Learning Management System Purchasing Bulk SkillSoft Subscriptions

Login to the Customer Portal to purchase SkillSoft Subscriptions. If you are an Ingersoll Rand employee,

access all SkillSoft Courses on the IR LMS.

1. Search for a SkillSoft course you are interested in.
2. Click “Buy Subscription” next to the course name.
3. Click Shopping Cart from the eCommerce drop down menu.
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4. Uncheck the Enroll button unless you want yourself to have this license as well.
5. Select the number of SkillSoft Licenses you would like to purchase.
6. Click Next.
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7. Choose your address and then click Next.

8. If your address listed is not the address that corresponds to the Credit Card, double click to add a
new address.
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9. Click Create New Contact — Base Form.
10. Fill in new contact information.
11. Click Save.
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12. Make sure the new address is selected and click Next.
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13. Click Next again.
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14. Choose your credit card type.
15. Enter Credit Card Information.
16. Click Process Payment.
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