Secretary’s Monthly Report to the County 4-H Office
This report should be filled out completely by the club secretary after the last club meeting of the month and emailed or mailed to the county 4-H office.
All reports should be submitted no later than the 10th of the following month!
MONTH OF___________________________DATE  MAILED____________________

NAME OF CLUB_______________________  TOWN___________________________

Meetings Held
	Date of Meetings
	Activity or Purpose of Meeting
	Number of Members in Club
	Members Present
	Others Present

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


Summary of 4-H Activities for the Month
(Please highlight Community Service Projects, Trips, Educational Events etc.)
Special request to 4-H office:

New members joined this month:

	Name of Member/
Telephone Number
	Mailing Address
	Birth
Date
	Age
	

	
	
	
	
	

	
	
	
	
	


Members dropped this month:

	Name of Member
	Reason for Dropping

	
	

	
	


    
Treasury: 




  Starting Balance: _____________________
	Date
	Debit
	Credit
	Balance
	Reason

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	








     Ending Balance: _____________________
Meetings for coming month:


	Date
	Time
	Place

	
	
	

	
	
	

	
	
	

	
	
	


Signed:…………………………………………………………………………………..4-H Club Secretary Club Secretary Email:……………………………………………………………………………………….
