
Bishop Manogue Catholic High School 

Extremely Detailed and Exquisitely Illustrated Online Enrollment Instructions 

1. Log in to your MyBackPack account.
 Returning families should use their existing MyBackPack login ID, even to enroll an incoming freshman.
 New families should use the login ID they created when first completing the online application.  This is not 

same as the login used for your admissions application.
 If you do not recall your login credentials, click on I Forgot My Username and Password.

Important!  Once you have logged in to MyBackPack, DON’T use your browsers back button! (We know.  It’s hard to 
resist.) Instead, use the navigation links found in the upper left corner, a bit below the crest logo. 

2. Once logged in, click on the Enrollment/Reenrollment link located on your homepage.

3. At the top of the page, you will then see a table with several icons/headings. These outline the steps of the
enrollment process.   First Click on the Review Profile button and review your profile information.  This step is required.

This is the first step! 

Remember to navigate from here. 

https://my.bishopmanogue.org/SeniorApps/registration/loginCenter.faces;jsessionid=2CDB60B5FA62D607E7FC59E285342D52
https://my.bishopmanogue.org/SeniorApps/registration/loginCenter.faces;jsessionid=2CDB60B5FA62D607E7FC59E285342D52


If any changes are needed, click the blue Edit button in the bottom left corner and make any necessary additions or 
corrections.  

 
 
 When you are finished, click the blue Save button, and then the blue Done button to submit your changes. (Be sure to 
let the system finish saving our changes before you hit Done.) 

 
 
 
When finished, check the My Profile is Up-to-Date box and click Submit.   

 
 

  

Save and Done buttons are here! 

Check this box… 

…then click this button  

Edit button is here. 



You should then see a green check mark on your Review Profile Icon.  (Hooray!) 

 
 
 
4. After your profile is reviewed and updated if necessary, click on the View Contract link. There you will review, choose 
and update your tuition agreement, any applicable financial aid awards, and health information by filling in the 
appropriate fields.  Looks like this: 

  
 
 
You will be asked to choose a payment plan.  For all but Option 1 you will need to have enrolled with FACTS, and to 
enter your nine-digit FACTS agreement number.  (Anyone who applied for financial aid should already have enrolled 
with FACTS. If you have not yet done so, click here to enroll with FACTS.  If you are choosing Option 1 enter FULLPYMNT 
into the boxes for your facts agreement number.  
 

Success This is your next step 

Pick your payment plan 

https://online.factsmgt.com/signin/3F6PH


When you’re done, click the Submit Contract button on the bottom of the agreement to send your completed 
agreement to the school. 

5. Make your Registration Fee Payment. This is $700 non-refundable fee due by March 9th ($725 after March 9th). You 
may use a credit or debit card, (a 2.85 percent fee will be added for use of credit or debit) or withdraw funds from your 
checking or savings account by using e-check. (No fee.)  Families with seniors will also be asked to pay the $175 
graduation fee at this time.  

Submit button is here! 

Then choose your payment method 

Click here first 



6. Finally, click on the Additional Forms button to download and print the following additional forms, if applicable:

Parish Affiliation Form.  If seeking a Catholic Parish Affiliation allowance, you will need to print this form and submit to 
your parish.  Your allowance will not be applied until the form is received, signed by your parish, to the Bishop 
Manogue Business Office. The last day to submit the Parish Affiliation form is June 15, 2020.

Parent Service Hours Information Sheet.  Please review our policy on Parent Service Hours at this link, and please 
review the Diocese of Reno mandatory requirements for school volunteers here.  

When everything’s done, your screen should look like this!  You did it! 

If you experience any technical issues with enrollment or have any questions, please contact our office at 775-336-6000 
and we will be happy to assist you. 

Download forms at these links. 

http://www.bishopmanogue.org/parents/parent-service-hours/documents/PSHandVolunteerPolicy.pdf
http://www.bishopmanogue.org/parents/parent-service-hours/documents/DiocesanVolunteerRequirements.pdf



