
617 NORTH THIRD STREET, BATON ROUGE, LA 70802 

800.450.8115   |  225.342.3000  |  OPPORTUNITYLOUISIANA.COM

LOUISIANA STATE TRADE EXPANSION PROGRAM (STEP) 
GRANT APPLICATION

The State Trade Expansion Program (STEP) is a program of the U.S. Small Business Administration that provides 
financial awards to state and territory governments to assist small businesses with export development. The 
program’s mission is to increase the number of U.S. small business exporters and their export sales.

Businesses must apply for the Louisiana STEP Grant and be approved prior to attending 
any international trade activity or taking advantage of any export service. 

Under this program, Louisiana small businesses can be reimbursed up to $6,333 for expenses of coach-
class airfare, lodging, ground transportation, meals, exhibition and other fees associated with approved 
trade shows and missions for up to two company employees. Other eligible expenses include subscription 
services offered by the U.S. Commercial Service and participation in approved export training courses.

Awards will be given to Louisiana based small businesses on a first come, first served basis until the program 
funds are expended. Events and activities must occur by September 29, 2021, and special consideration 
will be given to companies that are owned and controlled by socially and economically disadvantaged 
individuals, women, veterans and/or service-connected disabled veterans, and/or rural small businesses. 
Site visits and/or telephone interviews may be conducted to further determine a company’s eligibility. 

Funded in part through a grant with the U.S. Small Business Administration 
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Funded in part through a grant with the U.S. Small Business Administration 

LOUISIANA STEP GRANT  
APPLICATION

DIRECTIONS: This application must be completed in its entirety to be considered eligible. Upon evaluation, the primary 
contact person will be notified by email as to whether or not the company qualifies to receive STEP funding.

CITY STATE ZIP CODE

PHONE NUMBER EMAILEXT

BUSINESS NAME

MAILING ADDRESS   

COMPANY WEBSITE

PRIMARY COMPANY ACTIVITY (CHOOSE ONE)

MANUFACTURING

DISTRIBUTOR SERVICE COMPANY

PRIMARY INDUSTRY AFFILIATION (SELECT ALL THAT APPLY)

AEROSPACE

APPAREL/TEXTILE

PRIMARY CONTACT (INCLUDE TITLE)

SECONDARY CONTACT (INCLUDE TITLE)

COMPANY DESCRIPTION/BACKGROUND

OTHER (PLEASE SPECIFY)

AUTOMOTIVE

DEFENSE

ENERGY

FOOD PRODUCTS

GREEN TECHNOLOGY

INFO/COMMUNICATION TECHNOLOGY

LIFE SCIENCES/BIO TECH

BOATING/MARINE FURNITURE LUMBER

PLASTICS

SECURITY

OTHER:

COMPANY AND CONTACT INFORMATION

PHONE NUMBER EMAILEXT

PRIMARY NAICS CODE YEAR COMPANY ESTABLISHED

CITY STATE

COMPANY HEADQUARTERS

TOTAL # OF EMPLOYEES

IS THE COMPANY A FOR-PROFIT ENTITY? YES NO
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Funded in part through a grant with the U.S. Small Business Administration 

APPROXIMATE GROSS SALES LAST YEAR

< $1.0 MILLION

$1 MILLION - $5 MILLION

$6 MILLION - $10 MILLION $21 MILLION - $100 MILLION

> $100 MILLION$11 MILLION - $20 MILLION

YES NODOES THE COMPANY HAVE AN EXISTING EXPORT PLAN OR STRATEGY? 

APPROXIMATE PERCENTAGE OF ANNUAL EXPORT SALES LAST YEAR

NOT EXPORTING/NEW TO EXPORTS0%

1% - 5%

6% - 10%

11% - 25%

26% - 50%

>50%

WHERE DOES THE COMPANY CURRENTLY EXPORT?

WHERE ELSE ARE YOU INTERESTED IN EXPORTING?

DO ANY OF THE FOLLOWING APPLY TO YOUR BUSINESS? (SELECT ALL THAT APPLY)

VETERAN-OWNED BUSINESS WOMAN-OWNED BUSINESS (AT LEAST 51% SHARE)RURAL-BASED BUSINESS

PRODUCT/SERVICE INFORMATION

PROVIDE A BRIEF/NON-TECHNICAL DESCRIPTION OF THE COMPANY’S PRODUCTS/SERVICES YOU SEEK TO PROMOTE

WHAT ARE THE VARIOUS SALES CHANNELS (DIRECT, AGENTS, RESELLERS, DISTRIBUTORS, CONSULTANTS...) THROUGH WHICH YOUR PRODUCT/SERVICE REACHES 
BOTH DOMESTIC AND INTERNATIONAL CUSTOMERS?

