[bookmark: _heading=h.gjdgxs]BYLAWS
[bookmark: _heading=h.30j0zll]OF 
[bookmark: _heading=h.1fob9te]COALITION of SKIN DISEASES

Amended June 5, 2022


[bookmark: _heading=h.3znysh7]ARTICLE I

[bookmark: _heading=h.2et92p0]NAME

[bookmark: _heading=h.tyjcwt]The name of the corporation is Coalition of Skin Diseases, hereinafter referred to as the Coalition.

[bookmark: _heading=h.3dy6vkm]ARTICLE II

[bookmark: _heading=h.1t3h5sf]OFFICES AND REGISTERED AGENT

[bookmark: _heading=h.4d34og8]SECTION 1 – PRINCIPAL OFFICE

[bookmark: _heading=h.2s8eyo1]The principal office of the Coalition shall be designated by the Board of Directors.

[bookmark: _heading=h.17dp8vu]SECTION 2 – REGISTERED OFFICE

[bookmark: _heading=h.3rdcrjn]The Coalition shall maintain continuously in the District of Columbia a registered office at such place as may be designated by the Board of Directors. 

[bookmark: _heading=h.26in1rg]SECTION 3 – OTHER OFFICES

[bookmark: _heading=h.lnxbz9]The Board of Directors may at any time establish branch or subordinate offices at any place or places where the organization is qualified to conduct its activities. 

[bookmark: _heading=h.35nkun2]SECTION 4 – AGENT

[bookmark: _heading=h.1ksv4uv]The Coalition shall maintain continuously within the District of Columbia a registered agent, which agent shall be designated by the Board of Directors. 

[bookmark: _heading=h.44sinio]SECTION 5 – CHANGES

[bookmark: _heading=h.2jxsxqh]Any change in the registered office or registered agent of the Coalition shall be accomplished in compliance with the District of Columbia Nonprofit Corporation Act and as provided in these Bylaws.

[bookmark: _heading=h.z337ya]ARTICLE III

[bookmark: _heading=h.3j2qqm3]SECTION 1 – NOT FOR PROFIT

The Coalition is organized under and will operate as a District of Columbia not-for-profit corporation, and will have such powers as are now or as may hereafter be granted by the District of Columbia Nonprofit Corporation Act (the “Act”).

SECTION 2 – PURPOSES

[bookmark: _heading=h.2xcytpi]The Coalition has been organized to operate exclusively for charitable and educational purposes, including, but not limited to, the following:
[bookmark: _heading=h.1ci93xb]1.	To foster education and awareness of skin diseases and disorders through publications, presentations, and other means, to physicians, providers, patients and the public;
[bookmark: _heading=h.3whwml4]2.	To address the needs and concerns through established member 			support groups of people whose lives are affected by skin diseases 			and disorders;
3.	To promote better treatments and cures for skin diseases and 			disorders;
[bookmark: _heading=h.2bn6wsx]4.	To advocate for solutions to public policy issues that impact all people with skin diseases;
[bookmark: _heading=h.qsh70q]5.	To support research relating to skin diseases and disorders; and
[bookmark: _heading=h.3as4poj]6.	To provide a forum for sharing information and ideas among 				Members.

Notwithstanding the foregoing or any other provision of these bylaws, no part of the net earnings of the Coalition shall inure to the benefit of, or be distributable to, its members, directors, officers, or other private persons, except that the Coalition shall be authorized and empowered to pay reasonable compensation for services rendered and to make payments and distributions in furtherance of the purposes set forth above. The Coalition may adopt official positions on matters of public policy and legislation, and members, as a group or individual organizations, may invite other members to lobby in support of or in opposition to specific policy positions, however; no substantial part of the activities of the Coalition, as defined in federal law, shall be the carrying on of propaganda, or otherwise attempting to influence legislation, and the Coalition shall not participate in or intervene in (including the publishing or distribution of statements) any political campaign on behalf of any candidate for public office. The Coalition shall not carry on any other activities not permitted to be carried on by an organization exempt from federal income tax under section 501(c)(3) of the Internal Revenue Code of 1954 (the “Code”) or the corresponding provision of any future United States revenue statute, as amended from time to time, or by an organization contributions to which are deductible under Section 170(c)(2) of the Code or the corresponding provision of any future United States revenue statute, as amended from time to time.
[bookmark: _heading=h.1pxezwc]ARTICLE IV

