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GRAMBLING UNIVERSITY NATIONAL ALUMNI ASSOCIATION 

PART I == CONSTITUTION 

ARTICLE I - NAME 
The name of this Association shall be the Grambling University National Alumni Association 
Inc. hereinafter referred to as GUNAA, National Association, or the Association. 

 

ARTICLE II - PURPOSE 
The purpose of this Association shall be: 

A. To facilitate better communication and relationships between the University, Graduates 
and Friends. 

B. To cooperate with the University's Administration, Field Services, and other Alumni 
organizations in the promotion of worthwhile activities for the Grambling State University 
Faculty, Graduates, Students, Prospective Students, and Friends. 

C. To encourage the highest type of professional ethics and scholarships among the 
Alumni and Students. 

D. To stimulate school loyalty, devotion, and responsibility. 
E. To further encourage professional enthusiasm, initiative, and growth. 
F. To provide a National Association to channel information to support local, state, regional 

and national programs 
G. To provide suitable headquarters, offices, and facilities to direct Alumni Affairs and to 

channel information to support local, state, regional, and national programs. 
H. To study any propositions concerning the mutual relationship of the University and the 

various allied organizations to the end that both will benefit from their close association. 
I. To legislate through bylaws or by resolution upon any subject of general concern to the 

members of this organization. 
J. To promote a "Greater Grambling" through the work of the Alumni Association. 
K. To secure financial assistance to Grambling State University through the following 

methods: Cash, Securities, Bequest, Life-Income, Real Estate, Insurance, 
Specified Property, Annual Dues, and by Annual Fund Drives. 

L. To establish Alumni Chapters throughout the nation to assist Grambling State 
University in achieving the above goals, as well as, educational excellence, 
financial security, humanitarian ideals, athletic and social prominence. 

M. The purpose for which the corporation is organized are exclusively charitable, 
scientific, literary and education within the meaning of Section 501(C)(3) of the 
Internal Revenue Code of 1986 and the corresponding provision of any future United 
States Internal Revenue law. 

N. Notwithstanding any other provision of these articles, this organization shall not carry 
on any activities not permitted to be carried on by an organization exempt from 
Federal Income Tax under Section 501(c)(3) of the Internal Revenue Code of 1986 or 
the corresponding provision of any future United States Internal Revenue law. 

 

ARTICLE Ill - PERIOD OF EXISTENCE 
 
Section I: PERIOD OF EXISTENCE 

The Alumni Association shall have a continuous and perpetual existence. 

 

Section II: DISSOLUTION 
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In the unlikely event that the Association should dissolve its property and/or assets shall be 
donated to Grambling State University, should it remain a viable educational institution. If 
Grambling State University ever ceased to be Grambling State University, a HBCU all assets will 
be transferred to the town of Grambling, La 

 
The organization may dissolve only with authorization given at a special meeting called for that 
purpose and with subsequent approval by two-thirds vote of the financial members. 

 
 

 
ARTICLE IV - DOMICILE AND REGISTERED OFFICE 

 
The domicile and registered office of this Association is in c/o Grambling University National 

Alumni Association, 386 R.W.E. Jones Drive, Grambling, Louisiana 71245. 

If Grambling State University ever ceases to be Grambling State University or a four-year 
HBCU, all assets of GUNAA will be transferred to the town of Grambling, Louisiana. 

 

 

ARTICLE V - MEMBERSHIP 
 

Section I: MEMBERSHIP 
The Association shall be organized without capital stock. Membership shall be evidenced 
by a GUNAA financial card for the fiscal year and having an active Membership ID provided to 
each member, except for Life members who are issued a gold membership card upon payment of 
a designated fee. 
 
Active Membership in GUNAA shall be establish annually upon payment of national dues as 
established by the Association, and submitted to the national office, except for Life members who 
are not required to pay annual dues. 

 

Section II: TYPES OF MEMBERSHIP 
Active Membership in GUNAA is defined by the payment of annual membership dues. Active members 
are eligible to vote in the upcoming election, provided their dues are verified by the National Office as 
received or postmarked on or before December 31 at 11:59 PM CST of the preceding year. 
 

A. Regular Membership -- Anyone who attended or graduated from Grambling 

State University and pays GUNAA membership through a local chapter. First 

year graduates shall receive complimentary national membership the 

balance of their graduation year plus one additional year, providing 

they become an active member of their local chapter within the window 

of the complementary national membership period. 

 

Recent Graduates are those who have graduated within 5 years. 

Recent Graduates are eligible for all national officer positions with the 

exception of President and Vice President. 

 

B. Member-At-Large -- Anyone who attended or graduated from 

Grambling State University that elects to be a member of the National 

Association only and pays the set fee established by the Association. 
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They shall be entitled to all privileges and rights, except to hold office 

in the National Association or serve on a National Committee. 

C. Associate Membership -- Anyone who did not attend Grambling State 

University may become a member of the National Association upon 

payment of fees as set by the Association through a local chapter. They 

shall be entitled to all privileges and rights, except to hold office in the 

National Association. 

D. Associate Member-At-Large -- Anyone who did not attend Grambling State 

University may become a member of the National Association upon payment of 

fees as set by the Association. They shall be entitled to all privileges and rights, 

except to hold office in the National Association. 

E. Life Membership -- Any Alumnus of Grambling State University can become a 

Life Member of the Association upon meeting the criteria as set forth in the 

Bylaws. A couple (husband/wife) can become life members at a fee 

established by the Board of Directors 

F. Honorary Membership -- Bestowed upon those individuals living or deceased, 

who are not graduates of Grambling State University and who have made 

noteworthy contributions to the University or the Association. They shall be 

entitled to all privileges and rights, except to vote or hold office in the National 

Association. Prior to granting this membership, approval requires a two-thirds 

(2/3) vote of members present at an annual or special call meeting. 

G. Business or Corporate Membership -- Bestowed upon businesses and 

corporations which contribute $500.00 or more annually to the Association and 

shall have all the privileges and rights, except to vote or hold office in the Local 

or National Association. 

