[image: image1.png]


[image: image2.png]FOR YOUTH DEVELOPMENT®
FOR HEALTHY LIVING
FOR SOCIAL RESPONSIBILITY





YMCA Of San Francisco
YMCA Job Description- Mission ymca
Job Title: Preschool Teacher
Reports To: Site Coordinator
Status: Non-Exempt
Job Grade: 

Status: Full Time 40 hours/week
Salary Range: Q2 PFA Earnings Report
Competency Level:  Leader
Start Date: 7/1/2017
THE Y VISION for 2020

The healthiest children in America will live in the Bay Area, building skills and habits for a healthy life, enabling them to reach their highest potential through the strength of the communities we serve, and make a valuable contribution to society.
POSITION SUMMARY
The Preschool Teacher is part of a team which provides a safe, nurturing and educational environment for all children enrolled in our program at the Mission YMCA. The Preschool Teacher will actively participate and help plan all activities scheduled. The Preschool Teacher will supervise and support a Lead teacher, teachers, volunteers, and/or substitutes when need it. The Preschool Teacher is responsible for building and maintaining positive relationships with families being served at the Mission YMCA. The preschool Teacher must have a positive attitude and model appropriate behavior when dealing with children. The Preschool Teacher must obey and follow all regulations set forth by the YMCA of San Francisco, Community Care Licensing, NAEYC as well as instructions given by the Site Coordinator and Program Director.

MINIMUM QUALIFICATIONS

Definition: The skills and knowledge required to obtain the position.  




Required





Age:



18

Education:


Master Teacher Permit 

 
Availability:


M-F 40/week
Related Experience:

350+ days of 3+ hours 





Per day within 4 years
Language Skills:

Bilingual- Chinese or Spanish





Specialized Skills:

Microsoft Works, EXCEL
Licenses & Certifications:
CPR/First Aid, TB Test 





Fingerprint clearance, Minimum requirement of a Child                                                           Development Associate Teacher Permit up to a Master Teacher                                               Permit 
WORK ENVIRONMENT/MINIMUM PHYSICAL REQUIREMENTS 
Definition:  A description of the work environment and the physical requirements to execute the job in that environment.
Instructions: Please add any specifics required to do the job.
· You must have the physical, visual, and auditory ability to perform the essential functions of the job with or without reasonable accommodations.

· All employees working with the YMCA are considered to have supervisory or disciplinary action relationship over minors.  Fingerprints will be taken upon commencement of employment and will be submitted to the Association Office human resources department and Community Care Licensing prior to beginning the first day of work.  
ESSENTIAL FUNCTIONS
Definition:  The role to be reviewed & evaluated.

1. Attend staff meetings and trainings as required.
2. Uphold YMCA policies for safety, supervision, mandated reporting and risk management.

3. Demonstrate the Character Counts values of caring, respect, honesty and responsibility in all dealings with members, guests, volunteers and fellow staff.

4. Demonstrate competencies in and willingness to develop in the Cause Driven Leadership areas of mission advancement, collaboration, operational effectiveness and personal growth.

5. Conduct semi-annual state mandated paperwork, observations (DRDPs), utilize findings to support the development of the curriculum
6. Support teachers in preparing and planning lessons plans and daily activities; assist in setting up/cleaning up.

7. Lead and assist the preschool teachers, aides, and volunteers in all of their duties.

8. Maintain all time supervision of the children enrolled in the program 

9. Teach in a preschool classroom serving children ages 2-5
10. Implement and support the staff in implementing an Spanish Immersion Curriculum
11. Participate actively in all daily program activities
12. Maintain all quality standards of the ECERS, CLASS, and NAEYC assessment
13. Respond to all incidents swiftly and complete necessary documentation for all incidents

14. Arrive to the program on time and ready to participate

15. Communicate with colleagues and family members daily on all pertinent information including but not limited to child’s behaviors, incidents that occurred, requests made, etc. 

16. Maintain a clean and orderly classroom
17. Attend staff development workshops and utilize the learning back in the classroom

18. All other duties as assigned by your supervisor.

YMCA LEADER COMPETENCIES
Mission Advancement: Accept and demonstrate the Y’s values. Demonstrates a desire to serve others and fulfill community needs. Recruits volunteers and builds effective, supportive working relationships with them. Support Fundraising efforts.
Collaboration: Work effectively with people of different backgrounds, abilities, opinions, and perceptions. Build rapport and relates well to others. Seeks first to understand the other person’s point of view and remains calm in challenging situations. Listen for understanding and meaning; speaks and writes effectively. Take initiative to assist in developing others.

Operational Effectiveness: Make sound judgments, and transfer learning from one situation to another. Embrace new approaches and discover ideas to create a better member experience. Establish goals, clarifies tasks, plans work, and actively participate in meetings. Strive to meet or exceed goals and deliver a high-value experience for members.
Personal Growth: Pursue self-development that enhances job performance. Demonstrate an openness to change, and seek opportunities in the change process. Accurately assess personal feelings, strengths, and limitations and how they impact relationships. Have the functional and technical knowledge and skills required to perform well; use best practices and demonstrate up-to- date knowledge and skills in technology.
While all competencies are significant the following are critical to success in this position:

· Values- Behave in a manner consistent with the Y mission by modeling excellence and enthusiasm on everything you do. 

· Community- Demonstrated a desire to serve others and fulfill community needs. Build meaningful and authentic relationships with all types of members at the Mission YMCA. 

· Communication- Listens for understanding and meaning; speaks and writes effectively. 

· Relationships-Build rapport and relate well to others. Convey respect for all people even those who you disagree with or do not understand. Show respect for employees ideas and experience by asking for their input, advice, and involvement. 
EFFECT ON END RESULTS

Definition:  List each measurable to be used for rating the level of success in performing each essential function.
· Completes all state mandated paperwork on time and accurately; including but not limited to DRDP’s, Parent/Teacher conferences, licensing documentations, Preschool for All documentation , etc. 

· Completes and maintains all mandatory trainings as assigned by the Mission YMCA.

· Participate to maintain or improve current Early Childhood Environmental Rating Record Score and CLASS assessments
· Has consistent attendance and commitment to showing up to work on time. 

· Parents will report satisfaction with the program on the parent survey 
ACKOWLEDGEMENT
This job description is not meant to be all-inclusive.  This position description is not a written or implied contract.  Salary is based upon Experience and Education. 

  
Employee’s Printed Name
     Employee’s Signature

       Date

  

Supervisor’s Printed Name
     Supervisor’s Signature

       Date

If you are interested in this position, please e-mail your cover letter, resume and transcripts to Kalvarez@ymcasf.org
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