[bookmark: _heading=h.49x2ik5]BOARD OF DIRECTORS

[bookmark: _heading=h.2p2csry]SECTION 1 – GENERAL POWERS AND DUTIES

[bookmark: _heading=h.147n2zr]	The affairs and property of the Coalition shall be managed, controlled and directed by a Board of Directors.  The Board of Directors shall have, and may exercise, any and all powers provided in the Articles of Incorporation of the Coalition, in these Bylaws, or the District of Columbia Nonprofit Corporation Act that are necessary or convenient to carry out the purposes of the Coalition.

[bookmark: _heading=h.3o7alnk]SECTION 2 – COMPOSITION OF THE BOARD OF DIRECTORS

A. [bookmark: _heading=h.23ckvvd]The number of Directors constituting the Board of Directors shall be a minimum of six and maximum of 20. Patient Advocacy Groups Associate members shall hold a minimum of four positions (President, Vice-President, Secretary, and Treasurer), and up to two Directors. The two Director positions may also be filled by Professional Association Affiliate, Professional, or Corporate members as outlined in Article VI, Section 3, although these positions will have no voting rights, but serve in an advisory capacity.   
[bookmark: _heading=h.ihv636]B.	The term of a Board of Director shall be two years and shall also expire by his or her death, resignation or removal in accordance with these Bylaws. The same individual may serve as a Board of Director for a maximum of two consecutive terms. The outgoing President may remain on the Board of Directors for an additional year in a non-voting mentorship and advisory capacity. 
[bookmark: _heading=h.32hioqz]C.	Any vacancy in the Board of Directors, including a vacancy caused by the expiration of a term or by an increase in the number of Directors comprising the Board of Directors, shall be filled by a majority vote of the remaining Board of Directors in office even though less than a quorum.  The term of such filled vacancy position shall serve until the next election by the Patient Advocacy Groups Associate Members.  
D.	A Board of Director may resign at any time by giving notice thereof in writing to the Secretary of the Coalition.
[bookmark: _heading=h.1hmsyys]E.	A Board of Director may be removed, with or without cause, by a three-quarters vote of the Patient Advocacy Groups Associate Members.
[bookmark: _heading=h.41mghml]F.	The Board of Directors, at its first regular meeting, shall elect one Director as President of the Coalition, one as Vice-President, and one as Secretary, and one as Treasurer, each to serve at the pleasure of the Board of Directors. See Section 4 – Elections for election of Directors for each subsequent year after the first regular meeting when the Coalition of Skin Diseases formed.     
[bookmark: _heading=h.2grqrue]
SECTION 3 – MEETINGS OF THE BOARD OF DIRECTORS
[bookmark: _heading=h.vx1227]A.	A regular in person meeting of the Board of Directors shall be held one time each year as determined by the Board of Directors.  This meeting is hereinafter referred to as the “Directors’ Annual Meeting” and shall constitute the Board of Director’s annual meeting. Monthly meetings will be held by teleconference or other virtual meeting process in all other months. Special meetings shall be called at the discretion of the President or at the request of one-third of the Board of Directors in office. 
[bookmark: _heading=h.3fwokq0]B.	The time and place of all meetings of the Board of Directors shall be designated by the President, and agreed upon by the Board of Directors. The meetings may be held within or outside the District of Columbia.  
[bookmark: _heading=h.1v1yuxt]C.	At least ten days notice shall be given to each Board of Director of the regular meetings of the Board of Directors along with an agenda for the meeting, current financials from the Treasurer, the draft minutes of the previous meeting for approval, and any task force/committee updates for consideration, etc.  A special meeting of the Board of Directors may be held upon notice of at least five days. Notice of a meeting of the Board of Directors shall specify the date, time and place of the meeting.  Notice must be delivered personally to each Director via electronic mail to his or her email address as it appears in the records of the Coalition. It shall be deemed delivered upon receipt of electronic confirmation of delivery. Notwithstanding the foregoing, a Board of Director may waive notice of any regular or special meeting of the Board of Directors by written statement filed with the Board of Directors, or by oral statement at any such meeting.  Attendance at a meeting of the Board of Directors shall also constitute a waiver of notice, except where a Board of Director states that he or she is attending for the purpose of objecting to the conduct of business on the ground that the meeting was not lawfully called or convened.  
