
How to stay safe at work

	 Remain at least six feet apart from other individuals if not wearing a 
protective mask.

	 Wash your hands with soap for at least 20 seconds after touching common 
doorknobs/handles or elevator buttons, and after using the restroom, leaving 
and returning from lunch, and before and after handling food.

	 Limit elevator usage to two people per elevator ride, or take the stairs if able.

	 Limit in-person meetings to no more than 10 people per conference room, or 
schedule meetings by conference call/WebEx (preferred).

Maintain Social Distancing and Proper Hygiene

	 If you work next to other employees and cannot maintain a distance of at 
least six feet apart while working, keep your mask on at all times.

	 Your mask should cover your nose and mouth to prevent the spread of 
droplets.

Wear Your Mask!

	 Complete an employee screening as you enter the office each morning.  
If you do not pass your screening, contact your supervisor immediately, 
remain at home, and follow the instructions provided until you have 
clearance to return.
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