
 
 

 

Job Description 

Mentorship Director for The NY Mentorship Collective 

 
The NY Mentorship Collective www.nymentorshipcollective.org will have one full-time (30+ hours) employee 

and an active Board of 5 people. Our mission is to mentor young adults (18-25) whose innate leadership skills 

are exceptional and have a demonstrated interest in social change, but have barriers to success and lack the role 

models, guidance and opportunities needed to achieve their full potential as leaders for social change.   

 

To accomplish this, each mentee will work intensively over several years with the Mentorship Director (MD) 

and with our Board Members (whose responsibility it is to support the MD by acting collectively as mentors/ 

advisors, leveraging their skills and contacts on behalf of all mentees). Ongoing mentorship is provided beyond 

completion of the program to ensure continued success of our mentees. 

 

The Mentorship Director (MD) will be the primary point of contact with mentees and all other parties 

associated with The Collective. The MD will create a full framework and structure to help clients understand 

and unlock their potential as leaders and agents of change.  

 

In terms of personal growth, mentees will learn to capitalize on their strengths, overcome weaknesses, expand 

their comfort zone, improve their critical thinking, eliminate limiting beliefs and develop empowering habits 

and behavior.  

 

Upon graduating from the 3-4 year program, mentees will also have: 

 Learned about social change fields they may be interested in pursuing through informational interviews, 

internships and jobs 

 Acquired the skill sets and experience required to qualify for leadership positions and/or high-level 

leadership training programs  

 Develop greater life skills in areas where they may need assistance (financial literacy, housing, 

interpersonal relationships, cultural development) 

 

Role Responsibilities  

 Identify and assess potential mentees  

 Establish and maintain trusting relationship with all mentees 

 Conduct community outreach and establish community relationships with referring 

agencies/organizations to help identify possible mentees and provide follow up on their progress 

 Assess mentees’ needs for public benefits, including health insurance and food assistance. Match 

specific needs with the most helpful set of services. Work collaboratively with other service providers  

 Assist mentee in pursuing educational, professional and/or training opportunities as needed  

 Maintain, at a minimum, twice monthly face to face contacts with mentees and weekly contacts via 

phone/text/email  

 Partner with mentees to develop individualized success plans for their future and to continue evaluate 

and refine those goals 

http://www.nymentorshipcollective.org/


 Partner with mentees to create and track milestones based on those plans. Identify roadblocks, both 

internal and contextual.  

 Partner with mentees to continually evaluate advancement towards their goals  

 Establish ongoing cohort meetings to allow for exchange of ideas, experiences, and bonding  

 Establish and maintain strong working relationships with all Board members. Act as primary contact to 

Board Members’ networks, as needed 

 Maintain and share detailed case notes including challenges, breakthroughs and results; service needs 

and activities/arrangements for their fulfillment  

 Complete all administrative work related to running The Collective  

 

Qualifications  

 Strong advocacy, organizational and administrative skills  

 Strong oral and written communication skills  

 Ability to see “beyond’ the obvious- strong intuition and ability to see the big picture as well as detail 

orientation  

 Resourceful self-starter, self-directed, able to work independently  

 Team player who collaborates well and easily with others, eager to do teamwork to support the 

organization as a whole, able to actively engage with a wide range of stakeholders (mentees, referring 

agencies, social service providers, Board Members)  

 Ideally, fluent if not familiar with technology (Microsoft) and social media platforms  

 

Experience Required  

 Minimum 3 years in human, social services field with teens/young adults facing adversity and ability to 

promote leadership  

 Adept and comfortable working with people from a broad range of backgrounds, able to connect with 

wide range of diverse constituencies  

 Training, coaching, advisement, and/or advocacy, community building  

 Interviewing, assessing, evaluating and creating performance plans, as well as familiarity with a variety 

of diagnostic/assessment tools and methodologies such as Myers Briggs  

 Strong interpersonal skills to work with young adults, seasoned professionals, and partnering 

organizations, schools, congregations, parents, community leaders etc.  

 

 

 CONTACT (for interest, inquiries, referrals) 

 

Sheila Yossem 

syossem@gmail.com  
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