HAS YOUR PRODUCT/SERVICE BEEN CERTIFIED TO MEET DOMESTIC OR INTERNATIONAL STANDARDS( I.E. CE, CCC, ETC.)? IF SO, PLEASE ELABORATE.

LOUISIANA STEP GRANT  APPLICATION

YES NO

ARE YOU CURRENTLY REPRESENTED IN ANY FOREIGN COUNTRY? IF YES, WHICH COUNTRY? HOW ARE YOU REPRESENTED?  

(I.E. AGENT, DISTRIBUTOR, SALES, OFFICE, ETC.)

YES NO

SERVICE-CONNECTED DISABLED VETERAN-OWNED BUSINESSSOCIALLY AND ECONOMICALLY  DISADVANTAGED-OWNED BUSINESS
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LOUISIANA STEP GRANT  APPLICATION

WHAT DOMESTIC AND INTERNATIONAL TRADE EVENTS ARE MOST RELEVANT TO YOUR INDUSTRY? 

DOES THE COMPANY PRODUCT/SERVICE CONSIST OF AT LEAST 51% U.S. CONTENT?

IS THE COMPANY CURRENTLY WORKING WITH THE OFFICE OF INTERNATIONAL COMMERCE AT LOUISIANA ECONOMIC DEVELOPMENT?

IF, YES, PLEASE IDENTIFY YOUR CONTACT.

DESCRIBE ANY OTHER STATE OR FEDERAL ORGANIZATIONS WITH WHICH YOU HAVE OR ARE CURRENTLY WORKING.

DEPT. OF AGRICULTURE

SBDC

U.S. COMMERCIAL SERVICE

SBA

OTHER

EXPORT ASSISTANCE

As part of the Louisiana STEP Grant program, Louisiana small businesses may qualify for reimbursement 
of up to $6,333 for approved export assistance activities and services. 

TRAVEL REIMBURSEMENTS: Up to $6,333 in Travel Reimbursements can be paid for up to two company employees to attend an approved 
STEP activity. These reimbursable travel costs include coach-class airfare that adheres to the Fly America Act, meals and lodging expenses 
up to applicable per diem rates, as well as ground transportation and other fees related to attending an approved trade event or activity.

TRAVEL AND PARTICIPATION IN DOMESTIC AND OVERSEAS TRADE SHOWS & MISSIONS (PLEASE INDICATE SHOWS YOU ARE INTERESTED IN BELOW)

TRAVEL AND PARTICIPATION IN DISCOVER GLOBAL MARKET EVENTS AND INTERNATIONAL BUYER PROGRAM (IBP) TRADE SHOWS (PLEASE 
INDICATE IBP SHOWS YOU ARE INTERESTED IN BELOW)

ABIGAIL DEPINO

YES NO

YES NO

CHECK THE STEP EXPORT ASSISTANCE SERVICES OF INTEREST (ALL THE APPLY)

The US Small Business Administration (SBA) would like to give eligible small business concerns the opportunity to expand your 
knowledge and resources of other programs that are offered by the agency. Please check the appropriate box if you would like for 
your company’s name and contact information to be shared with other SBA programs. Your choice to participate or not, will not 
change the status of your participation with STEP. SBA’s aim is strictly to share information about other opportunities with you. 

YES NO

LARRY COLLINS

BEN FONTENOT

COURTNEY MACIASZ

JESSICA STEVERSON

U.S. COMMERCIAL SERVICE SUBSCRIPTION SERVICES (PLEASE INDICATE WHICH SERVICES)
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LOUISIANA STEP GRANT  APPLICATION

CERTIFICATION

The undersigned agrees to: adhere to all federal and Louisiana State grant requirements; provide sales and job creation 
statistics directly derived as a result of your participation in the Louisiana STEP Grant; submit with this application the 
SBA Self- Certification, Debarment, and W9 forms that are included in this application; and complete the STEP Export 
Results Form and Reimbursement Request provided upon successful completion of the event/activity. 

I certify that the information provided in this application is true and correct. I agree to abide by the Louisiana STEP Grant 
guidelines and reporting policies as set forth in the Terms and Conditions listed in this application. I further understand that this 
application does not guarantee approval of funds for any of the proposed events/activities that are outlined in this application. 
Completion of this application does not guarantee funding or reimbursement for any business or personal expenses. This 
application must be completed and signed by an authorized officer of the applicant company to be considered for award. 

