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PURPOSE

This guide provides a step by step aid for submitting Mechanical Change Out Applications through the 
Public Portal. 

PROCEDURE

Click on link to the City of Naples Public Portal: 
https://cityview2.iharriscomputer.com/CityofNaplesFlorida/

1. Click Sign In link. Sign in using your registered account. 
2. Click Apply for a Building Permit link.

 

 

https://cityview2.iharriscomputer.com/CityofNaplesFlorida/
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Step 1: Application Type Enter all required information. 

Estimated cost must be provided

This application type is for like for like change out 
only. You must specify that in the description of work.
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Step 2: Permit Type

Step 3: Work Items
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Step 4: Description of Work 

Step 5: Location 
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Step 6: Contacts 

CLICK HERE to add the Contractor to this permit. 

Contractor Name & License 
Number entered in Address 
Book will appear here.  
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Step 7: UPLOAD Files: Click “Browse” button under the Checklist items to add the Submittal. 

Click here to locate files on your computer to Upload. 

Uploaded files will be listed here 
once selected. Documents must 
be uploaded to ensure fees are 
correct.  
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Once Review and Submit button is clicked the documents will upload, once uploads are complete click ok.

   

Step 8: Review & Submit
a. Review your information and enter the Security Code as shown below. 

Note: The Previous Step button can be used to go back and enter the information you may have missed or 
add/remove document files.  

b. Click Submit Application button after all entered information is verified.
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Step 8: Review & Submit (continued)
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Step 8: Review & Submit (continued)

Select ‘YES’ to 
agree to terms 

Enter security code here.
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Step 9: Submitted
 The application is now submitted click Pay Fees Online to make a payment. 



City of Naples, FL

Mechanical Change Out 
E-Permitting for Applicants

Rev. 12.4.2019 J.Halitaj Page 11 of 12

Step 9: Submitted (continued)
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Permit Summary and Permit Documents
 

 

Building Permit and 
Inspection Card are now 
available for you to print. 
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