[bookmark: _heading=h.4f1mdlm]D.	A majority of the number of Board of Directors as fixed pursuant to these Bylaws shall constitute a quorum for the transaction of business at any meeting of the Board of Directors.
[bookmark: _heading=h.2u6wntf]E.	Except as otherwise provided by law, the Articles of Incorporation, or these Bylaws, all matters before the Board of Directors shall be decided by a majority vote of the Directors present and voting at a meeting at which a quorum exists.  There shall be no proxy voting by Board of Directors.
[bookmark: _heading=h.19c6y18]F.	Any action required or permitted to be taken at any meeting of the Board of Directors may be taken without a meeting if a consent form with the text of the resolution or matter to be agreed upon is sent to and signed by all the Board of Directors in office, setting forth the action taken.  Such consent in writing shall have the same force and effect as a vote of the Board of Directors at a meeting and may be described as such in any document executed by the Coalition.  
[bookmark: _heading=h.3tbugp1]G.	Any or all Board of Directors may participate in a meeting of the Board of Directors, or a committee of the Board of Directors, by means of conference telephone or by any means of communication by which all persons participating in the meeting are able to hear one another, and such participation shall constitute presence in person at the meeting.
[bookmark: _heading=h.28h4qwu]SECTION 4 – ELECTION 
[bookmark: _heading=h.nmf14n]The initial Board of Directors is established by the Articles of Incorporation.  Election of additional Board of Directors shall take place at the Members’ Annual Meeting.  Elections of Directors shall be held in the following manner:
[bookmark: _heading=h.37m2jsg]	1.  Nominations shall be made and entered in the manner specified by the Board of Directors.  Each candidate for the Board shall be a representative of an Patient Advocacy Group Associate Member for the positions of President, Vice-President, Secretary, Treasurer and up to two Directors; or the two Director positions may be non-voting Affiliate, Professional,Professional Association or Corporate Members as outlined in Article IV, Section 2A; provided that no Patient Advocacy Group Associate, Affiliate, Professional Association, or Corporate Member may have more than one representative on the Board of Directors at one given time.  
[bookmark: _heading=h.1mrcu09]	2.  Board of Directors shall be elected by the affirmative vote of a majority of the Patient Advocacy Groups Associate Members present at the meeting, or by electronic vote, so long as a quorum, as set forth in Article VII Section 4 of these Bylaws, is present at such meeting and their specific role on the Board will be designated prior to the election (President, Vice-President, Secretary, Treasurer, or Director).   
[bookmark: _heading=h.46r0co2]	3.  Each Board of Director elected by the Patient Advocacy Groups Associate Members shall serve a two-year term and until their successors are duly elected, or until his or her earlier death, resignation or removal in accordance with these Bylaws.  The terms of the Board shall be staggered so that three Board of Directors are replaced with new Directors each year.  The initial Board of Directors may set shorter or longer terms for certain of its members to achieve this staggering of terms.
[bookmark: _heading=h.2lwamvv]	4.  Each Patient Advocacy Group Associate Member may cast any number of votes up to the number of Directors to be elected at that election; however, a Patient Advocacy Group n Associate Member may cast only one vote for a given candidate and may not cumulate his or her votes. Patient Advocacy Group Associate Member organization must designate who from their organization will be casting votes on behalf of their organization during the election. 
	5.  Elections may be held at a meeting of the Members, with proper notice, by mail, fax, or electronic mail, or online.