SIGNATURE OF AUTHORIZED COMPANY OFFICIAL

PRINTED NAME

DATE

PRINTED TITLE

FOR LED USE ONLY

STEP REVIEW

STEP APPROVED

REQUEST MORE INFORMATION

NOTIFICATION



OPPORTUNITYLOUISIANA.COM

Funded in part through a grant with the U.S. Small Business Administration 

LOUISIANA STEP GRANT  APPLICATION

TERMS AND CONDITIONS

APPLICATION TERMS
• All applying companies must meet the SBA small business criteria.
• All applications are reviewed on a first come, first served basis. All applications will be accepted starting from the 

beginning of the program year, regardless of when the event/activity occurs over the course of the year.
• Applications will be accepted on a rolling basis until all funds are allocated.
• Required additional forms (SBA Debarment, SBA Self-Representation as an Eligible Small Business Concern, 

and W9 must be completed and included with application submission for consideration.
• Application should be submitted days prior to the beginning of the trade event/activity.
• Completing the Louisiana STEP Application does not guarantee approval of funds or any of 

the proposed services/events/activities that are outlined in this application.
• Completion of the Louisiana STEP Application does not guarantee funding or reimbursement for any business or personal expenses.
• Applications must be signed by an Authorized Company Official of the applying company.

REIMBURSEMENT TERMS
• All Louisiana STEP expenses must be pre-approved prior to utilization of any services and prior to attending any international trade event.
• All Louisiana STEP travel (including destinations and meetings) must be pre-approved to be eligible for reimbursement.
• Companies will not be reimbursed for services attained or attendance at trade events prior to approval of Louisiana STEP Application.
• For reimbursement of approved expenses, clients must provide invoices/receipts (evidence of 

expenses charged) and proof of payment in order to receive reimbursement.
• Estimates, quotes and/or hand written receipts will not be accepted as proof of payment and will not be reimbursed.
• For any reimbursable expense conducted in a foreign currency, confirmation of US dollar equivalent (i.e. credit card 

statement showing expenses, currency converter print out, etc.) must be provided for reimbursement.
• Companies approved for STEP travel funds must book and pay for coach-class airfare 

and adhere to the Fly America Act to receive reimbursement.
• Companies approved for STEP travel funds must adhere to the US Federal Foreign Per Diem Rates for international lodging 

expenses, and Louisiana State Travel Per Diem Rates for domestic lodging expenses to receive reimbursement.
• A completed evaluation form of the trade event or activity (including summary of meetings and events) along 

with results and projected sales MUST BE SUBMITTED WITH THE REQUEST FOR REIMBURSEMENT.
• Failure to comply with any part of the reporting requirements may result in delay or rejection of applicant’s reimbursement.

FUNDING DISCLAIMER
The Louisiana State Trade Expansion Program is a federally funded program. In addition, the funding guidelines as specified by the SBA require 
that certain criteria be met in order for a company to be deemed eligible to participate in the SBA/Louisiana State Trade Expansion Program and 
receive funding pursuant to this program. Certain companies may be deemed ineligible to receive funding under the SBA guidelines due to the 
fact that they do not satisfy the funding criteria or due to the fact that they are specifically excluded from receiving funds as specified by the SBA. 

LIMITATION ON LIABILITY
Although LED uses reasonable efforts to maintain the accuracy and currency of the content related to the SBA STEP Grant, LED makes 
no warranties or representations as to its accuracy or currency. The program material may contain typographical errors and technical 
inaccuracies. LED assumes no liability or responsibility for any errors or omissions in the content of the program materials. 

In NO EVENT will LED, its affiliates, agents, or other third party partners be liable for any damages whatsoever, 
including without limitation, damages resulting from lost profits, loss of prospective economic advantage, loss of 
anticipated sales or agreements resulting from applicants participation in this SBA STEP Grant or any loss incurred 
in reliance on funding (anticipated or actual) from the applicants participation in the SBA STEP Grant. 



Certification Regarding
Debarment, Suspension, and Other Responsibility Matters

Primary Covered Transactions

     This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 13 CFR
Part 145.  The regulations were published as Part VII of the May 26, 1988 Federal Register  (pages 19160-19211).  Copies of
the regulations are available from local offices of the U.S. Small Business Administration.

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE)

(1)

Business Name

Date By
Name and Title of Authorized Representative

Signature of Authorized Representative

SBA  Form 1623  (10-88)

Are not presently debarred, suspended, proposed for disbarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal department or agency;

Have not within a three-year period preceding this application been convicted of or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a
public transaction; violation of Federal or State antitrust  statutes or commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen
property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal,
State, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this
certification; and

Have not within a three-year period preceding this application had one or more public transactions
(Federal, State, or local) terminated for cause or default.

