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January 18, 2017

Bid Request: Annual Chamber Gala Catering

From: Dawson County Chamber Gala Committee

Dear Chamber Member,
   
We have scheduled our Annual Gala on Saturday, March 25, 2017 at the Georgia Racing Hall of Fame. This year we are excited to be celebrating our 40th Anniversary! The theme colors will be black and champagne. We are notifying all our members who cater of this opportunity to bid on our Gala event. Cocktail hour will begin at 6 p.m. with dinner to follow at 7 p.m.	

We would like to keep the price in the $25-$30 range per person, which will be "all inclusive" of all tax, gratuity, set up fees and other charges and to include iced tea, water and coffee for beverages with accoutrements. If a deposit is required, please indicate at time of bid. The meal should be served buffet style. 

We are requesting that any caterer interested in submitting a bid for the event can provide the following:
· Variety of appetizers during cocktail hour
· Pre-plated salad and bread to be placed at each guest’s seat prior to arrival
· Main buffet: provide at least two (2) meat options, possibly one of the meats to be a carving station
· Main buffet: multiple sides 
· Iced tea, water and coffee for beverages with accoutrements
· Dessert* to be served at a station
· Table-side service to include refilling drinks and removing used plates during the event
· Set up, take down and clean up
· Review meeting after event  

Members should include three (3) references of similar events and indicate if you have previously catered an event at the Georgia Racing Hall of Fame. 

*This year we are giving the option of bidding dessert separately from the main menu. Members may opt to bid the meal and/or dessert. If you choose to bid dessert, include the cost of at least three (3) options. We are interested in having a celebration cake as one option. If not, indicate accordingly on your formal bid. Only non-paper/plastic plates and utensils, beverage glasses should be used. The Chamber will utilize black tablecloths and chair covers. Please indicate if you can provide black or champagne colored napkins.  


We expect 160-200 people, with the number to be confirmed later.

If you have any other questions, please call the Chamber. All interested parties should have their bids submitted to d.simpson@dawson.org, the Chamber Office, or by mail by 12:00PM, Noon on Wednesday, February 1, 2017.

The bid selection process will include an interview and possibly a tasting. 


Best regards,


Gala Committee

The Dawson County Chamber of Commerce reserves the right to accept or reject any or all bids.
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