H. Student Membership -- This membership is formally known as the Student 

Alumni Association (SAA). It is open to all students at Grambling State 

University. Additional requirements are set forth in the SAA Bylaws, which 

should not conflict with the Constitution and Bylaws of the Grambling 

University National Alumni Association (GUNAA). These members shall not 

have voting privileges in the national association. 

I. Chapter -- The requirements for the establishment and responsibilities of 

Chapters will be set forth by the Association in the Chapter Handbook, which 

should not conflict with the Constitution and Bylaws of GUNAA. All newly 

chartered chapters shall be approved by majority vote of the Board. 

 

 
ARTICLE VI - ORGANIZATION 

 
Section I: ADMINISTRATION 
The direction and administration of this Association shall be vested in a Board of 

Directors. 
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Section II: OFFICERS 
 

A. The elected officers of this Association shall be President, Vice President, 
Secretary, Treasurer, Business Manager, and Financial Secretary whose 
duties, responsibilities and authority shall be set forth by the bylaws. 

B. The appointed officers shall be the Parliamentarian, Historian, Chaplain, and 
Sergeant-At-Arms. The President shall appoint these officers, subject to 
approval by the Board of Directors. 

C. All elected or appointed officers may succeed themselves once. The officer 
will be eligible to seek that office after a one-term absence 

D. The Board of Directors shall consist of the six (6) elected officers of the 
Association and the immediate past president for a total of seven (7) voting 
officers. Four (4) non-voting officers appointed by the President shall be the 
Parliamentarian, Historian, Chaplain, and Sergeant-At-Arms. 

1. A member of the board shall not serve more than two terms in any one 
office, with renewed eligibility for election to the Board following not less 
than two (2) years absence of membership. A member may succeed 
himself only one time. 

2. The term of office shall commence on January 1st of the year after the 
election and continue until December 31st after the next election. 

3. Only active members who have been financial with GUNAA two 
consecutive years and have held office in their local chapter may run for 
a national office. Only one person from each local chapter may qualify to 
run for a national office. If more than one person from a chapter submits, 
then all nominations must be sent back to the local chapter for that local 
chapter to decide which member will seek a national office; then respond 
in kind to the Nominations Committee. If the local chapter does not reach 
a decision and respond to the Nominations Committee by the closing of 
qualifying for national officer elections, then all nominations from that 
affected local chapter shall be DISQUALIFIED. 

4. Only active members who have been financial with GUNAA two 
consecutive years and have held an office in their local chapter may be 
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appointed at the national office. 
5. No member shall hold more than one National elected or appointed office or 

position. 
6. Transition, Custody, and Protection of Organizational Assets –  

A. Mandatory Transfer of Assets – All Officers, Regional 
Representatives, and Chairpersons shall, within sixty (60) days of the 
conclusion of their term, transfer to the GUNAA National Office all 
physical and digital assets created, maintained, or utilized in the 
execution of their duties. Such assets include, but are not limited to, 
documents, reports, financial records, correspondence, databases, 
branding materials, emails, and credentials associated with GUNAA 
operations. 

B. Surrender of Access and Data Removal – Outgoing leaders shall 
relinquish all access to GUNAA systems, platforms, and accounts, 
including but not limited to email accounts, shared drives, financial 
systems, and communication platforms. They must delete and/or 
destroy all GUNAA-related information in their possession, including 
emails, passwords, distribution lists, and member contact data, 
whether stored digitally or in physical form. 

C. Ownership of Organizational Assets – All materials, 
communications, and accounts developed or maintained for GUNAA 
business—including official email accounts—are the sole property of 
GUNAA and not of any individual member or officer. 

D. Confidentiality and Prohibited Use - GUNAA assets may contain 
confidential, proprietary, and sensitive membership and financial 
information. Any unauthorized access, review, retention, copying, 
dissemination, or use of such information following the conclusion of 
your official service is strictly prohibited. 

E. Certification of Compliance – Outgoing leaders shall certify in 
writing to the National Office that all assets have been transferred and 
all access terminated in accordance with this section. 

F. Enforcement - Failure to comply with this provision within the 
prescribed thirty (30) day period may result in referral to the REVIEW 
committee for further disciplinary action, including potential legal 
remedies where applicable. 

 

Section Ill: ELECTION OF OFFICERS 
 

A. The officers of this Association shall be elected by vote of the majority of 
membership in even years by electronic or mail-in ballot and certified at the 
annual convention in that year. for a two-year term, beginning on January 1st of 
the following year, by a majority vote of the voting power. There shall be no 
more than one elected officer per local chapter. An officer cannot serve more 
than one position on the executive committee during their term. Persons 
interested in running for an office must submit a letter of intent and a short 
biography of their achievements by the end of March of the election year to the 
Nomination Committee Chair. Nominations shall be taken but only from those 
people who have submitted a letter of intent within the prescribed time period. 

B. Campaign Regulations for National Elections –  
1. Authorized Campaign Period - Campaigning for national positions shall occur 

only within the official timeframe established and published by the Nominating 
Committee. 
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2. Prohibited Early or Late Campaigning - Any campaign activity conducted 
outside the authorized campaign period shall result in immediate 
disqualification of the candidate for the current election cycle. 

3. Definition of Campaign Activity - Campaign activity includes, but is not 
limited to, direct or indirect requests for support, meetings, communications, 
or outreach that could reasonably be interpreted as influencing votes. Such 
activity outside the authorized period is prohibited and subject to candidate 
disqualification. 

4. Post – Campaign Material Removal - All candidates shall remove campaign-
related materials, including digital content and physical items (e.g., signage, 
flyers, and promotional materials), within thirty (30) days following the 
conclusion of the election. Failure to comply, whether by the candidate or 
individuals acting on their behalf, shall result in disqualification from the next 
election cycle. 

5. Approved Communication Channels - Candidates must utilize only official 
GUNAA-approved processes and platforms for member outreach. The 
unauthorized use or distribution of membership contact information, including 
email lists, for campaign purposes is strictly prohibited. 

6. Individual Campaigning Requirement - Campaigning shall be conducted on 
an individual basis only. The use, promotion, or distribution of coordinated 
slates or group tickets are prohibited. 

7. Prohibition on Board Endorsements - Endorsements of candidates by 
current members of the Board of Directors, acting in their official capacity, are 
prohibited and may result in candidate disqualification. 

