
 
INSTITUTIONAL GIVING OFFICER – BroadStage (Santa Monica, CA) 
 
BroadStage seeks an experienced and creative institutional giving professional skilled at raising 
funds from foundations, corporations, and public entities. You bring a solid track record in the 
field, excellent written and verbal communication skills and a can-do spirit to a team of energetic 
and smart professionals with a passion for the live arts and the impact it can have on diverse 
communities.  You are creative and well versed at identifying and securing funds from new 
prospects, developing relationships and effectively stewarding current funding relationships. 
 
About the BroadStage  
Opened in 2008, BroadStage is a contemporary Santa Monica-based performing arts presenter 
- a proud flagship of Santa Monica College, and one of Los Angeles’ leading arts venues for 
experiencing daring, energizing and bold live performances.  BroadStage’s intimate, strikingly 
grand 500-seat venue combines the warmth of a small theater with the acoustics and staging of 
a grand hall, accompanied by a 100-seat black box theatre and flexible indoor/outdoor 
performance and event space. 
  
We work in close partnership with Santa Monica College, fulfilling our dual mission of 
community service, providing educational programming, master classes, and special events for 
students at the K-12 and college levels.  
 
Under the leadership of Artistic & Executive Director Rob Bailis, BroadStage has deepened our 
impact through a new artistic vision and expanded venue footprint, celebrating our shared 
humanity and expanding the role the arts play in the vitality of our diverse community. We 
believe that through the arts we can design the future we wish to see, evolving our work for a 
new day, and shaping a world in which we can all proudly live.    
 
About the Role  
Reporting to the Director of Development, the Institutional Giving Officer plans, implements and 
manages a robust institutional fundraising strategy that supports significant growth and long-
term sustainability for BroadStage. 
 
Principal Responsibilities 
This position will be responsible for creating a comprehensive fundraising strategy targeting 
institutional donors, including corporations, government agencies and private and family 
foundations. The Institutional Giving Officer is thorough and thoughtful in researching, 
identifying, cultivating, soliciting and stewarding an expanded portfolio of new institutional 
funders.  You are also responsible for grants management, corporate engagement, and 
cultivation events. 
 
Specific responsibilities include: 

● Develop and lead a successful institutional fundraising plan to secure a diversified 
funding base in meeting or exceeding annual fundraising goals.  

● Manage all aspects of the development cycle for specified institutional portfolio, from 
prospecting and pipeline development to cultivation, solicitation, acknowledgement and 
stewardship. 

● Research and identify new opportunities for institutional partnerships, including creation 
of new corporate giving program. 

● Work closely with artistic and executive director, director of development, and 
programming staff to translate ideas and vision into organizational narrative for 
solicitation tools across fundraising campaigns including annual fund and special events. 



● Serve as liaison between BroadStage board members, executive staff, and staff and 
board representatives at foundations and government agencies to develop and deepen 
institutional partnerships. 

● Develop complex grant budgets and financial reports in partnership with chief operating 
officer and accounting staff. 

● Manage all activities related to the ongoing day-to-day institutional fundraising efforts, 
including timely submission of proposals, impact reports, invoicing, and other materials; 
implementation of a funder relations and stewardship program; and management of 
donor files and project deadlines in the Patron Manager database. 

● Maintain institutional compliance for projects including diversity, equity and inclusion 
statement and plan, and Cultural Data Project in order to receive public money and other 
grants. 

● Lead and execute site visits for current and potential funders. 
● Represent BroadStage at assigned foundation/government community activities to assist 

in identifying and cultivating potential new partners. 

● Identify and write evocative short stories for quarterly donor newsletter to patrons, 
members and the community. 

● Attend performances and special events throughout the season. 
● Participate as a member of a team who will need support with events and meetings from 

time to time. 
 
 
Salary and benefits  
Salary: $  80,000 
based on qualifications and experience. Full-time, exempt.  
Benefits Package: Matching 401K plan and health insurance. PTO for holidays, vacation, 
personal days and sick leave.  
 
Location: This position is based in Santa Monica, California. BroadStage is currently a hybrid 
on-site/work from home workplace. Availability to interface with donors at weekday and 
weekend performances is an important requirement for all development staff.   (Development 
team members alternate attending performances.) 
 
How do I apply?  
Submit a resume and cover letter to kkraas@broadstage.org. 
 
 
Our values:  
At BroadStage, we believe that the performing arts are a source of joy, nourishment, and 
connection, and that art flourishes when we all cooperate to create a space for it. BroadStage 
recognizes that the values of equity, diversity, inclusion, justice, and respect must be 
fundamental to our work, and it is the responsibility of our staff, artists, and patrons to create a 
welcoming environment for all. We take pride in the culture we are cultivating within our 
organization, as we celebrate the differences that bring us closer together.  
BroadStage is an Equal Opportunity Employer and all qualified applicants for employment will 
have full and equal access to employment opportunities.  
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