






[bookmark: _GoBack]NEW + EXISTING CHAPTER GUIDELINES 
Good Standing Checklist

NEW CHAPTER INITIATION OR REACTIVATION
□	Minimum of five financially active eligible alums. Must have paid the dues prescribed in the Federation Financial Policy and Procedures Manual

□ 	Submit to the Southern University Alumni Federation office the Chapter Affiliation Fee of $500.00 pursuant to the Federation Financial Policy and Procedures Manual

□	Submit its Annual Budget to the Southern University Alumni Federation office

□	Submit copies of audited Internal Revenue Service tax reports, forms, and other tax documentation required by other taxing jurisdictions to the Federation Treasurer or as prescribed by the Federation Finance Policy and Procedures Manual

□	The local chapter must produce evidence of programming consistent with the mission, purpose and objectives as outlined in Articles III and IV of the Bylaws.

CURRENT CHAPTER RENEWAL 
□ 	The local chapter shall keep informed of all federal, state, and local laws, ordinances and regulations and all orders and decrees of bodies or tribunals having any jurisdiction or authority over non-profit organizations, which affect the Southern University Alumni Federation, local chapters, or the conduct of its members

□	Each local chapter and its members shall at all times comply with such laws, bylaws, ordinances, codes, regulations, orders and decrees referenced in Bylaws

□	Each local chapter and its members shall at all times comply with the Articles of Incorporation and Bylaws of the Southern University Alumni Federation, Executive Board and Executive Council regulations, rules, orders, decrees, policies, and procedures

□ 	Each local chapter shall hold harmless and/or indemnify Southern University Alumni Federation, its officers and directors against any claim or liability arising from violation of any such law, bylaw, ordinance, code, regulation, order or decree referenced in Section 5, whether by the local chapter or its members. 

NOTE: A chapter with less than five financially active members and has not paid the Chapter Affiliation Fee, has not submitted required budget reports, or has not submitted required reports as prescribed in the Federation Financial Policy and Procedures Manual will be declared INACTIVE by the Executive Board.
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