
The following updates have been made to BidAdvantage for Schools. If you have any questions, please 
contact elessig@Interflex.net.

From the Cooperative Admin’s perspective:

From a participant/member’s perspective:

You can now remove any 
contact by clicking the 
red X.

You can re-invite 
someone by changing the 
“Send Invitation” drop-
down menu to “Yes” and 
then republishing.

You can see who has 
completed entering their 
quantities vs. who has 
not by looking at the 
“Percent Complete”.

The Due Date to enter all 
quantities will be 
displayed at the top.

The approved products 
and product codes will be 
at the bottom of each 
specification.

You can export a list of all 
specifications and the 
quantities that you have 
entered by clicking the 
“Export” button.



Both cooperative administrators and participants/members will now be able to Export the list of 
specifications as seen below. 

The Administrators’ Export will include ALL participants/members quantities.
The participants/members’ Export will include only their own quantities.

The Export will now include the Library ID number assigned by the cooperative, the specification, any 
approved products and product codes, and the appropriate quantities.

This Export will open in Excel for you to save or print.

If you have any questions about this information, or if you’d like to schedule a webinar demo to go over 
this information, please contact elessig@Interflex.net.


