
ENTERING DATES ON YOUR BLACKBOARD CALENDAR

Click the calendar link

from your editing

dashboard.

HOVER OVER THE APP, AND

CLICK THE PENCIL TO EDIT.

Double click the date you

want to add an event to

or use the new event

button. 



SELECT A CATEGORY FOR THE

EVENT - THIS COLOR CODES

YOUR CALENDAR BY

EVENT/ENTRY TYPE.

THEN CLICK SAVE.

ENTERING DATES ON YOUR BLACKBOARD CALENDAR

TITLE YOUR EVENT/ENTRY.

WRITE A DESCRIPTION IN THE

EDITOR, JUST LIKE A NORMAL

EMAIL EDITOR. FILL IN YOUR

DATE/TIME DETAILS. 

WHATEVER YOU ADD TO YOUR CALENDAR WILL

AUTOMATICALLY DISPLAY ON YOUR HOMEPAGE IF YOU HAVE

THE "CALENDAR APP" ADDED TO YOUR HOMEPAGE.  

JUST CLICK THE CALENDAR APP IN YOUR HOMEPAGE EDITOR

TO EDIT THE SETTINGS. YOU CAN TITLE YOUR CALENDAR

APP, EDIT THE NUMBER OF CALENDAR LISTINGS THAT

APPEAR ON YOUR HOME PAGE  AND SET THE NUMBER OF

DAYS IN ADVANCE YOU WANT TO PULL LISTINGS.  



ENTERING DATES ON YOUR BLACKBOARD CALENDAR

If you put your calendar app in a vertical section (B, C, E, F, G), it displays like the left.

If you put it in the horizontal section (D), it displays like the right.