The prospective primary participant certifies to the best of its knowledge and belief that it and its principals:

Where the prospective primary participant is unable to certify to any of the statements in this certification,
such prospective primary participant shall attach an explanation to this proposal.

This form was electronically produced by Elite Federal Forms, Inc.

(a)

(b)

(c)

(d)

(2)



INSTRUCTIONS FOR CERTIFICATION

- 2 -

     1.  By signing and submitting this proposal, the prospective primary participant is providing the certification set out
below.

     2.  The inability of a person to provide the certification required below will not necessarily result in denial of participation
in this covered transaction.  The prospective participant shall submit an explanation of why it cannot provide the
certification set out below.  The certification or explanation will be considered in connection with the department or
agency's determination whether to enter into this transaction.  However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person from participation in this transaction.

     3.  The certification in this clause is a material representation of fact upon which reliance was placed when the
department or agency determined to enter into this transaction.  If is is later determined that the prospective primary
participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction for cause or default.

     4.  The prospective primary participant shall provide immediate written notice to the department or agency to which this
proposal is submitted if at any time the prospective primary participant learns that its certification was erroneous when
submitted or has become erroneous by reason of changed circumstances.

     5.  The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction,"
"participant," "person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this
clause, have the meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order
12549.  You may contact the department or agency to which this proposal is submitted for assistance in obtaining a copy
of those regulations (13 CFR Part 145).

     6.  The prospective primary participant agrees by submitting this proposal that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is
debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless
authorized by the department or agency entering into this transaction.

     7.  The prospective primary participant further agrees by submitting this proposal that it will include the clause titled
"Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier Covered Transactions,"
provided by the department or agency entering into this covered transaction, without modification, in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

     8.  A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered
transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it
knows that the certification is erroneous.  A participant may decide the method and frequency by which it determines the
ineligibility of its principals.  Each participant may, but is not required to, check the Nonprocurement List.

     9.  Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to
render in good faith the certification required by this clause.  The knowledge and information of a participant is not required
to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

     10.  Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered transaction
knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily
excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the
department or agency may terminate this transaction for cause or default.



All SBA programs and services are extended to the public on a nondiscriminatory basis. 

_______________________________________________ ______________________________________ 
SIGNATURE DATE 

______________________________________________________ ____________________________________________ 
TITLE  COMPANY NAME 

SELF-REPRESENTATION AS AN ‘ELIGIBLE SMALL BUSINESS CONCERN 

The undersigned seeks services from a State grant recipient under the Trade Facilitation and Trade 
Enforcement Act of 2015 (HR 644) which authorized the State Trade Expansion Program (STEP). 

Section 503 of the Trade Facilitation and Trade Enforcement Act of 2015 defines the term 'eligible small 
business concern,’ as a business concern that: 

1. Is organized or incorporated in the United States;

2. Is operating in the United States,

3. Meets

a. The applicable industry-based small business size standard established under section 3 of

the Small Business Act; or

b. The alternate size standard applicable to the program under section 7(a) of the Small

Business Act and the loan programs under title V of the Small Business Investment Act of

1958 (15 U.S.C. 695 et seq.);
The U.S. Small Business Administration (SBA) size standards are found at 13 C.F.R. Part 121. Use the 
following sba.gov link for information on size standards for your business  

 (https://www.sba.gov/category/navigation-structure/contracting/contracting-officials//small-
business-size-standards) 

4. Has been in business for not less than 1 year, as of the date on which assistance using a grant

under this subsection commences; and
5. Has access to sufficient resources to bear the costs associated with trade, including the costs of

packing, shipping, freight forwarding, and customs brokers.

The undersigned certifies that this is an export ready U.S. company seeking to export goods or services of U.S. 

origin or have at least 51% U.S. content. 

Submitting false information in order to obtain services from a STEP grant recipient is a violation of Federal law. 
If you submit false information the Government may seek criminal, civil, and/or administrative remedies 

against you, pursuant to 18 U.S.C. §§ 1001, 1040; and 31 U.S.C. §§ 3729-3733. The Government may elect to 
exclude you from further participation in certain Federal programs and contracts if you submit false 

information in connection with receiving services from a STEP grant recipient. 

I hereby certify that the business I represent is seeking services from a STEP grant recipient and is an eligible 
small business concern,* pursuant to the above definition. 














	Business_Name: 
	Date: 
	By: 
	Signature_of_Authorized_R: 


