
Company Name:  York Holmes Consulting 
 
Non-Profit organization is seeking a proven fundraiser and leader to serve as the Director of 
Development (DOD). The DOD reports to the President & CEO and, as a member of the 
leadership team, directs the organization’s fundraising and public engagement efforts. With a 
primary focus on donor strategy, the DOD leads the development team in fundraising, 
communication, and brand management efforts. The development team serves to engage current 
and new supporters, increase financial investment, and build an increasingly strong and diverse 
network of stakeholders across the County. As the chief fundraiser, the Director of Development 
collaborates with the Board of Directors and spends considerable time visiting with and 
stewarding donors, partners, and prospects and representing the organization publicly as an 
extension of our executive office in order to secure major and transformational gifts for our 
work. When strategically necessary, the DOD works with the President & CEO to cultivate and 
request major contributions and support from donors. 
 
JOB DUTIES 
 
Development, Stewardship, and Communications 
1) Reviews existing development systems and strategies; makes improvements where necessary. 
2) Oversees the creation and implementation of an overall Development Strategy, with both 
short- and long-term fundraising goals and objectives. 
3) Collaborates with the leadership team to coordinate baseline annual fundraising targets with 
organizational strategic objectives and budget. 
4) Manages a portfolio of donors and prospective major donors by leading in cultivation, 
solicitation, and stewardship; maintains current documentation of activity in Salesforce database. 
5) Assists with the development and implementation of yearly communications strategy to 
ensure alignment of communications efforts (print materials, newsletters, website, social media, 
etc.) and overall development efforts. 
6) Develops and strengthens relationships with individuals, corporations, government agencies, 
and foundations. 
7) Spends significant time traveling to develop relationships and cultivate donors. All local. 
8) Delegates and oversees creation of donor-related materials including print and electronic 
appeals, stewardship communication, and meeting packets. 
9) Provides timely notice to finance department of impending significant gift requests to ensure 
clear path of accounting and documentation procedures. 
10) Conducts and records outcome of measurable number of face-to-face visits with donor 
prospects to solicit major and planned gifts. 
11) Prepares or delegates preparation of written and verbal proposals, concept and informational 
materials, endowment and planned giving agreements, and other materials needed to secure 
major gifts in collaboration with colleagues, as appropriate. 
12) Solicits a measurable number of major gifts annually while growing a pipeline of new 
opportunities to support future major gift solicitations. 
13) Works with Program Director as necessary to generate reports, evaluate program statistics, 
etc. 
14) Integrates the Volunteer Coordinator’s activities into donor development strategies, ensuring 
volunteers are nurtured to become donors and advocates of our work. 



15) Represents organization publicly when the President & CEO cannot to strategically grow 
community of stakeholders, working with other staff to coordinate strategic meetings and small-
scale events as needed. 
16) In coordination with President & CEO creates opportunities to increase the visibility of our 
organization through strategic partnerships, events, and special initiatives as schedule and budget 
permit. 
17) Other duties as assigned. 
 
Management 
1) Coaches, supervises, and evaluates development team and ensures staff members have the 
tools needed to accomplish their jobs. 
2) Provides guidance to reports and tracks performance against development plan. 
3) Liaises with fundraising consultants including grant writers working with us. 
4) Communicates regularly with the development team to strategize about status of stewardship, 
prospecting, proposals, and appeals; evaluates areas needing focus and growth. 
5) Contributes approximately 5-10% of time to collaborative opportunities across the 
organization. 
6) Explores new ideas through professional growth opportunities. 
 
Leadership Team and Board 
1) Participates actively in leadership team meetings to strategize and position the organization 
for the future. 
2) Supports the President & CEO and Board of Directors in their roles as fundraisers. 
3) Meets regularly with Board members to cultivate and solicit for major gifts for organization 
work and to grow our network of new investors. 
4) Coordinates meetings every other month with Development Committee Chair and prepares 
Board Development Committee activities, reports, and meeting agendas. 
 
SKILLS, QUALIFICATIONS AND ATTRIBUTES 
1) At least 5-7 years of relevant experience and all aspects of nonprofit fundraising. 
2) Personal track record of success in reaching and exceeding fundraising goals. 
3) Proven ability to establish objectives, set performance standards, and organize and motivate a 
team to achieve goals. 
4) Comfortable in a fast-paced, entrepreneurial environment, with ability to juggle multiple 
projects and deadlines. 
5) Understanding of the unique challenges of a medium size nonprofit, both strategically and 
operationally. 
6) Strong proficiency with MS suite applications including Microsoft Word, Excel, PowerPoint, 
Outlook and Salesforce (or similar database/CRM system). 
7) Experience hiring, mentoring, and retaining staff. 
8) Demonstrated project management, organization, delegation, and prioritization skills. 
9) Experience motivating and collaborating successfully with volunteers. 
10) Exceptional communication skills, both oral and written with ability to engage diverse 
audiences. 
11) Professional and personable demeanor, self-motivated, both a leader and a team player, and 
punctual. 



12) Exceptional interpersonal skills and the ability to develop relationships of trust and respect 
with development staff, colleagues, volunteers, donors and Board. 
13) Commitment to building a welcoming, inclusive, and equitable community where all people 
can thrive. 
14) Sincere interest in company's mission and passion for the cause. 
 
MANDATORY REQUIREMENTS 
 Employment eligibility verification 
 Current California driver’s license and State-required insurance and a driving record 
acceptable to the organization and/or its insurance carrier 
 Reliable transportation; use of a personal vehicle to travel between worksites and other 
locations is required 
 Successful completion of background screening 
 COVID-19 Vaccination 
 
COMPENSATION 
$100,000 - $120,000 per year 
Medical and 401k with company matching 
 
Please send resume to:  hiring@yorkholmes.com 
 
We are an equal opportunity employer and value diversity. Company will consider for 
employment qualified applicants with criminal histories in a manner consistent with the 
requirements of the Los Angeles Fair Chance Initiative. 
 


