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Legal Disclaimer

The information in this presentation is not
legal advice, and is not an advisory
opinion from the Department of State. It
is intended for informational purposes
only. Please consult with your own
independent legal counsel for legal advice,
or for any questions concerning your legal
responsibilities.
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Registration

Must be submitted to the appropriate supervisor within 20 days after the date in 
which the committee receives $250 in contributions. 

The original registration with wet 
signatures must be submitted and cannot 
be faxed or emailed.  

BCFCE reviews the form to make sure the registration should be 
filed with our office and contains all required information.
If we are unable to process a registration statement, we reject 
the registration and return the original to the committee.  

May a political committee amend its 
Registration Statement by filing a letter 
with the supervisor (DOS or county)?

Yes, the committee may amend its Registration Statement by filing a 
letter, provided that the letter contains the change or correction of the 
new information, in compliance with 4 Pa. Code § 176.3 (referring to the 
Department's regulations on campaign finance, specifically changes or 
corrections in information on Registration Statements).    
To update an address or email address, an email is an appropriate 
submission to request this change. 



Registration 
Continued…

Treasurers must notify the 
appropriate supervisor within 30 
days of the change. 

In order for a committee to operate, the 
committee must have a chairperson and a 
treasurer who may not be the same 
individual.

Committees can appoint assistant treasurers.
•The treasurer of a political committee formed on behalf of a candidate for 

election may appoint any number of assistant treasurers to receive and 
disburse funds on behalf of a candidate.  Then, a political committee may 
designate one of the assistant treasurers, appointed by the treasurer, to 
assume the duties and responsibilities of the treasurer in the event of a 
temporary or permanent vacancy in the office. 

A contribution that exceeds $250 to a candidate 
appearing on the ballot, would trigger a 
registration a reporting requirement.  The 
committee would be required to file as if they 
were the candidate appearing on the ballot.



Filing Deadlines
PDF Available Online On Our Website www.dos.pa.gov

http://www.dos.pa.gov/


Filing Deadline Notifications
Reminder notices for upcoming deadlines are mailed to candidates and committees 
approximately two weeks prior to the filing deadlines.  

If an email address was provided, the candidate and/or committee will receive an 
electronic copy of the reminder notice in addition to receiving one via U.S. Postal Service.

Recently, the Department of State implemented autodialing to remind candidates and 
committees of approaching filing deadlines.

Expense reports being mailed must be postmarked no later than one day prior to the report 
filing deadline in order to be considered filed timely.  







Who is 
Required 
to File?



Who is Required to File?
Sixth Tuesday Pre-Primary and Sixth Tuesday Pre-Election Reports are required to be filed only by candidates for 
statewide office, their authorized candidate committees, and any political committee or lobbyist that has made 
an expenditure in excess of $250 to influence the election of a statewide candidate.

Second Friday Pre-Primary and Second Friday Pre-Election Reports are required to be filed by all candidates 
appearing on the ballot, their authorized candidate committees, and all political committees and lobbyists 
that have made expenditures to influence the election of such candidates.

Thirty Day Post-Primary and Thirty Day Post-Election Reports are required to be filed by all candidates 
appearing on the ballot, their authorized candidate committees, and all political committees and lobbyists 
that have made expenditures to influence the election of such candidates.

Any candidate or committee that is required to file a Second Friday Pre-Primary or Pre-Election Report must 
also file a Thirty Day Post-Primary or Post-Election Report.



Filing Methods

By paper, using the prescribed report 
form; must be postmarked no later than 
one day prior to the filing deadline.

By CD, using software developed 
according to the Department’s technical 
specifications.

