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What do you need?

How much will it cost?

Where will you buy it?

● If buying something, make sure that you get a quote from a qualified 
representative, and not just website prices. 

● Make sure that the quote will be good for at least 6 months with no special sales or 
deals included.

● Double check to ensure that you can buy the grant items from a school-approved 
vendor

Is your grant request large? If so, you may want to consider breaking it down and 
applying for matching grants with several organizations. You will also need to have a 
plan in place if only a portion of your grant is awarded.

If your grant is a program, make sure you have a budget break-down of where all of the 
funds will go and who they will go to.

Getting Started



This can be the first thing or the last thing that you write, but it is one of 
the most important parts of your grant.

The following tips will help you write a great title:

● Use plain language
● Keep it short and avoid unnecessary words
● Use active, forward thinking verbs
● Avoid being generic
● Avoid punctuation and abbreviations

Visit 
https://redwoodink.com/resources/how-to-write-a-winning-grant-title for 
more information on writing a good grant title.

Project Title

https://redwoodink.com/resources/how-to-write-a-winning-grant-title


Start Gathering Information
● Most grants ask for a lot of information about all 

aspects of your organization, school district, and 
finances. 

● Every grant is different and will want different 
information. Gather as much information at the 
beginning in order to save time when you find grants. 

● This is the most time consuming part of grant writing.
● Be thorough and double check all of your information.
● Once all of the information is written and gathered, the 

grant writing process will simply be a matter of filling 
in the blanks.



Different Types of Grants

You need to be aware of the different types of grants and funding 
available to you. 

● Teacher-centric grants - these grants are for the TEACHER and 
not the school. Usually in the form of Donors Choose or Adopt 
a Classroom - these grants actually buy the supplies for you 
and ship them to you. They do not send you a check.

● School-centric grants - these grants are the most common. 
These grants give you a check to spend on your students, and 
the items purchased stay at the school. They do not go with 
you.



Finding Grants
● Ask for help. Have any of your colleagues written a successful 

grant? Does your administration know where to find possible 
funding? Do you know of anyone who has received funding 
in a neighboring district? ASK!!

● Simply search the internet - use keywords for your 
geographical area and types of funding that you are looking 
for (fine arts, STEM, etc.)

● Start with the following websites that house several grants all 
in one place:

https://www.bankofamerica.com/philanthropic/search-for-grants/

https://www.jpmorgan.com/solutions/private-banking/foundations/online-applicatio
ns/search

https://www.bankofamerica.com/philanthropic/search-for-grants/
https://www.jpmorgan.com/solutions/private-banking/foundations/online-applications/search
https://www.jpmorgan.com/solutions/private-banking/foundations/online-applications/search














Writing the Grant
● If you struggle with writing, find a friend or colleague who would 

be willing to help 
● Find writing examples that you can use to help guide your 

writing and ask to see a successfully written grant
● Do NOT copy someone else’s work
● Have your curriculum specialist, administrator, or colleague help 

you make sure that your goals and objectives for your grant are 
written appropriately and are measurable. 

● Be aware of the application process of each grant and if it is 
worth your time and energy

● Do not write yourself into a corner with your grant - be aware of  
what happens to your grant items/money after you get it



AI is a great resource to use when writing, but there some things to remember:

● Familiarize yourself with the program before using it to help you write
● Clearly articulate your project’s goals, objectives, and specific information, 

because the more precise your instructions, the better the AI can assist you
● AI may not fully understand the context or nuances of your specific grant
● Always review and edit generated content to ensure accuracy and relevance
● AI’s lack the human touch, so make sure that you personalize each response,  

don’t copy it verbatim 
● Do not copy an AI response without checking for plagiarism

Popular free writing AI programs to use:

 https://www.grammarly.com/
https://chat.openai.com/

Using AI

https://www.grammarly.com/
https://chat.openai.com/


● Proofread before you submit!
● Have a colleague, friend, or administrator proof to make 

sure your work makes sense. It doesn’t hurt to give this 
to as many people as possible to ensure that it is 
written correctly. 

● Double check phone numbers, emails, and all contact 
information

● Be aware of all due dates! Don’t rush to get something 
done - many grant foundations have two yearly dates, 
not just one

Proofread



Now, do it again!
● Submit as many grant applications that you can
● Don’t be afraid to try a grant that may not be a good fit
● The more you submit, the better the odds will be that 

you get awarded a grant
● Be patient! Some grants will take up to a year to be 

awarded
● Be aware of the application requirements. Some 

grants will not let you reapply immediately



You won’t always get every grant you apply for, but once you do 
get a grant, make sure you follow your district and grant 
guidelines on how to spend the money.

● Every district is different, so double check with your district 
CFO about what to do next

● If the grant is a check, it will probably need to be turned in to 
your school business office - even if it has your name on it!

● Follow your district’s purchasing guidelines when spending 
the grant money

● Make sure you spend the funds ONLY on what you wrote for 
on your grant

Getting a Grant



Celebrate!

● Make sure to share your accomplishment with your 
administrators!

● Acknowledge those foundations and companies 
who gave you money publicly

● Post on social media
● Contact your district media specialist or local news 

source to let them know of your accomplishment
● Show your grant money in action





Our local newspaper ran 
an article about our 

grants. I was able to send 
this to the foundation that 

gave us the funds.



What happens next?
Once you receive a grant, make sure that you follow up after the 
funds are spent. 

● Most foundations will ask for an accounting of how you spent 
the funds. They will usually give you a specific timeline and a 
form to complete.

● Donors Choose asks for photos and an email to send out to 
donors

● All grants are different, but make sure that you fulfill all of your 
obligations so that you will be eligible for a grant from them in 
the future.



Questions?

Ask me all of your questions!!



Contact Me!

Here is my information! Feel free to contact me with 
any questions you may have! I am also happy to send 

you a copy of a successful grant that I have written!

Melinda Najera - mnajera@shermanisd.net
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Thank You!


