Business Enterprise Center

Summer 2019 Non-Credit Classes

You must pre-register for each class by e-mail OR phone

he Business Enterprise Center (BEC) is located inr&nary Hall at Wright State University-Lake
Campus in Celina, Ohio.The Lake Campus has been helping new or existirgl dmsinesses since
1985. We offer all types of workforce developmemirting, non-credit classes geared towards business
owners and managers and small business couns@iurgcounseling services are free to business owiénge
we do not take the place of your lawyer or accauntae can help minimize those costs. Located ercdmpus,
we are able to reserve classrooms, offices, ofudlyrfunctional manufacturing training lab. We vkowith local
manufacturers to assist in training maintenancenie@ns through our SkillsTrac program. This tiagnfocuses
on maintenance skills including electrical, motontrols, PLC’s, automation, and robotics. We haveagaged
Advisory Board which includes members from bankimgrkforce, economic, and community development
agencies, and business owners.

The Business Enterprise Center wants to help youratnpany improve productivity and your bottom line!
To register for these classes or for more info about our free business consulting services,
please contact Carol @ (419) 586-0902, or email Carol.jones@wright.edu

» “STARTING RIGHT” (Pre-Business Workshop Held EACH M onth!)
Each month the BEC hosts the Starting Right classtlividuals planning to start a small busind3ss two-
hour class gives you information to help you dedideisiness ownership is right for you and cansag®u in
starting your business the “Wright Way.” After aitiéng the Starting Right class, you are entitlettee,
individualized business counseling. We help withstmssues pertaining to financials for your bussresash
flow, pricing, supply costs, record-keeping, ete Wso assist with your Business Plan narrativeedlsas
marketing and advertising, researching demograpHiRsissues, etc.

Seminar Dates: Thursday, May 23, June 27, July 25, & Aug. 22, 2019ime: 6-8 pm

Room: 120 Trenary Hall; Wright State University-Lake Campus; Cost: $35 p/business

We recommend all who considering starting or buying into a business attend one of these sessions.

JUNE

» ACCESS DATABASES

Microsoft Access is widely recognized as the basallase software application. This classis for aeslightly

experienced Access users. Learn the differencedagtwiatabases and spreadsheets and which applitatiee

for each specific situation. Set up a sample da@bad learn to input data in the fields. Carld alfo explain

how to place format masks, create labels, stre@ndata, complete mail merge using MS Word, and more
Dates: Monday/Wednesday; June 10 & 12, 2019; 5:30 to 8:30 pm {6 hours}; Room: 194 Dwyer Hall
Ingtructor: Carla Hirschfeld; Wright State University-L ake Campus, Cost: $90 p/person

MICROSOFT WORD FOR BUSINESS
Learn the #1 document processing software! Disch@&Word’s unique features including various meausb

inserting tables, charts, pictures, etc. Set taba professional look or use columns to create paginess
newsletter. Learn to format your business corredponoe to look and sound more professional includumgness
letters, short memos, or long reports, etc. Segmsufor different tasks, insert page numbers erheaders and
footers. This class can help your documents logkrafessional as your business!
Dates: Monday/Wednesday June 24 & 26, 2019; Time: 5:30 to 8:30 pm {6 hours}; Room: 194 Dwyer Hall
Instructor: Carla Hirschfeld; Wright State University-Lake Campus, Cost: $90 p/person




JULY

» EXCEL FOR BUSINESS
Microsoft Excel is widely recognized as the beseagsheet software application for businessesisrseries of
classes, you will learn how to create a spreadshg®it data, create charts and reports, and leamnto use
Excel formulas for basic to complex computatiomsn Larla as she delves into the world of referentables,
graphs, and functions! Special Pricing for Entieue!! Certificates of completion will be printéat all
participants completing the total 15-hour workskalpsessions).
Instructor: Carla Hirschfeld; Cost: $75 p/person for each level ~or$200 p/person for all three levels!
All Dates: SameTime: 5:30to 8 pm  Same Room: 194 Dwyer Hall
Basic: Mon &Wed.: July 8 & 10, 2019 Wright State University-Lake Campus
Intermediate:  Mon. & Wed.: July 15 & 17, 2019
Advanced: Mon. & Wed.: July 22 & 24, 2019

AUGUST

» PEER TO SUPERVISOR

Moving into a position of authority means meetimguchallenges, taking on new responsibilities, magtering

new skills. Carla can help handle this transitiathwase! You will learn how to communicate effeety,

discover when to be flexible or stand firm, eaustrand gain respect from past peers, developgwar

management style, learn how to motivate your reptearn how do document and provide evaluativalfaek,

and understand how to handle difficult situationpéple. You won’t want to miss this informativass!
Dates: Tues.,August 13, 2019 Time: 5:30 to 8:30 pm;lnstructors: Carla Hirschfeld & Chris Buschur
Room: 177 Dwyer Hall; Wright State University-Lake Campus Cost: $50 p/person

» EXCEL MACROS & VBA
MS Excel is integral in management Information 8ys and a very useful application for reports and
analytics. Knowledge of MS Excel alone may not ificent. You may need to learn Excel VBA as well.
To allow your macro to handle the function you reguAdvanced-level projects using VBA and MS Excel
can set you apart from the everyday user! You rmageé a good understanding of MS Excel to take this
course. This course will enable the Excel usemtavbdat can be done in Excel, but a thousand timstef.
Date: Mon. & Wed., August 26 & 28, 2019Time: 5:30 to 8:30 pm;Room: 194 Dwyer Hall Wright
State University-Lake Campus Cost: $90 p/person;lnstructors: Carla Hirschfeld & Andrew
Steinke

COMING FALL 2019
Back by popular demand, we will be running our 9athd=merging Leader Certificate program again this
September. Six local businesses sent first- orlevdt supervisors/managers to take part in ourgoeal
program last year. Start date is Tuesday, Septeilzard the once-a-month class continues for 9 nsbAth
flyer with all the details will hit your inbox thisummer. Please contact Carol with any questions or
register!

For more information about our classes & services OR to register for any classes,

please call Carol at (419) 586-0902 OR email Carol.jones@wright.edu!