C. Voting shall be certified as to eligibility by the Nomination Committee. Each 
member shall have one vote in the affairs of the organization. The election shall 
be conducted via electronic or mail by a Certified Public Accountant chosen by 
the Board of Directors. The ballot shall be prepared by the nominating 
committee and forwarded to the chosen Certified Public Accountant. 

D. In case of a vacancy occurring among the Officers (except President) of this 
Association or other committees of the Association, the Board of Directors may 
fill the vacancy by a majority vote. The person so elected shall serve until the 
next regular election.  

E. No individual shall be eligible to hold or continue to hold any elected or 
appointed national office within the organization if they have been found, by a 
court of law, a regulatory agency, or an internal investigation with due process, 
to have engaged in financial mismanagement, fraud, embezzlement, or any 
other form of financial misconduct. 

 
This includes, but is not limited to: 

• Misappropriation and/or misuse of organizational funds 

• Failure to comply with fiduciary responsibilities in a prior role 

• Being subject to criminal conviction or civil judgment involving 
financial wrongdoing 

• Being suspended or barred from handling finances by a professional, civic, 
or governmental body 

 

 

Section IV: REMOVAL OF OFFICERS 
Any national officer of GUNAA may be impeached and removed from office for Misfeasance, 
Malfeasance, or Nonfeasance, provided a due process hearing is held by a Review Committee and a 
2/3 vote by the body at an annual or special call meeting as defined in Section V is achieved. Appeals 
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from the decision of this hearing shall be directed to the National President. 

A. Misfeasance–Performance of official duties in a flagrantly arbitrary manner. 

B. Malfeasance–A knowing and willful performing of official duties in violation of a 
provision of the Constitution and/or the By-laws of GUNAA, or commission of a 
felony. 

C. Nonfeasance–A refusal or willful failure to perform faithfully the official duties of 
the office. 

 

Section V: BOARD OF DIRECTORS AND EXECUTIVE COMMITTEE  
 

A. There shall be an Executive Committee which consists of Board of Directors, 
Regional Representatives and the Immediate Past National President. The 
Parliamentarian shall serve as non-voting ex-officio member. 

B. The President shall serve as Chairperson and the Secretary shall serve 
as Secretary of the Board of Directors and Executive Committee. 

C. The Board of Directors and/or Executive Committee is empowered to transact the 
business and administer the affairs of the Association, as designated by the 
Association, when not in regular session, by a quorum based on Robert’s Rules 
of Order. 
 

Section VI: REGIONAL REPRESENTATIVES 
Each Region will select a Representative one month prior to the annual meeting (in GUNAA 
election years) to serve on the Executive Committee. Regional Representatives shall preside 
over their Region and conduct at least one Regional Workshop/Meeting per year. They shall also 
serve as a voting member of the Executive Committee. The Regional Representative shall not 
hold another elected or appointed position on the Executive Committee. The expenses of the 
Regional Representatives shall be the responsibility of the Region. Additionally, the major role of 
the “Regional Reps” is to carry information back to the Chapter Presidents within their respective 
regions and to identify successes and issues within their respective regions. 

 
A. All new chapters of the association will be assigned to the appropriate 

region by the President. 
B. The regional representative shall rotate between chapters within the region 

every two (2) years. The rotation schedule must be on file in the National 
Office. 

C. Duties and Responsibilities: 
1. The Regional Representative shall act as the local advisors to the Board of 

Directors and the National Organization. 
2. The Regional Representative shall perform the following functions which 

may be added to or deleted at the discretion of the Board of Directors: 
a) Identify and develop common strategies to resolve 

regional problems. 
b) Develop a mechanism to share ideas, concerns, problems, information, 

and innovations among Chapters in the Region, and with the National 
Organization. 

c) Present written concerns, resolutions recommendations, 
and proposals to the Board of Directors and/or the 
President. 

d) Convene periodic meetings of the Region as decided by the 
Representatives of the Regions. 
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D. The Regions shall consist of the following: 

1. Far West -- To cover all Chapters located in Alaska, Arizona, California, 
Colorado, Hawaii, Idaho, Montana, Nevada, New Mexico, Oregon, Utah, 
Washington, and Wyoming. 

2. Southwest -- To cover all Chapters located in Texas and Oklahoma. 
3. South Central -- To cover all Chapters located in Arkansas, Mississippi, 

Alabama, and Tennessee. 
4. Southeast -- To include all Chapters located in Georgia, Florida, North Carolina, 

and South Carolina. 
5. East Coast -- To include all Chapters located in District of Columbia, New York, 

Virginia, West Virginia, Maryland, Pennsylvania, Delaware, Connecticut, New 
Jersey, Maine, New Hampshire, Vermont, and Massachusetts. 

6. Northeast -- To include all Chapters located in Michigan, Indiana, Ohio, and 
Kentucky. 

7. North Central -- To include all Chapters located in Illinois, Minnesota, 
Wisconsin, Iowa, Missouri, North Dakota, South Dakota, Nebraska, and 
Kansas. 

8. Northwest Louisiana -- To include all Chapters located in Caddo, Bossier, 
Webster, Claiborne, Bienville, Red River, and Desoto Parishes. 

9. Southwest Louisiana -- To include all Chapters located in Beauregard, 
Calcasieu, Allen, Jefferson Davis, Cameron, Evangeline, St. Landry, Acadia, 
Lafayette, Vermillion, Iberia,' St. Mary and St. Martin Parishes. 

10. Northeast Louisiana -- To include all Chapters located in Union, Lincoln, 
Jackson, Ouachita, Morehouse, West Carroll, Richland, Madison, Tensas, 
Franklin, and Caldwell. 

11. Central Louisiana -- To include all Chapters located in Winn, Sabine, 
Natchitoches, Grand, LaSalle, Vernon, Rapides, Avoyelles, Concordia, and 
Catahoula Parishes. 

12. Southeast Louisiana -- To include all Chapters located in West Feliciana, 
Pointe Coupee, East Feliciana, St. Helena, Washington, Tangipahoa, St. 
Tammany, West Baton Rouge, East Baton Rouge, Livingston, Iberville, 
Ascension, St. John the Baptist, St. James, Assumption, Terrebonne, 
Lafourche, Jefferson, Plaquemines, St. Bernard, St. Charles, and Orleans 
Parishes. 

