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Adding Membership and Workshops to Cart

1. Go to www.campusce.net/stonybrook/olli

2. Click on Sign In.

3. Under Sign In to Existing Account, type in your Campus CE username and
password underneath the corresponding box.

4. Click on Sign in, which is underneath Password.
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5. This will take you to your Shopping Cart. Underneath it, Click Continue
Shopping to go to the home page.

6. This will take you to the Course Catalog page. Scroll down, and Click the
image/box that has Membership underneath it.
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7. Choose which membership you would like by clicking the Add to Cart button.
You must add your membership to cart before you can register for
workshops.

8. This will take you back to your cart with the respective membership you have
chosen.
Click Continue Shopping to go back to the home page.
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9. To select Zoom workshops, scroll down and Click the image/box on the right that
says Zoom Workshops.

10.Click Add to Cart on the bottom left of each workshop to add it to your cart.

11. This will bring you to your cart, where you’ll see the workshop added. Click
Continue Shopping to go back to the home page.
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12.Repeat steps 9-11 to add as many Zoom workshops as you would like to your
cart.

13.Once you’ve added all your workshops to your cart, Click on Cart again to make
sure that all of your Zoom workshops have been added to your cart.

14.You have now added your membership and all of your workshops to your
shopping cart.
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Checking Out/Payment

1. Scroll to the very bottom of your shopping cart, and click Check Out.

2. Double check that all of your personal information is correct. If it is, scroll to the
bottom and click NEXT. (Click edit profile if changes need to be made).

3. On this new page, click the small box to the left, so that it is checked blue, to
indicate that you agree to the below waivers and conditions (click the red words
to view each document).
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4. For the bottom half of this page, click on the arrow to the right of each question
to select your answer.

5. Once you’ve answered all these questions, scroll to the bottom of the page, and
click Next.

If you are purchasing a term membership for $165, please continue to step 6.

If you are an annual member and do not need to pay for your membership, please
skip to step 9.
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6. On the payment method page, click on Next.

7. If your billing information is the same, click/check the box left to “My contact and
billing information is the same.” If it is not the same, fill in the required
fields/boxes.

8. Scroll to the bottom and click on Next.
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9. Double check that the membership and Zoom workshops that you want are in
your cart.
If everything is there, scroll to the bottom and Click on Purchase.

10. If you are an annual member, you have now completed your registration! You
will see a confirmation page, and you will also receive a confirmation email with a
summary of all the workshops you have registered for.

Please check your spam/junk folder if you cannot find your confirmation email!
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11. If you are purchasing a $165 term membership, you will now be brought to a
new window and asked to enter your credit card information.

12. Enter your credit card number, the card type, and the expiration date in the
spaces provided. Then click Continue.

13. Enter the CSC code (the three digit
code usually found on the back of your
credit card).

Then, review your billing information
and click
I Authorize this transaction.
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14. You’ll then be asked to confirm that your credit card and billing information are correct.
After you’ve reviewed all of the information, click Submit Transaction For Processing.

15. You’ll now receive a message saying “Your transaction was approved!”
Click Continue your Registration to go back to the registration website and print your
order confirmation.
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16. You will now see your order confirmation. You will also receive a copy of your order
confirmation via email.

Additionally, you can print your confirmation by clicking on the Print Receipt button at
the bottom of the page. Once you’re done viewing your confirmation, you can click Exit
or close your browser.
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