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Creating Accessible Events
ADA-Aligned Checklist
Arrival, Parking & Wayfinding
Accessible parking provided, including van-accessible spaces (8 ft space + 8 ft access aisle)
Accessible spaces clearly marked with signage
Curb cuts connect parking to sidewalks or paths
Clear, level path of travel from parking to entrance
Building Entrance
Zero-step entrance or ramp available
Doorways provide at least 32 inches of clear width
Doors easy to open or automatic
Thresholds do not create tripping hazards
Path of Travel (Inside)
Continuous 32-inch minimum clear path of travel throughout space
Walkways free of cords, rugs, or obstructions
Elevators or lifts available if meeting is not on ground level
Seating & Tables
Wheelchair-accessible seating integrated throughout the room
Tables provide knee clearance (approximately 27 inches high)
Tables and chairs are not crowded
Communication & Program Accessibility
Microphone used consistently for speakers and announcements
Speakers are introduced so that participants with vision loss know who is speaking
Visual materials are high-contrast and easy to read
Interpreters or captioning are provided if requested ahead of the event
Food, Beverage & Social Areas
Buffet and beverage stations within reach range & assistance is available for carrying items
Clear paths maintained around food areas
Range of options are present for those with specific dietary needs
If a bar is present, a lowered or drop-down accessible section is available
Inclusive Practices
Accessibility information included in meeting or event announcements
Attendees asked if accommodations are needed
Leadership promotes a welcoming and inclusive environment

Accessibility Disclaimer:
This checklist is provided as a practical guide to support a commitment to inclusion and accessibility. It reflects widely recognized ADA best practices but is not intended as legal advice or a formal accessibility inspection. Event planners are encouraged to make reasonable efforts to improve access and to consult local resources when planning meetings and events. Developed in partnership with Valley Associates for Independent Living (VAIL).
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