 
Section VII: CHAPTERS 
Each region shall include chapters that are geographically or organizationally aligned with that 
respective region. 
 

A. Inactive Chapters 
A chapter shall be deemed inactive on an annual basis if it fails to submit its annual 
chapter assessment fees to the national office by December 31st of the applicable year. 
Inactive chapters shall forfeit all rights and privileges associated with being an active 
501(c)(3) subsidiary of the Grambling University National Alumni Association (GUNAA). 

B. Chapter Financial Compliance, Enforcement and Organizational Standing.  
Annual Assessment Requirement - Each chapter shall remit an annual assessment 
of five hundred dollars ($500) to the Association no later than December 31 at 
11:59pm CST of each calendar year. This requirement supports the operational, 
administrative, and compliance obligations of the Association as a tax-exempt 
organization under Section 501(c)(3) of the Internal Revenue Code.  
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Chapter will remain active until the GRACE PERIOD expires. 
 
Grace Period - Any chapter failing to meet the December 31 deadline is delinquent 
and the chapter shall be granted thirty (30) days to remit payment in full without 
penalty. On February 1 at 11:59p CST, a $250 reactivation fee will be assessed for 
chapters who have not remitted the annual assessment. 
 

INACTIVE CHAPTERS 
 

A chapter shall be deemed inactive on an annual basis if it fails to submit its annual chapter 
assessment fees to the national office by December 31st of the applicable year. Inactive 
chapters shall forfeit all rights and privileges associated with being an active 501(c)(3) 
subsidiary of the Grambling University National Alumni Association (GUNAA). 

 
 

Automatic Inactive Status - If payment of the $500 annual assessment and $250 
reactivation fee are not received by February 15th at 11:59pm CST, the chapter shall 
receive a written notice from the National Office to communicate their inactive status and all 
paid chapter members will be moved to an At-Large membership type. The chapter will be 
placed in an inactive status. 
 
During this period: 

• All rights and privileges of active chapters are immediately revoked  

• Access to the Association resources and platforms shall be revoked  
 
Restrictions on Inactive Chapters (Compliance Safeguards) 
Inactive chapters are prohibited from doing the following:  

• Using the Association’s name, branding, or marks; 

• Representing themselves as an authorized affiliate; 

• Conducting activities under the Association’s 501(c)(3) status; 

• Creating any legal, financial, or reputational obligation on behalf of the 
Association. 

 
Reactivation of Inactive Chapters 
An inactive chapter seeking to regain active status must submit a formal written request to 
the national office and provide the following documentation within a twelve (12) month 
period: 

• Proof of payment of the current annual chapter assessment fee; 
• A copy of the IRS determination letter confirming the chapter’s Employer 

Identification Number (EIN); 
• Proof of current state registration and compliance with all applicable state 

regulations; 
• A current version of the chapter’s bylaws; 
• A current membership roster with a minimum of ten (10) active members; 
• Proof of payment or resolution of any outstanding IRS taxes and State 

taxes and related penalties or fees; 
• Documentation demonstrating compliance with any additional 

requirements established by the GUNAA Board of Directors. 
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VIOLATIONS 
Any findings of a violation can result in a grievance being filed and submitted to the 
investigation, the REVIEW Committee may recommend any number of corrective actions to 
include, but are not limited to:  

• No sufficient findings  

• Written warning or reprimand  

• Mandatory mediation between parties  

• Temporary suspension of the local chapter’s privileges with the national 
association  

• Lifetime ban of the chapter from the National Association with no use of the 
trademark name  

• Non-issuance of membership dues 
 
Appeals and Grievance Process - Grievance must be submitted in writing (digital or 
certified mail) to the Secretary and the REVIEW committee within 30 calendar days of the  
incident and include relevant details and supporting information. Anonymous complaints will  
not be addressed. 

 
Review Committee - (Ensure no individual with a direct conflict of interest is involved in the 
grievance process).  
 
The Committee is responsible for the following:  

• Reviewing all submitted documentation 

• Interviewing involved parties as necessary 

• Gathering additional relevant information 

• Determining findings and recommended resolution 
 

Review and Determination – The Review Committee shall  

• Acknowledge receipt via email within 5 business days 

• Investigate and provide findings within 30 days to include an email notification to 
the accused member. If an extension is necessary, the complainant and involved 
parties must be notified in writing via email, including the reason for delay and 
the revised timeline. 

• Allow both parties an opportunity to respond and provide evidence via email or 
certified mail. 

• Recommendations are submitted to the Board of Directors for final action. 

• The Review Committee shall maintain confidentiality to the extent practical. 
 

Due Process and Appeal - Appeals must be submitted within 14 days of ruling; Once 
requested, a hearing will be held within 30 days with the Board of Directors. The Board of 
Directors appeal decision is final. 
 
C. Reactivation of Inactive Chapters 

An inactive chapter seeking to regain active status must submit a formal written request 
to the national office and provide the following documentation within a twelve (12) month 
period: 

• Proof of payment of the current annual chapter assessment fee; 
• A copy of the IRS determination letter confirming the chapter’s Employer 

Identification Number (EIN); 
• Proof of current state registration and compliance with all applicable state 
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regulations; 
• A current version of the chapter’s bylaws; 
• A current membership roster with a minimum of ten (10) active members; 
• Proof of payment or resolution of any outstanding IRS taxes and State 

taxes and related penalties or fees; 
• Documentation demonstrating compliance with any additional 

requirements established by the GUNAA Board of Directors. 

Upon receipt and verification of all required documentation and payments, the chapter shall 
be reinstated and restored to active status, with full rights and privileges. 

 
 

ARTICLE VII - MEETINGS OF THE ASSOCIATION 
 

Section I: ANNUAL MEETING 

A. There shall be an annual meeting of this association where the general 
business of the Association shall be transacted. 

B. The annual meeting's place, date and time shall be approved by the 
Board of Directors. 

 

Section II: BOARD MEETINGS 

 
A. The Board of Directors shall meet prior to the annual meeting and at other 

times deemed necessary by the president or the majority of the Board of 
Directors. 

