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1  Click the Zoom link you receive in your 
email. 

 

2   
 
If you’ve already downloaded Zoom on 
your computer - click the “Open zoom.us” 
button. 
 
 
 
 
 
If you’re new to Zoom, click “download & 
run Zoom” and the app will install. 

3  If you see this screen, it means the 
meeting has not started yet.  Once it does, 
it will automatically launch. 
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4  When your meeting begins, click “Join 
Computer Audio” - this allows you to hear 
everyone and for them to hear you. 

 

5  The bottom-left corner of the Zoom 
window is where you can mute/unmute 
your microphone (by clicking the 
microphone icon) and turn on/off your 
camera (by clicking the camera icon). 

 

6  The bottom-right corner of the Zoom 
window is where you can leave the 
meeting when you are finished. 
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