2026 Suffolk Master Gardener Site Approval Request & Site Commitment Form 

INSTRUCTIONS.   Please complete the following and return an electronic copy to MG Kathy Readinger  kathy.readinger@gmail.com. Please put SITE NAME REVIEW in the email subject line. Put a hard copy in the US mail to Roxanne Zimmer, CCE Suffolk, 423 Griffing Avenue, Riverhead, NY 11901.  
DEADLINE: March 15, 2026
The Master Gardener Advisory Committee will review applications in April. If accepted, your site will receive PROVISIONAL status for a period of 3 years. A Master Gardener will be assigned to assist you in meeting requirements, including an annual report.
Suffolk Master Gardeners have multiple ways to contribute volunteer hours including adult and youth education, CCE support, continuing education as well as gardening at “APPROVED” Suffolk MG sites.  Approval is only required for GARDENING at physical sites as there is a finite number of gardeners who can sustain gardens for 10 or more years.

To become “APPROVED,” new site applicants must address more than installation and maintenance of a garden. New sites must be conceived and experienced as demonstration gardens, with easy and free public access (visibility, parking) and specific educational components (signage, workshops, events). 

Number of Master Gardeners
Key to the success of a garden site is the number of dedicated Master Gardeners in relation to the size of the site.  For this application, small gardens of about a total of 100 square feet at a site require a minimum of three Master Gardeners. On this application, each of these Master Gardener applicants should describe the nature of work, expertise and the likely numbers of volunteer hours PER WEEK throughout the growing season that each will contribute to the proposed garden site. We have listed 3 MG slots below for smaller garden applicants. Larger sites require four or more Master Gardeners making a commitment to the site. Please add these additional MG names if yours is a larger site. (Remember to calculate the square footage to be designed and/or maintained.) 

The right number of dedicated Master Gardeners is essential for supporting the long-term sustainability of the site.  Exceptions may be considered if a critical number of maintenance volunteers other than Master Gardeners are regularly engaged at the site throughout the growing season. A local scout troop, school groups, or garden club members may weed a day or two and that’s wonderful community engagement.  But this will not be considered as a reliable ongoing source of commitment to regular site maintenance March through October.

Length of Provisional Process
If a site receives “PROVISIONAL” status, please note that this is a three-year long process of assessment and review. Master Gardeners, as well as the site, will need to meet specific criteria and provide an annual report. A member of the Master Gardener Advisory Committee will provide guidance to applicants during the multi-year provisional review.

PART A.   (MASTER GARDENER APPLICANT DETAILS)
Each listed Master Gardener must address 3 features: a) a brief description of gardening design or maintenance at this site, b) experiences related to educational outreach, and c) number of weekly hours during the growing season dedicated to this site.  
Master Gardener, Class year                           (signature/date)
a (nature of site work)
b (expertise)
c (approximate hours per week for next 3 years)
Master Gardener, Class year                          (signature/date)
a (nature of site work)
b (expertise)
c (approximate hours per week for next 3 years)
Master Gardener, Class year                          (signature/date)
a (nature of site work)
b (expertise)
c (approximate hours per week for next 3 years)
________________________________________________________________________________
PART B. (SITE DETAILS from the Master Gardener perspective)
Site name and address:
Description of property: (location in community, public, visibility, hours open, public access, parking) Include photos or Google Maps screenshot.
Description of garden: (present condition/status, size, dimensions, purpose) Include 3 photos.
Provide a Master Gardener WORK PLAN for YEAR ONE and YEAR TWO.  (Year projecting until the end this calendar year. Note. Details matter. 
What is the nature of work to be accomplished? Draft schedule including hours per week and number of volunteers per type of garden work
Prior role of Master Gardeners at this site, if any.  Other volunteers or gardeners? Who organizes efforts? 
How does this effort resonate with MG mission: native and/or pollinator plants, rain garden, food security, climate change considerations? 
In what ways and how often will this garden provide educational outreach? Be specific.
What are anticipated challenges? 
What will the host site provide in terms of budget, needed supplies, plant material, compost, fencing, irrigation, additional volunteers and whatever else is needed? 
Description of Master Gardener Plan 5 years from now.
What will the garden site look in Year 5?
How will you recruit additional volunteers to assist in this effort?
Other comments
(Note: Use these questions as a guide for the annual report to be submitted to the Master Gardener Advisory Committee.)
_________________________________________________________________________________________
PART C.   (SITE DETAILS from SITE representative)
Description of site engagement and responsibility
What is the purpose of this garden activity at this site?
Master Gardeners are volunteers with no short term or long-term obligation to your site.  If Master Gardeners were not available, how does this impact this effort?
What is the site role regarding budget supplies and materials, maintenance responsibilities, educational outreach, spring and fall cleanup, equipment, other?
How often and through what ways will the site communicate with Master Gardeners?
What, if any, are the limitations or insurance coverage/ liabilities of volunteers at your site? 
The Site representative understands that Suffolk Master Gardeners are community volunteers with no obligation to this site. 
Name                                                                    Signature                                                                      Date
Title
Contact 
Email
phone
