
The Grants Manager 

The Grants Manager position will be primarily responsible for prospecting, soliciting, writing, 

reporting, and other administrative duties associated with the obtaining grants. Grants submitted 

should be in alignment with the hospital’s mission, vision, values and strategic objectives set 

forth by the CEO, Board of directors and Chief Planning & Development Officer. This 

position will oversee the Community Benefit report as well as engage in the Community Health 

Needs Assessment (CHNA) performed every three years. From time to time, this individual may 

be asked to help with other special projects to help support the overall mission of the Hospital. 

The ideal candidate will possess the following: 

 Minimum education – BA in major relevant to grant writing skills. 

 Valid California driver’s license and the ability to drive routinely on freeways and non-

freeway public roads. 

 Minimum 5 years experience 

 Demonstrated ability to write successful applications. 

 Strong written and verbal presentation. 

 Capable of safely performing functions indigenous to the position, including sitting and 

standing for long periods of time, mobility, lifting, squatting, reaching overhead, and 

repetitive use of the upper extremities. It is the policy of Casa Colina to provide 

reasonable accommodation (ref. C2-200, Employment Policy). 

 Develop and maintain current knowledge of Casa Colina’s programs and priorities in 

order to prospect for potential funders and develop grant projects with the most relevance 

to Casa Colina’s needs and the needs of its patients. 

 Experience in using all resources (ex. software, advisory committees) to stay informed of 

grant opportunities as they change in the government, private and corporate sectors. 

 Must have extremely good writing, editing, budgeting and management skills, and be 

able to produce correspondence, Letters of Interest, full applications, budgets, budget 

narratives, granting agency reports, grant agreements, internal reports and other 

documentation. 

 Able to work with the entire range of Casa Colina personnel, from the CEO and 

physicians to support staff, to gather information and collaborate on designing grant 

projects, and manage each grant’s successful and timely completion. 

 Maintain and fulfill a schedule of applications and reporting to satisfy the expectations of 

Casa Colina’s Board and Administration, and the requirements of outside granting 

agencies. 

 Manage disbursement of grant and other temporary restricted funds of Casa Colina 

Foundation and prepare validating documentation and records. 

 Maintain good relationships with staff at granting agencies and serve as Casa Colina’s 

ambassador to this sector of the philanthropic community. 

 In concert with other staff of Casa Colina and the Foundation, this person will participate 

in Foundation-wide and Casa Colina-wide efforts for fundraising, education, and 

community relations. 

 Must be able to work independently, set and manage deadlines and use own judgment 

related to grants. 
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The annual salary range for this position is $75,000-$81,000 

 

 

 

 

 



Casa Colina Hospital and Centers for Healthcare is a nonprofit provider of specialized medical, surgical, 

and rehabilitative care for people of all ages with disabling conditions resulting from accidents, disease, 

or illness. With incredible support from our community, we have been privileged to bring hope, healing, 

and improved quality of life to hundreds of thousands since serving our first patient in 1938. 

 

Our comprehensive continuum of care includes medical-surgical and intensive care, acute rehabilitation, 

short-term residential rehabilitation, and long-term residential care. Outpatient services include 

orthopedic and neurologic rehabilitation, physician clinics with nearly 30 medical specialties, children’s 

services, diagnostic imaging, laboratory, audiology, and day treatment services.  

 

Casa Colina is also home to a free-standing research institute, an adaptive recreation and wheelchair 

sports program, and several highly regarded residency programs. Additionally, we offer satellite 

outpatient services in nearby Azusa and long-term care facilities for adults with brain injury in Apple 

Valley and Lucerne Valley.  

 

Our well-appointed 20-acre Pomona campus features elegant Spanish-style architecture and serene 

outdoor areas that create a natural, soothing ambiance you simply won’t find at other hospitals. This 

unique setting provides the optimal environment for physical restoration and healing. In addition to 

clinical excellence, cleanliness, and security, at Casa Colina patients and families will also find the 

comforts of home as they navigate their recovery journeys, including sun-lit dayrooms and terraces, a 

cozy cafeteria with delicious food, and secluded courtyards dotted with fountains and fireplaces. 

 

At Casa Colina, our goal for our patients is simple: to provide high-quality, patient-first care in a safe 

environment. Casa Colina prioritizes an outstanding patient experience through a commitment to safety 

and best practices, with experienced staff and state-of-the-art technology. In fact, we’ve been nationally 

recognized for Outstanding Patient Experience four years in a row, and we were also rated as a Top 27 

Patient-Recommended Hospital. 

 

Visit www.casacolina.org to learn more about Where Better Begins. 

 

 

http://www.casacolina.org/