SECTION 5 – OTHER

1.   Board members, as persons, shall not receive any compensation for their service on the board, nor shall the Coalition of Skin Diseases compensate any member organization for services rendered to the Coalition of Skin Diseases by a member’s employee in connection with the employee’s service on the Coalition of Skin Diseases’ Board.

[bookmark: _heading=h.111kx3o]ARTICLE V

[bookmark: _heading=h.3l18frh]COMMITTEES

[bookmark: _heading=h.206ipza]SECTION 1 – EXECUTIVE COMMITTEE

[bookmark: _heading=h.4k668n3]By a majority vote of the Board of Directors in office, the Board of Directors may designate an Executive Committee consisting of at least three Directors, one of whom shall be the President, who shall also be Chairman of the Executive Committee.  The Board of Directors may designate one or more of the Directors as alternate members of the Executive Committee, who may replace any absent or disqualified member at any meeting of the Committee upon the request of the President.  Except as otherwise required by law or these Bylaws, the Executive Committee shall have such authority as the Board of Directors shall grant to it for the management of the Coalition, including the power to authorize the seal of the Coalition to be affixed to all papers that may require it.  The Executive Committee shall keep regular minutes of its proceedings and shall report the same to the Board of Directors.  Vacancies in the Executive Committee shall be filled by the Board of Directors at a regular or special meeting.

[bookmark: _heading=h.2zbgiuw]SECTION 2 – OTHER COMMITTEES

[bookmark: _heading=h.1egqt2p]The Board of Directors may create and disband other committee(s) consisting of Board of Directors or other persons, which committee(s) shall have such authority as the Board of Directors may by law direct.

[bookmark: _heading=h.3ygebqi]SECTION 3 – ATTENDANCE BY THE PRESIDENT

[bookmark: _heading=h.2dlolyb]The President shall be an ex-officio member without vote of all committees created by the Board of Directors, except that the President shall have a vote on the Executive Committee.  

[bookmark: _heading=h.sqyw64]ARTICLE VI

[bookmark: _heading=h.3cqmetx]MEMBERSHIP

[bookmark: _heading=h.1rvwp1q]SECTION 1 – ELIGIBILITY

[bookmark: _heading=h.4bvk7pj]Any organization meeting the criteria described in Section 3 of this Article and concerned with the purposes of the Coalition may be eligible for membership. 

For organizations applying under the Patient Advocacy Group classification, it is suggested that at least 51% of their mission be patient-oriented or patient-focused. 

[bookmark: _heading=h.2r0uhxc]SECTION 2 – ADMISSION

[bookmark: _heading=h.1664s55]A.	Consideration for admission to membership shall be made after an organization submits a completed application for the correct membership classification and a membership requirement form, in each case executed by a duly authorized representative.

[bookmark: _heading=h.3q5sasy]B.	The initial members of the Coalition shall be voted on by the Board of Directors at its organizational meeting.  Each initial member must receive the affirmative vote of a majority of the Board of Directors then in office to be admitted.  

[bookmark: _heading=h.25b2l0r]C.	Thereafter, admission to any classification of membership shall be decided by a majority vote of the Associate Members after Executive Committee review and recommendation. 

D.	The membership of any Patient Advocacy Group Associate, Affiliate or Professional Association member may be terminated by a majority vote of the Board of Directors.

[bookmark: _heading=h.kgcv8k]SECTION 3 – MEMBERSHIP CLASSIFICATIONS

[bookmark: _heading=h.34g0dwd]	The following are the classes of membership of the Coalition:

A. [bookmark: _heading=h.1jlao46]	A.	Associate Patient Advocacy Groups Membership..Membership. Patient Support entities that are tax-exempt under section 501(c)(3) of the Internal Revenue Code and whose mission supports the goals of the Coalition of Skin Diseases and purposes relate to patients afflicted with skin diseases or disorders, and are principally patient-oriented voluntary health agencies and meet all membership requirements outlined in the membership policies. Also, the organization must meet the Public Support Test of at least 33 1/2 % as calculated on IRS Form 990 and have filed a 990.
In addition, organizations must:
· Demonstrate that at least 51% of their mission is patient-oriented or patient-focused;
· Meet the Public Support Test of at least 33 ½% as calculated on IRS Form 990; and
· Have filed a current IRS Form 990.


[bookmark: _heading=h.43ky6rz]	B.	Affiliate Professional Association Membership.  Entities that are tax-exempt under Section 501(c)(3) or another section of the Internal Revenue Code, whose mission supports the goals of the Coalition of Skin Diseases, and whose purposes relate to skin diseases may be eligible for Professional Association Membership.
This category includes trade, professional, medical, institutional, and research organizations that are skin disease–focused but not primarily patient support organizations.
Entities that are tax-exempt under section 501(c)(3) or another section of the Internal Revenue Code that are skin disease focused but are not specifically patient support organizations, and whose mission supports the goals of the Coalition of Skin Diseases.

C. Professional Membership. Entities that are tax-exempt under section
 501(c)(3) or another section of the Internal Revenue Code and that are trade,
 professional, medical, institutional, or research organizations whose purposes
 relate to skin diseases and whose mission supports the goal of the Coalition of 
Skin Diseases.

