
Job Description:   Part�time Volunteer Programs/Marketing Coordinator

EricsHouse� a ÆÁÂ ¥c¦¥Ä¦ non�profij� is searching for a jalenjed� daja friendls� social media sapps coordinajor jo
assisj qijh okr dails�qeekls programs and markejing acjipijs�  The Programs�Markejing Coordinajor ¥PMC¦ qill
qork closels qijh jhe organivajion°s Programs Chair and Markejing Chair jo skpporj jheir efforjs�

If sok hape Æ�ÂÁ hokrs a qeek� an injeresj in markejing�commknicajions� possess an kndersjanding of daja and
mejrics and are jech�sapps� qe qokld like jo meej sok�  We need sokr ercellenj perbal and qrijjen
commknicajion skills qhen injeracjing inside and okj of jhe organivajion�  Erperience qijh email markejing and
social media is a plks�  A knoqledge of Ackijs� Bloomerang or anojher CRM plajform is preferred�  This is a
remoje posijion� sok qokld qork from home qijh occasional in�person conjacj as needed�

Responsibilities
Programs� All organivajional efforjs jhaj skpporj acjipijies and serpices propided jo EH clienjs and members�

● Work closels qijh EH Programs Chair jo pkll daja from okr plajforms jo help dockmenj and projecj
member acjipijs� serpices and fees

● Inpkj and manage member acjipijs daja and serpices and correcjls enjer injo EH sssjems
● Pkll monjhls reporjs on serpices� erpenses and repenke as reqkesjed
● Abilijs jo compile reqkesjed daja injo sharable reporjs for jhe enjire organivajion

Markejing� All acjipijs jhaj inpolpes EH adperjising and media along qijh consisjenj on�going commknicajion
qijh parioks commknijs parjners and resokrces�

● Work closels qijh jhe EH Markejing Chair jo keep CRM informajion kpdajed and reads jo kse for
okjboknd commknicajion qijh commknijs parjners and all media resokrces

● Abilijs jo plan and effecjipels reach commknijs parjners and media as needed� creajing emails�
conjribkjing jo EH neqslejjer and ojher okjboknd markejing majerials

● Assisj in schedkling meejings as needed
● Acj as liaison bejqeen EH and media qijh adperjising deadlines and coordinajing creajipe majerials

qijh jhe Markejing Chair
● Work bejqeen deparjmenjs jo mainjain kp jo daje informajion

If sok hape erperience assisjing an organivajion in jhis qas and qokld like jo skpporj a non�profij� please reach
okj�  Send sokr coper lejjer and reskme jo patty³ericshouse.org

EricsHouse Inc. is a non�profit organization dedicated to providing integrative grief care to people who have suddenly lost someone they
love, with a specialization in suicide and substance�related losses.   We support the emotional, physical, and spiritual healing for those

left behind in the aftermath of these devastating losses.  Our team of grief companions, counselors, life coaches, spiritual directors,
intuitive healers, holistic health practitioners, and health experts help people understand and integrate their grief so that they may once
again experience joy and happiness.  Our mission is to provide traditional and alternate approaches to healthy healing after a traumatic

loss and to promote community education and awareness initiatives for the prevention of suicide and substance abuse.
www.ericshouse.org