B. The Executive Committee shall meet prior to the annual meeting and at other 
times deemed necessary by the president or the majority of the Executive 
Committee. 

C. Call Meetings of the Executive Committee maybe called by the National 
President of the Association and shall be called by written request of the 
majority of the members of the Executive Committee. 

 

Section Ill: SPECIAL MEETINGS 
 

A. Special meetings shall be called by the President when requested in writing 
by a majority of the Board of Directors with prior notification to all chapters at 
least 45 days before the meeting takes place. 

B. All financial chapters must send a delegate to all the national 
conventions or be assessed a fine. 

C. A chapter that is not financial and does not send a delegate for 
three consecutive years to the convention will be defunct of the 
association according to ROBERT'S RULES OF ORDER 
NEWLY REVISED. 

 
Section IV: QUORUM 

 
A.  Members represented either in person or by certified proxy after 

proper notification by the Secretary, shall constitute a quorum 

based on Roberts Rules of Order for the transaction of business 

for the Association’s meetings. 
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Section V: REPRESENTATION AT MEETINGS 

A. Each registered financial member shall be entitled to one vote at the 
annual or special meetings. 

B. Written proxies will be accepted provided they are filed with the 
secretary at the beginning of the meeting to establish quorum. 

 

ARTICLE VIII - PROXY 

Proxy's may be used to constitute a quorum and for voting purposes of electing 

officers only at annual or special meetings. 

 
ARTICLE IX - COMMITTEES 

The Bylaws shall provide for such committees as the Association may consider necessary. The 
Bylaws may establish the number of members and tenure of all committees established by these 

articles of incorporation except the Board of Directors. 

 

ARTICLE X - AMENDMENTS 
 

Section I: CONSTITUTION AND BYLAWS 
The Constitution and Bylaws may be amended or revised at any annual or special 
meetings of the Association with two-thirds vote of the voting power present and voting 
whether in person or by proxy, provided that the proposed amendment shall have been 
submitted in writing to the Secretary and the Constitution and Bylaws Committee at 
least sixty (60) days before the Association meets. The Association shall email a copy 
of the proposed amendment to each financial chapter of the Association no later than 
thirty (30) days before the annual or special meeting. The Constitution and Bylaws 
Committee shall review the proposed amendment and report its recommendations to 

the body at the annual or special meeting. 
 

ARTICLE XI - BOARD REGULATIONS 
The Board of Directors shall have power to adopt Board Regulations not in conflict with the 

provisions of this Constitution or the Bylaws of this Association. 

 

ARTICLE XII - RESOLUTIONS 
Legislation may be enacted through resolutions not in conflict with the Constitution or Bylaws of 
this Association at any annual or special meetings by a majority of the voting power present and 
voting, provided the legislation proposed are of a temporary character effective only for the time 

specified in the resolution itself. 

 
ARTICLE XIII – 501(C)3 

Notwithstanding any other provisions of these articles, this organization shall not carry on any 

activities not permitted to be carried on by an organization exempt from Federal, Income Tax 

under Section 501(C)(3) of the internal Revenue Code of 1986 or the corresponding provision of 

any future United States Internal Revenue law. 
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ARTICLE XIV – 990 FILINGS 
All Chapters must file a 990 form by May 15th of each year or extension with completion by new 

deadline to maintain their tax-exempt status. See www.irs.gov for filing instructions and proper 

forms. Most will use form 990 EZ or 990 N. 

 

PART II == BYLAWS 
 

ARTICLE I - MEMBERSHIP 
 

Section I: MEMBERSHIP 
Eligibility for membership, conditions, and classes of memberships are 
governed by Article V of the Constitution of this Association. 

 

Section II: DUES 
 

A. The membership period shall be January 1st through December 31st of each year. 
B. The annual membership dues shall be set by the Association at annual or special 

meetings. 
C. Life membership dues shall be established by the Executive Committee and 

approved at the next convention. Dues will become effective at the beginning of 
the next year. 

D. GUNAA dues are paid annually to the GUNAA office to establish annual 
financial/active membership status. 

 

Section III: CODE OF ETHICS 
 

A. The Code of Ethics shall be established and maintained for all members and officers of 
GUNAA, setting forth the standards of conduct, integrity, and accountability expected 
within the organization.  

B. All members and officers are required to adhere to the Code of Ethics as a 
condition of membership and service. The Board of Directors shall have the 
authority to approve, amend, and enforce the Code of Ethics, and to take 
appropriate disciplinary action for violations in accordance with the Bylaws and 
established policies. 

 

Section IV: GRIEVANCE PROCESS 
 

A. Grievances Defined (code of ethics as basis) - A grievance is a formal, written 
complaint submitted by a member, officer, or stakeholder alleging a violation of 
the organization’s bylaws, policies, Code of Ethics, or established procedures, or 
alleging misconduct, neglect of duty, or actions that materially harm the 
organization or its members. 
 

B. Process - Grievance must be submitted in writing (digital or certified mail) to the  
Secretary and the REVIEW committee within 30 calendar days of the incident 
and include relevant details and supporting information. Anonymous complaints 
will not be addressed. 
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C. Review Committee - (ensure no individual with a direct conflict of interest is 
 involved in the grievance process).  
 
The Committee is responsible for the following:  
• Reviewing all submitted documentation  
• Interviewing involved parties as necessary  
• Gathering additional relevant information  
• Determining findings and recommended resolution 

 
D. Review and Determination - The Review Committee shall do the following:  

• Acknowledge receipt via email within 5 business days  
• Investigate and provide findings within 30 days to include an email notification 
to the accused member. If an extension is necessary, the complainant and 
involved parties must be notified in writing via email, including the reason for 
delay and the revised timeline.  

• Allow both parties an opportunity to respond and provide evidence via email or 
  certified mail.  
• Recommendations are submitted to the Board of Directors for final action.  
• The Review Committee shall maintain confidentiality to the extent practical. 
 