D.	Corporate Membership. Entities that are for profit whose purposes or products relate to skin diseases and whose mission supports the goal of the Coalition of Skin Diseases.

E. 	Definitions.  As used in these bylaws, “Members” and “Membership” refers to members in all classifications of members.  
[bookmark: _heading=h.2iq8gzs]
[bookmark: _heading=h.xvir7l]SECTION 4 – VOTING

[bookmark: _heading=h.3hv69ve]Patient Advocacy Groups Associate Members in good standing shall have voting rights as provided in these Bylaws.  Each Patient Advocacy Group Associate Member shall have one vote.  Each Patient Advocacy Group Associate Member shall submit the name of an official voting representative in writing to the Secretary.  In the absence of the official voting representative, a member’s vote may be cast by an individual so designated by the organization in writing to the Secretary.  Each representative may only vote on behalf of one organization.  The Secretary shall maintain a roster of official representatives and contact information.  Affiliate, Professional Association, and Corporate Members are non-voting members.

[bookmark: _heading=h.1x0gk37]SECTION 5 – RESIGNATION

[bookmark: _heading=h.4h042r0]Any Member shall advise, by written notice to the Secretary, of its decision to resign as a Member.  Resignation shall be effective upon receipt.  Such resignation shall not relieve the Member from paying any current or past dues. There will be no refunds issued for dues the Member has paid for that current year. 

[bookmark: _heading=h.2w5ecyt]SECTION 6 – REINSTATEMENT

[bookmark: _heading=h.1baon6m]An organization may apply to the Executive Committee in writing for reinstatement after its membership has been terminated.  Reinstatement shall require the affirmative vote of a majority of the Patient Advocacy Groups Associate Members after review and recommendation by the Executive Committee.  During this process, Patient Advocacy Groups Associate Members are encouraged to consider any extenuating circumstances as appropriate.  

[bookmark: _heading=h.3vac5uf]SECTION 7 – FISCAL YEAR

[bookmark: _heading=h.2afmg28]The Fiscal Year of the organization shall be July 1 through June 30 of each calendar year.

[bookmark: _heading=h.pkwqa1]SECTION 8 – DUES

Dues for a year are payable on or before the deadline specified by the Board of Directors and shall be considered delinquent if not paid within thirty (30) days thereafter.  Members delinquent on dues will not be entitled to membership benefits or voting rights. Dues are assessed at a rate determined by the Board of Directors. 



[bookmark: _heading=h.39kk8xu]ARTICLE VII

[bookmark: _heading=h.1opuj5n]MEETINGS

SECTION 1 – REGULAR MEETINGS; VIRTUAL MEETINGS 
[bookmark: _heading=h.48pi1tg]A.	Any meeting of the Membership may be held by conference telephone or similar communication equipment, provided that all participants must be able to hear each other.  All Members using an alternate form of communication shall be recorded as present in the minutes. 

[bookmark: _heading=h.2nusc19]SECTION 2 – SPECIAL MEETINGS

[bookmark: _heading=h.1302m92]Special meetings of the Membership for any purpose may be called at any time by the Board of Directors.  

[bookmark: _heading=h.3mzq4wv]SECTION 3 – NOTICE OF MEETINGS

[bookmark: _heading=h.2250f4o]At least ten days written notice shall be given to each Member of a regular meeting or special meeting of the Membership.  Notice of a meeting shall specify the date, time and place of the meeting.  In the case of a special meeting, the purpose or purposes for the meeting or the business to be conducted shall be stated in the notice.  Notice must be delivered personally to each Member via electronic mail to his or her email address as it appears in the records of the Coalition. It shall be deemed delivered upon receipt. Notwithstanding the foregoing, a Member may waive notice of any regular or special meeting of the membership by written statement filed with the Secretary, or by oral statement at any such meeting.  Attendance at a meeting of the Membership shall also constitute a waiver of notice, except where a Member states that he or she is attending for the purpose of objecting to the conduct of business on the ground that the meeting was not lawfully called or convened.  

[bookmark: _heading=h.haapch]SECTION 4 – QUORUM

[bookmark: _heading=h.319y80a]Thirty percent (30%) of Patient Advocacy Groups Associate Members in good standing shall constitute a quorum at any meeting.  The act of the majority of the Patient Advocacy Groups Associate Members in good standing present at any meeting at which a quorum is present and voting shall be considered the act of the Membership.

