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CREATING ACCESS TO COGNIA LINCspring ACCOUNTS FOR EDUCATORS

Mylourney Onboarding

Step 1: Login to myJourney

During the Kickoff and Onboarding, the school’s myJourney administrative users will load
educators to the Formative Content Library (via bulk upload) to the school-level account. (Note
that district-level administrators, district-level mylourney account administrators, and district-
level instructional coaches should be added through the district’s myJourney account.) Once
added, the users will receive an email to create their passwords and access LINCspring.

Login

Email Address

myJourney

Step 2: Select the Assessments icon.
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Step 3: Navigate to Formative Content Library.

(D) Assessments
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Formative Content Library

The Formative Content Library is a set of
downloadable PDF files with items grouped
to target a single skill or cluster of skills.
Teachers can use these resources as part of
the formative process to inform teaching
and learning in real time.

Go to the Content Library

Formative Assessments

Online Formative Assessments provide pre-
selected sets of items or the option to as-
semble items as teachers choose, to target
a single skill or cluster of skills. Teachers
can administer these items as part of the
formative process to inform teaching and
learning in real time.

Learn more about

men

Interim Assessments

Interim Assessments gauge students’
progress toward grade-level expectations in
reading, language usage, and math. Admin-
istered and reported online, three tests are
available each school year, and are aligned
to widely used college and career readiness
standards.

Learn more about

m

Step 4: In the upper left-hand corner of the dashboard, select the menu icon (3 lines) and then

choose “Manage Users”.
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Step 5: Click Add Users, Select Add Multiple Users. Begin the process of adding multiple users by

selecting the ‘Add Users’ button and starting the process to load multiple users by selecting the
‘Add Multiple Users’ option.

Welcome, Linda *

Q, Search by name or email l S Add User(s) ~
Add a Single User
Status Role € Add Multiple Users >
Enabled Admin
Invited User
Invited User :
Inlw Ardmin A

Step 6. Download the csv template.

Welcome, Linda =

@ Add Multiple Users

1 D load the provided .csv late

Use the provided template to organize your user information.

late your template and save as a .c.

The provided template is structured and utilizing the following columns:
First Mame | Last Name | Email Address | Role {role is either: Admin or User)

3 Attach your completed template

Afile may be attached using two methods. Select a file by using the drag and drop feature
or use the select file butten to browse and attach

Upload the completed .csv file below

Cancel
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Step 7. Populate the information First Name, Last Name, Email Address, and Role. There are two
roles that can be assigned: User and Admin. Assign roles to your users as following: User
(teacher) or Administrator (school-level administrators, school-level myJourney, school-

level instructional coaches and anyone else who would require school-wide
supervisory/management access).

Al : fx First Name
A B C D
1 |First Name IlILast Name Email Address Role
2
3
4
5
6
7
8

Step 8. Attach your file to complete the process

— o Welcome, Lauren ~

@ Add Multiple Users

1 Download the provided .csv template 4,

Use the provided template to organize your user information

2 Populate your template and save as a .csv

The provided template is structured and utilizing the following columns:
First Name | Last Name | Email Address | Role (role is either: Admin or User)

Attach your completed template

A file may be attached using two methods. Select a file by using the drag and drop feature
or use the select file button to browse and attach.

Upload the completed .csv file below

upload_multiple.csv  85B X

o
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myJourney Password Creation

Step 9. To create password, the user will select the ‘Get Started’ button from the welcome email
that he/she received; and enter their password twice.

Select ‘Get Started’

Get started with your new resource

Cognia <app-noreply@cognia.org> Friday, September 18, 2020 at 11:35 AM
To: UAT eProve Emailtest

cognia

Get started with your new resource

You've been granted permission to access one or more components of the Cognia™ Improvement Platform through
myJourney. Here you will be able to move forward with your institution’s improvement journey. You have been granted
permission with the following institution:

North Dakota Department of Public Instruction

Please se| ccess myjourney.

Get Started

You may also copy and paste this URL into your brgsfer:
https://uatmyjourney.cognia.org/auth/con set/4c2bd6 1b-cc48-41ff-9991-092e6d753893

Step 10. Enter your password twice

myJourney

Enter New Password

Re-enter Password

Submit

BEEDEBEE




. : -
coQnia =e¢ LINCSPRING'

LINCspring Signup

Step 11. Once the password is created, the user will be taken to the login page and enter their
email and newly created password. On of the myJourney dashboard, select “Trusted Partners”
from the left side navigation.
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Step 12. Next, select on “Go to LINCspring’.

() Trusted Partners

LINCspring

Strengthen instruction with an online plat-
form for coaching and professional learning.
LINCspring offers teachers customizable
pathways to implement student-centered,
personalized learning.

Learn more about LINCspring

Go to LINCspring
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Step 13. The user will be presented with the LINCspring signup page where he/she will enter
their name, email.

Create your account

Welcome to LINCSPRING! Please fill out you

ast name *

Learning
Innovation

Catalyst

Transformation is possible...
The time is now!

Step 14. The user will then land on the LINCspring dashboard, where he/she can use the
resources available there.

Educator Landing Page (School-Level)

Please check your email to confirm your LINCspring account 1o maintain access 1o LINCspring,
If you did not receive the email, please click here to resend it or email support@lincspring.com.

A for heip.
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Coach Landing Page (School-Level Administrators and Coaches)

Please check your email to confirm your LINCspring account to maintain access to LINCspring.
If you did not receive the email, please click here to resend it or email support@lincspring.com for help.

s
a
o

Organizations Total Goal Completion Jrganizations

Super Admin User Landing Page (District-level Administrators and Coaches)
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Continuous Single Sign On Access

Upon successful completion of this process, the user will go to myJourney login page.) Upon re-
entering LINCspring, the user will not have to re-enter credentials as a result of the Single Sign
On application.

Recommendation: Bookmark the site at https://myjourney.cognia.org/login
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