
Track A Flex



Reg-Online 
Registration / 
Parent  



● Go to 
https://scaleeast.parentstudentportal.com/mod.php/public/registration/wizard_la
nding.php

● Please note Reg-Online will not work on an IPad or IPhone. The 
required documents will not upload.

● If at anytime you need assistance you can can call our office at 
888-315-4660 Monday-Friday 9am to 4pm ( Due to Covid-19 hours 
have changed. We are available Monday-Thursday 9am to 2pm)

● You can also email us at scale.admissions@scaleacadmey.org

https://scaleeast.parentstudentportal.com/mod.php/public/registration/wizard_landing.php
https://scaleeast.parentstudentportal.com/mod.php/public/registration/wizard_landing.php




● To create an 
account an email 
must be provided.

● An email will be 
sent to create a 
password.

scale.admissions@scaleacademy.org
(888) 315-4660



scale.admissions@scaleacademy.org
(888) 315-4660



● You will 
receive an 
email like the 
one you see.



● This will take the 
parent to the 
Password page if 
this is a new 
account.

● If the parent did 
not complete the 
registration the 
parent will be 
taken to a home 
page where they 
can continue the 
process if items 
were missing.





● Parent will be directed to this page to continue 
the registration process.



Step 1

Welcome to Reg-Online

If the student is a return 
student the name will 
populate along with the 
ID number.

If student is new no other 
information will show.



Step 2

All items with red * or x must be 
completed before moving forward to 
the next step.

If your student is returning please 
insure that the information is correct.

Once the Proof of Residency is 
Uploaded a green check mark will 
appear to signify it is complete.



Step 2

Once everything is 
completed in this step and 
you have 2 green check 
marks. You will move to step 
3.



Step 3

Click on New Student 
Application to begin the 
process.

scale.admissions@scaleacademy.org(888) 315-4660



Step 3

In step 3, 3 key areas need to be 
completed.

1. Please mark Yes for 
Summer Session Only

2. Pre-Enroll School Track 
please select Track F

3. Please select the Pre-Enroll 
code you were provided. 



Step 3

● Any item 
marked with a * 
must be filled 
out in order to 
move forward.

● If the student is 
a return student 
please confirm 
all information 
is correct. 
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Step 3

● Any item 
marked with a * 
must be filled 
out in order to 
move forward.

● If the student is 
a return student 
please confirm 
all information 
is correct. 

● Once done click 
SAVE NEW 
STUDENT 
RECORD.



Step 3

● Green check 
mark is 
complete 

● Red X is 
incomplete

● Once Student 
Information 
has been 
completed 
the students 
documents 
will need to 
be 
completed.

(888) 315-4660 scale.admissions@scaleacademy.org



Step 3

● All forms need to be 
completed.

● A green check mark will 
appear once the form has been 
completed and uploaded.

● All documents will need to be 
opened viewed and signed. 

● All documents have a link to 
the form for you to read, 
download, print, and keep for 
your records.



Step 3

For the 2020 School Course Selection 
you will need to:

1. Click the viewable link. 
Download the form and 
complete. This can be done in 
paper or as a PDF. THE FORM 
CANNOT BE COMPLETED ON 
THE REQUIRED SIGNATURE 
PAGE.

2. Once completed please upload it 
to the upload document area. 
Once completed please upload it 
to the upload document area. 
You can take a picture and 
upload as a jpg, jpeg, pdf, or doc.

3. You do have the option of 
emailing or faxing the forms to 
SCALE East.



Step 3

To view the document click on the viewable link in blue. This will open a window to the 
form/document.
Once signed and submitted the document will receive a green check mark stating that it is 
completed. As seen in on page 28.



Step 3

Example of Viewable 
Link



Step 3

1. Click the viewable link for your program. YOU DO NOT NEED TO FILL OUT BOTH MASTER AGREEMENTS. 
If you are unsure which to complete please feel to reach out to SCALE East or your Coordinator. Download 
the form and complete. This can be done in paper form or as a PDF.

2. Once completed please upload it to the upload document area. You can take a picture and upload as a jpg, 
jpeg, pdf, or doc.

3. You do have the option of emailing or faxing the forms to SCALE East.

Once signed and submitted the document will receive a green check mark stating that it is completed. As seen in on 
page 28.



Step 3 

For the 2020-2021 IEP Services 
Waiver you will need to:

1. Click the viewable link. 
Download the form and 
complete. This can be done in 
paper or as a PDF. THE FORM 
CANNOT BE COMPLETED ON 
THE REQUIRED SIGNATURE 
PAGE.

2. Once completed please upload it 
to the upload document area. 
Once completed please upload it 
to the upload document area. 
You can take a picture and 
upload as a jpg, jpeg, pdf, or doc.

3. You do have the option of 
emailing or faxing the forms to 
SCALE East.

Once signed and submitted the document will receive a green check mark stating that it is 
completed. As seen in on page 28.
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To view the document click on the viewable link in blue. This will open a window to the 
form/document.
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REQUIRED DOCUMENTS

Step 3

All 3 documents are required. You can add the IEP 
Waiver and 2020 Course selection form to any of 
the document uploads. A scan of photo is 
acceptable. 

● The MA is the most important document we 
need. If we do not have this document the 
student cannot be enrolled. 

Once your files have been chosen please click 
Upload. You will the receive a green check mark 
indicating the documents are complete.

From here if you would like to add another student 
click New Student Application. Siblings can all be 
added on the same account. You do not need to 
make a new account.



Step 4

If you are a new parent click Add Parent and 
complete all information. All items with a red * 
must be completed or you will not be able to 
move forward.

If your student is a return student please review 
the information to insure it is correct.

(888) 315-4660 scale.admissions@scaleacademy.org



Step 5

Once everything is competed 
with 5 green check marks. You 
will receive a confirmation 
email letting you know steps 
have been complete and 
SCALE East has been notified 
of your application.

If you have any questions 
please feel free to reach out to 
SCALE East. We are more than 
happy to help.

scale.admissions@scaleacademy.org(888) 315-4660