[bookmark: _heading=h.1gf8i83]SECTION 5 – ACTION WITHOUT MEETING

[bookmark: _heading=h.40ew0vw]Any action required or permitted to be taken at any meeting of the Patient Advocacy Groups Associate Members may be taken without a meeting if a consent form with the text of the resolution or matter is sent to and signed by all of the Patient Advocacy Groups Associate Members.  Such consent in writing shall have the same force and effect as a vote of the Patient Advocacy Groups Associate Members at a meeting and may be described as such in any document executed by the Coalition.  

[bookmark: _heading=h.2fk6b3p]SECTION 6 – EXECUTIVE SESSION

[bookmark: _heading=h.upglbi]During any meeting of the Members, the President may call an executive session that includes Patient Advocacy Groups Associate Members only.  
[bookmark: _heading=h.mvend1smopw6]
[bookmark: _heading=h.3ep43zb]ARTICLE VIII

[bookmark: _heading=h.1tuee74]OFFICERS

[bookmark: _heading=h.4du1wux]SECTION 1 – OFFICERS

[bookmark: _heading=h.2szc72q]The Officers of the Coalition shall be a President, a Vice-President, a Secretary, a Treasurer and such other Officers as may from time to time be deemed advisable by the Board of Directors.  Only designated representatives of Patient Advocacy Groups Associate Members in good standing may serve in officer positions. Any two or more offices may be held by the same individual, except for the office of President. No more than one Officer may have been designated by any Patient Advocacy Group Associate Member at any given time.

[bookmark: _heading=h.184mhaj]SECTION 2 – TERM OF OFFICE

[bookmark: _heading=h.3s49zyc]A.	All of the Officers shall hold their offices for two years and shall take office following the election held in person at the annual business meeting.

[bookmark: _heading=h.279ka65]B.	No officer shall serve more than two consecutive terms in the same office.  In the event there is no nomination for a particular office and a suitable candidate cannot be found, an officer may succeed for a third term by approval of a majority vote of the Patient Advocacy Groups Associate Members. 

[bookmark: _heading=h.meukdy]C.	Notwithstanding the term limits established herein, the Officers shall hold office until their successors are chosen and qualified.  Any Officer may be removed, with or without cause, at any time by a majority of the Patient Advocacy Groups Associate Members.  Any vacancy occurring in any office may be filled by a majority vote of the Directors in office.

[bookmark: _heading=h.36ei31r]SECTION 3 – ELECTION

[bookmark: _heading=h.1ljsd9k]Officers shall be elected by a majority vote of the Patient Advocacy Groups Associate Members.   Elections for officers may be held at a meeting of the Patient Advocacy Groups Associate Members, with proper notice, by mail, fax, or electronic mail, or online.

[bookmark: _heading=h.45jfvxd]SECTION 4 – DUTIES OF OFFICERS

[bookmark: _heading=h.2koq656]A.	The duties and powers of the Officers shall be as provided in these Bylaws or as provided pursuant to these Bylaws, or (except to the extent they are inconsistent with these Bylaws or with any provision made pursuant hereto) shall be those customarily exercised by corporate officers holding such offices.  

B.	President.  The President shall be the chief operating officer of the Coalition and, subject to the control of the Board of Directors, shall perform all duties customary to that office and shall supervise and control all of the affairs of the Coalition in accordance with any policies and directives approved by the Board of Directors.  The President’s responsibilities include, but are not limited to presiding at all meetings of the Executive Committee, Board, and Membership; overseeing of the business of the Coalition, setting the agenda for all meetings of the Executive Committee, Board of Directors, and Membership; annually submitting  a report of the Coalition’s operations for the fiscal year the Coalition’s annual meetings, and from time to time, reporting to the Board all matters that may affect the Coalition’s policies and procedures, legal status, financial soundness, hiring, insurance, assets, and liabilities; serving as Ex-officio member of all standing committees; representing the Coalition in matters relating to the business of the Coalition; and attending to other duties established by the Board.
[bookmark: _heading=h.zu0gcz]
[bookmark: _heading=h.3jtnz0s]C.	Vice-President.  The Vice-President shall perform all duties customary to that office.  The Vice President’s responsibilities include, but are not limited to, all of the duties of the President in the President’s absence and assisting the President in their duties as required, and any other duties established by the Board of Directors. 

