbytery had a “contractor on retainer,” The AC engaged the services 

of David Baird.  Henry met with him on Tuesday, April 14 to begin a “to do list” for repairs to 

the property. 

A member of the Centro Christiano backed Frank’s van into the church building. Bids were 

offered for repairs. The most complete and professional was accepted. 



During the first 2 weeks of June, Francisco and Byron Cyron (the contractor) kept pressuring us 

for money for the repairs. On June 25, the repairs were actually finished and reimbursement 

waas authorized. Francisco also presented a bill for repair to his van. Carrie notice that the 

insurance check was actually the total of two bid for repair to the building. She called the 

insurance company and discovered that repair to the van was not covered. Therefore, she 

returned the extra amount to the insurer and Francisco was on his own for repairs to his van. 

On June 25, the AC met and decide that we or our agents had been “stood up” for the last time. 

We will seek a realtor and proceed to sell the property asap. An elder from the Corona 

congregation recommended an associate with a great track record in selling churches. We 

agreed that if Centro Christiano could afford to make an offer they should be given credit for 

work they had done in maintaining the property. It does look much better than it did four 

months ago. 

On July 2, Henry offered Jeremie Tavisola of Tavisola and Associates at the site. 

On July 11, the AC gave the OK for work on the air conditioning and filters. 

On Tuesday, July 23, the AC met and decided not to re-key the property. None of the “other 

four” worshipping communities who have used the facility for many years have complied with 

our request for proof of 501c3 status and insurance. 

Henry will be gone until Sept. 1.  Becky Bane will be the AC contact person. 

Motion: We request that Jeremie Tavisola work directly with Property Finance Investment 

and Funds Development Committee to sell the property to a church or a developer. The 

appraisal has been made and is $875,000 as is. 

Motion: The Fontana/New Beginnings AC requests that it be dismissed at the September 

meetings of HPCC. 

Respectfully submitted: Henry DeGraaff, Coordinator of the AC 

July 30, 2019 

 

  



 

 

 

To: Presbytery Assembly, Stated Clerk & HPCC 

From: RE Jeff Mague 

Date: September 14, 2019 

Report from the Administrative Commission for El Buen Pastor 

On July 8, RE Peggy Hill, TE Sylvia Karcher, RE Jeff Mague, TE Martin Smith and PLMV Lee 

Ireland met with Rosario Orosco.  Rosario is currently a Candidate for Minister of the Word and 

Sacrament in Los Ranchos Presbytery.  She is a graduate from Fuller Theological Seminary 

(MDiv) and has indicated a strong interest in preaching the Word at El Buen Pastor and 

partaking in community development activities.  This meeting raised certain immigration issues 

that are being researched. 

Teaching Elders Lee Ireland, Temporary Presbytery Leader, and Tom Rennard, Temporary 

Stated Clerk, are hereby appointed as ex-officio members of the Commission without vote. 
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Committee on Representation 
Report for the September 14, 2019 Presbytery of Riverside Meeting 
 
Members in attendance:  Wilson Kayange, Moderator; Mary Bolaños; Ralph Mueller; 
Excused: William Lee 

The meeting was opened with prayer by Moderator Wilson Kayange 

Wilson led the group to reflect on Acts 6:1-4.  Folks identified words and phrases that resonated with them, or 
that stood out, and together the group pondered the passage in relation to who we are as the Committee on 
Representation:  There are a balance of tasks within this early community as with the Presbytery; the early 
community was diverse—as is the Presbytery; care of the widows was important—as was also the service of 
the word of God.  We continued to reflect on the Committee on Representation in this context—that as those 
who were called to serve had a specific task to accomplish, so does COR. 

Wilson and Ralph presented the COR committee description from the Presbytery Manual of Administrative 
Operations.  Those in attendance were interested in expanding the scope of COR beyond the minimum 
responsibilities contained in the MoAO.  Leadership ought to rotate—Ruling and Teaching Elders; COR ought 
to work with the Committee on Nominations—to facilitate broad representation in the Presbytery.  Perhaps 
members of the committee will visit Sessions during the course of the year; during the LEaD event COR might 
offer diversity training, work with others to continue Kaleidoscope Institute communication styles. 

