
Working Washington Small 
Business Grants – Round 3.

How to Apply, What They Are 
For and What You Will  Need to 
Have Ready.



Working Washington Grants for 
Small Businesses

Today We’ll Cover:
• Who Can Apply for These Grants:

• Business Size
• Business Sectors 
• Certain Non-Profits

• What Does the Grant Pay For:
• Maximum Amount
• Types of Expenses

• How To Apply:
• Online Portal
• Priority Given To Applications by Dec. 11th

• What You Will Need to Have Ready
• Types of Documents
• NAICS Codes
• Tribal Member Owned Businesses

• Step by Step Coverage of the Online Application 2
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Who Can Apply for These Grants? – The First Priority :
• Small businesses with gross revenues of $5 million or less 

in 2019.
• Business in the sectors most impacted by recent public 

health measures.
• Businesses that have experienced significant, cumulative 

impacts from the COVID-19 Pandemic.
• Certain nonprofits that have a primary business activity 

impacted by recent public health measures such as 
nonprofit full-service restaurants or music venues.

• If funds remain from the 1st priority applicants, additional 
businesses and non-profits from other business sectors 
may be considered. 3
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You Can Show That Your Business is in an Impacted 
Business Sector by:
• Providing a clear description of Your primary business activity 

in the application.
• Determine and provide your NAICS (North American Industry 

Classification System) Code. This is helpful but not required.
• You can determine your NAICS Code by entering keywords 

describing your business at https://www.naics.com/search/
• You can also look up your business at the WA Department of 

Revenue website - https://dor.wa.gov/. Go to “Look up a 
Business”, enter your business name and look under “Excise 
Tax”. Your NAICS Code will show up there. 4

https://www.naics.com/search/
https://dor.wa.gov/


Working Washington Grants for 
Small Businesses

What Can the Grant Be Used For?
• The belief is that most eligible applicants will receive 

the maximum award grant which is up to $20,000. 
• The grant can only cover expenses or costs incurred 

due to COVID-19 and that were necessary to continue 
business operations. 

• The purpose of the grants is to cover the economic 
injury incurred by eligible small businesses due to 
COVID-19, the related public health measures and 
businesses in sectors that have experienced significant, 
cumulative impacts.
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How to Apply for a Grant:
• The Application Portal opened on December 2nd. 
• Priority will be given to applications received through the 

portal by Dec. 11th 2020.
• The Portal and additional information is available at 

http://startup.choosewashingtonstate.com/working-
washington-round-3/ .

• If funds remain from the 1st priority applicants, additional 
businesses and non-profits from other business sectors and 
those with gross revenues over $5 million may be 
considered. 6

http://startup.choosewashingtonstate.com/working-washington-round-3/


Working Washington Grants for 
Small Businesses

What You Will Need to Have Ready When You Apply:
• Federal W-9 - Request for Taxpayer Identification Number. Grant 

income is reported to the IRS. A link to obtain this form is in the 
application.

• Copy of a valid government issued photo ID.
• Certification of Authorization to do Business in Washington 

including your Washington State UBI number. You can find that 
on your Excise Tax returns or at you account with the WA 
Department of Revenue.

• A clear description of your primary business activity – a NAICS 
Code will be helpful.
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For Tribal-Member Owned Businesses – You will 
Need:
• License or certification if business activity is 

conducted outside the tribal jurisdiction.
• Letter or certification from the tribe recognizing 

you as a business if business activity is within the 
tribal jurisdiction.

• As many of the documents on the previous slide as 
you have.
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The Application Portal:
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1st Step

2nd Step-Scroll 
down for the Apply 
grant box and click
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Where to Get Help:
Department of Commerce Grants phone hotline:
360-725-5003
Department of Commerce Grants email: 
bizgrants@commerce.wa.gov
Technical Assistance with grant applications from 
Department of Commerce Partner Organizations –
http://startup.choosewashingtonstate.com/small-
business-resiliency-assistance/
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