E. Corrective Action - Upon completion of the investigation, the REVIEW 
Committee may recommend any number of corrective actions to include, but 
are not limited to:  

• No sufficient findings  
• Written warning or reprimand  
• Mandatory mediation between parties  
• Temporary suspension of national membership privileges  
• Removal from national committees or national leadership roles  
• Lifetime Expulsion from the National Association  

 
All recommendations shall be submitted to the Board of Directors for final 
determination.  
 
The Board of Directors shall respond with their final determination within 45 days of 
email receipt from the Review Committee. 

 
F. Due Process and Appeal - Due Process and Appeal Appeals must be submitted      
    within 14 days of ruling; Once requested, a hearing will be held within 30 days 

 with the Board of Directors. The Board of Directors appeal decision is final.  
 

G. Non-Retaliation - Retaliation against any individual involved in a grievance is 
prohibited and constitutes a separate violation of this Article. 
 

ARTICLE II - OFFICERS 
 

Section I: DUTIES OF ELECTED OFFICERS 
Elected officers shall perform the duties prescribed by these bylaws and the 
parliamentary authority adopted by this Association. 

The Officers/Board of Directors may cast votes via email for decisions needing to be addressed 
urgently between established board meetings. 
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The President must present that motion to the Officers and conduct the business motion in 
the same manner as a physical meeting. 

 
The Secretary must record the final outcome of that vote and ensure the recording at the 
next Board Meeting. 

 
A. President 

1. The President shall preside at the meetings of this Association. 
2. He/she shall serve as liaison person between the Association and the University. 
3. The President or his/her designee shall represent the Association in 

business matters with the University. 
4. S/he shall make an annual report of all activities to the body at the annual 

meetings. 
5. S/he shall serve as chairperson of the Board of Directors and may call a 

meeting of the Board of Directors whenever necessary. 
6. In the absence of the President or in case the President is incapacitated or 

resigns, the Vice-President shall assume the duties of the President. The 
President shall resume his/her duties when he/she is no longer 
incapacitated. 

7. The President may call special meetings of the Association when requested 
in writing by the majority of the Board of Directors. 

8. The President shall perform the duties prescribed by these Bylaws and by 
the parliamentary authority adopted by this Association. 

9. In the absence of the President and/or Vice President, or if the position 
becomes vacant, the Executive Committee and the Board of Directors shall 
preside at all Association and the Board of Directors meeting until the 
vacancy is resolved. 

 
B. Vice-President 

1. Shall serve on the Executive Committee and the Board of Directors, shall 

preside at all meetings of the Association and the Board of Directors in the 

absence of the President or if the position becomes vacant. 

2. S/he shall perform such other duties as assigned by the President. 
3. The Vice-President shall serve as Chairperson of the Program Committee. 
4. The Vice President shall perform the duties prescribed by these Bylaws and by 

the parliamentary authority adopted by this Association. 

 

C. Secretary 
1. The Secretary shall keep records of the meeting of the Association and of the 

Board of Directors. 
2. The Secretary shall keep records of the meetings of the Association, Board of 

Directors, Executive Committee, Annual Meetings, Special Meetings, and any 
other meetings held by the association. 

3. The Secretary shall report the proceedings of the Association and read all 
Executive Committee recommendations for consideration at the annual 
meeting. 

4. The Secretary shall perform the duties prescribed by the Bylaws and by 
the parliamentary authority adopted by this Association. 
 

D. Treasurer 
1. Shall oversee all financial assets and submit a comprehensive monthly report 

upon written or oral request of the Chair of the Board, Executive Committee, 
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and Board of Directors or members at the National Convention. 
2. Prepare and present a monthly report of income and disbursements. 
3. Present a written and oral report to the National Convention. 

 
E. Business Manager 

1.  The Business Manager supervises and monitors the business affairs of the  
National Association, such as auditing, budgeting, fund raising, certifying 
financial statements, and serves as financial liaison between local chapters 

and the National Association. 
2. S/he shall also prepare and submit an annual budget to the Board of Directors 

and the Association by the annual meeting date. 
3. The Business Manager shall perform the duties prescribed by these Bylaws 

and by the parliamentary authority adopted by this Association. 
 

F. Financial Secretary 
1. The Financial Secretary shall keep records of all revenue received by the 

Association from any and all sources 
2. S/he shall provide a report to the Treasurer and Business Manager 

monthly, and report to the Association at its annual meeting in 
conjunction with the Treasurer and Business Manager. 

3. The Financial Secretary shall perform the duties by this Association 
prescribed by these Bylaws and the parliamentary authority adopted. 

 
Section II: DUTIES OF APPOINTED OFFICERS 

 
A. Appointed officers shall perform the duties prescribed by these bylaws and 

the parliamentary authority adopted by this Association. The appointed 
officers of this Association are the Historian, Chaplain, Parliamentarian, and 
Sergeant-at-Arms. 

B. The Chaplain shall preside over all devotional services of the Association. 
C. Parliamentarian 

1. The Parliamentarian shall interpret the rules and regulations as prescribed in 
the Constitution and Bylaws of the Grambling University National Alumni 
Association and Robert's Rules of Order. 

2. S/he shall serve as chairperson of the Constitution and Bylaws 

Committee. 
 
 

Section III: MEMBER CONDUCT AND OFFICER PROTECTION 

 
A. Standard of Conduct - (Based on Code of Ethics) Members shall conduct 

themselves in a respectful and professional manner and shall not engage in 
harassment, intimidation, or disruptive behavior toward officers, board 
members, or other members. We must ensure a professional, respectful, and 
safe environment for all members and to protect elected and appointed 
officers from harassment, bullying (in person and online) intimidation, and 
disruptive conduct that impedes the effective governance of the Association. 
 

B. Harassment Defined - Harassment includes repeated unwelcome 
communication (verbal, written, or electronic) directed at an officer that is 
hostile, demeaning, or intended to intimidate. Personal attacks, threats, or 
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defamatory statements against an officer. Disruptive behavior at meetings or 
events that undermines the authority or ability of officers to perform their 
duties. Misuse of digital platforms (email, social media, group chats) to 
target, harass, or incite hostility toward officers. 

 
C. Complaint Process - Complaints must be submitted in writing to the 

Secretary and the REVIEW committee within 30 calendar days of the 
incident and include relevant details and supporting information. Anonymous 
complaints may be reviewed but must include sufficient detail to warrant 
investigation. 

