SEPTEMBER
Go to WSFMC annual lunch meeting, usually in Bellevue.TIMELINE FOR JUNIOR COMPOSER CONTEST CHAIR RESPONSIBILITIES

OCTOBER
Secure a judge.
· Let the judge know there are usually less than 15 WA State entries submitted by the February 1st deadline.  Entries include an mp3, score, and the chair will also include an e-comment sheet in a Dropbox for the judge after NFMC approves all the entry applications (entrants must be US citizens, and must make on-line payment).  The judge is to complete each sheet and rate the entrant by February 26th.  Also, by February 26th in a separate e-mail to the chair, the judge will identify 1st, 2nd, 3rd, Honorable Mention place for each Class (I, II, III, and IV).
NOVEMBER
Write an article for Melody Lines, noting the February 1st deadline, entry fees, judge name (if known by then), and any other exciting information that might encourage teachers to have their students enter the contest.  (Past years' articles can be used, with appropriate updates...)
DECEMBER
Happy Holidays!  An occasional question about JCC may come but can usually be answered by information published in the Melody Lines article.
JANUARY
· Towards the end of the month, log in to nfmc.org, using your chair log-in user name and password (assigned by national office after chair name is known to them...).  See how many entries have come in; check to see if the mp3 can be heard, and if the score comes through, and print out the application for each entrant. 

· Check in with the judge to update how many entries there are.

· Remind judge that there will be access to the Dropbox you create after national approves entries in the first part of February (sometimes as late as 2/10...)

· Remind judge that all comments and rankings need to be complete by February 26th.

continued
FEBRUARY
· Check nfmc-music.org daily to see if all entries are approved. 

· When they are approved, put a Judges Comment Sheet with the entrant's name, composition title, etc. along with that entrant's mp3 and score in a Dropbox.  One file for each entrant.

· After all are in the Dropbox, give the judge access to that Dropbox, reminding to complete comments and send you a separate e-mail with the 1st, 2nd, 3rd, HM places - all by February 26th.
MARCH
· March 1st - Send 1st and 2nd place names/info for each Class to JCC Western Region Chair.

· As early in March as possible, send all results, and judge's address and fee amount, and entrants' award money amounts and addresses to the WSFMC Treasurer, cc'ing WSFMC President.

· Notify each entrant of their award (if applicable), and the results of the contest.

· Submit an article to Melody Lines about the successful JCC just completed. 
(Or send winner information to Melody Lines editor and that person can create the article.)
APRIL
Enjoy free time
MAY
Enjoy free time; perhaps assist WSFMC President with JCC Winners contacts to possibly perform at September's annual meeting.
JUNE
Enjoy free time
JULY
Enjoy free time
AUGUST
Enjoy free time

