The United Methodist Church, Simi Valley
2394 Erringer Road, Simi Valley, CA  93065
(805) 526-6231
ST MATTHEW’S UNITED METHODIST CHURCH
1360 S. Wendy Dr., Newbury Park, CA  91320
(805) 498-6910

MINISTRY DESCRIPTION
[bookmark: _GoBack]

POSITION:	  Nursery Caregiver

JOB DESCRIPTION: Offer a safe, secure and inviting Christian environment to provide for the emotional, physical, and social needs of infants/toddlers during the time they are in the church nursery.

BASIC REQUIREMENTS:
	1.	Strong Christian commitment
	2.	Nurturing, caring, and patient caregiver who enjoys working with young children and 			interfaces well with parents
	3.	Promptness and strong work ethic

SKILLS REQUIRED:
	1.	Knowledge of:
a. Care of infants and toddlers
b. Care/cleaning of church nursery components on an on-going basis
c. Parental concerns and how to appropriately manage the concern

	2.	Ability to:
a. Provide a secure Christian environment for infants and toddlers
b. Work cooperatively with adult volunteers
c. Become acquainted with parents and children

	3.	Specific Skill Sets/Requirements:
a. Pediatric First Aid and CPR training
b.  Must be aware and of and able to execute emergency procedures
c. Must be aware of and willing to abide by nursery policies, especially Safe Sanctuary 	policy
d. Must be available to work on Sundays
 
EXAMPLE OF DUTIES:
1.  Meet and greet parents and children
2.  Help each parent sign their child in, identify any specific concerns or instructions for that 			child, and distribute a pager to the parent
3.  Ensure that each child is released to the appropriate person at the end of the church 			service, and that the pager is returned
4.  After the children leave, make sure that toys are clean, supplies are put away, and 			furnishings and toys are returned to their proper places

INVESTMENT:
	1.	Must be in the nursery from 9:45am until service ends and all children are picked up, 			typically around 11:00am
	2.	Salary will be established before work commences, and is set and reviewed annually by 		SPRC
	3.	Planned absences should be reported to the Nursery Coordinator at least two weeks in 			advance. Last minutes illnesses should be reported to the Nursery Coordinator as soon 			as possible.

TERMINATION POLICY:
 	By the Nursery Worker: Employment is at-will and can be terminated at any time. 				However, for the safety of our children and the continuity of their care, the Church 			requests two week's advance notice of planned termination whenever possible.
	By the Church: 
1. Nursery workers will be terminated it they fail to follow nursery policies, or in situations of unnotified absence or habitual tardiness
2. Immediate termination will occur in cases of intentional verbal, physical or emotional abuse or neglect of any child or parent.
St. Matthew’s UMC seeks to work with its nursery staff in an open communication forum to help prevent and solve problems.

ACCOUNTABILITY:
	Administratively responsible to the Pastor and SPRC
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