ADMIN LABOR (AL) VS DIRECT LABOR (DL) IN PAYCOM

An important additional step to entering your time in Paycom is to include the department.
You will notice as you enter your time that you have 2 options for your department. The
department name is the same, but there is either AL or DL after the department. These
abbreviations stand for Admin Labor or Direct Labor. You will need to select the appropriate
code based on whether your time is billable or not.

If you are working on a project or billable time, you will need to select the department with
the DL (Direct Labor) code. If you are working on a non-billable task, you will need to select
the AL (Admin Labor) code.
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If you have already begun adding your time, please log on to Paycom and review your time
entries to be sure your time is being coded to the correct type of work.