 
D. Review and Determination - The Review Committee shall do the following: 

 • Acknowledge receipt within 5 business days  
• Investigate and provide findings within 30 days to include a notification to 
 
the accused member  

• Allow both parties an opportunity to respond and provide evidence  
 
Recommendations are submitted to the Board for final action.  
 
The Review Committee shall maintain confidentiality to the extent 
practicable. 
 

E. Disciplinary Action - Upon completion of the investigation, the Committee 
may recommend one or more of the following actions:  
 
• Written warning or reprimand  
• Mandatory mediation between parties  
• Temporary suspension of membership privileges  
• Removal from committees or leadership roles  
• Expulsion from the Association (subject to Board approval as required by 
 bylaws)  

 
All recommendations shall be submitted to the Board of Directors for final 
determination. 
 

F. Due Process and Appeal – The accused member shall receive notice and 
an opportunity to respond in writing via email to the Review committee. 
Appeals must be submitted within 14 days; Once requested, a hearing will be 
done before the Board within 30 days and the Board decisions are final. 

 
G. Non-Retaliation - Retaliation against any individual involved in a complaint 

is prohibited and constitutes a separate violation of this Article. 
 
 

ARTICLE Ill - FINANCES 
 

Section I: FISCAL PERIOD 
The fiscal period of the Association shall be January 1st through December 31st of each year. 

 

Section II: INCOME 
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A. All income from dues, activities of the Association, and any other sources shall be 
deposited in the accounts of the Association. 

B. Deposit of funds - income from all sources shall be deposited in an 
accredited institution within five (5) days of receipt. 

C. Receipts of all deposits shall be presented to the Association by board regulations. 
D. Withdrawal of funds - The withdrawal of and the disbursement of all funds of 

the Association shall be based upon the Annual Budget. All bills shall be paid 
by an approved payment method. This may include checks signed with two (2) 
signatures that includes the Treasurer, the President and/or the Business 
Manager. No unbudgeted funds shall be disbursed without expressed approval 
of the Association or Board of Directors.  

 
Section Ill: CHAPTER RESPONSIBILITY 

 
A. Each chapter is required to submit a financial report to GUNAA annually that 

includes its income, holdings, and expenditures. Reports should be mailed, 
emailed, and/or uploaded by February 1st of each fiscal year. 

B. In keeping with the fundamental purposes of the Grambling University National 
Alumni Association and Regulations for tax purposes, each Chapter is required to 
pay chapter assessment of $500 to the Association annually. Assessments are 
due December 31st of each year. Chapters wishing to reactivate will pay $250. 

C. Membership Roster - Each Chapter is required to submit a roster of active 
members. The roster should include the following: First and last name (maiden), 
current mailing address, email address, telephone number and the semester 
and year of graduation. The roster should be mailed, emailed and/or uploaded 
to GUNAA by December 31st annually. 

D. Chapter Activity Report - Each chapter shall submit an annual activity report 
which consists of the following: budget, activity/fundraising, agenda, election of 
officers, and bylaws (i.e., changes) each fiscal year. 

E. Any Chapter failing to adhere to Section III: Chapter Responsibility shall be 
placed in an inactive status until all requirements have been met. 

F. By April 1st, each chapter must submit its EIN and required tax filing information 
to the national office to be included in the national organization's group IRS filing 
due May 15th of each year. 

 
 

ARTICLE IV - COMMITTEES 
 

Section I: NAMES 
The following are the Standing Committees established by the Association. Committee 
Chairpersons shall be appointed by the President, except for the Nomination, Program and 
Budget Committees. The President may appoint other committees at his/her discretion 
with the approval of the Board.  

1. Nomination Committee 
2. Program Committee 
3. Social Committee 
4. Constitution and Bylaws Committee 
5. Fundraising Committee 
6. Homecoming and Alumni Day Committee 
7. Awards Committee 
8. Membership Committee 
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9. Executive Committee 
10. Budget Committee 
11. Technology Committee 
12. Government Relations Committee 
13. Young Alumni Council Committee 
14. History Committee 

15. Review Committee 

 
Section II: FUNCTIONS OF COMMITTEES 

A. Nomination Committee -- Shall be elected. This Committee is in charge of 
nominations for all national elections. 

B. Program Committee -- Shall consist of the Chairperson or Representative of each 
Standing Committee. This Committee is in Charge with developing the activities 
and a program devoted to the interest and growth of the Association. The Vice 
President shall serve as Chairperson of this Committee. 

C. Social Committee -- Shall be appointed by the President. This Committee is in 
charge of all social activities of the Association. 

D. Constitution and Bylaws Committee -- Shall be appointed by the President with 
approval by the Board of Directors and is responsible for the upkeep, and 
presentation of amendments and revisions to the Association for ratification of the 
Constitution and Bylaws of the Grambling University National Alumni Association.  

E. Fund Raising Committee -- Shall be appointed by the President and responsible 
for all fundraising activities for the Association. 

F. Homecoming and Alumni Day Committee -- Shall consist of volunteers along with 
persons appointed by the President. It shall be the duty of the Committee to plan 
and execute plans for Homecoming activities stemming from the Association. They 
shall coordinate Alumni Day Activities and Class Reunions along with the 
University, Student Affairs and Alumni Affairs. 

G. Awards Committee -- Shall consist of volunteers and persons appointed by the 
President. It shall be the duty of this Committee to establish, evaluate the 
qualifications, criteria, and procedures for awards and to design items for suitable 
presentation given by the Grambling University National Alumni Association and to 
make recommendations to the Board of Directors of the names of Alumni members 
and chapters who are deserving of the awards. 

H. Membership Committee -- Shall be appointed by the President. They shall 
establish programs to increase Membership. 

I. History Committee -- Shall consist of volunteers along with an interest of 
preserving and updating the history of GUNAA. 

J. Board of Directors -- Shall consist of all elected officers of the Association who 
shall function in the event of an emergency when it is not logistically or financially 
feasible to convene the members of the Association. 

K. Executive Committee -- Shall consist of the Board of Directors and the Regional 
Representatives 

L. Budget Committee -- Shall consist of the Business Manager, Treasurer and 
Financial Secretary. An external audit will be conducted at the end of each 
financial officer's transition out of office. 

