Instructions for updating family information including contact

information, approved pick-up information and medical
information.

1.Login to your headmaster online account.

2.Click on My Profile on the top of the menu

Welcome Doe, My Account | Preferences | Print | Sign Out

Date of Last Upload: Friday, July 26, 2024

I Want to View ... My Children's Activity
My Complete Profile My Children’s Attendance Johnny
My Children's Homework My Children's Behavior
My Children's Academics My Children’s Schedule -
= = Class Activity
Schoal Announcements Mo class activity to display.

Na Announcements at this time

Family Balances

Amount due $0.00 My Statement
Manage Scheduled Payments
E-mail questions about your balance - Click Hera! Make Payment

3. Anywhere on the page that you see the penciliconis a
place where you can edit the information

Doe, Jane Family Members

Phone Numbers

E-mail Addresses

Personal Information
Title: Marital Status:

First Name: Jane Company:
Middle Name: Job Title:
Preferred:

Last Name: Doe

Suffix:



https://secure.headmasteronline.com/default.aspx?sitenumber=141925

4.You can click on each family member and update their
information individually

Doe, Jane Family Members
Jane Doe
nowell@allsaintswinterpark.org John Doe
Johnny Doe
Profile
Addresses
,
Home

L
Phone Numbers

E-mail Addresses

Home

nowell@allsaintswinterpark.org

Personal Information
Title:

Marital Status:
First Name: Jane Company:
Middle Name: Job Title:
Preferred:
Last Name: Doe
Suffix:

5.Note that when you click on the child’s name you will get 2
options of windows to change information

Doe, Johnny

Family Members
nowell@allsaintswinterpark.org

Jane Doe

John Doe

Johnny Doe
Profil@” Contact Information

Addresses

'3
Home

Phone Numbers

E-mail Addresses

L
,
School |
nowell@allsaintswinterpark.org

Personal Information
Title:

First Name: Johnny
Middle Name:

Preferred:

Last Name: Doe
Suffix:



6. You can stay on the profile window to change personal
information. Then click on contact information. There you
can make changes to the pick up list and medical

information.

Doe, Johnny

nowell@allsaintswinterpark.org

Profile | Contact Infc

Family Members

ne
ohn Doe
ohnny Doe

Emergency Information

John Doe 2 Jane Doe _ 2
Relation: Fath Relation: Moth
Home Phone: ame Phona:
Business Phone: Business P hone:
Mobile Phon: Mobile Phone

Pickup Information

John Doe 2 Jane Doe A
Phone: Phone:

Tag: Tag:
License: License:

Medical Contacts

Physician:

Phone Number:
Dentist: Phone Number:
Hospital: Phone Number:
Insurance; Phone Number:
Policy:

7.After making changes, th

is notice will stay at the top of the

table until information has been approved by our office.

Wwelcome Doe, Jane

My Account | Preferences | Print | Sign Out

Overview Homework Academics Schedule Reports

View Individual

Doe, Johnny

nowell @allsaintswinterpark.org

profile | Contact Inf

eeeeeee

ssssss

Phone Numbers

E-mail Addresses

school

nowell@alisaintswinterpark.org

Personal Information
Title:

irst Name: Johnny
Middle Name:
Preferred:

ast Name:

Suffix:




