How to Set Up and Use the

Deltek T&E Mobile App to
Submit Your Time

Deltek
'//' UES. Vaean%agepoint ),



While you can and should download
the Deltek T&E Mobile App TODAY,
vou will not be able to log-in until

10/2/23



Vantagepoint Mobile Timesheet Application

%) UES.

Step 1

k = Download the Deltek T&E Application on your Android or Apple device.

Vantagepoint

Be sure to check that
your App looks like this
image. There are
imitations or older
versions.
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Vantagepoint Mobile Timesheet Application ’/) UES.

Step 2

T&E

Vantagepoint

= Click Terms and Use of Service.

To start the Deltek Vantagepoint setup procedure
please read and accept the Terms and Use of
Service.

Terms and Use of Service
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Vantagepoint Mobile Timesheet Application

Step 3

GE3S
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= Click I accept these terms.
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Engineering

Terms and Use of Service

By clicking “I accept these terms” below, Licensee
agrees to the terms of the most recent written
License and Services Agreement entered into
between Licensee and Deltek, Inc. or their
predecessors, and, if none, by the terms available at
www.deltek.com/contracts (the “Agreement”) and
these terms, which together constitute a legally
enforceable agreement governing Licensee's use of
this application (the “Application”). Licensee must
comply with all applicable third party terms of
agreement when using the Application (for example,
any agreement with a wireless service or wireless
data provider).

| accept these terms
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Vantagepoint Mobile Timesheet Application ’/) UES.
Step 4

Connect

T&E

antagepomt

Server URL
= Enter the UES Deltek Vantagepoint Time URL (below) and click Connect

teamues.deltekenterprise.com/Teamues/Touch/Time

Enter your Mobile Server URL. Your Mobile URL
is specific to mobile devices and different from

the URL for your Deltek Vantagepoint product on
your computer.

Connection Help
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Vantagepoint Mobile Timesheet Application ’/) UES.

Step 5
User ID
. Password
= Enter your Vantagepoint User ID & Password
Database Teamues >
Language English (United States) p

= Set your Database to TeamUES

= Click LogIn

Forgot your password? >
Forgot your user ID? >
Your User ID will be:
FIRSTNAME.LASTNAME
Your Password will be the
same password you used to
login to your email.
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Vantagepoint Mobile Timesheet Application ’/) UES.

T&E

= Select how you would like to verify your identity in the Vantagepoint
future: 4-digit PIN or fingerprint or facial recognition.

Step 6

Enter a four-digit PIN code to allow fast
and easy access in the future:

You are now logged in

How would you like to sign in to the app in
the future?

@ Using Fingerprint/Face ID

O Using a PIN code
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Vantagepoint Mobile Timesheet Application ’/) UES.

T&E

Vantagepoint

Step 7

= Re-Enter the 4-digit PIN if your selected to use a Pin.

Re-enter your PIN code to confirm:

= Record your fingerprint or facial features if you chose to use
those recognition methods.
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Vantagepoint Mobile Timesheet Application

Step 8

= Click Time
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Deltek \Vantagepoint T&E

i

Time

i ro

Expense Capture Receipt
& &3
Time Approvals Settings
? d
Help Log Out

u Provide Feedback
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Vantagepoint Mobile Timesheet Application ’/) UES.

Step 9 — Periods

08/20/2023 - 08/26/2023 -

08/27/2023 - 09/02/2023 v

POSTED

09/03/2023 - 09/09/2023

= Click the Time Period that you want to record your time for. W

09/10/2023 - 09/16/2023

ISy ’

09/17/2023 - 09/23/2023

ISy ’

09/24/2023 - 09/30/2023

| T ’

10/01/2023 - 10/07/2023

I g -
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Vantagepoint Mobile Timesheet Application ’/) UES.

Step 10

= Would you like to copy the Project from the previous
timesheet into this timesheet?

* Click Yes if you want your projects copied from a prior Copy Timesheet
timesheet.
Would you like to copy the
Project from the previous
timesheet into this timesheet?

* Click No if you do not want the prior weeks projects
copied into the new timesheet.

Yes No
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Vantagepoint Mobile Timesheet Application ’/) UES.

Step 11 =  TimesheetHours i
09/03/2023 - 09/09/2023
Sun Tue We
3 5} 6
- ] >

Total Hours: 0:00

Holiday 0:00 >

= Click the + sign in the lower right corner
to add a project to your timesheet.
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Vantagepoint Mobile Timesheet Application ’/) UES.

Cancel Find Proj ect

Favorites

Step 12

= Search for either the number, the name, or any part of the

enteg
project name by clicking the magnifying glass. —

Extended search

If you work on the same projects repeatedly, you can click f—f{ Entegra Test ]
. ° | o
the Star to save the project as a Favorite. >

L~Jl AZ23104.00757.000, Parsons

Click the Project to Add it to your Timesheet.

Common Codes You May
Use, Not Project Related:

PTO Z00PTO.00001.CCC
HOLIDAY ZOHOLI.DAY01.CCC

SICK Z0SICK.00000.CCC
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Vantagepoint Mobile Timesheet Application ’/) UES.

Step 13

= Once the project is selected, you will be presented with a list of
Phases and/or Tasks to choose from, if applicable.

= Select the appropriate phase/task that applies to the time you —
want to record on your timesheet.

lo100: TMNTE ]

< Project

Phases: A period
segment of the current
project you are
working on

Tasks: The job you are
fulfilling in the project
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Vantagepoint Mobile Timesheet Application

Step 14 Back Add Project Done
09/03/2023 - 09/09/2023
Sun Tue Wi
3 5> ¢
. C e { G >
= Enter your regular hours for the project by clicking in the et Teet
ntegra les
Regular hours box. Project No. A23104.00757.000
Client: Parsons
Phase 0100 TMNTE >
[Regular Hours | 0:00 ]
Labor Code 100.100.F.S >
Comments + =3
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Vantagepoint Mobile Timesheet Application ’/) UES.

Step 15

= After you click in the hours box a sub window will appear with

hour wheels to select your hours and minutes to be charged to
the project.

= Move the wheels to the appropriate time spent on the

project/phase/task and select Done in the upper right of the sub
window.

Cancel Done

+ 0 0
1 15
2 30
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Vantagepoint Mobile Timesheet Application ’/) UES.

If Required: Back Add Project Done

09/03/2023 - 09/09/2023

Sun Tue Wi
3 3 §
4 G »

= Check your Labor Code, if required, update your Labor code to Entegra Test
reflect the duties performed during the time you are reporting Project No. A23104.00757.000

Client: Parsons

Phase 0100 TMNTE >

Regular Hours | 0:00

Labor Code Lookup

To update your Labor code’ 160.103.F.S: {0 ist |/ Subgrade { | Field | Standard [ Labor code »‘ICIOf‘I CI[]FS > ]
select: [t e s

*  The Role you Performed

0w , o Comments + :Z
*  Activity you completed o
C Location
*  And Type of Time (in most s sandord
cases this will be ‘Standard’) r—
Example View from Browser Version
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Vantagepoint Mobile Timesheet Application ’/) UES.

Step 16 Back Add Project

09/03/2023 - 09/09/2023

Sun Tue  We
3 5 6
1 G 4
Entegra Test
= Enter your Comments to let the project manager know what ot P e 104.00757.008
you did for the project. Click Done in the upper right corner.
Phase 0700 TMNTE S

Regular Hours | 1:15

Labor Code 100.100.FS >
( Comments N+ 2
Repeat Steps 11 - 16 for multiple projects.
. J
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Vantagepoint Mobile Timesheet Application ’/) UES.

Step 17 =  Timesheet Hours :

09/03/2023 - 09/09/2023

Sun Tue Wi

= Click n to Save your timesheet before exiting the = o

1 i { D 3
appllcatlon. Total Hours: 1:15

. . . lid :
= Click H to Submit your timesheet at the end of the Holiday 0:00)
timesheet period. Click this button when you are done with
. : A23104.00757.000 115

your timesheet for the week! Enteqra Test
0100 TMNTE »
100.100.E.S
Parsons

= Click to navigate your timesheet Dates.
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Vantagepoint Mobile Timesheet Application ’/) UES.

Step 18
= The Submit Timesheet comment attests that the time By affixing my signature to this
posted on your timesheet is accurate and correct. timesheet | hereby attest that all
projects, hours worked and other
_ information is accurate and correct.
= (Click Close

| Close |
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Vantagepoint Mobile Timesheet Application ’/) UES.

Step 19

T&E

Vantagepoint

) ) Enter your PIN to sign your timesheet
= Enter your PIN, or use your fingerprint or face ID, to

authorize your timesheet for submittal to your Supervisor.
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Vantagepoint Mobile Timesheet Application ’/) UES.

Step 20

Copy Timesheet

= After timesheet submittal, you are presented with the
opportunity to copy your projects from the -current

i ) Would you like to copy the
timesheet to your next timesheet.

Project from the previous
timesheet into this timesheet?

= (Click Yes or No
Yes No
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Vantagepoint Mobile Timesheet Application

%) UES.

Step 21

4

» To log out of the mobile application, click = at
the top of the Timesheet Hours screen, and
select Log Out.

= Timesheet Hours : Deltek Vantagepoint T&E
09/10/2023 - 09/16/2023
Sun Mon Tue Wed 1 E
10 11 12 13 1 Time
G >
Total Hours: 0:00
iR (ad)
Holiday 0:00 > Expense Capture
Receipt
A23104.00757.000 Enteg  -0p o
Test ' Q/ o
0100 TMNTE 4 Time Settings
100.100.F.S Approvals
Parsons
? d
Help Log Out

‘ ﬂ Provide Feedback

Y/ N

SUMMIT
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Congratulations!
You Have Completed How to Set Up and Use the
Deltek T&E Mobile App to Submit Your Time

Need Help?

If you have any questions about Vantagepoint, please email bedrock@teamues.com.

Support needs for UES University (Schoox) should be directed to learning@teamues.com.
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