
• Realm is our main directory for church members

• Only church members with a Realm account have access to the directory

• Only administrators (currently Pastor Arlene, Office Manager Alyssa and 
Finance Director Rich Crowe) automatically have full access to account 
information

• In order to share your phone number, email address and address with
other church members, you need to make sure that your privacy settings 
reflect this

• It would also be helpful if you would include a photo of yourself in your 
information

• See the following slides with details on how to do this

Realm Basics



If you don’t share your contact information, this is all other church members see in the Realm directory (for 
‘Zelmo Community’  we would just see your name!)

To add a photo



Click to edit information

Click to edit privacy 
settings

To edit information and privacy settings



You have 3 privacy options
1. Share your information with 

anyone in the church

2. Users with permission only 
(this is the default)

3. Custom privacy

PLEASE make sure that you share 
at least your home address, phone 
number and email address with 
‘anyone in the church’. 

If you don’t, Realm cannot 
function as a useful directory!

Privacy Settings



To add a photo

Click where it says 
‘add a family photo’ 
and follow the 
instructions in the 
dropdown.



Finally…..

If you need any help with any of these steps, please contact Alyssa 
in the office

ringwoodcpc@gmail.com

973-962-7431
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