UNIVERSITY OF CALIFORNIA
Agriculture and Natural Resources 4-H Youth Development Program

COVID-19 Phase 2 Safety Protocol Checklist
For 4-H Adult Volunteers

This checklist is intended for 4-H Adult Volunteers to use to ensure you are prepared to resume
any in-person 4-H programming or activities.
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All participants must agree to and follow the Mitigation Standards Summary for COVID-19, Stage 2

All participants must agree to and follow any additional local County Public Health Orders or UCCE
safety standards

Must train all participating volunteers, youth and families on all Safety Protocols and expectations
prior to beginning in-person activities. Must maintain documentation of training attendees.

A daily attendance and visitor log MUST be kept for ALL in-person activities and turned in to your
Program Representative, Ryan Cleland. This can be sent in a document or simple email to
rpcleland@ucanr.edu.

Attendance logs must include the names of members, volunteers, family, and anyone else present at
an in-person meeting. Additionally, these logs must include the time, date, and specific location of
your meeting. The purpose of this practice is to have necessary information in the event that contact
tracing must be conducted following a meeting.

All participants (4-H members, parents, adult volunteers, etc.) visitors must be educated on the
symptoms of COVID-19. Do not allow any participant to attend if they are ill, show any signs of
illness, or have any COVID-19 symptoms. Participants who develop signs of illness during an in-
person 4-H activity, must be separated from other participants and leave the premises as soon as
possible. Disinfection measures must be taken immediately to reduce potential exposure.

If a volunteer, parent, or 4-H member tells you that they have COVID-19 or believe they were
exposed at a 4-H activity, report this information to your local 4-H staff.

All sanitation procedures outlined in both the Safety Standards for Resuming In-Person Activity, Stage
2 and Mitigation Standards Summary for COVID-19, Stage 2 documents must be followed. If you
cannot ensure the appropriate cleanliness of a meeting facility or do not have the necessary supplies,
then the in-person meeting cannot occur. For example, if you are unable to sanitize the room due to
lack of being able to obtain CDC-approved disinfectants, in-person activities cannot occur.

In-person activities are limited to only 10 individuals. Under no circumstances can any group
gatherings occur over 10 individuals at this time. This applies to indoor and outdoor activities. The 10
participants includes all adults and youth present. For example: 8 kids is the maximum number of
youth who can attend with two adults. Two adults (including at least one appointed adult volunteer)
must still be present to conduct any 4-H activity with youth.

Some Counties may have additional restrictions or not allow gatherings of any size. If County Public
Health Orders are more strict, you must follow the County’s policies.

Meeting spaces must maintain physical distancing (at least 6 feet) between participants.

Ensure that materials/announcements for programs, activities, events, etc. clearly state that UC ANR

meetings, events, activities are limited to ten persons or less, that UC ANR employees, volunteers

and participants are required to maintain six feet of distance at all times and that face masks must be

worn when this distancing cannot be ensured. Revised 6/10/2020
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It is preferable for youth to bring their own equipment and/or supplies. If equipment or supplies are
provided you must follow all sanitation procedures outlined in both the Safety Standards for
Resuming In-Person Activity, Stage 2 and Mitigation Standards Summary for COVID-19, Stage 2
documents.

Ensure that all meeting spaces are cleaned and disinfected before and after use, and ensure
adequate personnel and materials to maintain the required cleaning protocols.

Meetings cannot occur at locations where sanitation procedures cannot be followed.
If feasible, outdoor meeting spaces are preferred during this phase.

Require universal face coverings (cloth or paper masks, cloth bandanas, etc.) for all volunteers and
participants when maintaining six feet of space between people cannot be guaranteed. Locations
must have a supply to provide upon request or if someone forgets their face covering. If masks are
not available, the in-person activities must be cancelled.

Ensure handwashing facilities (soap and water), hand sanitizer, and tissues are available to all
participants. Hand sanitizer, must be available at or near the entrance of the facility.

Avoid food service. Schedule meetings between meal times.
Avoid shared materials, handouts, equipment, tools, etc.

Avoid distribution of items. If absolutely necessary - have one individual hand out items, do not pass
along items among the group, individual distributing items (including paper handouts) must be
wearing one-touch gloves. Shared materials must be disinfected.

Maintain sanitary practices — frequently clean and disinfect spaces and equipment, wash hands
often, and use hand sanitizer.

Keep up to date on most recent guidelines and public health situation from UC, county, and state
resources. Be prepared to modify, cancel, or re-schedule in-person activities if UC, County, or state
guidelines or protocols change.

Follow the most restrictive procedures from UC, county, and/or state.

It is the policy of the University of California (UC) and the UC Division of Agriculture & Natural Resources not to engage in discrimination against or harassment of any person in any
of its programs or activities (Complete nondiscrimination policy statement can be found at http://ucanr.edu/sites/anrstaff/files/176836.doc). Inquiries regarding ANR’s
nondiscrimination policies may be directed to UCANR, Affirmative Action Compliance & Title IX Officer, University of California, Agriculture and Natural Resources, 2801 Second
Street, Davis, CA 95618, (530) 750-1397.
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