
Mustang Families: 

Please follow the directions of staff during drop-off and pick-up. 

There are a lot of vehicles and buses entering and exiting our campus. We continually monitor 
the traffic flow and make adjustments as needed. We appreciate everyone’s patience the first 
couple weeks of school.  The process starts slow and will improve as everyone becomes more 
familiar with it. 
 
K-3rd grade car riders enter/exit the building through the double doors near the car rider 
loop.  4th – 8th grade students enter/exit the building through the 400 Hallway. 

1. All parents/guardians picking-up students should remain in their vehicle and follow the 
directions of staff to the appropriate pick-up location. Please do not get out of your vehicle and 
walk up to pick-up your student. This creates a safety issue for drivers and people walking 
through traffic. 

2. Mustang Families should not use the O'Connell Wellness Center parking lot to drop-off/pick-
up their students. If your child is a car rider, we would like to remind you to please use the 
authorized drop-off/pick-up process and location for your students.  This will help us provide a 
safer environment for our students. 

3. Students should not be dropped-off in the parking lot and walk across travel lanes unsupervised 
by their parent/guardian.  This creates a significant safety issue.  Student drop-off should occur 
only in the car loop near Safety Patrol or staff member and bus loop when directed by staff. 

4. Students should open their own door in the drop-off zone.  If they are unable to open it, we 
have staff and Safety Patrols there to assist. 

5. Make sure your student is ready to exit the vehicle when you enter the parent pick up line. If 
you need to write notes or finish breakfast, please park in a parking space and reenter the line 
when your student is ready. 

6. Morning Drop-off is from 7:50 – 8:25 a.m. (this will run a little longer the first week of school). 
Please hold students in your vehicle until a staff member is present in the vehicle loop for your 
arrival. Students need to be supervised at all times and dropping students off without staff 
outside presents safety risks. 

7. Fill in all spaces and pull to the furthest cone as directed by staff and Safety Patrol to keep drop-
off moving smoothly. 

8. Students should move to the sidewalk directly after exiting their vehicle and not walk in the 
traffic lanes. 

9. We are unable to use the bus loop until most of the buses arrive. Please follow the directional 
signals from our staff member at the front entrance. He will let families know when it is safe to 
use the bus loop for student drop-off. 

 
*If you arrive late, after 8:25am, and there are no staff members outside - Please park in a parking 
space to sign your student in at the front office. 
 
*Do not park in the bus loop/block handicap spaces at any time. Please use parking spaces in the parking 
lot. 
 
 
 



Afternoon Parent Pick-Up Procedures 
 
Afternoon Pick-up starts at 2:45 p.m. (1:45 p.m. on Wednesday). This will run longer the first week of 
school. All vehicles should enter the parking lot and follow the directions of staff members.  

1. Elementary only (Kindergarten -5th grade students with no middle school siblings) – will pickup 
students in the lot to the left of the school (the same lot used for morning drop-off). Your 
student will have a backpack tag that will match your Parent Pick-Up tag. Please make sure 
students keep these on their bags so we can quickly confirm while we open doors and help 
students into their vehicles. 
The first twenty vehicles will park along the curb (two lines of ten vehicles). The next forty 
vehicles will park in the traffic loop leading to the parent pick-up line (twenty in each lane). The 
last vehicle (of the twenty block) in each lane will be given a red “last car” card to hand to the 
staff member calling vehicles. 
Please make sure your Parent Pick-Up tag is hanging or on your dash so our staff members can 
quickly identify your student information.  
*If you do not have your PPU tag, please have your identification ready to confirm you are on 
the approved list to pick-up your student.  
Remaining vehicles will be called as you come to the staff member who is calling vehicles. 
Please listen to the staff member calling vehicles as they will direct you to the appropriate cone 
where your student will meet you. 
**If you misplace your Parent Pick-Up tag, please communicate with your homeroom teacher to 
have a new tag issued to prevent repeated identification requests. 
***Once the process becomes familiar and all vehicles have appropriate identification, car rider 
dismissal finishes about 3:05. Day Care Van Dismissal begins at 3:05pm. If you are still picking up 
parent pick-up students at this time, you will be directed to the parking lot while we are loading 
students in their day care vans. You will still need your parent pick-up tags and identification to 
pick up students at this time. If you arrive after dismissal is complete, you will need to go to the 
front office to check out your student (please bring identification!). 
 

2. Middle School only (6th -8th grade students and K-5 students with middle school siblings) – will 
pickup students in the lot to the right of the school, behind the buses. This line loops through 
the parking lot and is directed by school staff. Please make sure to follow directions of the staff 
members as there are two lines in the loop. The line on the right side of the road is for middle 
school, the line on the left side is for elementary parent pick-up. 
Middle School Parent Pick-Up will begin after buses are dismissed. Please do not enter the 
elementary parent pick-up line for middle school students. Staff will direct you through the 
parking lot to rejoin the middle school line. Students will wait for your car and will be instructed 
to look for their car/guardian. Please encourage your student to pay attention so they can easily 
find you in a timely manner! 

 
If you need to change your child's transportation, please send a note to your student’s teacher before 8 
AM on the day the transportation change is needed. If there is a situation during the day and a change in 
normal dismissal is needed, a guardian will need to email mcatransportation@stjohns.k12.fl.us BEFORE 
2 PM (1 PM on Wednesdays). Include your elementary child’s name, grade, teacher and how they need 
to get home. We do not accept phone calls for transportation changes. 
Early Dismissal Checkout – District Policy requires all check-out to be done before 2:00pm (1:00pm on 
Wednesday). Remember to bring identification with you to the office. 
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