COR might also seek to influence the ways the Presbytery Assembly engages in discernment, to draw from 
other cultures—and to encourage people with alternative traditions of discernment and decision to lead the 
Presbytery at times to embrace other ways of being and doing the work of the Assembly.  To encourage 
experimentation. 

With regard to the Personnel Committee, COR believes there may be a place for the committee to be involved 
early on in the search process for Presbytery leadership, and to be a voice that consistently serves to point to 
opportunities to embrace the diversity that exists within the bounds of the Presbytery. 

In future meetings COR will be looking to reflect on and discern where power is in the Presbytery; to identifier 
those who are influencers—and likewise, those who seem not to have access to power, and to be an advocate 
for more fuller participation; likewise, beginning with COR and moving to other committees, to encourage 
committees and the Assembly as a whole to work hard to more fully draw-in a broader representation of the 
Presbytery into the Presbytery’s work and life. 

A few key operative words—and ideas to keep in mind:  visitation—congregations, sessions, presbytery 
committees, teams, and commissions; ethnicity inside and outside of the churches of the Presbytery; discover 
ways to incorporate youth into the life and work of the Presbytery. 

Catch-phrase:  COR is the Prophet of the Presbytery. 

Meetings: to be held monthly, generally, between 4 and 6 PM the 1st or 4th Tuesdays of the month, provided 
William is available.   

The meeting was closed with prayer by Mary Bolaños 

Next meeting date:  September 3, 2019 at First Presbyterian Church, Redlands 

By Wilson Kayange 
Chair, Committee on Representation.  
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Presbytery of Riverside Assembly 

Duties and Handbook for 3-Year Moderator Rotation 

 

INTRODUCTION 

The Bylaws 4.04 requires the duties of the Moderator, Vice Moderator and Chairperson of the 

Presbytery Commission be described within the Manual of Administrative Operations.  Normally, 

the incoming Vice Moderator is making a 3-year commitment when he or she accepts the position. 

This handbook is intended to describe the key duties of each of the 3 positions an incoming Vice 

Moderator would be involved with during the next 3 years.  It is suggested this content be reviewed 

and updated as needed each year by each of the person completing their office.  

Year 1 – Vice Moderator Key Duties 

1. Officiate at certain Presbytery Functions such as ordination and installations and church 

closings if the Moderator is unable to do so. 

2. Plan on attending the Moderator’s Conference.  Lately it has been in October or November, 

sometimes at the front end of the Mid Council’s Conference, but not always.  Google search 

“PCUSA Moderators Council 20xx”.  This training normally includes parliamentary 

procedures and workshops of current topics you should be familiar with. 

3. The tradition for moderating during the Presbytery Assembly meetings is for the Moderator 

to handle the opening and the more difficult portions of the meeting, and the Vice Moderator 

to take over for the easier portions, normally after lunch. 

4. The Presbytery Planning Team, consisting of the Presbytery Leader, Stated Clerk, the 

Moderator and Vice Moderator will meet before each Presbytery Assembly meeting or as 

needed.  The description of this team’s function is in the Manual of Administrative 

Operations. 

5. The Presbytery Commission consists of most committee/commission chairs and the 

Presbytery Planning Team.  It is traditional for the Vice Moderator to take the minutes of the 

Presbytery Commission meetings.   This tasking is very helpful, as that person will become 

better versed of the various issues that the PC will encounter.  

6. Another tradition is for the Vice Moderator to plan the worship service for each of the 

Presbytery Assembly meetings, including scheduling the Lord’s Supper once a year, and 

arranging for an accompanist (usually provided by the host church).  The Presbytery has 

funds if the host church does not provide a volunteer.   

11 



 

Handbook for Moderator Rotation – Draft August 3, 2019 for inclusion in the Manual of Administrative 

Operations, published by the Presbytery Commission  P a g e  2  
 

Year 2 – Moderator Key Duties 

1. Officiate at certain Presbytery Functions such as ordination and installations and church 

closings.  Plan the installation of the incoming Vice-Moderator, normally during the 

November Presbytery Assembly meeting. 

2. Moderate at Presbytery Assembly meetings.  A higher-level knowledge of Robert’s Rules of 

Order is helpful, as at times a meeting can get complicated.  A former Stated Clerk advised 

that if things got too complicated, to do your best try to get to the will of the Assembly in a 

fair manner.  