Online, via 
www.campaignfinanceonline.pa.gov

Online filers must create a username and password 
through https://keystonelogin.pa.gov/ Online filers 
who were registered to file online prior to June 6, 
2019 must complete the Keystone Login migration 
process.
Notarized cover pages for reports submitted online 
must be received by the Department within ten (10) 
days following the deadline.  If the cover page is not 
received in the allotted time, the report is 
considered not filed and late fees are assessed.

http://www.campaignfinanceonline.pa.gov/
https://keystonelogin.pa.gov/


In-kind Contributions
Individuals: If an individual donates an item to a candidate, the donation is considered as a “valuable thing,” and must be 
valued at the fair market value. The candidate is required to report the item as an In-kind Contribution or a Valuable Thing 
Received on Schedule II. 

Political committees: If a political committee donates an item, then the political committee must report that as an 
Expenditure on Schedule III. The candidate or recipient committee is required to report the item as an In-kind Contribution 
or a Valuable Thing Received on Schedule II. 

Corporations or labor unions. A corporation or labor union cannot make a contribution of a “valuable thing” or an “in-kind 
contribution” to a candidate. See § 1633(a). A corporation or labor union would have to charge the candidate the fair market 
value for the rental property.  The candidate would then show this value as an expenditure. 

Discounted space or item must be reported by the 
candidate as an in-kind contribution.



Late Fees and 
Enforcement

The fee is $10 for each day or part of a day excluding Saturdays, Sundays and holidays 
that a report is overdue. An additional fee of $10 is due for each of the first six days 
that a report is overdue. The maximum fee payable with respect to a single report is 
$250. 
◦ Late filing fees cannot be paid from contributions.  This is the responsibility of the 

treasurer or candidate. 
◦ Failure to pay the late fee of $100 or more will result in referral to the Attorney 

General’s office. 

The Department operates on a complaint driven process.  
◦ Complaints are confidential.
◦ Individual filing the complaint is not given updates or any information regarding 

the complaint.  They will be notified when the issue is closed.  The Department will 
direct the individual to related expense reports or registration statements, if 
needed. 

◦ Complaints cannot be anonymous.
◦ The Department requests specific examples of what needs investigated.
◦ Complaints pertaining to local level candidates are referred to the County Election 

Office. 
◦ Complaints that deal with a local and state level issue are referred to the local 

office.  The Department addresses any state level issue within the complaint. 
◦ The Department refers apparent violations of the law to the Attorney General as 

they are the enforcement agency.  The individual filing the complaint is not made 
aware of any referrals. 



Bookkeeping 
& Records 
Retention

Legally, each candidate and committee must keep records of 
the names and addresses of each person from whom a 
contribution over $10 has been received and a record of all 
other information required to be reported under the 
Campaign Finance Reporting Law.  

These records are required to be kept for three years after 
such information is reported.



BCFCE Contact Information

Telephone 717-787-5280 (option 5) Resource Account email 
ra-stcampaignfinance@pa.gov

mailto:ra-stcampaignfinance@pa.gov


BCFCE Contact Information
◦ Tiffany Lawson – Director of BCFCE
◦ 717-772-2172 or tclawson@pa.gov

◦ Trisha Robinson – Chief of Campaign 
Finance & Lobbying Disclosure 
◦ 717-787-1512 or trisrobins@pa.gov

Telephone Number 717-787-5280 (Option 5) 

Resource Account Email 

ra-stcampaignfinance@pa.gov

◦ Casandra Moore – Compliance Officer 
◦ camoore@pa.gov

◦ Zachary Fuhrman – Customer Experience 
Manager
◦ zfuhrman@pa.gov

◦ Stephanie Mitchell – Clerk Typist 2
◦ stepmitche@pa.gov

◦ Jaya Jones – Temporary Clerk (filling in for 
Stephanie)
◦ jayajones@pa.gov

mailto:tclawson@pa.gov
mailto:trisrobins@pa.gov
mailto:ra-stcampaignfinance@pa.gov
mailto:camoore@pa.gov
mailto:zfuhrman@pa.gov
mailto:stepmitche@pa.gov
mailto:jayajones@pa.gov


@PADepartmentofState

@PAStateDept

Thank You
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