STATE RECOGNITION INFORMATION FROM GARY GREENE
Recognition renewal is open in IWAS!! Please read the instructions below very carefully because Derreck and I will be out of the office frequently in the coming months to conduct recognition visits. As a result, our responses to your questions may be delayed. We’ve tried to anticipate all your questions below and answer them ahead of time so you are not waiting for us to be back in the office before you get an answer.

Who must renew recognition?
All schools that want to maintain their recognition status for the 2019-2020 school year must complete electronic renewal. Failure to login and renew your recognition will result in your school forfeiting recognition status and having to reapply.

My school is applying for initial recognition this year, do I have to renew electronically?
No. You do not yet have a recognition status to renew. Be aware, however, that you will have to renew recognition in the 2020-2021 school year.

My school is having a recognition visit this year, do I still have to renew electronically?
Yes. A recognition visit does not take the place of renewing electronically. The only schools that will not renew recognition are those schools applying for initial recognition as they do not have a recognition status to renew.

When will recognition close?
The system will be open until March 6, but you should do this work as soon as possible.  Don’t wait until March 5 in the expectation that there will be no computer glitches, power failures, illness, blizzards, etc. to get in the way. 

How can I renew recognition?
1. Login to IWAS.

2. In the column on the left of the page click on “System Listing”

3. You should see collapsible tabs titled “Reporting” or “Annual.” Click on the system named Nonpublic School Application for Recognition Renewal.
4. Once the system is open, click the “Enter Report” tab at the top of the screen and start answering questions.

I am unable to login to IWAS to renew.

If you go into IWAS and cannot access this system, call 217-782-4321 and tell the staff member who answers that you are having an IWAS access problem.  Derreck and I cannot help you with this, so call this number instead.

What should I know about completing the renewal process?
1. Before you start answering questions, you should open the evaluation instrument and/or the Glossary. These documents have links and additional information that will help you answer all of the questions with relative ease. Specifically, please consult the glossary if you are unsure what you are being asked to do for a specific item.  Do not fill out and submit the evaluation instrument. It, along with the glossary are only meant to help you answer the questions in IWAS.
2. Each question allows you to answer either “Yes” or “No”, and some questions have an “N/A” option. All questions should be answered “Yes” or “N/A.” Any question that is answered with “No” or “N/A” will prompt you to enter an explanation. Please provide why this item is not applicable or why the school is not in compliance including how you will correct the problem.

3. There are many questions which ask, “Does the school…? If not, check here and proceed to item X” For these questions, the “here” is the “Yes” or “No” button to the left. Based on your answer, the system will block you from answering questions that do not apply. You will not be asked to provide an explanation in this case.

4. Most if not each time you click on a radio button, your screen will “blink.”  This is normal and does not indicate there is a problem.  The blinking also seems to take longer the further into the document you get.

5. In the upper left hand corner of your screen, you probably see a circular arrow that is your refresh button.  It looks like this if you are using Google Chrome:


                

When you click on one of the save buttons, this arrow will probably turn into an X.  Try not to continue working until the X turns back into the circular arrow to allow the system time to save.

6. At the end of each section is a “Save Application” button. You can click this to save as often as you like, and you are encouraged to do so. Clicking the save button will not stop you from going back to edit your answers later.

7. Some of you may recall that you used to see three pages in the recognition system—a page of assurances and two pages for your school calendar.  The calendar portion is gone because you are no longer required to have a school day of minimum length.  So you should only see the one page of assurances. Please note that if you print the page of assurances, the calendar portion will show up—you are not required to fill it out.
8. After you finish your work in the system, you will click on the “submit” button at the very bottom.  Your application will stay in draft status until you click on this button successfully.  If you did not renew your registration or did not submit your immunization data, you should get an error message telling you to fix that condition.  The recognition system will not allow you to complete renewal until these are done.  If the problem is registration, contact Derreck (312-814-5733) or Gary (312-814-3985).  If the problem is immunization data, call Data Strategies & Analytics at 312-814-9192.
9. If your submission is successful, your application status will change, and there are a few possibilities as far as the messages you will see.  You are NOT completely done until the application’s status says either “Received by ISBE” or “Entered by the Illinois State Board of Education Administrator at [Date and Time].” Any other status message means you are not done yet.
10. It may be that when hundreds of you are all in there at the same time, the system may also run slower.

