
HOW TO REGISTER TO DO BUSINESS WITH THE STATE OF FLORIDA 
 
1.    Complete the vendor registration at My Florida Marketplace  

(Note: If you are currently a vendor of the State of Florida, you may skip this process 
once you have confirmed your status.) 

 
2.    Complete the W-9 upload process with the Department of Financial Services 

  
  
To register as a vendor: 
  
IMPORTANT..... 
  
Before we can process payment through the State of Florida each recipient/business must be registered 
in "My Florida Market Place" as a vendor. I have included the website link here for this along with 
instructions on completing. 
  
You should register (information below) now so there are no delays later. Call or email me if you have 
any questions with the registration and please notify me when your registration is complete. You will 
receive a confirmation email upon completion. It takes 24-48 hours for all the information to be 
uploaded on our end and I like to track it to make sure there are no problems. 
  
  

https://vendor.myfloridamarketplace.com/vms-web/spring/login?execution=e1s1 
  
  
1. Click on link above and you will see this screen 
  
  

 
  
  

 

https://vendor.myfloridamarketplace.com/vms-web/spring/login?execution=e1s1


  
2.       Complete the New Vendor Registration portion on the right using either your company Federal 

Employer Identification Number (FEIN) or Social Security Number as the Tax ID 
  

3.    Next, register with the Florida Department of Financial Services https://flvendor.myfloridacfo.com/ 

(Below)  

 

  
a. Select Taxpayer Identification Number type 

b. Enter your IRS business name or personal name exactly as it appears with the IRS 
c. Enter Contact info and set the password.  You will be required to login  to the vendor 

website again to complete the process 
d. Select Register 
e. You should get a message confirming your registration 

 

https://flvendor.myfloridacfo.com/


  
f. A user ID will be sent to the e-mail provided within a few hours 

a. If you do not receive a response within hours, please check your spam folder in 
e-mail 
 

 
4.       Submitting your Substitute Form W-9. This must be on file with our Department of Financial Services or 

payments CANNOT be made. 
 

a. After receiving an e-mail with your User ID, Sign on by selecting Step 2 “Sign On” 

 
 

 

b. Enter User ID (provided by Dept. of Financial Services – NOT the same as the My 

Florida Marketplace User ID) and Password and Click “Sign On” 

 



 
 

c. Select Florida Substitute Form W-9 

 

 
 

d. Select Complete New Substitute Form W-9 

 



 
 

 

e. PART1: Enter your IRS Name and required information EXACTLY as it is shown on 

your tax return.  Deviations will result in non-matching information and will require 

resubmission.  This may populate automatically for you. 

 

 

 



 

 

f. Part 2: Select Business Designation type 

 

 
 

g. Part 3: Fill out required information on Certification Statement and submit 

 

 
 

 

h. You will be sent a confirmation e-mail within four business days with your IRS number and Tax 
Identification Number once the information has been verified. 

1. If the email indicates your IRS Name and TIN match – you are finished 
2. Forward this e-mail to Christopher.Denmark@FreshFromFlorida.com  
3. If your IRS Name and TIN do not match, return to the DFS website and correct 

mailto:Christopher.Denmark@FreshFromFlorida.com


 

g. If you have a DBA, you must Add this information prior to Updating the Substitute Form W-9 

 

 
 

 

For further information or assistance. Please contact the Florida Department of Financial 

Services’ Vendor Management Section at: 

 

FLW9@MyFloridaCFO.com 

 

Or call (850) 413-5519 

 

 

 

 

mailto:FLW9@MyFloridaCFO.com

