
Instructions to Make New York’s Pass-Through 
Entity Tax Election 

Step 1: Go to https://www.tax.ny.gov/online/ 

Step 2: Log in or create an online services account for electing entity.   
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Step 3: Click “Services at top left corner of screen

Step 4: Select PTET web file  
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Step 5: Click “Select” at bottom right corner of screen  

Step 6: Complete authorized person information and select "yes" for 
acknowledgement.  Select "continue" and finalize election.
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