M. Technology Committee -- Shall consist of volunteers willing to work on GUNAA 
website, virtual events and keeping social media up to date. 

N. Government Relations Committee -- shall be responsible for monitoring and 
assessing the proposed decisions and actions of the ULS System and State 
Legislators of the State of Louisiana; creating a vital network with members of the 
Louisiana Legislature, and community leaders; providing information concerning 
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national issues that impact the University; developing programs and devising 
effective strategies to address the concerns of the Association and the University. 

O. Young Alumni Council Committee -- Shall be appointed by the President. They 
shall establish programs and strategies to increase recruitment and retention of 
recent graduates. 

P. Review Committee - Shall be appointed by the President with Board approval and 
charged with receiving (within 10 days), reviewing (within 20 days), and resolving 
grievances in a fair, timely*(60days), and impartial manner. 
 
The Committee Shall:  

• Hear and evaluate complaints related to officer and member conduct, 
including allegations of harassment or misconduct 

• Ensure accountability by recommending appropriate corrective or 
disciplinary actions to the Board 

• Facilitate mediation between parties when appropriate to promote 
constructive resolution 

• Protect due process by providing all parties an opportunity to be heard 

• Maintain strict confidentiality of all complaints, proceedings, and related 
information, disclosing details only as necessary to carry out its 
responsibilities. A confidentiality form shall be signed annually 
 

The Committee shall act with neutrality, professionalism, and integrity in all 
matters and operate in accordance with policies established by the Board. 
 
*under certain circumstances e.g. legal system, this may take longer 

 

 

ARTICLE V - CHAPTERS 
 

Section I: CHARTERING COORDINATION 
The chartering of all chapters shall be coordinated by the respective Regional 
Representative in collaboration with the Membership Chairperson. If either position is 
vacant, the remaining officer will assume responsibility for coordinating chartering activities. 

 

Section II: CHARTER APPROVAL PROCESS 
Upon meeting all chartering requirements, the final decision for approval shall be presented 
to the Board of Directors. If approved, a charter will be issued by the National Office within 
30 days. 

 

Section III: GEOGRAPHIC RESTRICTIONS 
A new chapter may only be chartered in a metropolitan geographic area where no 
existing chapter currently serves the same community. 

 

Section IV: ELIGIBILITY TO FORM A NEW CHAPTER 
A group of 10 or more Grambling State University alumni who have not been active 
members of an existing metropolitan chapter within the past two (2) years may establish a 
new chapter in a metropolitan geographic area where no other chapter exists. 

 

 

ARTICLE VI - AMENDMENTS 
The Bylaws may be amended or revised at any annual or special meetings of the Association by a 

two-third vote of the voting power and present voting provided that the proposed amendments 
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shall have been submitted in writing to the Secretary and Constitution and Bylaws Committee at 

least 60 days before the Association meets. The Secretary shall email a copy of the proposed 

amendment to all financial chapters of the Association no later than thirty days before the 

Association meets. 

 
ARTICLE VII - PARLIAMENTARY AUTHORITY 

The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall 
govern Grambling University National Alumni Association, Incorporated, in all cases that are not 

written in these constitution and bylaws nor in any special rules adopted by the Association. 
 

 

ARTICLE VIII - TRADEMARK 
Section I: Use of Federally Registered Trademarks 
All federally registered GUNAA trademarks must be used with the appropriate federal 
registration symbol by vendors and other authorized parties. ® 

 

 

a) GUNAA Trademarks. Personal use of the trademark is prohibited. No member 
may use the name, logo, letterhead or any of its trademarks in conjunction with 
any person or entity on any product without the express written authorization of 
the Board of Directors in compliance with trademark law. 

b) No member or chapter shall, directly or indirectly, use the GUNAA name or any 
trademark, logo, or program name as all or part of the name of any social/digital 
media accounts, website account, domain name, mobile application account, 
handle, and/or email account without express written authorization of the Board 
of Directors in compliance with trademark law. 

 
 

ARTICLE IX – ACRONYMS & TERMINOLOGY 
Active Chapter – A GUNAA chartered chapter that has met all requirements according to GUNAA bylaws. 

 
Active Financial Member – A GUNAA member who has met all his or her annual financial obligations to 
GUNAA. Ex. In order for a Life Member to maintain his or her active membership, he or she must pay their 
local dues to a local chapter. 
 
Association – Grambling University National Alumni Association. Commonly called GUNAA. 
 
Associate Member - A member who has met all requirements according to bylaws of GUNAA. See bylaws 
for details. 
 
Board of Directors – The top leadership of GUNAA. 
 
BOD – Board of Directors. 
 
Bylaws – The governing document of GUNAA. Also called the constitution and or constitution and bylaws. 
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Chapter – A chartered chapter under the umbrella of GUNAA. 
 
Convention – The annual meeting of the general body of GUNAA. Also referred to as a conference. 
 
Dues – The fee paid to hold membership in GUNAA and a local chartered chapter of GUNAA. 
 
Executive Committee – Consists of the Board of Directors, Regional Representatives, and other non-voting 
members according to the bylaws of GUNAA. See bylaws. 
 
EC – Executive Committee. 
 
Financial Member – A member who has met all his or her financial obligations to GUNAA. Ex. All Life 
Members are considered Financial Members. All regular and associate members must pay local and 
national dues each year to be considered a financial member of GUNAA. 
 
GUNAA – Grambling University National Alumni Association. 
 
Life Member – A member who has met all requirements according to the bylaws of GUNNA. See bylaws for 
details 
 

Life Membership Pin – The shield purchased by a member who desires to purchase a Life Membership 
status into GUNAA. 
 
Membership – The members of GUNAA. 
 
National Office – The headquarters of GUNAA. It is located in Grambling, Louisiana. Commonly called 
National and Alumni House. 
 
National – GUNAA National Office. 
 
Registration – The required fee paid by each member and/or guest to participate in GUNAA 
conventions/conferences, Regional Meetings, Homecoming Activities, etc. 
 
Regular Member - A member who has met all requirements according to the bylaws of GUNAA. See 
bylaws. 
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