3. Work closely with the Presbytery Leader and the Stated Clerk in conducting the business of 

the Presbytery.   You will likely need to travel about the Presbytery often during this year.  

4. Assist the Presbytery Commission Chair as you can.  All you learn about the PC this year 

will be helpful the next.  Fill in to moderate the PC meetings if the Chair is unable to attend. 

Year 3 – Presbytery Commission Chair Key Duties 

1. Plan and schedule meetings of the Presbytery Commission.  There is not a set number of 

meetings you must have during the year, but certainly one about 2 weeks before each 

Presbytery Assembly meeting is the minimum.  Prepare a report to the Presbytery Assembly 

on behalf of the Commission and present any action items during the meeting. 

2. Thoroughly read the Presbytery Commission Charter document.  You may encounter issues 

which are not specifically covered within the document.  Keep notes during the year if 

updates to the charter document would be helpful for the business the commission may 

encounter. 

3. Review the meeting minutes before sending them to the commission members for approval.  

These minutes are just as important as the Presbytery Assembly minutes, as much work on 

behalf of the Assembly is accomplished. 

Handy Resources 

1. Holy Bible 

2. PCUSA Book of Order (regular and annotated versions) 

3. Manual of Administrative Operations 

4. Robert’s Rules of Order 

5. Book of Common worship (Presbytery will provide) 

6. Presbytery Directory 

7. Committee Grid 



To:  Presbytery of Riverside 
From:  Presbyterian Women in the Presbytery of Riverside 
  Respectfully submitted by Debbie Law, Moderator 
Subject: September 14, 2019 Presbytery Report  
 

“I tell my students, when you get these jobs that you have been so brilliantly trained for,  
just remember that your real job is that if you are free, you need to free somebody else.   

If you have some power, then your job is to empower somebody else.” 
-Toni Morrison 

 
Presbyterian Women in the Presbytery of Riverside joined their Synod sisters on July 19th-21st for the Synod of 
Southern California and Hawaii’s 2019 Summer Conference, Love Your Neighbor.  Together we heard the voices 
from our national offices in Louisville, Churchwide advocacy committees, and our own Presbyteries speak about 
how to embody the living word. They welcomed us to join in the many discussions about immigration policies 
and the Southern California Matthew 25 Initiative, PW’s 2019-2020 Bible Study, intersectionality, Presbyterian 
Disaster Assistance, interfaith dialogue, creation care, mission engagement, and Christian education.  Together 
with P-dubs from the Conference and from PWC’s, we supported the Churchwide Together In Service Pillowcase 
Project. Demonstrating our concern and prayers for children affected by Hurricane Maria, we sewed and/or 
decorated pillowcases. We finished with 90 pillowcases, blessed them during Plenary and mailed them to PW’s 
national office. From the national office, the pillowcases will be sent to Puerto Rico to be distributed through 
churches and schools in the presbyteries of Puerto Rico. Summer Conference widened our scope and framework 
on how we, as Presbyterian Women, be the living word and speak truth to the gospel. Twenty-five P-dubs from 
the PWC’s of FPC Hemet, FPC Beaumont, Calvary, Spirit of the Desert, FPC Redlands, FPC San Bernardino and 
Community Presbyterian Redlands came in community and connection with our Synod sisters. 
 
As our PWC’s return from summer break, we begin the Horizons 2019-2020 Bible Study, “Love Carved In Stone, 
A Fresh Look at the Ten Commandments” by Eugenia Gamble. In this study, Eugenia Gamble encourages us to 
consider how these commandments were understood in their earliest forms and how that understanding may 
unlock fresh insights for our lives today. Each lesson begins with an exploration of one of the “Ten Words” in its 
biblical context.  The author uses the term “Ten Words” because it is the biblical form and she wants us to look 
at the Ten Commandments in new ways.  
 
