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How to Get Your Legal Descriptions into PrepExpress®, or Other Software, Without Retyping Them    

Many agents have asked if they should be retyping descriptions for title insurance policies.  CATIC prefers that you do not retype descriptions due to a potential for errors.  

If the legal description is a clean, readable copy, you can use an App such as “The Snipping Tool” to snip an image from a .pdf or other un-editable document or image, and paste it into your software. The App is available to Microsoft® users. 

For instructions on how to get and use the Snipping Tool, please visit:  https://support.microsoft.com/en-us/windows/use-snipping-tool-to-capture-screenshots-00246869-1843-655f-f220-97299b865f6b

	