[bookmark: _heading=h.1yyy98l]D.	Secretary.  The Secretary shall be responsible for keeping an accurate record of the proceedings of all meetings of the Board of Directors, and such other actions of the Coalition as the Board of Directors shall direct.  He or she shall give or cause to be given all notices in accordance with these Bylaws or as required by law and, in general, perform all duties customary to the office of secretary.  The Secretary shall have custody of the corporate seal of the Coalition, and he or she shall have authority to affix the same to any instrument requiring it.  When so affixed, it may be attested by his or her signature.  The Board of Directors may give authority to any Officer to affix the seal of the Coalition and to attest the affixing by his or her signature. The Secretary is also responsible for the dissemination of communications to the membership.  The Secretary shall be responsible for all membership data tracking and upkeep, including sending and receiving applications and presenting them to the Associate Members for approval.

[bookmark: _heading=h.4iylrwe]E.	Treasurer

[bookmark: _heading=h.2y3w247]	(1) The Treasurer shall perform all duties customary to that office, shall have the custody of and be responsible for all corporate funds, securities, checks and credit cards, and shall keep full and accurate accounts of receipts and disbursements in the books of the Coalition.  He or she shall deposit or cause to be deposited all monies or other valuable effects in the name of the Coalition in such depositories as shall be selected by the Board of Directors.  The Treasurer shall receive and record the receipt of all dues.  
[bookmark: _heading=h.lsr90pct1u8g]

		(2) The Treasurer shall disburse the funds of the Coalition as may be ordered by the Board of Directors or its delegate, taking proper vouchers for such disbursements, and shall render an account of all transactions as Treasurer and of the financial condition of the Coalition to the President and the Board of Directors at its regular meetings or when the Board of Directors so requires.  The Treasurer shall annually report on the financial condition of the Coalition to Coalition members.
[bookmark: _heading=h.1d96cc0]
[bookmark: _heading=h.3x8tuzt]		(3) The Treasurer shall be responsible for preparing, or facilitating the preparation of an annual budget, as well as regularly monitoring and comparing the actual revenues and expenses incurred against such budget. The budget shall be reviewed and approved by the board and then presented to the Membership for approval. The Treasurer should be prepared to explain and justify the document.
[bookmark: _heading=h.2ce457m]
[bookmark: _heading=h.rjefff](4) The Treasurer shall complete, or ensure the completion of, and file completing required financial reporting forms (including the IRS Form 990) in a timely manner and make these forms available for the board’s review.
[bookmark: _heading=h.d4ti5hkrv48k]
[bookmark: _heading=h.nmlrv8wgsyx](5)The Treasurer shall address all required annual filings at the state level.

[bookmark: _heading=h.3bj1y38]F.	The Officers shall meet as needed.  Any meeting of the Officers may be held in person or by conference telephone or similar communication equipment that permit all participants to hear each other.  
[bookmark: _heading=h.1qoc8b1]
ARTICLE IX

[bookmark: _heading=h.4anzqyu]COMMITTEES
[bookmark: _heading=h.2pta16n]
[bookmark: _heading=h.14ykbeg]SECTION 1 – SPECIAL COMMITTEES

[bookmark: _heading=h.3oy7u29]Special committees may be established by the Board of Directors for such special tasks as circumstances warrant.  A special committee shall limit its activities to the accomplishment of the task for which it is appointed and shall have no power to act except such as is specifically conferred by action of the Board of Directors.  Upon completion of the task for which it is appointed, such special committee shall stand discharged.

[bookmark: _heading=h.243i4a2]ARTICLE X 

[bookmark: _heading=h.j8sehv]MISCELLANEOUS PROVISIONS

[bookmark: _heading=h.338fx5o]SECTION 1 – SEAL

[bookmark: _heading=h.1idq7dh]The seal of the Coalition shall be circular in form and shall have inscribed thereon the words, “Coalition of Skin Diseases,” “District of Columbia” and “Corporate Seal.” 