The fall brings the annual Thank Offering of Presbyterian Women, “God Heeds Our Call”. Presbyterian Women 
have expressed their gratitude for God’s blessings in their lives by giving back to people in their communities and 
around the world. Through the Thank Offering, PW helps fund programs that provide education, safe housing, 
food, clean water, and health care.     Agape Fish Fund, Food as Medicine, a 2019 Thank Offering Grant Recipient 
is from our Synod of Southern California and Hawaii. Agape Fish Fund is located in Westminster, in the Los 
Ranchos Presbytery. PWC Redlands will dedicate their Thank Offering on October 12th with guest speaker, Gayle 
Timilione.  Gayle will share her experience from the 2019 USA Mission Experience in the Finger Lakes Region of 
New York. PWC San Bernardino will dedicate their Thank Offering at their Gathering on November 4th. 
 
As our new Bible Study year begins, we welcome new Coordinating Teams at the PWC’s.  Welcome to this 
neighborhood, sharing in the gifts of community, making possible the ongoing Presbyterian Women mission. 
 
PWP Coordinating Team 2017 – 2019 
Debbie Law (Moderator, FPSB); Nancy Richmond (Vice Moderator, Victoria); Carol Valentine(Secretary, FPSB); 
Lou Jolliff (Treasurer, HemetFP); Grace Baldwin (Search,RedlandsFP); Judy Strahan(Mission, BeaumontFP); Alice 
Mundee (Racial/Ethnic, RedlandsFP); Kelsey Law (Hunger, FPSB); Nancy Horstmann (Justice/Peace, FPSB); Judy 
Strahan (Newsletter, BeaumontFP) 
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September 14, 2019 

Records Review & Assistance Team Report to Presbytery 

Since the last report to the Presbytery, the Records Review & Assistance Team conducted a 

General Administrative Review as required by G-3.0108a on June 1, 2019. This was in the form 

of session minutes and register reviews, as well as review of other records and documents. 

Although some exceptions were noted, proceedings of each session were found to be effectively 

in accordance with the Constitution.  The churches participating were: Beaumont PC; Calvary 

PC Riverside; Desert Hills PC, Yucca Valley; First PC of Hemet (June 13); Lake Arrowhead PC; 

Little Church of the Desert, Twenty-Nine Palms; Magnolia PC, Riverside; and St Andrew PC, 

Indio.  Additional reviews are scheduled in late September/early October. 
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Thursday, September 05, 2019 Page: 1 of 1 

Presbytery Riverside 

Address 1875 N D St, San Bernadino, CA  92405-3909 

Phone 909-881-1595  Fax  909-881-1596 

Email riversidepresbytery.info@riversidepresbytery.com 

Web Site www.riversidepresbytery.com 

Membership 

Prior Active Members 3220 Adjusted membership 3206 

Gains Losses 

Certificate 35 Certificate 18 

Youth Professions 14 Deaths 77 

Professions & Reaffirmations 87 Deleted for any Other Reason 199 

Total Gains 136 Total Losses 294 

Total Ending Active Members 3048 

Baptisms Average Weekly Worship Attendance 1530 

Presented by Others 21 Female Members 1886 

At Confirmation 2 Friends of the Congregation 311 

All Other 11 Ruling Elders on Session 184 

Do you have Deacons? Yes / No 19 / 2 

Age Distribution of Active Members People with Disabilities 

25 & Under 220 Hearing impairment 133 

26 - 40 236 Sight impairment 127 

41 - 55 342 Mobility impairment 124 

56 - 70 570 Other impairment 151 

Over 70 1000 

Total Age Distribution 2368 

Christian Education 

Birth - 3 42 Grade 7 18 

Age 4 20 Grade 8 15 

Kindergarten 18 Grade 9 18 

Grade 1 24 Grade 10 13 

Grade 2 22 Grade 11 14 

Grade 3 40 Grade 12 11 

Grade 4 27 Young Adults 54 

Grade 5 24 Over 25 498 

Grade 6 22 Teachers/Officers 169 

Total Christian Education 1049 

Racial Ethnic  

Asian/Pacific Islander/South Asian 218 Native American/Alaska Native/Indigenous 6 

Black/African American/African 45 White 1693 

Middle Eastern/North African 4 Multiracial 16 

Hispanic/Latino-a 98 

Total Racial Ethnic 2080 

Financial Data 

Annual Income 4,530,088 Mission Expenses 161,030 

Annual Expenses 4,450,385 Personnel Expenses 2,553,697 

Facilities Expenses 913,001 
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