[bookmark: _heading=h.42ddq1a]SECTION 2 – CHECKS AND AUTOMATIC TELLER MACHINE CARDS

[bookmark: _heading=h.2hio093]All checks, drafts or other orders for the payment of money shall be signed by the Treasurer, or in the event of the Treasurer’s incapacity, signed by the President and one other officer. Prior to checks being processed for bills incurred, vouchers will be created by the Treasurer and approved by the President prior to the Treasurer dispersing funds. Automatic teller machine card purchases will also be approved by voucher as noted above before transaction occurs.   

[bookmark: _heading=h.wnyagw]SECTION 3 – DISSOLUTION

[bookmark: _heading=h.3gnlt4p]Upon the dissolution of the Coalition, after paying or adequately providing for the payment of the debts, obligations and liabilities of the organization and satisfying any other requirements under District of Columbia law regarding dissolution, the remaining assets of this organization shall be distributed proportionately to all Patient Advocacy Groups Associate Members that are tax-exempt under section 501(c)(3) of the Internal Revenue Code at the time of the dissolution based on their proportionate contribution to the Coalition or to such other 501(c)(3) organization or organizations determined by a majority vote of the Associate Members. 
 
SECTION 4 – PARLIAMENTARY PROCEDURE

All matters of parliamentary procedure will be guided by Sturgis, The Standard Code of Parliamentary Procedure, 4th Ed. (“Sturgis”) to the extent such Code is not inconsistent with any external laws, the Articles of Incorporation, these Bylaws, or any special rules of order the Organization may adopt.

SECTION 5—ELECTRONIC COMMUNICATIONS, RECORDS, SIGNATURES

Unless otherwise required by applicable law, if any provision of these Bylaws or
[bookmark: _heading=h.1vsw3ci]the rules or regulations of the Coalition requires a notice or communication to any member, director, or committee member, or any record, to be in writing, an electronic record or an electronic communication satisfies the requirement. Similarly, unless otherwise required by applicable law, if any provision of these Bylaws or the rules or regulations of the Coalition requires the signature of a member, director, or committee member, an electronic signature satisfies the requirement.

[bookmark: _heading=h.4fsjm0b]ARTICLE XI

[bookmark: _heading=h.2uxtw84]AMENDMENTS

[bookmark: _heading=h.1a346fx]SECTION 1 – AMENDMENT OF BYLAWS

The Bylaws may be altered, amended or repealed or new Bylaws may be adopted, at any meeting of the Associate Members, by a majority vote of the all Associate Members eligible to vote.  Proposed changes must be received in writing by the Associate Members ten (10) days before the proposed vote.

The Bylaws may be altered, amended or repealed, or new Bylaws may be adopted, at any meeting or by electronic vote of the Patient Advocacy Groups, by a majority vote of all Patient Advocacy Groups eligible to vote and casting a vote. Proposed changes must be received in writing (including electronically) by the Patient Advocacy Groups ten (10) days before the proposed vote/and or deadline for the vote.  

[bookmark: _heading=h.3u2rp3q]SECTION 2 – LIMITATIONS ON AMENDMENT OF BYLAWS

[bookmark: _heading=h.2981zbj]Where any provision of these Bylaws requires the vote of a larger proportion of the Membership than otherwise is required by law, such provision may not be altered, amended or repealed except by the vote of such greater number.  No amendment may extend the term of an Officer beyond that for which such Officer was elected.

[bookmark: _heading=h.odc9jc]SECTION 3 – AMENDMENT OF ARTICLES OF INCORPORATION

[bookmark: _heading=h.38czs75]The Articles of Incorporation may be altered or amended, or new Articles of Incorporation may be adopted, by a vote of at least majority of Associate Members present and entitled to vote at any meeting. The Board of Directors shall adopt a resolution setting forth the proposed amendment and directing that it be submitted to a vote at a meeting of Associate Members. Written or printed notice setting forth the proposed amendment or a summary of the changes to all affected thereby shall be given to each Associate Member entitled to vote at such meeting in the same manner as provided for in Article VII, Section 3. If the meeting be an annual meeting, the proposed amendment or such summary shall be included in the notice of such annual meeting.  

ARTICLE XII

INDEMNIFICATION AND INSURANCE

The Coalition will indemnify all Officers and Directors of the Coalition to the full extent permitted by the Act, and will purchase insurance for such indemnification of Officers and Directors as may be deemed to be necessary and appropriate from time to time by the Board of Directors. 
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